ik
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AJIMUHHCTPALIUSA
PAMEHCKOI'O MYHUIIMTIIAJIBHOTO PAMOHA
MOCKOBCKOMW OBJIACTH

INHOCTAHOBJIEHUE

14.02.2019 Ne 1149

06 YTBEPKACHUU AJIMUHUCTPATUBHOTO perinamMeHnTa MIPEIOCTABJIEHUS
MYHHUIMITAJIIBHON YCIYTH MO BbIAAYE BBIIMCOK U3 PEECTPA MYHULIUIIAIBHOIO UMYLIECTBA

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O06
OpraHu3allid  MPEJOCTaBICHUSI TOCYJAAPCTBEHHBIX WM  MYHHUIIMIAIBHBIX  YCIyD»,
[ToctanoBinenuem AnMmuHucTpanuu PameHnckoro MmyHununaabHoro paiiona ot 01.02.2016
Ne 316 «O Ilopsinke pa3pabOTKM U YTBEP)KIEHUSI aJMUHUCTPATUBHBIX PErIaMEHTOB
NPEAOCTABICHUS MYHMIIUIAIBHBIX YCIyr PaMEHCKOro MYyHMIIMIAILHOTO paioHa», B
HEeJIsX  TPUBEICHHS B COOTBETCTBUE C  JICUCTBYIOIIMM  3aKOHOJATEIHCTBOM
pacnopsAIMTEIbHBIX aKTOB aJMHHHUCTpAallud PaMeHCKOro MyHHUIMIIAIBLHOTO paioHa,
PYKOBOJICTBYACH Y cTaBOM PaMeHCKOro MyHUIIMTIAIBLHOTO paiioHa

I[TOCTAHOBJIAIO:

1. VYTBepaurb AIMUHHUCTPATUBHBIA pEIVIAMEHT IPEAOCTABICHUS MYHULIUMNAIbHON
YCIYTM IIO BBIAAY€ BBIMCOK M3 pPEecTpa MYHULHINAIBHOIO HMMYIIECTBA COIJIACHO
IPUIOKEHUIO K HACTOSIIEMY ITOCTAHOBJIEHHUIO.

2. IlpusHare yrpatuBmmM cwiy IloctaHoBienne Anmunucrpaunu PameHnckoro
MyHUIMOanbHOro  paiiona ot  06.11.2018 Ne 8393 «O6  yTBep)kIeHUU
AJIMMHUCTPATUBHOTO pErJaMEHTa MPEJOCTABICHUSI MYHULMIIAJbHONW YCIYTH IO BBIJAYE
BBIIIMCOK U3 PeecTpa MyHMIIMITAIBHOTO UMYILIECTBAY.

3. Pazmecturp AJMMHUCTPATHBHBIM pEIJIAMEHT, YKa3aHHbIH B 1.1 HacToAIIEro
[IOCTAHOBJIEHHS, B  aBTOMAaTU3UpPOBaHHOM uH(popMaunoHHONW cucrteme «Peectp
roCy/1apCTBEHHBIX YCIyT MOCKOBCKOM 001aCTH».

4. Ony6sukoBath Hacrosiee IlocraHoBieHne Ha opuUUaTbHOM HH()OPMALMOHHOM
noprajge PameHckoro myHunmmnaibHOro paiiona www.ramenskoye.ru u Ha Iloptane
MYHULIUMNAIBHBIX ycIyr PaMeHckoro MyHuUIMOAJIbHOTO paifoHa www.ramuslugi.ru, B



0OIIECTBEHHO-TIOJIMTUYECKOM Ta3zeTe PaMEeHCKOro MyHUIIUITAIEHOTO pailoHa «PoaHIKY.

5. KoHTposb 3a UCIONHEHWEM HACTOSLIErO0 IIOCTAHOBJIEHUS BO3JIOKUTH HA
3aMECTUTENs TJaBbl agMUHUCTpauuu Pamenckoro MyHununaibHoro paitona C.H.
bynkuna.

I'maBa Pamenckoro
MYHHUIUIIAIBHOTO pailoHa A.H.KynakoB

Kanryesa JI.U.
461-66-57



[TpunoxeHne K NOCTaHOBJICHUIO
agMuHucTpanuu PamMeHckoro
MYHUIHUIIAIBLHOTO paiiloHa MOCKOBCKOM
obnactu

ot 14.02.2019 Ne 1149

AJIMUHMCTPATUBHBIN perjaMeHT
10 MPeJ0CTABJCHHI0 MyHHIMNAJIBHON yCJIYTH

«Bblgaya BbINHCOK U3 peecTpa MYHUITUIIAJIBHOI'O HMYIIIECTBA»>

Cnucok pasuesion

TepMUHBI U OTIpEETCHUS 4
[. OGmme monoKeHus 4
1. ITpeamert peryaupoBanusi AJIMUHUCTPATUBHOTO PErIAMEHTA 4
2. JInna, nMerolue NpaBo Ha nostydyeHne MyHUIMNaabHON yCIIyTH 4
3. TpeboBanus k TmOpAAKy HHOOPMHpPOBAHHS O TOPSAAKE MPEIOCTaBICHUS

MyHUIUNIAIBEHON YCIIyTH 4
II. Cranmapt npenocrtaBieHus: MyHUIIMNIATBHON yCIyTH 5
4. HanmeHoBaHne MyHUIIMIIAIBHON yCIIyTH 5
5. OpraHbl ¥ OpraHU3aIMy, YYaCTBYIOIIKNE B IPEAOCTAaBICHUY MyHUIIUTIAIBHOM YCIIyTH 5
6. OcHoBaHWUsI ISl OOpAaICHUS U PE3YJIbTATHI IPEIOCTaBICHNUs MYyHHUIUITATLHON yCITyTH 5
7. CpoK perucTpanuu 3asBjieHUs 6
8. Cpok npenocrasieHuss MyHUIIMNIAIBHON yCIIyTH 6
9. IIpaBoBBIE OCHOBAHUS MPEAOCTABICHUSI MyHUIIMNIATLHON yCIYTH 6
10. HcuepmnpiBaromuii mepedyeHb JOKYMEHTOB, HEOOXOIMMBIX JUI IPEIOCTaBICHUS

MyHHUIIUTIATBHON YCITYTH 6
11. HcuepnpiBaromuii mnepedyeHb JOKYMEHTOB, HEOOXOIAMMBIX JUI IPEIOCTaBICHUS

MyHHUIIMTIaTBHOM  YCITYTH, KOTOPbIE HAXOIATCsS B pacnopsbkeHun OpraHoB BIACTH,

OpranoB MecTHOTO camoynpasieHus win Opranuzanuit 7
12. HcyepnbiBaromuii NepeyeHb OCHOBAHWUW [JI OTKa3a B NPUEME M PETUCTPALU

JIOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTaBIeHUs MyHHUIIUIATLHON yCITyTH 8
13.  HcuepnbiBaromuii MnepedyeHb OCHOBAaHMM 11 OTKa3a B  MPEIOCTABICHUU

MyHuULUNIAIBbHON YCIIyTH 8
14. Tlopsimok, pa3Mep M OCHOBAHMSI B3UMaHUSA TOCYJAPCTBEHHOW NONIUIMHBI WJIM WHOU

IIJIaThl, B3UMAEMOU 3a NpeAocTaBlIeHHe MyHUIIUITAIBHON YCIIyTH 9
15. Tlepedyenp yciayr, HEOOXOOUMBIX U  OO0S3aTCNBHBIX I MPEIOCTaBICHUS

MyHuUIUNIAIBEHON YCIIyTH 9
16. CriocoObI TIpeAoCTaBlICHUs 3asBUTENIEM JTOKYMEHTOB, HEOOXOIUMBIX MJIsi TOTyYCHUS

MyHUIUNIAIBEHON YCIIyTH 9
16.1. OGpamenue 3asButens (mpeactaButens 3asButens) nocpeactsom PIITY. 9
17. CnocoObl monydeHus: 3asiBUTEIIEM Pe3yJbTaTOB IperocTaBieHus MyHHIMIATbHON

YCIyTH 9
18. MakcumalIbHBII CPOK OKUAAHUS B OUEpEAU 10
19. TpeGoBanMs K TOMEIICHUSAM, B KOTOPBIX MPe0CTaBIseTCss MyHUIUNaapHas yciryra 10
20. ITokazaTenu JOCTyIHOCTH U KauecTBa MyHHMIIMIIaIbHON yCIIyTH 10
21. TpeboBaHus K OpraHU3aIMU MPEAOCTABICHUS] MYHHUIIMTAIBHON YCIYTH B AJICKTPOHHOM

dbopme 10
22. TpeboBaHMs K OpraHU3aIy MpeIocTaBiIeHuss MyHuIunaisHou yeayru B MO 11

ITII. CocraB, mocnen0BaTeNbHOCTh U CPOK BBIMOJHEHUS aJIMUHHUCTPATUBHBIX MPOLEIYP,
TpeOOBaHMS K TTOPSIAKY WX BBITTOJTHCHHSI 11



23. CocraB, MOCIENOBATEIBHOCTh U CPOKH BBINOJIHEHHUS aJIMHUHUCTPATUBHBIX MPOLEAYD
MpY NPEOCTaBICHNU MyHUIIMNIATLHON yCIyTH

IV. Iopsinox 1 popMbI KOHTPOJIS 32 UCIIOTTHEHHEM AJIMUHUCTPATUBHOTO PETIaMEHTa

24. Tlopsok OCyIIeCTBICHUS KOHTPOJIS 32 COOJIIO/IEHUEM U UCTIOTHEHUEM JOJIKHOCTHBIMU
JUUAMH, MYHULUNAIBHBIMU CIYKAIlUMU M CHELUATUCTaMU YIPaBJICHUS TOJIO0KEHUM
AJIMAHHCTPAaTUBHOI'O  pEerlaMeHTa W  HHBIX HOPMATHBHBIX  IIPABOBBIX  AKTOB,
YCTaHABIIMBAIOIMIUX TPeOOBaHUS K MPEIOCTABICHUIO MYHHIMIIATBLHOW YCIYTH, a TaKXKe
MIPUHATUEM MU pEUICHUI

25. Ilopsi0K ¥ IEPUOAUYHOCTD OCYLIECTBIEHUS TEKyIIEro KOHTPOJIS OJHOTHI M KayecTBa
npenoctaBieHns MyHunumaneHol ycnyru W KoHTponss 3a coOmtoeHHeM  TMopsaka
NIpeAO0CTaBICHUs] MyHULIIMITAIBHON yCIIyTH

26. OTBETCTBEHHOCTh JOJKHOCTHBIX JIML, MyHUIMIAIbHBIX CIY’KallUX U CIIEHHAINCTOB
VYmpasienus 3a peuieHusl U AeiictBus (6e3aeiicTBre), MPUHUMAaEMble (OCYIECTBISIEMBIE)
VMU B XOJi€ IPEOCTaBIeHUSI MyHUIIMNIANBHON YCIyTH

27. TlonoxeHus, XapakTepusyloule TpeOoBaHHMS K MOPAAKY U (opmMaM KOHTPOJIS 3a
MPEAOCTaBICHNEM MYHHUIMNAIBHON YCIyI'M, B TOM 4YHCJIE€ CO CTOPOHBI T'PaXKIaH, HUX
00BEIMHEHU U OpTraHu3alnun

V. JHocyneOHbiii (BHECyAcOHBIN) TOPSNOK OOXaJIOBaHUS PEIICHUH W JEHCTBUMN
(Oe3melicTBUS) JOMKHOCTHBIX JIUI, MYHHIIMIIAIBHBIX CIYXAIIMX W CICIHUATHUCTOB
VYrpapieHus, y4acTBYIOIIUX B IPEAOCTaBICHUN MyHUIIUTTAIBHOM YCIIyTH

28. JlocyneOnbrii (BHecyneOHBIN) TMOPSIOK OO0XKANOBaHWS pEIICHUH | JACHCTBHIA
(Oe3melicTBUS) MAOKHOCTHBIX JIUI, MYHUIMIAIBHBIX CIYXAaIlUX U CHELHAIUCTOB,
Y4aCTBYIOIIMX B MPEAOCTABICHUN MYHUIIMTIAIIBHON yCIIyTH

VI. IlpaBuna o6paboTKH MepCOHANBHBIX JAHHBIX TIPH MPEIOCTABICHUN MYHHUIIMTAIIBHON
yCIIyTH

29. TlpaBuna 0OpaOOTKH MEPCOHATBHBIX AAHHBIX MPU MPEAOCTaBICHUA MyHHUITUTATBHON
yCIyTH

[Ipunoxenne 1

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY Ipel10ocTaBiIeHnss MyHULIMIIaTbHON YCITyTH

TepMmuHsbI 1 onpeneneHus

[Ipunoxenue 2

K AIMUHUCTPAaTUBHOMY PErJaMeHTy MpefocTaBIeHUs] MyHUIIMNIAIBHON YCIyTH
CrpaBounass uH(poOpMalusg O MECT€ HaxOXIeHHs, rpaduke padoThl, KOHTAKTHBIX
TenedoHax, aapecax 3JEKTPOHHOM MOYTHl YTpaBieHHs U OpraHu3alui, y4yacTBYIOIIMX B
MPEIOCTaBICHUH U HWH(POPMUPOBAHUU O TMOPSJKE MPEAOCTaBICHUS MyHHUIUIAIbLHOM
yCIIyTH

[Ipunoxenue 3

K AIMUHUCTPAaTUBHOMY PETJaMeHTy MpefocTaBiIeHNs] MyHUIIMNIAIBHON YCIyT!

[Topsimox monmyuyeHUsT 3aWHTEPECOBAHHBIMU JHUIIAMH HH(DOpPMAMM 1O BOMPOCAM
NpenocTaBieHUsT MyHHIMNIATBHOW  YCIAYTH, CBEAEHHUW O XOJ€ MPENOCTABICHUSA
MyHuIMnansHOU yCIyTH, opsake, popme u Mecte pazMenieHusi HHGOPMaIUU O MOPSIKE
MIPEAO0CTaBICHUsS] MyHUIIMITAIBHON yCIIyTH

[Ipunoxenue 4

K AIMUHUCTPAaTUBHOMY PETJaMeHTy MpeJocTaBIeH!s] MyHUIIMNIAIBHON YCIyTH

@®opma BBIITUCKHU U3 peecTpa

[Ipunoxenune 5

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY IIpe10oCcTaBiIeHNss MyHULIMIIATbHON YCITyTH

dopma yBemomsieHHsT 00 OTCYTCTBHM HWH(POpPMANMM B PEECTpPEe MYHHUIUIAIHLHOTO
MMYLIECTBA

YBepomiienue 06 0TCyTCTBUU HH()OPMAIMH B PEECTPE MYHHUIUITAIHHOTO HMYIIIECTBA
[Ipunoxenue 6
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K AIMUHUCTPAaTUBHOMY PETJIaMEHTYy NPeNoCTaBIeHNs MyHUIIMNIAIBHON YCIyT!

®dopma yBenoMieHHs 00 OTKaze B MPENOCTaBICHUHM MH(OpMauMM U3 peecTpa
MYHUIMIAJIBHOTO UMYIIIECTBA

[Tpunoxenue 7

K AIMUHUCTPAaTUBHOMY PETJIaMEHTy NPeNoCTaBIeHNs MyHUIIMNIAIBHON YCIyT!

Cnucoxk HOPMAaTHUBHBIX AaKTOB, B COOTBETCTBMM C KOTOPBIMH  OCYIIECTBIISIETCA
NIpeAoCTaBIeHNe MyHULIUITAIBHON yCIIyTH

[Tpunoxenue 8

K AIMUHUCTPAaTUBHOMY PETJIaMEHTy NPeJoCTaBIeHNsI MyHUIIMNIAIBHON YCIyT!

®opwma 3asBICHUS 0 TPEAOCTaBICHUH MYHUIIMITAIBHON YCITyTH

[Ipunoxenue 9

K AIMUHUCTPAaTUBHOMY PETJIAMEHTy MPEJOCTaBIeHUS MyHUIIMNIAIBHON YCIyTH

Omnwucanue TOKYMEHTOB, HEOOXOIMMBIX JJIS TPeI0oCTaBIeHU MYHUIIUITAIBHON YCIIyTH
[Tpunoxenue 10

K AIMUHUCTPAaTUBHOMY PETJIaMEHTy NPeaoCTaBIeHNsI MyHUIIMNIAIBHON YCIyT!

®opma pemieHuss 00 OTKa3ze B IpUeMe JOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEJOCTaBICHUS
MyHUIUNIAIBHON YCIIyTH

[Tpunoxenue 11

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY NPeNoCTaBIeHNs MyHUIIMNIAIBHON YCIyT!
TpeGoBaHMsI K MOMELIEHNUAM, B KOTOPBIX NPeIOCTaBiIseTcss MyHUIMIIANbHAS YCIyTa
[Ipunoxxenne 12

K AIMUHUCTPAaTUBHOMY PETJIAMEHTy MPENOCTaBIeHUS MyHUIIMNIAIBHON YCIyTH
ITokazarenu NOCTYIHOCTH U KadecTBa MyHMIIMIIAIILHON yCIIyTH

[Tpunoxenue 13

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY NPeNoCTaBIeHNsI MyHUIIMNIAIIBHON YCIyT!
TpeboBaHus k 0OecneueHUI0 10CTYTHOCTH MyHUIIMIIaIbHOHN YCIIyTH 1711 UHBAJINJIOB
[Ipunoxenue 14

K AIMUHUCTPAaTUBHOMY PETJaMeHTy MpefocTaBieH!s] MyHUIIMNIAIBHON YCIyT!

Ilepeuenp ®  coxepkaHMe  AIMHHMCTPAaTHBHBIX  JEWCTBHUH,  COCTAaBISAIOLIUX
aJIMMHHUCTPaTUBHbBIE IPOLIEAYPBI

[Ipunoxenue 15

K AIMUHUCTPAaTUBHOMY PErJaMeHTy MpefocTaBiIeHNs] MyHUIIMNIAIBHON YCIyTH
bnok-cxeMa npenocrasinenuss MyHUIMNIAIBHON YCIyTH
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TepMHHBI M onipeeIeHUA

TepMI/IHBI U OonpCAcCiICHUA, HCIOJIBb3YCMbIC B HACTOALIIEM AIMUHHUCTPATUBHOM PETIAMCHTC I10
MPEIOCTABJICHNI0O MYHHUIMINAIBHOW yciayrn «Bpigaua BBIMHCOK M3 peecTpa MYHHUIMIAIBHOTO
UMyIIECTBa» (anee — AIMUHUCTPATUBHBIN perjaMeHT), yka3zanbl B Ilpunoxkenun 1 K Hacrosmemy
AJMUHUCTPATUBHOMY PETJIAMEHTY.

1. O01Me moJI0KeHus

1 IIpeomem pecynuposanun AOMUHUCIMPAMUBHO20 peciaMeHma

1.1. AIMHUHUCTpPATUBHBIN pPErJIaMEHT YCTAHABJIMBAET CTAHAAPT MPEIOCTABICHUS MYHUIMNAIBLHON
yciayrd «Bplnada BBIMMCOK M3 peecTpa MYHUIMNAIBHOIO HMYIIECTBa» (#aimee — MyHHUIMIAIbHAS
yciyra), COCTaB, IIOCJIEJ0BAaTeIbHOCTh W CPOKHM BBINOJHEHHUS aJMHUHHCTPATUBHBIX MpPOLENyp IO
IpeJoCTaBleHU0 MyHUIMNAIbHON YCIyru, TpeOOBaHUS K MOPSAAKY HX BBIIIOJHEHHS, B TOM 4YHCIIE
0COOEHHOCTH BBITIOJHEHHUS aJIMUHUCTPATUBHBIX HPOLEAYp B JICKTPOHHON (popme, GopMBI KOHTPOIS 3a
WCTIOJTHEHUEM HACTOSAILIET0 AJIMUHHCTPATUBHOTO perjiaMeHTa, N0CyAeOHbIM (BHECYIEOHBIN) MOPsIOK
00)KaJOBaHUSl pEUICHWA © JACHCTBHH (Oe3AeiicTBUSA) YTpaBlIeHUS MYHHIUNAIBHBIM HMYIIECTBOM
PameHckoro MyHAIIMIIATBHOTO paiioHa MOCKOBCKO# obnactu (marnee - YTpaBieHue), JOTKHOCTHBIX JIUI]
YnpasneHus.

2. Juya, umerowyue npago na noayuenue MynuyunaivbHou yciyzu

2.1. [TpaBo Ha monydyeHue MyHUITUIIATBHON YCIIyTH, UMEIOT (PU3HUYECKUE NI, IOPUAHYECKUE
JMIA, UHAUBUAYAIbHbIE NPEAIpUHUMATENH (Hanee — 3asiBUTEND).

2.2. WuTepeckl nul, ykasaHHbIX B MyHKTe 2.1 HacTosmero AJIMUHUCTPAaTUBHOTO PErJIaMEHTa,
MOTYT IpPEACTaBIATh WHBIE JIMIA, NCUCTBYIOLIME B MHTEpecax 3asBUTEIS Ha OCHOBAaHMM JOKYMEHTA,
YIOCTOBEPSIOLIETO €ro IMOJHOMOYHUS, JHMOO0 B COOTBETCTBMM C 3aKOHOJATEIbCTBOM (3aKOHHbBIE
NIPECTaBUTENN) (Jasiee — MPEeICTaBUTENb 3asiBUTEIS).

3. Tpeobosanun Kk nopaoKy ungopmuposanus o nopaokKe npedocmaesieHus
MynuyunansHoii yciyzu

3.1. WNudopmanus o Mecte HaXOXJeHUs, rpaduke paboThl, KOHTAKTHBIX Tese(doHax, aapecax
opunmanbHeIX caliToB B ceTw MHTepHeT AJIMUHHMCTpAallMM, W OpraHM3alui, y4YacTBYIOUIMX B
MIPEJOCTaBICHUN U WHOPMHUPOBAHUN O MOPSAAKE MpeaocTaBieHus] MyHUITUIATBHON YCIIyTH MPUBEACHBI
B [Ipmiioskennu 2 k HacToseMy AJIMUHACTPATUBHOMY PETTIAMEHTY.

3.2. [Topsimox TONyYeHUs 3aWHTEPECOBAHHBIMH JUIIAMA HMH(OPMAIMK IO  BOIPOCAM
MpeAoCcTaBIeHUss MyHUIMNIANBHON YCIIyTH, CBEACHUHN O X0OJI€ NPeNoCTaBIeHNs] MyHUIIMIIaIbHOW YCIIyTH,
nopsiake, GopMe M MecTe pasMelleHUs HHPOpPMALUU O MOpsAKe MpenocTaBieHus MyHUIUNaIbHON
ycilyru npuseneHsl B [Ipunoxenun 3 k HacTosneMy AIMUHUCTPATUBHOMY PEIVIAMEHTY.



II. Cranpapr npenocraBiaennsi MyHUIIUNIAJBLHOM YCJIYTH

4. Haumenosanue MynuyunanvHou yciayeu
4.1. MyHnunmnanbHas ycnyra « Beiiaga BEITUCOK U3 peecTpa MyHHUIIUITATEHOTO UMYIIIECTBAY.
5. Opzansl u opzanuzayuu, yuacmeyrujue é npeoocmasnenuu MynuyunaivHou yciyeu
5.1. OpraHoM, OTBETCTBEHHBIM 3a TNPEAOCTaBICHWEC MYHUIMNIAIBHOW YCIYyTH, SBISIETCA

AnMuHHCTpanuys. 3assBUTENb (MIPEACTABUTENb 3asBUTENSA) oOpaliaeTcs 3a noixydyeHneM MyHUITUTATbHOMU
yCIIyTd B AJMHHHUCTPAIMI0 MYHHUIIMIAIBHOTO 0O0pa3oBaHus MOCKOBCKOW 005acTH, Ha TEPPUTOPHUU
KOTOPOTO PacHoOI0KEHO UMYIIECTBO, B OTHOIIEHUU KOTOPOTO 3alpalinBaeTcs nHpopMaIus.

5.2. AnmuHHCTpanyst oOecrieuyuBaeT NpeAocTaBlieHHe MyHUIMIANBHOM ycayrn Ha 0ase
PETMOHANBHOTO MOpTaa TOCYJApCTBEHHBIX M MYHHIMIAIBHBIX yCIyr MoOCKOBCKOW oOiactu (nasiee —
PIIT'Y).

5.3. [Topsimok obecriedyeHus JIMYHOTO MpHeMa 3asiBUTEINEH yCcTaHABIMBAETCS OpPraHU3alMOHHO-

pacropsIUTeIbHBIM TIOKYMEHTOM AJIMUHHCTPAIINH.

5.4. AIMUHHCTpaIMs HE BIpaBe TpeOoBaTh OT 3asBUTENS (NIPEACTABUTENSI 3asBUTEIS)
OCYIIIECTBIICHUS JICUCTBHIA, B TOM YHCJIC COTIIACOBAHMUN, HEOOXOIUMBIX JIJIS TIOJTy4YeHUsT MYyHUITUITATbHON
YCIYTH W CBS3aHHBIX C OOpAlICHHEM B HMHBIC TOCYJApCTBCHHBIC OpraHbl WM OpraHbl MECTHOTO
CaMOYIIpaBJICHUS, OpraHU3alvuu.

6. OcHnosanus 013 odpawenus u pe3yavmamost npedocmaenenus MyHuyunaibHou ycayzu

6.1. 3asBuTenb (MpEACTaBUTEIL 3asBHUTENsA) oOpamaercs B AJIMHHHCTPAIMIO IOCPEICTBOM
PIII'Y 3a mnonydyeHMEM BBINMCKA M3 peEeCTpa MYHUIUNAIBHOIO MMYILIECTBA. 3asBICHUS O
MpeIoCTaBlIeHn MyHHIMNAIBHOW YCIyrH 00palaThIBalOTCS MOCPENCTBOM MoOIynsi OKa3aHHUsS YCIyT
eIMHON NH(POPMAIIMOHHON CHCTEMBI OKa3aHHsI TOCYAaPCTBEHHBIX M MyHHIIUIIAIBHBIX YCIYT MOCKOBCKOM
obmnactu (nanee — Monyns okazanus ycayr EMC OY).

6.2. Crnoco6 monmaun 3asiBIEHHs O NPEJOCTaBICHUM MyHHMIMNAIBHOW YCIyrd TPUBEACH B
nmyHKTe 16 HacTosAmEero AIMUHUCTPATUBHOTO PETJIAMEHTA.

6.3. PesynbpTatom npenocraBiaeHuss MyHUIUMNAIBHON YCIYTH SIBISETCS:

6.3.1. Brimucka u3 peectpa MyHHUIIUMIIAILHOTO WMYIIECTBA, OGOPMIICHHAss B COOTBETCTBHUHU C
[Tpunoxenuem 4 Kk HacToALIEMY AJIMUHUCTPATUBHOMY PEIVIAMEHTY.

6.3.2. YBemomiieHue 00 OTCYTCTBHUM HH(OpPMAIMM B PEECTpe MYHHUIMNAIBHOTO HMMYIIECTBA,
odopmiieHHOE B cooTBeTCTBUH C [IpunoskeHuem 5 k HacToseMy AJIMUHUCTPATUBHOMY PETJaMEHTy.

6.3.3. YBenomsieHue o0 OTKa3e B BbIJaue€ BBINHCKH M3 PEECTpa MYHHIMIAIBHOTO UMYIIECTBA,
oopmienHoe B cooTBeTcTBUU ¢ [Ipunoxenuem 6 kK HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

6.4. PesynbTar npepocraBieHuss MyHUIMNAIBHON YCIyTH, B BUJE AJIEKTPOHHOIO JOKYMEHTA,
MOJIMMCAHHOTO  YCWJICHHOM  KBaJM(HUIMPOBAHHOW  DIIEKTPOHHOH  MOJNHCHIO  YIIOJTHOMOYEHHOTO
JOJDKHOCTHOIO JMIa AJMUHUCTPALMM, HANPABISIETCS CHEUUATUCTOM AJMUHUCTpPALMUd B JIMYHBINA
kabunet 3asBurtens (npeacrasutens 3assutens) Ha PIITY nocpenctsom Monyns okazanus ycnyr EVC
OVY. B OymaxHOM BHAE pe3yJabTaT NpeaocTaBieHUs MyHUIMNATIbHON YCIyTH XpaHUTCA B apXUBE
AJIMUHHCTpALIUU B COOTBETCTBUHU C YCTAHOBJIICHHBIMU MPABUIIAMHU JEIONPOU3BO/ICTBA.



6.4.1. B ciyuae HeobxoaumocTH 3asiBUTENb (ITPEACTABUTENb 3asIBUTENS) JOMOTHUTEIHHO MOKET
MIOJIyYUTh pe3yabpTaT MpeaocTaBiieHHs MyHununansHoW ycayru uepe3 MOIL. B stom ciydae
cnenquamuctoM MOILL pacnedarbiBaeTCss M 3aBEpSCTCA OJK3EMIULIP DJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE, BBIAETCS 3asBUTEIIO (TTPEACTABUTENIO 3asiBUTES).

6.5. @akT mnpenocraBieHUs ~MyHUIMNAJIBHOM yCIyrM C HPWIOKEHHEM pe3yJibTaTa
npegocTaBieHuss MyHuIMnansHol yenyru pukcupyetcs B Moayne okazanus yciyr EUC OV.

7. Cpox pecucmpayuu 3asa61eHus

7.1. 3asBieHue, MojgaHHoe B AeKTpoHHOU ¢opme depe3 PIIIY mo 16:00 pabouero nws,
peructpupyerca B AIMHUHUCTpalMU B JeHb ero nojayu. [lpu nomaue 3assienus yepe3 PIITY mocne
16:00 pabGouero mgHs b0 B Hepabouwii NeHb, PETHCTPUPYETCS B AIMUHUCTPALUMA Ha CIEAYIOIIUN
paboumnii 1eHb.

8. Cpok npedocmagnenus Mynuyunanbvhoii yciayeu

8.1. Cpox npenoctaBiieHrs MyHHUITUTIAIBHONW YCIYTH COCTaBJseT HE Oosee S5 (Tsith) pabodmx
JTHEW C 1aThl pETUCTpalliy 3asBICHUS B AIMUHUCTPAIUU.

9. Ilpasoevie ocnosanus npedocmasienus MynuyunanbHou ycayeu

9.1. OCHOBHBIM  HOPMATHUBHBIM IIPAaBOBBIM  aKTOM, PErYJUPYIOLMM  IPEIOCTaBIECHUE
MynununaneHot  ycnyru, ssisiercss lIpukas MwunskoHompassutus Poccuiickoit ®enepauum ot
30.08.2011 Ne 424 «OG6 ytBepxknennn [lopsiaka BeeHUs opraHaMyd MECTHOTO CaMOYTIPABJICHUS PEECTPOB
MYHHUIHMIIAIBHOTO UMYIIECTBAY.

9.2. Crnucok  WHBIX  HOPMAaTMBHBIX  aKTOB, IPHUMEHSEMBIX IPU  MPEJOCTABICHUU
MyHuIMnanbHOU ycilyTH, ipuseieH B [Ipunoxenun 7 k HacToAmEeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

10. Hcuepnuviearowuii nepeuenv 00KymMeHmoas, Heo0Xo0umulx 0Jisi nPed0OCmaes1eHus
Mynuyunanonou ycayeu

10.1.  JoxkymeHTbl, oOs3aTenbHbIe MM TNpPENoCTaBlIeHUS 3asBuTeneM (TpeacTaBUTENs
3asBUTENA):

10.2. B cayuae obOparmieHus 3a moilydeHueM MyHUIIUNAIBHON yCIIyTH HEMOCPEACTBEHHO CaMUM
3asBUTENIEM TIPEACTABIISIOTCS CIAEAYIONINE 00s3aTeIIbHBIC JOKYMEHTHI:

10.2.1. 3asBneHue OT UMEHH 3asABUTEINS (3aMOJHSAETCS B DJIEKTPOHHOUM (opMe, MO COCTaBY MOJCH
COOTBETCTBYET (popMme, mpuBeeHHOU B [IprokeHnu 8 kK AIMUHUCTPAaTUBHOMY PETJIAMEHTY )

10.2.2. JIOKyMEHT, yAOCTOBEPSIOIINI JIUYHOCTH 3asIBUTEIS.

10.3. Ilpu oOpameHun 3a moilydeHHeM MyHHIMNAIbHOW YCIyTH NpEACTaBUTENS 3asBUTEINs,
YIOJTHOMOYEHHOTO Ha TMO0Javy JIOKyMEHTOB M IMOJIy4eHUE pe3ysIbTaTa MpeaocTaBieHuss MyHHUIUITaIbHOMU
YCIIyTH, IPECTABIISIFOTCS CIEAYIONIUE 00sS3aTeNbHBIE TOKYMEHTHI:

10.3.1. 3asBieHue, OT UMEHHU 3asBUTENIS (3AMOJTHIETCS B AJIEKTPOHHOH (opme, IO COCTaBy IoJIei
COOTBETCTBYET (hopMme, puBeieHHOU B [IpmitokeHnn 8 K AIIMUHUCTPATUBHOMY PETIIAaMEHTY).

10.3.2. JIOKyMEHT, yAOCTOBEPSIOIINIA TUIYHOCTD MPEACTAaBUTENS 3asiBUTEIIS.

10.3.3. JIokyMeHT, TOATBEPKIAIOIINI TOJTHOMOYHS TPEACTABUTEINS 3asIBUTEIIS.



10.4. Ilpu oOpameHun 3a mnojiyueHHeM MyHHIMNAIbHOW YCIyrM NpEACTaBUTENS 3asiBUTENs,
YIOJHOMOYEHHOT'O Ha MOANUCaHUE 3asiBICHUS U MOJady JOKYMEHTOB, a TakKXe IOJyuYeHHUE pe3yJibTaTa
npenocTaBieHrns MyHUIIUNIAaIbHON YCITyTH MPEICTAaBISIIOTCS CleAYIONUe 00s3aTeNbHbIe JOKYMEHTHI:

10.4.1. 3asBneHue, OT UMEHU TIPEACTABUTEIS 3asBUTEIS (3aMOJHSACTCS B DJIEKTPOHHOU (hopme, 1o
cocTaBy ToJieii cooTBeTcTBYeT (opme, mnpuBeneHHOW B Ilpunoxkenun 8 kK AJIMHUHUCTPATUBHOMY
periameHTy).

10.4.2. JIoOKyMeHT, yAOCTOBEPSAIOIINIA TUYHOCTD MPEJACTAaBUTENS 3asiBUTEIS.

10.4.3. JIoOKyMeHT, MOATBEP>KIAIOIIHNM MTOTHOMOYUS MIPEACTABUTENS 3asiBUTEISL.

10.5. JlIokyMeHTBI, COCTaBJIEHHbIE HA HHOCTPAHHOM SI3bIKE, MOJJIEKAT TIEPEBOAY Ha PYCCKHM S3bIK.
BepHocTh mepeBosga M NOJIMHHOCTH MOJINUCH IEPEBOJYMKA CBUJETENILCTBYIOTCS B TMOpPSAKE,
YCTAHOBJICHHOM 3aKOHOAATEILCTBOM Poccuiickoi denepanuu 0 HoTapuare.

10.6. Onucanne TOKyMEHTOB mpuBeeHO B [Ipunoxkenun 9 k HacTosimieMy AIMUHHCTPATUBHOMY
pErJIaMEHTYy.

10.7. AnMUHHCTpaLUs HE BIIpaBe TpeOOBaTh OT 3asBUTEIS:

10.7.1. lokyMeHTHl Win HHQOPMAIMIO JTHUOO OCYIIECTBICHUS EHUCTBUHN, MPEICTaBICHUE WIN
OCYLIECTBJIEHUE KOTOpPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU IPAaBOBBIMH akTamMu Poccuiickoit
®denepanyi, HOPMATUBHBIMH TPABOBBIMU akTaMu MOCKOBCKOW 0OJacTH [Jsi  MPenoCTaBICHUS
MyHuIUNaapsHON YCIIyTH;

10.7.2. IlpeacraBienre NOKYMEHTOB M HMH(POPMAIMH, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH
KOTOpBIX HE YKAa3bIBAJUCh MPU NEPBOHAYAIBLHOM OTKa3e B IMpHEME OKYMEHTOB, HEOOXOAMMBIX IS
MpeIoCTaBleHnss MyHUIIMNAIbHON ycnyru, au00 B MpeAocTaBieHHMH MYHUIMNANBHON YCIyTH, 3a
HCKJIFOYEHHUEM CIIETYIOLIUX CIIy4aeB:

a) M3MEHEHHe TpeOOBaHMI HOPMATHUBHBIX MPABOBBIX aKTOB, KAaCAIOUIUXCA MPEIOCTABICHUS
MyHuLMNanebHOM  yCayrd, TMocie MepBOHAYaIbHOM MOJauyM  3asBICHUS O  MPEAOCTaBICHUU
MyHULUIAIBEHON YCIIYTH;

0) Hamuuue OomMOOK B 3asABJIEHUU O NPENOCTaBlIeHUHM MyHMIIMINAIBHOW YCIyI'M M JOKyMEHTax,
MOJIaHHBIX 3asBUTENIEM II0CJIE€ IEPBOHAYAIBHOIO OTKa3a B IMpPHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
npeaocTaBieHns MyHHUIIMNAIBHOW YCIyTH, JUO0 B MpEaoCTaBiICHUH MyHHUITUNIATBHOW YCIYyTH U HE
BKJIFOYEHHBIX B MIPEICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WJIM U3MEHEHHE HH(POPMAIIUH MOCIIE MEPBOHAYATBHOTO
OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS MpeAocTaBieHUss MyHHUIMIAIbHOW yCIyTH, OO B
IIpeA0CTaBIeHN MyHULIUIIAILHON YCIIyTH;

I') BBIBJICHHE JOKYMEHTAJIbHO TOATBEPKIECHHOrO (hakTa (MPU3HAKOB) OIMIMOOYHOTO WU
MIPOTUBONPABHOIO JelcTBUsL  (Oe3aeiCTBUS) JODKHOCTHOIO JIMLA OpraHa, IpeaoCTaBIISIOIIETO
MyHUIIMITaTBHON yCIYTy TpPU TMEpPBOHAYAIBHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX ISt
npeaocTaBiIeHns MyHUIIMTAIBHON YCIYTH, JIMOO B MPEAOCTABICHHH MYHHUIIMITAIIBHOW YCIIYTH, O Ye€M B
MMACBMEHHOM BH/JIE 3a MOAMMCHIO PYKOBOIUTENSI OpraHa, MpeAoCTaBIsAoNero MyHUIUNanbHON yCIyry,
Ipy TEpBOHAYAIBHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOMUMBIX IJsl MPEAOCTaBICHUS
MyHUIUNIATBHON YCIYTH YBEAOMIISIETCS 3asIBUTENb, @ TAK)KE MPUHOCATCS M3BUHEHUS 32 JOCTaBJICHHBIC
HEy100CTBa.

11. Hcuepnovigarouyuit nepedensb 00KyMeHH 06, He00X00UMbBIX OJ1s1 NPEOOCMABIeHUs
Mynuyunansvhoii yciyzu, Komopule Haxooamcsa 6 pacnopaxcenuu Opzanoe enracmu, Opzanos
Mecmnozo camoynpaenenusn uau Opzanuzayuil



11.1.  JIokyMeHTHI, HEOOXOAMMBIC JUIS TMPEIOCTaBICHUS MYyHHIMIIAIBHOW YCIYTH, KOTOPBIE
HaxoJsaTcs B pacnopsikeHuu OpraHoB Biactd, OpraHoB MECTHOTO caMmoynpasieHust uiu OpraHuzanui,
OTCYTCTBYIOT.

12. Hcuepnolgatoujuii nepeuens 0CHOGAHUIL 011 OMKA3d 8 NpUeme u PecUCmpayuu 00OKymeHmos,
Heo0X00umbix 015 npedocmaenenus MyHuyunaivHou ycayzu

12.1. OcHoBaHUsAMH IJI1 OTKa3a B TMPUEME M PETUCTPAMH JOKYMEHTOB, HEOOXOIUMBIX ISt
npefocTaBieHuss MyHUIUNIAIBHONW YCITYTH, SBISIOTCS:

12.1.1. OO0pamenue 3a npeAocTaBieHMEM MyHMIMNAIBHOW YCIYTH, HE MpPeIoCTaBIsIeMOi
AJIMUHHCTpALIUEH.

12.1.2. OGparienue 3a npenocrapieHneM MyHUIIUNIATBHON yCIIyru 0e3 MpeabsBIeHHs JOKyMEHTa,
MO3BOJISIIOIIETO YCTAHOBUTD JINYHOCTD JIMIIA, HEOCPEACTBEHHO MOJAIOIIET0 3asiBICHHE.

12.1.3. JIokyMeHTBI COACPKAT MOAYNCTKHI U UCTIPABIICHUS TEKCTA.

12.1.4.JIoOKyMEHTBI MMEIOT UCIIPABIICHUS, HE 3aBEPEHHBIC B YCTAHOBJICHHOM 3aKOHOAATEIHLCTBOM
HOpsIZIKE.

12.1.5. JIokyMeHTBl coJiep>KaT IOBPEXKACHUS, HalU4he KOTOPbIX HE IMO3BOJSET OAHO3HAYHO
HCTOJIKOBATh MX COJIEpKAHUE.

12.1.6. JIokyMeHTBI yTpaTHIN CHJIy HA MOMEHT OOpalleHHs 3a MpeaocTaBlIeHueM MyHHUIUITATbHOM
YCIIyTH (IOKYMEHT, yAOCTOBEPSAIOLIUI JINYHOCTD, I0BEPEHHOCTD).

12.1.7. IlpeacraBneH HEMOIHBINA KOMIUIEKT IOKYMEHTOB B COOTBETCTBUU C ITyHKTOM 10 HacTosmiero
AJIMAHHCTPAaTUBHOIO PErJIaMEHTA.

12.1.8. HekoppekTHOE 3aloJIHEHHE 00s3aTenbHbIX TMojeil B ¢opme 3asBienus Ha PIITY
(OTCYTCTBME 3alIOJHEHUS, HEAOCTOBEPHOE, HEMOJIHOE JTMOO HENPaBUIBHOE MPEACTaBICHUE CBEICHUN, HE
COOTBETCTBYIOIIUX TPEOOBAHUSIM, YCTAHOBJICHHBIM HACTOSALIMM AJIMHUHUCTPATUBHBIM PETJIAMEHTOM).

12.1.9. IlpeacraBneHue HEKaUE€CTBEHHBIX WJIM HEJTOCTOBEPHBIX 3JIEKTPOHHBIX 00pa30B TOKYMEHTOB,
HE TO3BOJIAIONIMX B IOJHOM OObEME NpPOYMTAaTh TEKCT JIOKYMEHTAa W/WIM PAClo3HATh PEKBU3UTHI
JOKYMEHTa

12.2. Pemenune 006 oTkaze B TpHEME JOKYMEHTOB, HEOOXOAMMBIX sl MPEJOCTaBICHUS
MyHumnansHoi yciyrd, odopmisiercs mo ¢opme cormacHo I[lpunoxenuio 10 k Hacrosmemy
AJMUHUCTPATUBHOMY  PErjaMeHTy, IOJIMUCHIBAETCS  YIOJHOMOYEHHBIM  JOJKHOCTHBIM  JIULIOM
AJIMUHHUCTpAIlMY W HAIpaBJISETCS B TUYHBIA KaOuHET 3asBuTens (npeactaButens 3asButens) Ha PIITY
He M03/JHEE IEPBOro paboyero AHs, CISAYIOIIEro 3a JHEM M0Aa4YK 3asiBICHUSL.

13. Hcuepnuvigarowuit nepeuenv 0CHO8AHUIL 0714 OMKA3A 8 NPEOOCMABIEHUU
Mynuyunanvnout ycayeu

13.1. OcHoBaHnueM [yuisi OTKa3a B MPEAOCTAaBICHUM MYHHIMNAIBHOW YCIYTU SBISIETCS
OTHECEHHE 3alpanimBaeMoi nH(OpMAIUU B TOPSIIKE, YCTAHOBIEHHOM 3aKOHOJATEIHCTBOM Poccuiickoi
®eneparyu, K UHGOPMALIMK C OTPAHUYEHHBIM JJOCTYTIOM.

13.2. 3agBurens (mpeAcTaBUTENb  3asBUTENs)  BIpaBE  OTKa3aTbCsl OT  IOJYYECHHS
MyHHUIIMITaTBbHOW YCIYTH Ha OCHOBAHUU JIMYHOTO MHUCHMEHHOTO 3asiBICHHUS, HATUCAHHOTO B CBOOOIHOM
(dbopme, HaNPaBUB TI0 aJIpecy ICKTPOHHOU MOYTHI HJIM OOpAaTHBIIUCH B MUHHCTEPCTBO.

13.3. Ortka3 oT mnpenoctaBieHUuss MyHUIIMNAIBHOW YCIYrd HE MPENATCTBYET HMOBTOPHOMY
00paleHuIo ¢ 3asIBJICHUEM O MPEOCTaBICHUH MYyHHUIIMTIAIIBHON yCIIyTH.



14. Ilopaook, pazmep u 0CHOBAHUA 3UMAHUA 20CYOAPCMEEHHOU NOWLTUHBL UIU UHOU NAAMbL,
e3umaemoii 3a npedocmasienue MynuyunanoHou yciayeu

14.1.  MyHununaneHas yciayra npeocTaBisieTcs: OecIiaTHo.

15. Ilepeuens ycnyz, HeodX00UMbIX U 00A3aMENbHBIX 011 NPEOOCHABIACHUA
Mynuyunanovnout ycayeu

15.1.  Ycayru, HeoOXoauMble M 00sS3aTeNbHBIC IS MPEAOCTaBICHUS MyHUIMIIATBHON YCIyTH,

OTCYTCTBYIOT.
16. Cnocoo6wt npeoocmagnenusn 3aagumenem 0OKyMeHmM o8, HEOOX00UMBIX 0151 NOJIYYEHUS
Mynuyunanvnou ycayeu
16.1.  OcHoBaHMeM UId TPEIOCTABICHUS MYyHUIIMTIATBLHON YCIyTH SBJISETCS OOpalieHue

3asBuTens (MpeacTaBUTeNs 3asBUTENS) C 3asiBICHUEM B AJMUHHCTpaIuio nocpeactsom PIITY.

16.2.  Tlopsimok oOecniedyeHus JIMYHOTO MpHeMa 3asBUTENEH yCTaHABIUBACTCS OPTaHU3allMOHHO-
pacropsiANTENbHBIM JOKYMEHTOM AJIMUHUCTPALIUH.

16.3. B M®I] 3asBurento (MpeacTaBUTENO 3asBUTENI0) OOecrieueH OECIUIaTHBIA JOCTYN K
PIIT'Y nans mpeacTtaBieHUs NOKYMEHTOB, HEOOXOAMMBIX IJIs TOJy4eHUS MYHHIIMIAIBHOW YCIIyTH, B
MOPSAJIKE, IPETYCMOTPEHHOM MOAIMYHKTOM 16.4 HacTosAero AIMUHUCTPATUBHOIO PETJIAMEHTA.

16.4. O6pamenue 3asButens (nmpeactaButens 3asBurens) nocpeactsom PIITY.

16.4.1. Jlna monydenus MyHHIMMAIbHOW yCiIyrd 3asBuUTeIb (TPEICTABUTENb 3asBUTEIS,
YIOJTHOMOYEHHBIM Ha TOJNHcaHue 3asBICHHUs) aBTOpH3yeTcs B EnuHON cucteme HASHTHUPHUKAIUU U
ayrentudukanuu (nanee — ECHA), 3arem 3amonHsieT 3asBICHHE C HCIOJIB30BAHHEM CHEIHAIBHOM
WHTEPAaKTUBHOM (OpPMBI B 3JIEKTPOHHOM BHJE. 3alOJHEHHOE 3asBICHHE OTIPABISET BMECTE C
MPUKPEIUICHHBIMUA 3JICKTPOHHBIMH 00pa3aMu JTOKyMEHTOB, yKa3aHHbIX B myHKTe 10 HacTosmiero
AnmunuctpatuBHoro pernamenta. [Ipu aBropusanuum B ECUA 3asBneHue cuutaercs MOANUCAHHBIM
MIPOCTOM 3NEKTPOHHOW NONAMUCHI0 3asBUTeNsd (IpeacTaBUTeNs 3asBUTENS, YIOJHOMOYEHHOIO Ha
MoANUCaHue 3asBlICHUs).

B cmydae oOpamienust npeactaBuTens 3asBHUTENS, HE YIOJHOMOYEHHOTO Ha TMOANHMCAHUE
3asBieHUs, TPUKPEIUIETCS JIEKTPOHHBIN 00pa3 3asBiIeHUs, TOAMUCAHHOTO 3assBUTEIICM.

16.4.2. OrnpasieHHoe 3asBICHUE U JOKYMEHTHI TocTynatT B Monyie okazanus yciayr EMC OV.

16.5. Bribop 3asButenem crnocoba mnogaud 3asBIEHUS W JOKYMEHTOB, HEOOXOIMMBIX st
noJiydeHuss 1'oCylapCTBEHHOH yCIIyI'M, OCYIIECTBISETCS B COOTBETCTBUM C 3aKOHOAATEILCTBOM
Poccwuiickoit @enepainu 1 3aKOHOJATEILCTBOM MOCKOBCKOM 001acTH.

17. Cnocoo6wvl nonyuenusa 3aagumenem pe3yibmamos npedocmasnenus MyHuyunanoHou
yeayeu
17.1.  3asgButens (mpeACTaBUTENb 3asBUTENA) YBEIOMISIETCS O XOJE PACCMOTPEHUs

¥ TOTOBHOCTH pe3yJIbTaTa MpeIoCcTaBlIeHNsT MYHUIIUTIATBHON YCIYTH CICAYIOIUMHU CIIOCOOAMH:

17.1.1. Yepe3s nuunsiii kabuneT Ha PIIT'Y.

17.1.3. 1lo 35IeKTpOHHOM TOUTE.

Kpome Toro, 3asButens (ImpencTaBUTENb 3asBUTENsI) MOXKET CaMOCTOSTENBHO MONYyYHUTh
nH(pOpPMAILIKIO O TOTOBHOCTH pe3yJibTaTa mpeaocTapieHuss MyHUIIUNIaTbHON yCIIyTH 10 TenedoHy LeHTpa



teneonHoro oOciyxuBaHUS HaceneHus MockoBckoit obmactu 8(800)550-50-30, wiu mocpencTBOM
cepsuca PIIT'Y «Y3uaTh cTaTyc 3asBieHus».

17.2. PesynbTaT npenoctaBiieHUss MyHUIIMTIATILHOW YCIIYTH, B BUJI€ 3JIEKTPOHHOTO JIOKYMEHTA,
MOANUCAHHOTO  YCUJIEHHOW  KBaJU(UIMPOBAHHOW DJIEKTPOHHOM  MOMAMHUCHIO  YIIOJIHOMOYEHHOTO
JOJDKHOCTHOTO JMIa AJMUHUCTPAIMM, HANpPABISIETCS CHEUUATUCTOM AJMUHUCTpPALMd B JIMYHBINA
kabunet 3asButens (npencrasurens 3assurens) Ha PIII'Y nocpencrBom Moayins okazanus ycayr EMC
oVv.

17.3. B ciydae HeoOX0AUMOCTH 3assBUTENb (IIPEICTABUTENb 3aABUTENS) JONOTHUTEIEHO MOKET
MOJIyYUTh pe3yibpTaT mpeaocraBiieHHs MyHununansHoW ycayru uepe3 MOIL. B stom ciydae
cnenuanuctoM MOIL] pacnedarbiBaeTcsi M 3aBepsieTCs SK3EMIUIAP DJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE, BBIAETCS 3asBUTEIIO (TTPEACTABUTENIO 3asIBUTES).

18. MaxcumanvHulii CPOK 0)CUOAHUA 6 0Uepeou

18.1.  MakcuManbpHBI CPOK OKUJAHUS B OUEPEIH JUIS MOIYYEHHsI KOHCYJIbTALMU 110 OKa3aHUIO
MyHHIMNIaTbHON YCITyTH HE JI0JIKEH MPEBbIATh 15 MUHYT.

19. Tpeboeanus k nomewenuam, 8 KOmopwix npedocmagnaemca MyHuyunanonas yciyaa

19.1. TpeOoBaHus K TOMEIICHUSM, B KOTOPBIX IpenoCTaBisieTcss MyHHUIMIANbHAS YCIyra,
npuseaeHbl B [Ipunoxenun 11 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea Mynuyunaivhou ycayzu

20.1. Iloka3zarenu JOCTYNHOCTH M KadyecTBa MyHHUIMNAIbHOM YCIyr'M MpHUBEICHBI B
[Ipunoxxennn 12 x HacToAEMY AIMUHUCTPATUBHOMY PETJIAMEHTY .
20.2.  TpeOGoBaHus K 00ECIEUECHUIO NOCTYMHOCTH MYHUIMIAIBHON YCIyrW Ui WHBAIUIOB U

MaJIOMOOHJILHBIX TPYIIT HaceleHus npuseneHsl B [Ipunoxkennu 13 x HacTosmeMy AJIMHHUCTPATUBHOMY

periamMeHTy.

21. Tpeoosanusn k opeanuzayuu npedocmagnenus MyHUyunaibHou yciyzu 6 3J1eKmpoHHO
dopme

21.1. B oanekTtpoHHOW QopMe JOKYMEHTHI, yKa3zaHHble B myHKTe 10 HacTosmiero

AJIMUHUCTPATUBHOTO pErJIaMEHTa, MojatTcs nocpeactsom PIITY.

21.2. Ilpum momadye DOKYMEHTHI, yKa3aHHble B MyHKTe 10 Hacrosmero AJIMUHUCTPATHBHOIO
permamMeHTa, MpUIaraloTcs K 3JIEKTPOHHON (opMe 3asBieHHs B BHUIE OTIENbHBIX ¢aitnoB. KommuecTBo
(haii;I0B TOKHO COOTBETCTBOBATH KOJIMYECTBY JTOKYMEHTOB, a HAMMEHOBaHUE (haiina JOHKHO MO3BOJISTh
UACHTU(DUIMPOBATE TOKYMEHT M KOJIUYECTBO JIUCTOB B IOKYMEHTE.

21.3.  Bce opuruHaisl JOKYMEHTOB JIOJDKHBI ~ OBITh ~ OTCKAHMPOBAaHBI B  OJHOM U3
pacnpocTpaHeHHBIX Tpaduueckux GopmMaroB (HailioB B IIBETHOM pekuMe (pa3pelieHne CKaHUPOBAHUS —
He MeHee 200 Touek Ha [AroiM), 00ECIIEUMBAIOLIEM COXPAaHEHUE BCEX AayTEHTUYHBIX INPU3HAKOB
MOJJIMHHOCTH, @ UMEHHO: rpa@uuecKoi MOJMUCH JIUIA, IeYaTH, yTI0BOr0 ITaMIa OJiaHKa.



21.4.  3asBuTenb (MPEACTABUTETH 3aIBUTENS) UMEET BO3MOXKHOCTh OTCJICKUBATEH X0 00paboTKH
JIOKyMEHTOB B JIMYHOM KaOWHETE, MO 3JEKTPOHHOMW MOoYTe, YKAa3aHHOW B 3afBJICHHH WJIA C TIOMOIIBIO
cepBuca PIII'Y «¥Y3HaTh craryc 3asaBieHus».

22. Tpeodoeanus k opeanuzayuu npedocmaenenus Mynuyunanvnoit yciayeu ¢ M@IJ

22.1.  Opranuzamnus npenocrapieHus MyHununaapHol ycinyru Ha 6aze M®L] ocymiecTBisiercs B
COOTBETCTBUM C COTJIAILIEHUEM O B3aMMOJACUCTBUU MexAy AamuHucTtpauuein u MOLI, 3aki0ueHHbIM B
MOPSIAKE, YCTAHOBJIEHHOM 3aKOHOJAaTenbCTBOM. Ilepedenr MOPIL[, B KOTOpBIX OpraHusyercs
IIPENOCTABICHNE MyHHUIMIAIBHOW YCIYTM B COOTBETCTBHMM C COIJIAIICHHEM O B3aUMOJCHCTBUH,
npuBoauTcs B [Ipunoxkenun 2 k HacToAmEMY AIMUHUCTPATUBHOMY PETIAMEHTY.

22.2. Obecnieuenue OecrIaTHOTO JOCTyMa 3asButTenei (mpeacrasureneit 3assuteneii) k PIITY
Ha 0Oaze M®IL] ocymiecTBisieTcs B COOTBETCTBUM C TPEOOBAaHUSIMU YCTAHOBJIEHHBIMHM HMOCTaHOBJIECHHUEM
[IpaBurensctBa Poccuiickuit @eneparun ot 22.12.2012 Ne 1376 «O6 yrtBepxkaenun [IpaBun
OpraHu3alK JEATEIIbHOCTH MHOTO()YHKIIMOHAIBHBIX IEHTPOB IPEAOCTABICHHUS TOCYAAPCTBEHHBIX U
MYHUIMIAIBHBIX ~ YCIyI», pacnopsbkeHueM  MUHHCTEpCTBA  rOCYJapCTBEHHOIO  yIpaBlIEHUS,
MHPOPMAMOHHBIX TexHoMorud u cBss3u or 21.07.2016 N 10-57/PB «O pernoHanbHOM CTaHIapTe
OpraHu3alK JAEATEIIBHOCTH MHOIO()YHKIMOHAIBHBIX LEHTPOB INPEAOCTABICHHUS TOCYAAPCTBEHHBIX U
MYHHUIIUTIATBLHBIX YCIYT B MOCKOBCKOW 00J1aCTI».

22.3. Tlepeuenr M®II, B koTopbIx oOecmeueH OecratHelii goctyn k PIII'Y mpuomutcs B
[Ipunoxxennn 2 Kk AIMUHUCTPATUBHOMY PETTIAMEHTY.

22.4. KoHcynbTupoBaHue 3asBUTENEH (MIpeacTaBUTENe 3agBUTENEH) MO MOPAIKY MIPEIOCTABICHUS
MyHULIMIIaJIbHOW  yCIIYyTM OCYILIECTBIISIETCS B paMKax COMVIALIEHUS O B3aUMOJCHCTBUM MEXIY
Anvunuctpanueid 1 MOLI, 3axiIr04eHHBIM B MIOPSAIKE, YCTAHOBJICHHOM 3aKOHOIATEIBCTBOM.

II1. CocTtaB, noc/ie10BaTeJIbHOCTb M CPOKH BBINOJTHEHUS] AIMUHUCTPATHBHBIX POLEAYP,
TpeOOBaHUS K MOPAAKY MX BbINOJHEHUS

23. Cocmas, nocnedosamenbHOCMb U CPOKU 6bINOJIHEHUA AOMUHUCIMPAMUEHBIX NPOUEOYD
npu npedocmagnenuu MynuyunaivHoul ycayu

23.1.  IlepeyeHb aAMUHUCTPATUBHBIX MPOLIEAYP MPU NPEIOCTABICHUN MyHUIIMNIATBHON YCITyTH:
1) nojiaya v MpHeM 3asiBICHUS U JOKYMEHTOB;

2) 00paboTKa u mpeaBapuTeIbHOE PACCMOTPEHNE JOKYMEHTOB;

3) IIPUHATUE PEILICHHUS,

4) HaIlpaBJICHUE PE3yJIbTATA.

23.2. Kaxpgas aaMUHUCTpaTUBHAs MpoOLEAypa COCTOUT W3 aJMHUHUCTPATUBHBIX JAECUCTBUU.
Hepequb U COACPKAHNEC AaAMHUHUCTPATUBHBIX I[GflCTBI/IfI, COCTAaBIAIOMIUX KAXKAYHO aAMHUHUCTPATUBHYIO
npouenypy, npuseaeH B [Ipunoxenun 14 k HacTosimieMy AJIMHUHUCTPATUBHOMY PETJIAMEHTY.

23.3.  bnok-cxema mpenocraBieHus MyHHUIIMNIAIbHON ycinyru npuBeneHa B [Ipwnoxkenun 15 k
HACTOAIIEMY AIMUHUCTPATUBHOMY PETJIaMEHTY.



IV. llopsinok u ¢GopMBbI KOHTPOJISA 32 HCIOJTHEHHEM AJIMUHUCTPATHBHOIO PerjiaMeHTa

24. Hlopaook ocywecmeenus KOHmMpoJia 3a coO1100eHuemM U UCNOSIHEHUEM
O00HCHOCHIHBIMU TUUAMU, MYHUYURATbHOIMU CIYHCAUWUMU U CREYUAIUCAMU AOMunucmpayuu
nonoxycenuil AOMUHUCMPAMUBHO20 PE2TIAMEHMA U UHBIX HOPMAMUBHBIX NPABOBLIX AKMOG,
ycmaunagauearuwux mpedosanus K npedocmagenuro MynuyunaivHou ycuyzu, a maKaice
NpUHAMUEM UMU DeUleH Ul

24.1. Kontpons 3a coOmofeHHeM JOMKHOCTHBIMU JIMIIAMH  AJIMUHUCTPALMU, TOJOKEHUN
AJIMUHHUCTPATUBHOTO pErjlaMeHTa W HWHBIX HOPMAaTUBHBIX IMPABOBbIX aKTOB, YCTaHABJIMBAIOIINX
TpeOOBaHUS K MPEAOCTaBICHUIO MYyHUIIUTIAIBHON YCIyTH, OCYIIECTBIsAETCS B (hopMe:

1) TEKYILIEr0 KOHTPOJIS 3a COONIIOACHMEM TIOJIHOTBI M KayecTBa MPEJOCTABJICHHS
MyHUIMNIaTbHOU yCIIyTH (J1ajiee - TEKyIIUd KOHTPOJIb);

2) KOHTPOJIA 32 COOTIOIEHUEM TTOPsIIKA TPEIOCTaBIeHUT MyHUITUTIAIBHOW YCITYTH.

24.2.  TeKymMil KOHTPOJIb OCYHIECTBIISIET 3aMECTUTEIb PYKOBOAUTENSA AJIMHHUCTpALUU
B COOTBETCTBMUM C TPUKA30OM O  paclpeieNeHuH  OO0sS3aHHOCTe W yMOJHOMOYEHHBIE
YM JOJKHOCTHBIE T

24.3. Texymuil KOHTPOJb OCYILIECTBISACTCA B IOPSAAKE, YCTAaHOBJICHHOM pPYKOBOAUTEIIEM
AMUHMCTpALUH 7151 KOHTPOJIS 32 UCIIOJHEHUEM MPABOBBIX aKTOB A IMUHUCTPALIUU.

24.4. KoHTpoiab 3a coOJIOEHHMEM TMOpsiAKa TMpeAocTaBieHUs MyHHIMNAIbHOW YyCIyTu
OCYyIIECTBIISIETCS MUHHCTEPCTBOM TOCYNAapPCTBEHHOTO YIIPABIICHUs, WH(POPMAIMOHHBIX TEXHOJOTHHA M
cBs3M  MOCKOBCKOM 001acTd B COOTBETCTBUM C TOPSAKOM, YTBEPXKACHHOM IOCTAHOBJICHHEM
[IpaButenscTBa MockoBckoi obsactu oT 16 ampenst 2015 roma Ne 253/14 «O06 yrBepxkaennn [lopsaka
OCYIIECTBICHUSI KOHTPOJISI 32 NPEJOCTABICHHUEM TOCYJApPCTBEHHBIX M MYHHUIUMNAIBHBIX YCIyT Ha
TeppuTopud MOCKOBCKOH oOnactu W BHeceHMM wu3MeHeHunit B [lomoxenne o MuHHCTEpCTBE
rOCyapCTBEHHOTO yMpaBleHUs, NHOOPMALIMOHHBIX TEXHOJOTUN U CBA3M MOCKOBCKOI oOnacTu» U Ha
ocHoBaHMU 3akoHa MockoBckoil obmactu ot 4 mas 2016 roga Ne 37/2016-O3 «Kogexc MockoBckoit
o0acTi 006 aAMUHUCTPATUBHBIX PABOHAPYLICHUAX).

25. Hlopaook u nepuoduunocms ocywiecmenenusn Tekyuiezo KOHmpoaa noJiHOmsl u
Kauecmea npedocmasnenus Mynuyunanonou yciayeu u Konmponsa 3a coonrooenuem nopaoka
npeoocmaenenus MyHuyunanoHou ycayeu

25.1. Texkymmii KOHTPOJb OCYIIECTBISAECTCS B (pOpME MOCTOSTHHOTO MOHUTOPHUHTA PEHICHUN W
JNEUCTBUM  y4acTBYIOIIMX B IPENOCTABICHUMM MYHHULIMNAIBHON YCIyI'M JOJDKHOCTHBIX — JIMII,
MYHUIUIATBHBIX CIYXKAIlUX U CTIEHUATUCTOB AJMUHHUCTPAINH, a TakKKe B (hopMe BHYTPEHHUX IPOBEPOK
B AIMUHUCTpAIIMU 10 3asBICHUSIM, OOPAIIEHUSIM U KaltobaM rpakaaH, UX 00beIUHEHUN U OpraHU3aIHiA
Ha pelleHus, a Takxke AelcTBUs (0e3neHCTBUS) JOJDKHOCTHBIX JIUI, MYHHUIHMIAIbHBIX CIYXallUX H
CHELUATUCTOB AJMUHUCTPALIMH, YYACTBYIOIIUX B MPEI0CTaBIeHUN MyHUIIMTIAILHOU YCIYTH.

25.2. TlopAmok OCyHIECTBICHHMS TEKYLIEr0 KOHTPOJA  YTBEPKIAETCS  PYKOBOJIUTEIIEM
AJIMUHHCTpAIUU.

25.3. KonTpons 3a coOONIOACHHEM TIOpsAIKA MPEIOoCTaBiICHUS MyHHUIIMNATBHOW YCIyTH
OCYILECTBIISIETCA YINOJHOMOYEHHBIMU JOJDKHOCTHBIMHU JIMIIAMHM  MUHHUCTEpCTBA TOCYIapCTBEHHOIO
yhnpaBieHusi, THGOPMAITMOHHBIX TEXHOJOTUHN U CBSI3U MOCKOBCKOM 00JIaCTH MOCPEICTBOM MPOBEACHHUS
IUTAHOBBIX W BHEIUTAHOBBIX ~ NPOBEPOK, CHUCTEMATHYECKOrOo HAOMIOJEHUS 3a  HUCIOJHCHHEM
OTBETCTBEHHBIMH  JOJDKHOCTHBIMU  JIMIAMH  AJIMUHUCTPALIUM  TMOJOXEHUH  AJMHHHUCTPATHUBHOIO
peraamMeHTa B 4aCTH COOJIOICHUS TIOPSAKA MPeoCcTaBIeHIsI MyHUITUTATEHON YCITyTH.



25.4. IInanoBble POBEPKU AAMUHHMCTPALMM U TOJDKHOCTHBIX JHUI AJIMUHUCTPALMU NPOBOJSATCS
JNOJKHOCTHBIMU ~ JTUAaMH  MUHHCTEPCTBA  TOCYJAapCTBEHHOTO  yIpaBlieHUs, HH(GOPMALMOHHBIX
TEXHOJIOTHH M CBsI3M MOCKOBCKOW 00J1aCTM Ha OCHOBAaHHMM €XKETOJIHOTO IJIaHA MPOBEJCHUS MPOBEPOK,
c(OpPMHPOBAHHOTO U COTJIACOBAaHHOTO MPOKYpaTypoil MOCKOBCKOM 00jacTu He Yalle OJHOTrO pas3a B JIBa
roja.

25.5. BHemiaHoBble TPOBEPKH AIMUHHCTpPAMA M JOJKHOCTHBIX JIMI AJIMWHUCTpPALIMU
MIPOBOAATCS TIOJDKHOCTHBIMH JTUIIaMU MUHHCTEPCTBA TOCYJAPCTBEHHOTO YIIPaBICHUS, WH()OPMAIIMOHHBIX
TEXHOJOTHH U cBsi3u MOCKOBCKOM 00JIaCTH Ha OCHOBAaHHM PEHICHHS MHHHUCTPAa TOCYJapCTBEHHOTO
ynpaBieHus WHGOPMAIMOHHBIX TEXHOJIOTMH M CBSI3M MOCKOBCKOM 00JacTH IO COTJIAaCOBaHHIO C
MPOKypatypoir MOCKOBCKOW 00JacTH, TPUHUMAEMOIO0 Ha OCHOBAaHMHM OOpalleHWH TpaxiaH,
IOpUANYECKUX JUI] W WHQPOPMAIMM OT TOCYJApCTBEHHBIX OpPraHoB o ¢akrax HapylIIeHHH
3akoHojarenbcTBa Poccuiickoit deneparuu, BIEKYIIMX BO3HUKHOBEHHE YpPE3BBbIYAWHBIX CHUTYAIHH,
yIpo3y KU3HU U 3[I0POBbIO TPaXKJaH, a TAK)KE MacCOBBIE HAPYIICHHS MPaB rPakaaH.

25.6. BHemiaHoBbIE€ MPOBEPKU AJIMUHUCTPALMHM W JTOJHDKHOCTHBIX JIMI] AJIMUHUCTPALIMM MOTYT
TAaKK€ IPOBOJUTHCA B COOTBETCTBUM C nopydeHusmu Ilpesunenra Poccuiickonn @epepauuu,
[IpaButenscTtBa Poccuiickoit denepanyii U Ha OCHOBaHMM TpeOoBaHMs ['eHEpaJbHOTO MPOKypopa
Poccwuiickoit denepanuu, npokypopa MOCKOBCKON 001acTé O MPOBEACHHH BHEIUIAHOBOW MPOBEPKU B
paMKax HaJa30pa 3a HCIOJHEHHWEM 3aKOHOB IO MOCTYNUBIIMM B OPraHbl MPOKYpaTypbl Marepuaiam U
oOparteHusM

26. OmeemcmeeHHOCHMb 00IHCHOCHHBIX JTUW, MYHUUUNATbHBIX CAYHCAUUX U
cneyuanucmos AOmunucmpayuu 3a peuwienus u oelicmeus (6ezoeiicmeue), npuHUMaemble
(ocywecmensnemoie) umu 6 xo0e npedocmaenenus MyHuyunanoHou ycayeu

26.1. [1oMKHOCTHBIE JIMLA, MYHULUMNAIBHBIE CIyXallue€ M CHELUATUCTBl AJIMHWHUCTPALNH,
OTBETCTBEHHBIE 3a MPEAOCTABICHHE MYHHLHIAIBHON YCIYyI'M M Y4acTBYIOLIME B IPEAOCTABICHUU
MyHHIIMITaTbHOW YCIYTH HECYT OTBETCTBEHHOCTh 3a IpPHUHHMAaeMble (OCYIIECTBIsIEMbIE) B XOJe
npeaocTaBieHns MyHUIIMIIATBLHON YCIyrd pemnieHuss u JeicTBus (0e37eiCTBHE) B COOTBETCTBUU C
TpeOoBaHUSAMU 3aKOHOIaTenbecTBa Poccuiickoit deneparuu.

26.2.  HemnonHoe Wiy HEKaYe€CTBEHHOE MPEIOCTaBIeHNE MyHUIIMNIAIBHON YCIIYTH, BHISIBICHHOE B

npouecce Tekylero KOHTpOJIs, BIEUET NMPUMEHEHUE NUCUUIUIMHAPHOIO B3BICKAHHS B COOTBETCTBUU C
3akoHoJarenbeTBOM Pocceniickont deneparuu.

26.3. Hapymenne  mopsjaka  IpenocTaBieHuMss ~ MyHHULUMDANbHOM  YCIYrHM,  IOBJIEKILIEE
HenpeAoCcTaBleHHe MyHHMIMNAIBHOW yCiIyrn 3asBUTENIO JHUOO TMpenocraBieHne MyYHUIIUNATBHOR
yCIIyru 3asBUTENI0 C HapyLIEHHMEM YCTAHOBJIEHHBIX CPOKOB, MpeaycMaTpHUBaeT aJAMHHHUCTPATUBHYIO
OTBETCTBEHHOCTb  JIOJDKHOCTHOTO  JuIla AJMMHHUCTpPAllMM  OCYILECTBISIOUIETO  UCHOJHUTEIbHO-
pacrops,INTENIbHBIE TIOTHOMOYHS B COOTBETCTBUU ¢ 3aKOHOM MockoBcKko# o6mactu oT 4 mas 2016 rona
Ne 37/2016-03 «Koaexkc MockoBckoit 001acTi 00 aIMUHUCTPATUBHBIX MPABOHAPYIIICHUSIX).

26.3.1. K HapymenussM nopsaka OpeaocTaBieHus MyHUIMNAIbHOM YCIyrH, YCTaHOBJIEHHOTO
HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIaMEHTOM B COOTBETCTBUU ¢ DenepanbHbIM 3akoHOM 0T 27.07.2010
Ne 210-®3 «O06 opranu3zay NpeJoCTaBICHUS TOCYA1apCTBEHHBIX U MYHUIIUIATIBHBIX YCIYT» OTHOCUTCS:

1) TpeboBanue oT 3asBuUTENA (TMpeACTaBUTENS 3asBUTENsI) TPEACTABICHUS JIOKYMEHTOB H
uHpOpPMALMKM WM OCYLIECTBICHHUS JEHCTBHM, MPEACTaBICHHE WM OCYIIECTBICHHE KOTOPBHIX HE
MPETyCMOTPEHO HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIaMEHTOM, WHBIMH HOPMAaTHUBHBIMU NPABOBBIMU
aKTaMH, PEryJHUpYIOIMMU OTHOUIEHMSI, BOSHHKAIOLIUE B CBSI3U C IPENOCTaBlIeHHEM MyHUIMIAIbHOU
YCIIyTH;

2) TpeboBanue oT 3asgBuUTeNs (TPEACTABUTENS 3asBHUTENA) TMPEACTABICHUS JIOKYMEHTOB H
nHpOpMalMK, B TOM YHUCIIE MOJITBEPXkAAIOUIMX BHECCHHE 3asBUTEIEM IUIaThl 3a IPeJOCTaBICHUE



MyHULIMIIaTbHOW  YCIYTH, KOTOpbIE€ HAXOIATCS B PACIOPSDKEHWHM OPraHoB, IPEIOCTaBISIOLINX
MyHUIIMITATIBHYIO YCIYTY, HHBIX TOCYapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYTIPABJICHUS JTHOO
IIOIBEIOMCTBCHHBIX OpPraHM3alMi, YYacTBYIOIIMX B IPEAOCTaBICHHMH MYyHUIUNAIBHON YCIYyTH B
COOTBETCTBUH C HACTOSIIUM AJIMHHHUCTPATUBHBIM PETIAMEHTOM;

3) TpeGoBanue OT 3asBUTENS (MpeACTaBUTENS 3assBUTENsI) OCYLIECTBICHUS IEHCTBUIA, B TOM YHUCIIEe
COIJIACOBAaHUH, HEOOXOAMMBIX AJIS MOMy4eHUs: MyHUIMIIAIbHOM YCIIyTH U CBSI3aHHBIX C OOpalleHHeM B
UHBIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO  CaMOYIpAaBJIEHUS, OpraHu3aluu, Ui
IpenocTaBlIeHnss MyHUIIMIAIBbHOM YCIyrM HE NPEIyCMOTPEHHBIX HACTOSIIMM AJIMUHUCTPAaTUBHBIM
peraaMeHToM;

4) HapylIeHME CpOKa perucTpauuu 3asBieHusl 3asBUTENs (IpeaCcTaBUTENs 3asBUTENS) O
nperocTaBieHnd MyHUIIMIIaNbHON YCIyTH, YCTAHOBJIEHHOTO A IMUHUCTPAaTUBHBIM PErJIaMEHTOM;

5) HapylleHne  cpoka  NpefocTaBieHMs  MyHHMIUNANbHOM  YCIyI'M,  yCTAHOBJICHHOTO
AJMUHUCTPAaTUBHBIM PETIIAMEHTOM;

6) OTKa3 B IpueMe JOKyMEHTOB y 3asBUTENs (IIPEICTaBUTEINs 3asBUTENS), €CIIM OCHOBAHUS OTKa3a
HE IPELyCMOTPEHBI HACTOSIIUM AIMUHUCTPATUBHBIM PETIAMEHTOM;

7) oTKa3 B mpeAocTaBieHMH MyHUIIUIAIBHON YCIIyTH, €CIIM OCHOBAHUS OTKa3a He MPeyCMOTPEHbI
HACTOSAIMM AJMUHHUCTPAaTUBHBIM PETJIAMEHTOM;

8) HEeMOTHBHPOBAHHBIA OTKa3 B MPEIOCTaBICHUH MYHUIMIIAIBHON YCIyTrH, B CIy4ae OTCYTCTBHUS
OCHOBAaHUU JJIs OTKa3a B IIPEeIOCTaBlIeHUN MyHUIUNIAIbHOW YCIYTH;

9) oTKa3 B HCIpPABICHUM JOMYLICHHBIX OINEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJibTare
npenocTaBieHns MyHUIMNIANbHON YCIyry JOKYMEHTaxX J1M00 HapylIEHHE YCTAaHOBJIECHHOIO CPOKa TaKUX
WCIIPABIICHUN.

26.4. IOMKHOCTHBIM ~ JUIIOM AJIMUHUCTpPAlliM, OTBETCTBEHHBIM 3a COOJIOIGHHE MOpsJKa
IIPEeNOCTaBICHNsT MyHMIMIIAIbHOW YCIYTH SBISAETCS PYKOBOAWUTENb CTPYKTYPHOTO IIOAPA3JIEICHUS
AJIMUHUCTpALIVH.

27. Ilonoxcenusn, xapaxmepu3syroujue mpedosanus K NOpAOKy u popmam KOHmpoas 3a
npedocmasnenuem MyHuyunanoHoil yciayeu, 6 mom 4ucjie co COPOHbL 2Parcoan, ux 00veOuHeHuil u
op2anu3ayuil

27.1. TpeboBanusmMu K Topsaaky u ¢Gopmam Tekymero KOHTPOJIS 3a MPEIOCTaBICHUEM
MyHUINIATBEHON YCITyTH SABJISIOTCS:

— HE3aBUCUMOCTb;

— TIIATENbHOCTb.

27.2. He3aBUCHMMOCTh TEKYLIETO KOHTpPOJS 3aKJIIOYaeTCs B TOM, YTO JOJDKHOCTHOE JIHIIO,
YIOJIHOMOYEHHOE Ha €ro OCYLIECTBICHUE HE3aBUCUMO OT JIOJDKHOCTHOTO JIMIA, MYHUIIMIAIBHOTO
CIy>Kallero, cHenuaiucra AJMHHHCTPALUM, YYacTBYIOIIETO B MPEAOCTaBICHUM MyHHIIMTAIbHOU
yCIIyTH, B TOM YHCJIIE HE MMEET OJM3KOro POJICTBA MM CBOWCTBA (POJMTENH, CYyNpPYyTH, JETH, OpaThs,
CECTpBI, a TaKXKe OpaThsi, CECTPBI, POJAUTEIH, ACTH CYIIPYTOB U CYPYTH JI€TEH) C HUM.

27.3. JlOMKHOCTHBIE JIMIlA, OCYIIECTBIISIOMIME TEKYIIUA KOHTPOJb 3a NPEeAOCTaBICHUEM
MyHHUIMITaTBbHON YCIIyTH, JOJKHBI MPUHUMATh MEPhI M0 MPEJOTBPAIICHNUI0 KOH(INKTa HHTEPECOB MPH
MpeIoCTaBlIeHn MyHUIIMTIANBHON YCITyTH



27.4. TmarenpHOCTb  OCYLIECTBJIEHUS ~ TEKYIIEro  KOHTPOJISL  3a  IPEeJOoCTaBICHHUEM
MyHHUIMNIaTIBbHON YCIIyTH COCTOUT B CBOEBPEMEHHOM U TOUYHOM MCIIOJIHEHUHU YTIOJTHOMOYEHHBIMU JTUIIAMU
00s13aHHOCTEH, MPETYCMOTPEHHBIX HACTOSIIUM Pa3esioM.

27.5. I'paxxnane, wx oOObBEAWHEHUS W OpPraHU3ANMH IS OCYIICCTBICHHS KOHTPOJS 3a
MpenocTaBieHneM MyYHUIIMTIATBHON YCIYTH C LEbI0 COOMIOACHUS MOPAIKA €€ MPeJOCTaBICHUS UMEIOT
MIPaBO HAIpPABJIATh B MHHHUCTEPCTBO TOCYAAPCTBEHHOTO YIPaBIEHUS, THPOPMAIIMOHHBIX TEXHOJIOTHH U
cBsi3u MOCKOBCKOM 00nacTu kajo0bl Ha HapyLIeHHWE MAODKHOCTHBIMHU JIMIAMH, MYHULIUNATbHBIMU
ClIyXallUMU AJIMUHUCTpAallUM TOpsAKa IpeaocTaBieHUs MyHHMIMNAIbHOW YCIYTH, IOBJIEKILIEE €€
HENpEeJCTaBICHUE WM [PEJOCTaBICHUE C HApPYLIIEHUEM CpPOKa, YCTAaHOBJIEHHOTO HACTOSIIUM
AJMUHUCTPATUBHBIM PETJIAMEHTOM.

27.6. I'paxxnane, wx oOObBEAWHEHWS W OpPraHU3ANMH IS OCYIICCTBICHHS KOHTPOJS 3a
MpeAoCTaBIeHNEM MyHUIMNANBHOM YCIYyI'M HMMEIT NPaBO HANpPaBIsATh B  AJMUHUCTPALUIO
WHANBUAYATbHbIE U KOJJIEKTUBHBIE OOpAallleHHsl C MPEATIOKEHUSMHU IO COBEPIICHCTBOBAHUIO TMOPSIIKA
npenocTaBieHuss MyHUIIMIAIbHON YCIyTH, a Takxke >kajnoObl U 3asBieHUs Ha JeiicTBus (Oe3neicTBHe)
JNOJDKHOCTHBIX JIMIT AJMUHUCTPAallMM W MPHUHATHIE MMH PELICHUS, CBSI3aHHBIE C IPEAOCTaBICHHEM
MyHUIUNIAIBEHON YCIIYTH.

27.7. KoHTpoab 3a mpenoctaBieHueM MyHHMIMIAIBLHOW YCIYTH, B TOM 4YHCIIE CO CTOPOHBI
rpakaaH uX OOBEIWHEHHWH M OpraHM3alUi, OCYIIECTBISCTCS MOCPEACTBOM OTKPBITOCTH JIEATEILHOCTH
AJIMUHUCTpALIMM TIPU TPEAOCTaBICHUM MYyHMIIMNIAIBbHOW YCIYTH, MOJYYEHHUs TOJTHOM, aKTyalbHOU M
JIOCTOBEpPHON HMH(pOpMAIMM O MOpSAIKE MpenocTaBieHuss MyHHMIMNAIbHOW YCIyTH U BO3MOKHOCTH
nocyeOHOTO paccCMOTpEHHs oOpaleHui (xanod) B mporecce nonydeHus MyHHUIUTATbHOW YCITyTH.

27.8.  3asButenu (mpeacTaBUTENM 3asBUTENs) MOTYT KOHTPOJUPOBATh IPEIOCTAaBICHHUE
MyHUIIMITIATBHON yCIYTH MyTeM MOJy4YeHHs HH(OpMAaIu O XoJe MpeaocTaBieHUus MyHUIUNAIbHON
yCIYTH, B TOM YHCJE O CpOKax 3aBEpUICHUs aJIMUHHCTPATUBHBIX Mpolenyp (neicTBuil) mo tenedony,
MyTeM MHCbMEHHOT0 00OpaIlleHus], B TOM YHCJIIe 110 3IeKTpOoHHOU noute u uepes PIITY.

V. JlocyneOHblii (BHeCyAeOHBIH) MOPAIOK 00:KaT0BAHHUA PelieHUui U AeiicTBuil (0e31elicTBHA)
JAOJKHOCTHBIX JIUI, MyHUIIMNAIBHBIX CJIYKAIIUX U CIENUATHCTOB AJIMUHHUCTPAIUH,
Y4YaCTBYKOIINX B peaocTaBjieHu MyHUIIUNIATbHOM YCJIYyTH

28. /ocyoeonuiii (6necyoednsiii) nopaodok o0xcanoseanus peuieHuil u oeiicmeuil (beszoeiicmeust)
00J1)ICHOCHHBIX U, MYHUWUNATbHBIX CAYHCAUUX U CREUUATUCT 08, YUACMEYIOUUX 6
npeoocmaenenuu Mynuyunanvhoii ycayu

28.1. 3asBuTens BIpaBe NoJaTh >kanol0y Ha pemieHue u (wiau) paelictBue (Oe3melicTBue)
AnMuHMCTpauu U (WIM) UX JOJKHOCTHBIX JIMI], MyHULMIAIbHBIX CIY)KAIUX, a TaKXKe CHEIHaTUCTOB
M®I] npu npegocraBieHu MyHUIIUITAIIBHON YCIIyTH.

28.2. 3asBHUTENH UMEET MPABO OOPATUTHCS C JKATOOO0I, B TOM YHCIIE B CICAYIOUINX CIyYasX:

1) HapyLIeHHE CpOKa perucTpanuuu  3asBJICHUs  3asABUTENs] O  IPEJOCTaBICHUU
MyHHUIMIIaTBbHON YCIIyTH, YCTAaHOBJIEHHOTO AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

2) HapyLIeHHE CpoKa MpefocTaBiIeHUs MyHHLIUNAIBHONM  YCIYTH, YCTAHOBJIEHHOTO
HACTOSIIUM AJIMMUHUCTPATUBHBIM PETIIAMEHTOM;

3) TpeboBaHue y  3asgBUTENs  JOKYMEHTOB, HE IPEAyCMOTPEHHBIX  HACTOSIIUM
AJMUHUCTPATUBHBIM PETJIAMEHTOM JJIsl IPpeIoCcTaBIeHUs] MyHUIIMNIANbHOMN YCIYyTH;

4) OTKa3 B NpUEME JIOKYMEHTOB y 3asBMTENs, €CJIM OCHOBAHUSA OTKa3a HE IPELyCMOTPEHBI

HaCcTOAIIINM AI[MI/IHI/ICTpaTI/IBHI)IM PErIIaMCHTOM;



5) OTKa3 B IPEJOCTABICHUM MYyHHULMIIAIIBHON YCIYyTH, €CIM OCHOBaHUA OTKa3a HE
IIPELyCMOTPEHBI HACTOSAIIUM A IMUHUCTPATUBHBIM PErJIAMEHTOM;

6) TpeOoBaHue ¢ 3asBHUTENS MPH MPEJOCTaBICHUHM MyHMIMDAIBHOW YCIYTH IUIaThl, He
IIPELyCMOTPEHHON HACTOSAIIUM A IMUHUCTPATUBHBIM PErJIAMEHTOM;
7 OTKa3 JOJDKHOCTHOTO Juia AJMHUHUCTPALlMM B HUCIPABJICHUU JOIYIIEHHBIX ONEYaTOK U

OomMOOK B BBIJIAHHBIX B pe3ysbTaTe NpenocTaBieHuss MyHHMIMNAIbHOW YCIYTM TOKYMEHTax JH0o
HapylLIEHHE YCTAHOBJIEHHOI'O CPOKA TAKUX MCIPABICHUM.

28.3. JKamoba paccmarpuBaercs AIMUHUCTpAIMEl, MPEAOCTaBISIONCH MyHUIIUTIATBHYIO
yCIIyTy, TOPSAOK TPEJOCTaBICHHUS KOTOPOW OBbLT HapyIIeH BCIEICTBUE pEIICHUH U JCHCTBHIA
(6e3neiicTBUsA) AAMUHUCTPAIMK, TPEIOCTABIAIONICH MyHUIMTIATBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA
1100 MYHHUITUTIATBHBIX CITYXKAIIHX.

284. B cmywae ecaum  OOKAIYIOTCS — pEIICHUS ~ PYKOBOAUTENS  AJMUHHUCTpAIUH,
MpeaocTaBiIAonel MyHUIMIIATBHYIO YCIYTY, ajlo0a MoJaeTcs BBIIIECTOSIEMY TOHKHOCTHOMY JIHILY
B MOPAJIKE MOTYNHEHHOCTH.

28.5. JKamoba momaercs B AIMHHHUCTPALMIO MPEAOCTABIAIONIYI0 MYHUIIUNAIBHYIO YCIYTy B
MUCBEMEHHOM (hopme, B TOM YHCIIe IPU JTUUYHOM MpUEMe 3asBUTENS, WU B 3JIEKTPOHHOM BH/IE.

28.6. Kanoba nomkHa coaepKath:

a) HaUMEHOBaHHUE OpraHa, MpeaoCTaBisoMero MyHUIIMNIATbHYIO YCIYTY, AOHKHOCTHOTO JIHIIA
oprasa, mpeJoCTaBIAoMEero MyHUIUIATIBHYIO YCIYTy, TM00 MYHUIIUIAIBHOTO CIYXKAIlEro, peleHus U
nencTBus (0e3/1elCTBIE) KOTOPBIX 00KATYIOTCS;

0) damunuro, uMs, OoT4ecTBO (NIPU HAIMYWHU), CBEICHUS O MECTE JKUTEIbCTBA 3asBUTENS -
¢u3nueckoro nuua Ju60 HaMMEHOBAaHHE, CBEJCHHUS O MECTE€ HAXOXACHUS 3asiBUTENS - IOPUIUYECKOTO
JMIa, a Takke HoMep (HOMepa) KOHTaKTHOTO TenedoHa, aapec (aapeca) HJIEKTPOHHOH MouThl (TpU
HaJM4YMU) U TIOYTOBBIH ajipec, 0 KOTOPBHIM JOJIKEH ObITh HAallpaBJIeH OTBET 3asBUTENIO (32 UCKIIOYCHHEM
cirydasi, Korja skajgoba Hanpasisiercs uepes3 PIITY;

B) CBeJICHMsI 00 00KaTyeMbIX PEIICHHUSIX U EHCTBHIX (0€3/1eCTBHH) OpTraHa, MPEeA0CTaBIISIIOIIETO
MyHHUIIMTIATBHYIO YCIIYTY, €r0 TOJDKHOCTHOTO JIUIA JIN00 MyHUIUIIATEHOTO CITY>Kallero;

I) JO0BOJbl, HAa OCHOBAHMM KOTOpBIX 3asBUTEIb HE COIJIACEH C pEIIEHWEM U JEHCTBUEM
(6e3melicTBUEM) opraHa, MpeAOCTaBISAIONIEr0 MyHUIIMTIATBHYIO YCIYTY, €ro JOJDKHOCTHOTO JIMIA JIHOO
MYHUIUIAIBHOTO CITy’Kallero. 3asBUTEIEM MOTYT OBITh IpPEICTaBICHbI JOKYMEHTHI (IIpU HaJIU4YUM),
MOATBEPKIAIOIIUE TOBO/IBI 3asBUTEIS, THOO MX KOMUH.

28.7. B cnyuae ecnu kano0a mogaeTcst yepe3 MpeACTaBUTENS 3asiBUTEINS, TAKXKE MPEACTaBISAETCS
JOKYMEHT, TMOATBEPAAIONINN MMOTHOMOYMS Ha OCYLIECTBJICHHWE NEUCTBUH OT MMeHU 3asButens. B
KauecTBE JOKYMEHTa, IOATBEPKJAIOIIEr0 IOJHOMOYMS Ha OCYIIECTBIEHUE JCHCTBUI OT HMEHH
3asIBUTENISI, MOXKET OBITh MpEACTaBIICHA!

a) ohopmIieHHas B COOTBETCTBUU C 3aKOHOJAATeIhCcTBOM Poccuiickoit denepanuu TOBEPEHHOCTH
(mnst puzHYeCKUX UN);

0) opopmiteHHas B COOTBETCTBHH C 3aKOHOJATENILCTBOM Poccuiickoit denepaiinu TOBEPEHHOCTD,
3aBepeHHas MeyaThio 3asBUTENS (MIPH HAJIMYUU TeYaTH) U MOJIMUCAHHAS PYKOBOAMTEIEM 3asBUTENS WU
YIOJHOMOYEHHBIM 3TUM PYKOBOAMTEIEM JIMLOM (U1 FOPUANUECKUX JIUL);

B) KOMUS pEIleHUs1 0 Ha3HAYeHHH uiu 00 n30paHuM MO0 MpUKa3a O Ha3HAYCHUU (HU3UUECKOTO
JMIA Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (GU3NYECKOE M0 00J1aaeT MpaBoM JeHCTBOBATh
OT UMEHHU 3asBUTENS 0€3 TOBEPEHHOCTH.

28.8. XKamoba moxer ObITh HampaBieHa dyepe3 Jluunbiii kabuner Ha PIII'Y, momana mnpu
noceneHuu M®ILI, HampaBieHa Mo mouTe, ¢ UCMOIb30BaHUEM O(QUIIUANBHOTO caiiTa AIMUHUCTPAILIMU, &
TaKXe MOXET OBITh MPHHATA MPH JIMYHOM TIpueMe 3asBUTEeNs B AqMUHUCTpann. MHbopMmammst o mecte
nmpreMa, a Takke 00 YCTaHOBIEHHBIX IS MpUeMa JHAX M yacaxX pa3MelleHa Ha o(uIMaibHOM caiiTe
AnmvuHHCTpanuu B cetu MIHTEpHeT.

28.9. Bpems mpuema kajno0 JOHKHO COBHAAaThb CO BpPEMEHEM  MPEJOCTaBICHUS
MyHHUIMTTaTBbHBIX YCIYT.

28.10. Xanob6a B mucbMeHHOM (popmMe MOXKET OBITh TAaKXKE HAMpaBJIeHA MO MOYTE.



28.11. B cnywyae momaum xanoObl MpHU JUYHOM HpUEME 3asBUTEIb IMPEACTABISAET JOKYMEHT,
YIAOCTOBEPSIONINI €ro JIUYHOCTh B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

28.12. B anekTpoHHOM BuUE kajto0a MOKET ObITh NOJJaHa 3assBUTEJIEM TIOCPECTBOM:

a) oduuuanbHOro caiita AJMUHHCTpalMKM B HMH(OPMAIOHHO-TEJIEKOMMYHHKAIIMOHHON CeTH
"UnTepuer";

0) PIII'Y;

28.13. B ciydae ecnu xanoba mnojaHa 3asBUTENIEM B A IMHUHHUCTPALIUIO, B KOMIETEHIIUIO KOTOPOI
HE BXOJWUT MNPHUHATHE pElIeHHs MO »kajoOe, B TedeHue 3 pabouyux JHEH co JHS €€ perucTpanuu
AJMMHUCTpAIMsl HampasisieT KajioOy B YHOJHOMOYECHHBIM Ha €€ paCCMOTPEHHE OpraH U B MUCbMEHHOMN
dhopme nHbopMHpYET 3asIBUTENS O IEPEHANIPABICHUH KATOOBI.

28.14. Ilpu >TOM CpPOK pPacCMOTPEHUS >KaJOObl UCUHUCISETCS CO JHS PErHCTpaIlH KAIoObl B
YIOJIHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpraHe.

28.15. XKanoba moxxet ObITh mogana 3assureneM yepe3 MOILI. [Tpu noctymnenun xanodsr MOL]
obecrieunBaeT ee Inepenadyy B YHOJHOMOYEHHYIO Ha €€ pacCMOTpEeHHEe AIMHHHUCTPALUIO B MOPSJIKE U
CPOKH, KOTOpbIE YCTaHOBJICHBI COTJIAIIEHUEM O B3aUMOJICHCTBUH, HO HE MO3/HEE CIeayIomero padbouero
TIHSI CO JTHS MTOCTYIUICHUS KaJI00BbI.

28.16. XKanoba Ha HapylleHHE MOpsAAKa IMpenocTaBiIeHus MyHHIMNANbHOW ycmyrd B MOIL]
paccMaTpuBaeTcsi MUHUCTEPCTBOM TOCYJAapCTBEHHOIO YIpaBlIeHUs,, MHOOPMAIIMOHHBIX TEXHOJIOTHH U
CBsI3U MOCKOBCKOH 00JIacTH.

28.17. M®I] obecnieunBacT:

a) OCHAIIICHHE MECT MpHeMa Kajoo;

0) nHpOpMHUpPOBAHNE 3asBUTEIICH O MOPSAIKE 00KAIOBAHMS PEIICHUN U JIeHCTBHI (0e31eiCTBHN)
AJMMHUCTpAIMM, TPEAOCTABIAIOMNX MYHUIUNATIBHYIO YCIYyTry, WX JOJDKHOCTHBIX JIMI[ JIHOO
MYHHULUNAIBHBIX ~CIY’KAIllUX MOCPEICTBOM pa3MEIleHUs HHPOpPMALMM Ha CTEHJAaX B MeECTax
MIPEIOCTABICHUS TOCYAAPCTBEHHBIX U MyHULIMTIIAIBHBIX YCIYT, HAa UX ouinanbHbIX caiftax, Ha PIITY;

B) KOHCYJIbTUPOBAHUE 3asBUTEIICH O TIOPSJIKE 00KaTOBAaHUS PEIICHUN U JeHcTBUM (O0e31eCTBI)
OpraHoOB, MPEAOCTABISAIONINX [OCYIapCTBEHHbIE U MyHULIUNIAIIbHBIE YCIYTH, UX AOJKHOCTHBIX JIMI MO0
MYHHUIUNAIBHBIX CITY>KaIllUX, B TOM YHUCJIE IO TelIe(OHY, IEKTPOHHON NOYTE, P JINYHOM MIPUEME;

I') 3aKJIF0YEHHE COTJIAIeHUH O B3aMMOAEHUCTBUM B YacTH ocyuiectiaeHus M®PLl npuema xanol u
BBIJIAUU 3aBUTEIISIM PE3YJIbTaTOB PACCMOTPEHHUS Kajl00;

1) (opMupoBaHHEe M MPEICTABICHHE €XEKBapTaIbHO B MMHHUCTEPCTBO TOCYJapCTBEHHOTO
yTpaBiieHus, ”HPOPMAIMOHHBIX TEXHOJIOTUH U CBSI3M MOCKOBCKOI 007aCTH OTYETHOCTH O TIOJTYYECHHBIX
U PacCMOTpPEHHBIX Xkajolax (B TOM 4YHCIE O KOJMYECTBE YJIOBJIETBOPEHHBIX M HEYJIOBICTBOPEHHBIX
Kayo0).

28.18. B AIMUHUCTpaluu, OMPEAENAIOTCS YIOJIHOMOYEHHBIE Ha PAacCMOTPEHHE >Kaiod
JIOJDKHOCTHBIE JIUIA, KOTOPBIE 00€CIeUnBaloT:

a) IpUEM M pacCCMOTPEHHE 7KaJ00 B COOTBETCTBUHU C HACTOSAIIMMU TPEOOBAaHUSIMU;

0) HampaBiieHHE *KaJl00 B YITOJTHOMOUYEHHBIH Ha X PACCMOTPEHHUE OpraH;

28.18. B cinyuae ycTaHOBIIEHHS B XOJl€¢ WIM MO pe3yjbTaTaM PAacCMOTPEHUS Kajlo0bl MPU3HAKOB
COCTaBa aIMMHHCTPATUBHOTO MpaBOHAPYIIEHUs, PeIycMOTpeHHoro ctaThelt 5.63 Koaekca Poccutickoi
@enepau 00 aIMUHUCTPATHBHBIX IIPABOHAPYIICHHSX, MM IPHU3HAKOB COCTaBa MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, YTIOJIHOMOYEHHOE Ha pAacCMOTpPEHHE KalloO, HE3aMEeITUTEIHHO HarpaBiseT
COOTBETCTBYIOIIME MAaTEPUaIbl B OpraHbl IPOKYPATYPHI.

28.19. B ciayyae ycTaHOBJIEHHUS B XOJI€ WJIM IO pe3yJibTaTaM PAacCMOTPEHUs KajloObl IPU3HAKOB
coCTaBa aJMMHUCTPATHUBHOIO IpaBOHAPYIIEHUs, MPeIyCMOTpeHHOro riaBoi 15 3akoHa MocKOBCKOM
obmactu ot 4 mas 2016 roma Ne 37/2016-O3 «Komekc MOCKOBCKO# 00JIacTH 00 aJIMHUHUCTPATUBHBIX
MIPABOHAPYLICHUAX» JOJDKHOCTHOE JIMIIO, YIIOJIHOMOYEHHOE Ha PaCCMOTPEHHUE kajlo0, He3aMeATUTEIbHO
HalpaBJII€T COOTBETCTBYIOLIME Marepuagbl B MMHHCTEPCTBO TOCYJapCTBEHHOIO yIpaBlEeHUS,
MH(POPMALMOHHBIX TEXHOJIOTHH U CBsI3U MOCKOBCKOI 00J1aCTH.

28.20. XKanoba, mocTtynuBLIas B YNOJIHOMOYEHHYI0 Ha €€ paccMOTpeHue AJIMMHUCTpPALMIO,
MOJUIEKUT PETUCTpallMd HE MO3JHEe cledyrouiero padouyero IHsA co AHsA ee noctymieHus. JKamoOa



paccMaTtpuBaeTcs B TeueHHe 15 paboumx THEH co AHS ee perucTpaliu, eciiu 0ojiee KOPOTKHE CPOKU
paccMOTpeHHs Kallo0bl HE YCTAaHOBJIEHBI AJIMUHUCTpaLME, YIOJTHOMOUYEHHOH Ha ee pacCMOTPEHHE.

28.21. B cnyuae oOxanoBaHMsA OTKa3a AJMUHHCTPALUU, MPeNOCTaBisiomell MyHUIMIIATbHYIO
yCIIyTy, €€ JOJDKHOCTHOTO JIIA WM MYHUIUNAIBHOIO CIYyXAallero B MpUeMe TOKYMEHTOB Yy 3asBUTENA
a00 B HCIpPABICHUH JONMYIIEHHBIX ONEYaTOK M OMMOOK MM B Cllydyae O0XKaJOBaHUS 3asiBUTENIEM
HapyIlIeHUs] YCTaHOBJIEHHOIO CPOKA TaKUX MCIIPABICHUH kanoba paccMaTpUBaeTCs B T€UEHHE S5 paboumx
JTHEW CO JTHA €€ pETrUCTPaLHH.

28.22. Tlo pesynpTaTaM paccMOTpPEHHUs >KajJoObl B COOTBETCTBMU C 4YacThio 7 crtathu 11.2
@enepanbHoro 3akoHa ot 27 wmrons 2010r. Ne 210-®3 «O6 opraHuzanu HpeoCTaBICHUS
rOCYJJapCTBEHHBIX U MYHUIMNAIBHBIX YCIY» YIIOJHOMOYEHHOE Ha €€ PACCMOTPEHHUE JIOJKHOCTHOE JIULIO
AJMMHUCTpAlMM TPUHUMAET pemeHne o0 YIOBISTBOPEHHMH HKajJoObl JMOO 00 oOTkaze B ee
YZIOBJIETBOPEHHUHU. YKa3aHHOE pellleHHe IPUHUMAETCs B popMe akTa AJIMUHHUCTPALIUU.

28.21. Ilpu ymoBIETBOPEHHH >KallOObI YMOTHOMOYEHHOE IOJKHOCTHOE JIUIO ATMUHUCTPAIIUU
IIPUHUMAET UCUEPIIBIBAIOIINE MEPHI 110 YCTPAHEHUIO BBIBICHHBIX HAPYUICHUH, B TOM YHCIIE IO BblIaue
3asBuUTENIO pe3ynbraTa MyHUIMNAIBHON yCIyrd, He mo3aHee 5 pabo4yux THEeH cO JHS MPHHATHUS
pELLIeHHMs, €CIIM UHOE HE YCTAHOBJICHO 3aKOHOaTeNbcTBOM Poccuiickoit denepanuu.

28.22. OTBeT 1o pe3ysibTaTaM pacCMOTPEHHS XKaJloObl HANpaBisieTcs 3assBUTENIO HE MO3/IHEE JIHS,
CJICAYIONIETO 3a JIHEM MPHUHATHS pEIICHHs, B NMHChbMEHHON ¢opme. B cimydae ecnam sxamoba Obuia
HampaBjeHa B 3JeKTPOHHOUM ¢opme uepe3 PIII'Y, orBer 3asBuTento Hampasnsercs B JIMYHbIN KaOHHET
nocpenctsom PIITY.

28.23. B oTBere MO pe3ysibTaTaM pacCMOTPEHHUS KaJ00bl YKa3bIBAIOTCS:

a) HaNMMEHOBAaHME OpraHa, IPEJOCTaBIAIONEr0 MyHMIMNAIBHYIO YCIYTy, PacCMOTpPEBILIETO
KanoOy, NOMKHOCTb, (paMUIIMsL, UMS, OTUYECTBO (IIPH HAJTUYWHU) €Tr0 JOJDKHOCTHOTO JIUIA, MPUHSBILETO
perieHue 1o xanobe;

0) HOMEp, JaTa, MECTO MPHUHITUS PELICHHUs, BKIIOYAsi CBEICHHS O JODKHOCTHOM JIMIIE, pEeIleHUe
uu aeicTeue (6e31eicTBrEe) KOTOPOTO 00KaIyeTCs;

B) (paMHIIHsL, UMSI, OTYECTBO (TIPH HATUYMM) WIIM HAUMEHOBaHUE 3asiBUTEIIS;

') OCHOBAHUS JUIsl IPUHSTHSI pEIICHHUS T10 JKajao0e;

1) IPUHSATOE TIO0 kKanoOe pelIeHue;

€) B cllydyae, €cilMd ajnoba MNpu3HaHa OOOCHOBAHHOM, - CPOKHM YCTPaHEHHUS BbISBICHHBIX
HapyIlEeHU, B TOM YUCIIEe CPOK MPEAOCTABICHHS pe3yabTaTa MyHUIIMNIAIBHON YCITyTH;

) CBEJICHUS O TIOPSIIKE 00KaJIOBAHUS TIPUHSTOTO T10 JKAI00€ PEeUICHHSI.

28.24. OTBeT Mo pe3ysibTaTaM pPAacCMOTPEHHUs KaloObl MOJNMCHIBAETCS YMOJIHOMOYEHHBIM Ha
paccMOTpeHHE KanoObl JOKHOCTHBIM JINLIOM AJIMUHUCTPALIUH.

28.25. B ciayvae mpu3HaHUsA Kajgo0bl MouIexkaleil yJJ0BIETBOPEHUIO B OTBETE 3asBUTEIIO, AAETCS
nHpopMalns 0 AECUCTBUAX, OCYIIECTBISIEMBIX OPraHOM, MPEIOCTaBISIOUIMM MYHULUNAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LEHTPOM JHMOO OpraHuszalnuel, mpeaycMoTpeHHod dvacteio 1.1 cratem 16
@enepanpHOro 3aKoHa «OO0 OpraHU3alMM MPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHHIIAMAIBHBIX
ycIyr», B ILeNiX He3aMeAJIUTEIbHOIO YCTPAaHEHMs BBIABICHHBIX HapylLICHUH IpU OKa3aHUU
MYHUIUIAIBHON YCIYTH, @ TAK)Ke MPUHOCSITCS U3BUHEHHUS 3@ JIOCTABJIEHHBIE HEYJOOCTBA U YKa3bIBaeTCs
uHbopMalus O MAATbHEHWIIMX JEHCTBHUAX, KOTOpbIE HEOOXOAMMO COBEpIINTH 3asBUTEII0 B LEIIX
MOJIy4E€HUsI MyHULIMIIAIBHON yciyru. B ciiydae npu3HaHus ano0bl HE MoJIexallel yI0BIETBOPEHUIO B
OTBETE 3asBUTEIIO JAIOTCS apIyMEHTUPOBAaHHBIE PAa3bsICHEHHS O MPUUMHAX MPUHATOIO PELICHHUs, a TAKKe
nH(popMaLus 0 MOpsiIKE 005KaT0BAHUS IPUHITOIO PELLICHUSI.

28.25. YIOJTHOMOYEHHOE Ha pPAaCCMOTPEHHE KaloObl JIOMKHOCTHOE JIMLO AJIMUHHMCTPALUU
OTKa3bIBAa€T B yAOBJIETBOPEHUH KaJIO0BI B CIAEAYIOUINX CIIyYasix:

a) HAJIM4YMEe BCTYIUBIIETO B 3aKOHHYIO CUJTY PELIeHUs Cy1a, apOUTPakHOTO Cy/1a 10 ’kajao0e 0 ToM
K€E MPEMETE U 10 TEM )K€ OCHOBAHUSM;

0) mojaya >kajao0b! JIUIOM, TOTHOMOYHS KOTOPOTO HE MOATBEPKACHBI B IOPSIJIKE, YCTAaHOBICHHOM
3aKkoHoarenscTBOM Poccuiickoit denepanuu;



B) HaJIWYHME peIIeHUs MO0 ’Kajo0e, NPUHATOIO paHee B COOTBETCTBHH C HACTOSIIUMHU
TpeOOBaHMSAMH B OTHOIIEHHH TOTO XK€ 3asBUTEIIS U TI0 TOMY K€ MIPEAMETY >KaI00BI.

28.27. YIOJTHOMOYEHHOE Ha PACCMOTPEHHUE KaJ00b! JODKHOCTHOE JIMLO A TMHUHHUCTPALIUHU BIIPaBE
OCTaBUTH K00y 0e3 OTBETa B CIACAYIOIIUX CITydasiX:

a) HaJIM4Ke B KaJ00e HEIIEH3YPHBIX JIMO0 OCKOPOUTENBHBIX BBIPAKEHHN, YTPO3 KHU3HH, 3J0POBBIO
Y UIMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAK)KE YICHOB €T0 CEMbH;

0) OTCyTCTBHE BO3MOKHOCTH HPOYUTATh KaKyHO-THOO YacTh TEKCTa KaloObl, (aMHIUIO, UM,
0T4YeCTBO (TP HAJIMYWH) U (MJTK) TIOYTOBBIN aJipec 3asiBUTEIS, YKa3aHHBIE B )KaJI00¢€.

28.27.1  VYNOJTHOMOYEHHBII Ha  pacCMOTpPEHHE  KaJoObl  OpraH, IpPeIOoCTABIISIOIINN

MyHUIIITATBHYIO YCIYTY, MHOTO(QYHKIMOHAJBHBIN LEHTp, MpPUBJIEKaeMas OpPTraHU3aIMs, y4peIuTelhb
MHOTO()YHKITMOHAIBHOTO IIEHTPA COOOIIAIOT 3asBUTEIIO0 00 OCTaBJICHUH Kajlo0bl O€3 OTBETa B TCUCHHE 3
pabouux JAHEH CO JHS PETUCTPAIUU KAIOOHI.

VI. [IpaBujia 06padoTKH NepCcOHATBHBIX IAaHHBIX NPH NpeAocTaBJIeHu MyHUIMNIAJbLHOM
yCJIyru

29. Ilpasuna oopabomku nepconHanbHviX OAHHBIX RPU nPpedocmasienuu MynuyunanoHou
yeayeu

29.1. O6paboTKka MEepPCOHAIBHBIX MaHHBIX TPU MPEJOCTABICHUHM MyHHMIMNAIBHOW YCIyTH
OCYILIECTBIISICTCSI HAa 3aKOHHOW M CIPaBeIJIMBOM OCHOBE C y4YeTOM TpeOOBaHHMI 3aKOHOIATENHCTBA
Poccuiickoit @enepannu B chepe nmepcoHaIbHBIX JaHHBIX.

29.2. O6paboTka TEpPCOHAIBHBIX [aHHBIX TPU MPEIOCTABICHUHM MyHHIMNAIBHOW YCIyTH
OTPaHUYMBAETCSI JOCTH)KEHHUEM KOHKPETHBIX, OINPEAEICHHBIX HACTOALIMM AJIMHHUCTPATUBHBIM
pernamenToM neneld. He nomyckaercs oOpaOoTka NMepCOHANBHBIX JAHHBIX, HECOBMECTHMAs C LEISIMHU
cOopa nepcoHaNbHBIX TaHHBIX.

29.3. O0paboTke moOuIekKAT TOJIBKO IEPCOHAJIbHBIE JaHHbIE, KOTOpbIE OTBEYAIOT LEJAM
uX 00paboTKH.

29.4. llenpto  00paOOTKM TEpPCOHANBHBIX JAHHBIX SBJSIETCS  MCIOJHEHHE  JIOJKHOCTHBIX
0053aHHOCTEH ¥ TIOJHOMOYHMH CHEHUATUCTaMU AJMHMHUCTPAllMM B TpoOIecce MPeaoCTaBICHUS
MyHUINNIaIBEHOM yCIIYTH, @ TaKKe OCYIIECTBICHUS YCTAHOBJIEHHBIX 3aKOHOJATENbCTBOM Poccuiickont
®denepany rocy1apCTBEHHBIX (QYHKINN 110 00paboTKe Pe3yIbTaTOB MPEIOCTaBICHHON MyHHUIIMTTATIbHON
YCIIYTH.

29.5. Tlpu o6paboTke MEPCOHATBHBIX JTaHHBIX B MENAX MPEAOCTABICHUS MYyHUIUTIATBHON YCIyTH
He JoImycKaeTcsl o0beMHEeHne 0a3 JaHHBIX, COJEprKaIlUX MEepPCOHANIbHBIE JaHHbIe, 00paboTKa KOTOPBIX
OCYILIECTBIISICTCS B LEJIAX, HECOBMECTHUMBIX MEKIY COOOH.

29.6. Conepxanue u o6beM 00padaTHIBAEMBIX MEPCOHANBHBIX JaHHBIX JTOKHBI COOTBETCTBOBATH
3asIBJICHHON LENH 00paboTKH. Oo6pabaTbiBacMbIe IIEPCOHAJIbHBIE JaHHbIE
HE JIOJKHBI OBITH H30BITOYHBIMH IO OTHOIICHHIO K 3asIBIICHHOM IIETTH UX 00pabOTKH.

29.7. Ilpu 00paboOTKE MEPCOHATBHBIX JAaHHBIX JOJDKHBI OBITh 00SCTICUeHBI TOYHOCTh TIEPCOHATBHBIX
JAHHBIX, ux JOCTaTOYHOCTb, a B HEOO0XOAUMBIX cltydasix u aKTyaJbHOCTb
[I0 OTHOUIEHHIO K LeJu 0OpabOTKM NEepCOHANbHBIX JaHHbBIX. JIOJKHOCTHBIE JHMIA AJIMUHHUCTPALUU
JIOJKHBI NPUHUMATh HE00X0/IUMBbIE MEpBI 1100 obecreunBaTh
UX MPUHATHUE 110 YAAJICHUIO WX YTOUHEHHUIO HEMOJIHBIX WIIM HETOUHBIX TaHHBIX.

29.8. XpaHeHHEe NEPCOHANBHBIX JaHHBIX JOJDKHO OCYIIECTBIATHCA B (opMe, IMO3BOJSIONICH
OTIpeNIeIUTh CYyOBbEKTa MEePCOHANBHBIX JAHHBIX, HE MJOJbIIEe, YeM 3TOro Tpedyer MLeinb 00paboTKu



MEPCOHATBHBIX JTAHHBIX, €CIM CPOK XpAaHEHHUs IMEePCOHAIBHBIX JAHHBIX HE YCTAHOBJIECH (enepaabHbIM
3aKOHOAATEIBCTBOM, 3aKOHOJATEILCTBOM MOCKOBCKON 00JacTH, JOTOBOPOM, CTOPOHOH KOTOPOTO,
BBIFOJIONPHOOpETATENEM WM MOPYUYUTEIEM IO KOTOPOMY SIBISIETCS CyOBEKT MEPCOHAIbHBIX JIAHHBIX.
OO6pabaTbiBaeMble TEPCOHANBHBIC JIAHHBIE TIOJICKAT YHUYTOKEHUIO JHOO 00€3TMYMBAHUIO TI0
JOCTHKEHUH nenei 00paboTku WIn B ciydae yTpaThl HE00X0IMMOCTH
B JIOCTHXXEHHHU 3TUX LIEJIEeH, €CIIM UHOE HE MPeyCMOTPEHO 3aKOHOAATEIbCTBOM.

29.9. B coOoTBEeTCTBUM C IIeNbI0 00pabOTKH MEpPCOHAIBHBIX JAHHBIX, YKa3aHHOW B MyHKTe 29.4.
HACTOSIIEr0 AJMHHUCTPATUBHOTO perjiaMeHTa, B AJMUHHUCTpalMU 00pabaThIBalOTCS IMEPCOHAIBHBIE
naHHble yKka3zaHHble B 3asBiueHuu ([Ipmioxenue 6 x HacTosuieMy AJIMUHUCTPATUBHOMY PErJIaMEHTy) U
MpUJIaraeMbIX K HEMY JOKyMEHTaX.

29.10. B cooTBercTBHM € 1IeTBI0 00paOOTKHM MEPCOHAIBHBIX JTAHHBIX, YKa3aHHOW B MyHKTe 29.4.
HACTOSIIEro AJIMHUHHMCTPATUBHOIO PpErjaMeHTa, K KaTeropusiM CyOBEKTOB, IME€PCOHAJIbHBbIE JlaHHbIE
KOTOpbIX 00pa0aThIBalOTCS B AJMHUHHUCTpPAlMM, OTHOCATCS (PU3MYECKHEe, IOPUIMYECKHEe JHLIA U
UHAMBUYyalbHblE TNpEANPUHUMATENH, OOpaTHBIIMECS B AIMMHUCTPALMIO 32 IPeJOCTaBICHUEM
MyHUIUNIAIBHON YCIIYTH.

29.11. Cpoku 00paOOTKH U XpaHEHHS yKa3aHHBIX BBIIIE NMEPCOHAIBHBIX JAHHBIX ONPENENIOTCs B
COOTBETCTBHUH CO CPOKOM JCHCTBHSI COTJIAIICHHSI C CYOBEKTOM, a Takke HWHBIMH TpeOOBAHUSIMU
3aKOHOJATEIhCTBA M HOPMATHBHBIMH JOKyMEHTaMH. 110 MCTEYEeHHIO CPOKOB OOpabOTKM M XpaHEHUS
NEePCOHAJIbHBIE JaHHbIE MOJUIEkKAT YHUUYTOXKEHUIO JINOO 00E3IMYMBAHUIO, €CIIM HHOE HE MPELYyCMOTPEHO
3aKOHOJATEIbCTBOM.

29.12. B ciay4ae OOCTMXKEHUS 1ied 00pabOTKU MEPCOHATBHBIX JAaHHBIX AJIMUHHMCTpaLus o0s3aHa
MPEeKpaTuTh 00pabOTKy MEepPCOHATBHBIX NAHHBIX HIM OOECHEeUUuTh ee MpeKpalleHue (ecau odpaboTka
MEPCOHATBHBIX JAHHBIX OCYIIECTBISACTCS JIPYI'MM JIMLOM, JCWCTBYIOIIUM IO €ro IMOpyYeHHUIO
YHUYTOXHTH MEPCOHATIBHBIC TaHHBIC WK 00ECIIeUNTh UX YHUUYTOXKEHHUE (ecau 00paboTKa MepCOHaNIbHBIX
JAHHBIX OCYIIECTBIIACTCS APYTUM JIMLIOM, IEHCTBYIOIIMM I10 €r0 MOPYYECHHUIO B CPOK, HE MPEBBIIIAIOIINI
30 mgHEW ¢ JaThl JOCTIKEHHS LEIH 00paOOTKH NMEepCOHANBHBIX JaHHBIX, €CIIM WHOE HE MPEIyCMOTPEHO
CITy’)KeOHBIM KOHTPAKTOM, JIOTOBOPOM HJIM COTJIAIICHHEM, CTOPOHOM KOTOPOTO SIBIISIETCS CyOBEKT
NEPCOHAJBHBIX JaHHBIX, JHOO ecnu AJMHHHUCTpAlUsl HE BIpPaBe OCYILECTBIAThH 0OPabOTKYy
NEPCOHAJBHBIX JaHHBIX 0e3 corjmacus CcyObeKkTa MEepCOHAJIbHBIX JIAHHBIX HAa OCHOBAHUSAX,
MIPESYCMOTPEHHBIX (eiepaaIbHBIMU 3aKOHAMM.

29.13.B cnywyae OT3bIBa CyOBEKTOM IIEpCOHANBHBIX JaHHBIX CcOIJacus Ha o00paboOTKy ero
MEPCOHATBHBIX JaHHBIX AJMHHUCTPAIUS JOJDKHA TPEKpPaTUTh HX 00paboTKy WM 00ecnednuTh
IpeKpalieHue Takoi o0paboTku (ecau oOpaboTKa MEepPCOHAIBHBIX JAaHHBIX OCYHIECTBISIETCS APYTUM
JMIIOM, JIEHCTBYIONIMM I10 TOPYYCHUIO ATMHHHUCTPALMU M B CIIy4ae, €CJIM COXPaHEHHE TMEePCOHAIBHBIX
JaHHBIX Oosiee He TpeOyeTcs IS 1esei 00paboTKH MepCOHANBHBIX JaHHBIX, YHHUTOXHUTD MTEPCOHATBHBIE
JTaHHBIE WKW 00ECIEeUNTh UX YHHYTOXKEHHE (eciu 0O0pabOoTKa MEPCOHATBHBIX JAaHHBIX OCYIIECTBISETCS
JPYTUM JIUIIOM, JEUCTBYIOIIMM MO MOPYYEHUIO AJIMUHUCTpPAIIMM B CPOK, HE mpeBblmaromuii 30
KaJICHJJapHBIX JTHEH ¢ AaThl MOCTYIJICHUS YKa3aHHOTO OT3bIBA, €CJIM MHOE HE MPEAyCMOTPEHO CIIy>KEOHBIM
KOHTPAKTOM, JOrOBOPOM MWJIM COTJIAIlIEHHEM, CTOPOHOW KOTOPOro SBJsEeTCs CyOBEKT MEePCOHAIBHBIX
JAHHBIX, MO0 ecnu AJIMUHHUCTpaLUs HE BIPABE OCYIIECTBIATh 00pabOTKy MEepCOHANBHBIX JAHHBIX 0e3
coryacusi CcyObeKTa TMEpPCOHANBHBIX JaHHBIX HAa OCHOBAHMAX, IPEIyCMOTPEHHBIX (eaepaTbHbIMU
3aKOHAMH.



29.14. YHUUYTOXKEHUE JOKYMEHTOB, COJEPXKAIUX IEpCOHAIbHbIE JaHHbIE, YTPAaTHUBIIMX CBOE
MPAKTUYCCKOC 3HAUYCHUC M HC MNOMJICKAINNUX apXMBHOMY XPAaHCHUIO, IMTPOMU3BOAUTCA HAa OCHOBAHHHU aKTa
YHHUYTOXCHUS TICPCOHANBHBIX TaHHBIX.

29.15. YiomHOMOYEHHBIE JIUIIA Ha TOJIy4eHHe, o0paboTKy, XpaHeHHUe, Tepeaady 1 Jro0oe apyroe
WCIIOJIb30BaHUE MEPCOHANBHBIX TAHHBIX 00S3aHBI:

1) 3HATh W BBINOJIHATH TPEOOBAaHUS 3aKOHOJATEIbCTBA B OOJACTH OOCCIICUYCHUS 3alHUTHI
NEPCOHAIBHBIX NAHHBIX, HACTOAIICTO AI[MI/IHI/ICTpaTI/IBHOI‘O periiaMCcHTa,

2) XpaHUTh B TailHE M3BECTHbIE MM IIEPCOHAIbHBIC JAHHBIC, MHPOPMUPOBATH O (akTax
HapyUoICHUA IOpsaKa 06paHI€HI/I$I C MNEpCOHAIbHBIMU OAaHHBIMHU, O IOINBITKAX HCCAHKIHWOHWUPOBAHHOI'O
JOCTyTIa K HAM;

3) coOnrofaTh MpaBWJIa KCIOJNb30BAHUS MEPCOHANBHBIX JaHHBIX, MOPSIOK HUX Yyuera
Y XpaHEHUs], UCKIIIOUUTH JOCTYI K HUM OCTOPOHHUX JIMIL;
4) o0pabaTbIBaTh TOJBKO T€ MEPCOHANBHBIC NAHHBIC, K KOTOPHIM MOJIyYEH JOCTYH B CHIIY

HCTIOJHEHUS CITY>KEOHBIX 00513aHHOCTEH.

29.16.Ilpu 00paboTKe TMEpPCOHANBHBIX JAHHBIX YIOJHOMOUYEHHBIM JIMIIAaM Ha MOJYy4YeHHE,
00paboTKy, XpaHEHHE, TTepeady u Jr000e Jpyroe NCHOIb30BAHNE MIEPCOHAIBHBIX JTAaHHBIX 3aIllpelacTCs:

1) UCTIOJIB30BaTh CBENICHUS, COJIEpIKAIUE TTIePCOHANILHBIC JaHHbIC, B HECITY)KEOHBIX LENSIX, a
TaK)Ke B CIY’KEOHBIX LIENAX - MPU BEACHUU NEPETOBOPOB IO TE€IEPOHHON CETH, B OTKPBITOM Mepenucke,
CTaThbsIX U BBICTYIUICHHUSAX;

1) nepeaaBaTh IEPCOHANbHBIE JAaHHBIE IO HE3ALUILEHHBIM KaHajlaM CBs3M (TeseTai,
(dakcuMHUIIbHas CBSA3b, QJIGKTPOHHas IouyTa) 0€3 MCHOJIb30BaHUSA CEPTU(PHUIHMPOBAHHBIX CPENCTB
KpUNTOTrpapruecKoi 3auThl HHOPMALUH;

2) BBINOJIHATH HAa JOMY paOOTHI, CBSI3aHHBIE C HCIHOJB30BAHUEM IEPCOHANBHBIX JIaHHBIX,
BBIHOCHTbH JJOKYMEHTHI M IpyTHe HOCUTENIN HH(POPMALINH, COAEpIKaIlMe IEPCOHATIbHbBIC TaHHbIE, U3 MeCTa
UX XpPAHEHUS.

29.17. Jluna, yroJITHOMOYCHHBIE Ha TOJIy4YeHHE, 00paboTKy, XpaHEeHHE, Tiepeaqy U Jiio0oe Ipyroe
HCIIOJIb30BaHNE IEPCOHANbHBIX JAaHHBIX, BUHOBHBIE B HapyIIEHUH TPeOOBAaHUM 3aKOHOAATEILCTBA O
3aIUTE MEPCOHAIBHBIX JAHHBIX, B TOM YHUCIIE JOITyCTUBILNE PA3TIIAIICHAE IEPCOHANBHBIX JaHHBIX, HECYT
JUCLMIUIMHAPHYIO,  aIMUHHUCTPAaTHUBHYH0,  TIPaXJAaHCKYI0 M  YIOJOBHYK0  OTBETCTBEHHOCT,
MPEyCMOTPEHHY IO 3aKOHOAATENBCTBOM Poccuiickon ®denepanuu.

29.18. AxMuHUCTpanys IJs 3alUThI IEPCOHAIBHBIX JAHHBIX OT HEPABOMEPHOIO MJIU CIIy4aiiHOIrO
JOCTyNa K HHUM, YHHUYTOXCHMSA, HW3MEHEHMs, OJIOKHMPOBAHUS, KOMHMPOBAHUS, IPEIOCTABICHHUS,
pacnpoCTpaHEHUs NEPCOHANBHBIX JaHHBIX, & TAK)KE OT MHBIX HEMPABOMEPHBIX IEHCTBUI B OTHOLIEHUU
MIEPCOHANBHBIX JTAHHBIX, IPUHUMAET MEPBI 3aLUThI, IPETYyCMOTPEHHbIE 3aKOHO1aTeNbcTBOM Poccuiickoii
®denepanuu.



[Ipunoxenne 1
K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY
npeaocTaBieHuss MyHHUITUTIATbHON YCITYTH

TepMuHBI M onIpeaeIeHUs

B A,I[MI/IHI/ICTpaTI/IBHOM PCrJIaMCHTC UCIIOJIB3YIOTCA CICAYIOIINE TCPMHUHBI U OIIPCACIICHUS:

AJIMUHHCTpaLUs

AJIMUHUCTPATUBHBIN
periaaMeHT

ECHA

3agaBuTEINL

3asBUTEID,
3aperucTpUPOBAHHBIH
B ECHUA

3agaBieHue

JInuHbIA KaOUHET

Moayns OKa3aHus

yciyr EUC OY

MyHuunanbHas
ycayra

OpTraHbl BJIACTHU

AJIMUHHCTpaLUS Pamenckoro MYHULUIAJIBHOTO paiioHa
MoOCKOBCKO#1 00J1aCTH;
AJIMAHHCTpPAaTUBHBIN perinaMeHT o IIPEIOCTaBIICHUIO

MYHULMNAJBHON ycIyrn «Bblgada BBIIHCOK M3 peecTpa
MYHULHUIIAJIBHOTO UMYILIECTBAY;

¢denepanbHas rocyJapcTBeHHas MH(OpPMAIMOHHas  cUcTeMa
«EguHas  cuctema uIeHTU(UKAUMM M ayTeHTU(UKAUU B

UHPPACTPYKTYpE,
TEXHOJIOTUYECKOE B3aUMOJICHCTBHE HH(POPMAIMOHHBIX CUCTEM,

o0ecrieunBaroei UH(POPMALIMOHHO-
UCIOJB3YEMBIX JJI1 MPENOCTABIEHUS TOCYJAapCTBEHHBIX U
MYHHUIUTIATBHBIX YCIYT B 3JIEKTPOHHOU (hopMmey;

auno, oOpamatonieecss ¢ 3asBICHHEM O IPEAOCTaBICHUU
MyHHIIUTIaTBHON YCITYTH;

auno, oOpalnaronieecss ¢ 3asBIEHHEM O TPEJOCTaBICHUH
MyHMIMIIaIBHOW YCIIyTH, MMemllee ydeTHyro 3amnuck B ECUA,
MPOIIEIITYIO TPOBEPKY, a JIMYHOCTh MOJIH30BATENS MOATBEPKICHA
HaJuIeXKamuM 00pa3oM (B TOOOM M3 ILEHTPOB OOCITYKUBAaHUS
Poccuiickoit @eneparuu mim MO MockoBckoit obnactn);
3ampoc O
MPEICTaBICHHBIN

NpeAOCTaBICHN  MyHUIMNANBHOW  yCIIyTH,

TH00BIM MIPEeyCMOTPEHHBIM
AJMUHUCTPATUBHBIM PETJIAMEHTOM CIIOCOO0M;

CEpBHC PIIT'Y, MO3BOJISTIOIIMIA MOJIy4aTh
uHpopManMi0o 0 Xoae oOoOpaOOTKM 3asBICHUN, TOJAHHBIX

nocpeactsom PIITY;

3agBuUTEINIO

MOJlyJIb OKa3aHUSl YCIYT eIWHOW HH(POPMAITMOHHOW CHCTEMBI
OKa3aHus yCIyT, YCTAHOBJICHHBIN B A IMUHUCTpALUY;

MyHULMINAApHAsg ycayra «Belmasa BBIIHCOK M3 peecTpa
MYHULHUIIAJIBHOTO UMYILECTBAY;

TOCyJapCTBCHHBLIC OpPraHbl, Y4YaCTBYIOIIMC B TMPCAOCTABJICHUHN



OpraHu3aIus

mpocTas SJICKTPOHHAA
noAamnucCh

PIITY

CEpBUC PIIT'Y
«Y3HaTh cTaTyc
3agaBieHUN

cetb MHTEpHET
YIAOCTOBEPSIOIIUI
HEHTP

yCHJIEHHAs
KBaTH(UITUPOBAHHAS
JEKTPOHHAs
noamucek D11

daiin 1oKyMeHTa

AJICKTPOHHBIA  00pa3
JOKyMEHTa

3JIEKTPOHHBIN
JOKYMEHT

roCyapCTBEHHBIX U MyHULIUIIAIIBHBIX YCIIYT;
OpraHu3alui, Yy4acCTBYIOLIHNE B
TrOCyapCTBEHHBIX M MYHHUIMMAIBHBIX YCIAYr (B TOM 4YHCIE

MTOJABEIOMCTBEHHBIC YUPEIKICHNUSA);

Npe0CTaBICHUH

JJIEKTPOHHAsI TOANMCH, KOTOpas IMOCPEICTBOM HCIIOJIb30BAHMS
KOJZIOB, MapoJied WIM MHBIX CPEJICTB MOATBEpXkAaeT (akT
(bopMHUpPOBaHUS AIIEKTPOHHOHN MOANUCH ONPEACIEHHBIM JTUIIOM;
roCyJIapcTBEHHass WHGPOpMAalMOHHAas cuUcTeMa MOCKOBCKOH
obnactu «Ilopran rocygapcTBEHHBIX W MYHHUIMIIAIBHBIX YCIyT
MockoBckoil o0nacTw», pacHojiokeHHass B ceTu MHTepHET 1o
aapecy http://uslugi.mosreg.ru;

ceppuc  PIII'Y, mo3BONSIOMMI — TONYYUTh  AKTyaJbHYIO
uHpOpMaLMI0O O TEKyIleM cTaTyce (3Tame) paHee IOJAaHHOIO
3asBICHMUS,

MH(POPMAIMOHHO-TEIEKOMMYHHUKAMOHHAs ceTh «IHTepHeTY;
YAOCTOBEPSAIOIIUNA LIEHTP, AKKPEAUTOBAaHHbI MUHHCTEPCTBOM
CBSI3U M MacCOBBIX KOMMYHHKalui Pocculickon @eneparumu.
JJIEKTPOHHAs] MOJIUCH, BbIIaHHAs Y JIOCTOBEPSIOIIMM IIEHTPOM,
MOJIyYeHHas B pe3yJbTaTe KpUnTorpauueckoro npeodpaszoBaHus
MHGOPMALMU C HUCHOJIB30BAHUEM KIIOUa 3JIEKTPOHHOM IMOJIUCH,
MO3BOJIIET  ONPEACIINTh JINLO, IOANMCABIIEE 3JIEKTPOHHBIN
JOKyMEHT, OOHapyXuTb (aKT BHECEHHMs M3MEHEHUHl B
AJEKTPOHHBIN JTOKYMEHT IOCJIE€ MOMEHTA €ro MOJNUCAHMS, KIHY
MIPOBEPKH 3JIEKTPOHHON MOJMHUCH yKa3aH B KBaTH(PUIUPOBAHHOM
cepTuduKare;
MEKTPOHHBIH ~ 00pa3  JOKyMEHTa,  IOJYYEHHBIH  IyTeM
CKaHMPOBAHMUS JOKyMEHTa B OyMa)XHOH opme.

JOKyMEHT Ha OyMa)XHOM HOCHUTEJEe, NpeoOpa3oBaHHBI B

ANEKTPOHHYI0 (OpMY IyTEM CKaHUPOBAHUS C COXPAaHEHHEM €ro

PEKBH3HTOB;
JTOKyMEHT, HH(opMaIys KOTOPOTo MPeIOCTaBlICHA B DJICKTPOHHON
dopmMe HW  moamMcaHAa  YCWICHHOH  KBaIM(UIUPOBaAHHOM

3JIEKTPOHHOMU MOATKUCBHIO.



[Ipunoxenue 2
K AZIMMUHUCTPAaTUBHOMY PEIJIAMEHTY

IpeJocTaBlIeHus] MyHUIIUIIAIBHONW yCIyTH

CnpaBoyHasi nHpopManMs 0 MecTe HaX0XKIeHHsl, rpauKe padoThl, KOHTAKTHBIX TeJie)OHAX,
ajipecax 3J1eKTPOHHOM NOYTHl AAMMHUCTPALMH M OPraHU3alHUii, y4aCTBYIOIIMX B MPeI0CTaABJICHUH
U HH(OPMHUPOBAHUM 0 NOPSAAKe NpeaocTaBJaeHusi MyHMIMIATbHON yCJIyTH

1. Yka3zaTb HauMeHOBaHHUEe AJMUHUCTPALMH.

Mecto nHaxoxaenus: 140100, MockoBckast 00iacTh, T. Pamenckoe, Komcomonsckas ., 1. 2.
I'paduk padotsl: nH. —4t. ¢ 9.00 g0 18.00, mepepsi ¢ 13.00 no 14.00; nt. ¢ 9.00 1o 17.00
niepepsiB ¢ 13.00 go 14.00; cy660Ta, BOCKpeCceHbE — BEIXOAHOM JICHD

[Tpuemusbie guu: 1 u 3 noneaenbHUK Mecana ¢ 15.00 go 17.00

[Toutossiit agpec: 140100, MockoBckas obsacte, T. Pamenckoe, Komcomonbckas 1., 1. 2.
KonTakTHsiii Tenedon: 8(496)46-7-11-91.

INopsiuas nuaus ['yGepratopa Mockosckoit obmactu: 8-800-550-50-30.

OdunmanbHbIi caliT B HHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHOM CeTH
«uTepue»:http://www.ramenskoye.ru

Anpec anekTpoHHOM nouThl B ceTh MHTepHeT: kui@ramenskoye.ru

2. CnpaBouHas nHpopMmanus o Mecte HaxoxaeHuss M®PII, rpadpuxe padoTbl, KOHTAKTHBIX
TeJie(poHaX, aJpecax JJIeKTPOHHOM MOYThI

Wudopmanus npuBeieHa Ha caifTax:

- PIIT'Y: uslugi.mosreg.ru

- M®II: mfc.mosreg.ru



ITpunoxxenue 3
K AIMUHUCTPAaTUBHOMY PETIAMEHTY
MIpeAO0CTaBICeHUs] MyHULIIMITAIBHON yCIIyTH

Iopsaok nojyyeHusi 3aMHTEPECOBAHHBIMH JTHIAMH HH(OPMALH 10 BONPOCAM NMPEI0CTABICHNUS
MyHuIunagbLHOM yCJIyru, cBeJleHui 0 Xoe npeaocrapjieHuss MyHMUUNAIbLHON YCJIYT'd, OPSAKeE,
(¢opme u mecTe pa3menieHus HHPOPMALMHU O NOPsIAKE MPeAoCcTaBIeHUs1 MyHMUIMNAJBHON yCIyru

1. WNudopmanus o npegoctaBieHHH MyHUIIMTATIBHON YCIyTH pa3MeniaeTcsl B 3JIEKTPOHHOM
BUJIC:

a) Ha OUIMATIBLHOM caiiTe ATMUHHUCTpALUU - Www.ramenskoye.ru

0) Ha mopramax  uslugi.mosreg.ru, gosuslugiru Ha cTpaHUWIAX, TOCBSIICHHBIX

MyHHIIMTIaTBHOW YCITyTE.

2. Pa3merniennas B 3J€KTPOHHOM BHUIE MH(pOpPMAIMs O MPEAOCTaBICHUH MyHHUITUTIATHHOU
yCIIyTH JOJDKHA BKIIIOYATh B ce0s:

a) HAaUMEHOBaHME, MIOYTOBLIE ajJpeca, CIpaBOUYHbIe HOMEpa TelaedOHOB, aapeca AEKTPOHHON

MOYTHI, aipeca CAaToB AJMHUHHUCTPAIIHH;

0) rpaduk paboThl AJIMUHUCTPAILINH;

B) TpeOoBaHuUs K 3asBICHUIO U MPUJIATaeMbIM K HEMY JIOKyMEHTaM (BKII0Yast UX MEPEUYCHb);

r) BBIJICP)KKU M3 TIPABOBHIX aKTOB, B YaCTH Kacaromieiics MyHUIIUITaIbHON YCITyTH;

1) TEKCT AIMUHHUCTPATUBHOTO PETJIAMEHTA C MPHIIOKEHUSIMHU;

e) KpaTKOe OMUCaHKe MopsiJIKa MpeaocTaBieHns MyHUIIUTaIbHON YCITyTH;

K) 00pasnel 0hOpMIICHHST JTOKYMEHTOB, HEOOXOIUMBIX I TOJy4deHHS MyHUITUTaIbHOU

yCIyTH, U TpeOOBaHUS K HUM;
3) NepevyeHb TUIOBBIX, HauOoJiee aKTyaJIbHBIX BOINPOCOB, OTHOCAIIMXCS K MyHHIMIIAIbHOM

yCiyre, 1 OTBEThI HA HUX.

3. KoHcynbTupoBanue 1o  BOIpocaM  MpEeAoCTaBiIeHUSs  MyHHUIUNANBHOW  yCIYTH
CHeUUATUCTaMH AJIMUHUCTPALIMH OCYIIECTBIIAETCS OECIIaTHO.

4. NudopmupoBanue 3asBureneit (mpeacraButeneil 3asBUTesneit) o MopsiaKe Mpea0CTaBICHUS
MyHHUIMIIaTIBbHON YCITyTH OCYIIECTBIISIETCS TaKxke 1o Tenedony «ropsyeit muaum» 8-800-550-50-30.



[Ipunoxenue 4
K AZIMMHUCTPAaTUBHOMY PETJIAMEHTY

IpeJocTaBlIeHus] MyHUIIUIIAIBHONW yCIyTH

®opMa BHINIMCKHU U3 peecTpa

Bbinucka u3 peecTpa MyHMIUNIAJBHOTO0 HMYLIIECTBA

(Haumenosanue Aomurucmpayuu)

MO COCTOSIHMIO HA __.

KonunuectBo CTpPAaHUII:

.| HaumeHoBaHme . Oo6masn
Ne (PeectpoBblii Kapactposslii
3MaHUA MecToHaxo0KaeHHue - mIomAaab
n/n HOMeEp (ycJI0BHBIIi) HOMep
(momemeHus ) 00bEKTA, KB.M
Bun npasa:

CyOnexT mpaga:

I[OKyMeHT-OCHOBaHI/Ie JUIs BHECEHHS B PEECTP UMYILIECTBA!

O6mas miomaab
Ne | Peecrposblii | HaumenoBanue Kanactposbiii 00BbeKTa, KB.M/
MecToHaXO0XK/AeHHE
n/n HOMEp COOPY KeHHUs HOMeEp NMPOTSKEH-HOCTD,
M/ €eMKOCTbh, Ky0. M
Bup npaga:
CyOnekT mpaga:
JloKyMeHT-OCHOBaHUE /IJisl BHECEHHsSI B PEECTP UMYIIIECTBA!
Oo6mas
.| HaumeHoBaHme m Paspemennoe
Ne |PeecTpoBbiii MecTto- Kapacrpo- | miomans
3eMeJILHOTO . Kareropusi | ucmoJib3oBa-
n/n HOMep HAXO0XK/IeHUe BbIii HOMep | 00beKTa,
ydyacTka HHe
KB.M
Bun npasa:
CyObexT npasa:
JIOKyMEeHT-OCHOBaHHE TSI BHECCHUS B PEECTP UMYIIECTBA:
HaumenoBanme
o0beKTa .
. HNuBenTapublii Homep/ | BanancoBas| OcrtarouHast
Ne (PeectpoBslii ABH:KHMOI0 Mecro- .
NnenTM(PUKAUMOHHBIN | CTOUMOCTb,| CTOMMOCTD,
n/n HOMep HMyIecTBa/ HAXO0XK/ACHHUE
Homep (VIN) ThIC. Py0. ThIC. py0.
TPAHCIIOPTHOT'O
cpencTBa
Bup npaga:

CyOnekT mpaga:

JloKyMeHT-OCHOBaHUE /IJisl BHECEHHUSI B PEECTP UMYIIIECTBA!

Iloanuck YIIO/JITHOMOYECHHOI'0 JHUIIa

ML.II.




[Tpunoxenue 5
K AIMUHUCTPATUBHOMY PETJIAMEHTY
npenocTaBieHuss MyHUIIUTIATbHON yCITyTH

®opma yBeoMJIeHUS 00 OTCYTCTBMU HH(OpManuu
B peecTpe MYHHIIMNIAJTbHOI0 MMYLIECTBA

YBenomiienne 00 oTcyTcTBUM HHGOPMALMH B peecTpe MYHMIMNAJIbHOIO0 HMYIIECTBA

(HaumeHosanue Aomunucmpayuu)

N KanactpoBblii (yCIOBHBIN, YUETHBIH,
HanmenoBanue PeectpoBslit . o
MecToHaxoxaeHne HoMe UACHTU(DUKAIIMOHHBIN, MHBEHTAPHBIH )
p HOMED
Ilo cocrosHuto Ha . . yKa3aHHBIH OOBEKT HE 3HAYUTCA B PEECTPE MYHHIMIAIBHOTO
MMYLIECTBA

(Haumenosanue Aomunucmpayuu)

IHoanuch ynoJTHOMOYEHHOI'0 I
MLIIL.




[Tpunoxenue 6
K AIMUHUCTPATUBHOMY PETJIAMEHTY
npenocTaBieHuss MyHUIIUTIATbHON yCITyTH

®opma yBegomiIeHUs1 00 0TKa3e B PeJ0CTaBJIeHUN HHPOPMALMHT

U3 peecTpa MyHUIIUNIAJBHOIO HMYIIIECTBA

YBenomienne 00 0TKkase B peaocTaBjaeHnd HHGopManun
U3 peecTpa MyHUIMIIAJIbHOI0 MMYIIIECTBA

(Haumenosanue Aomurucmpayuu)

KanactpoBblil (yCIOBHBIN, YUETHBIH,
UICHTU(QUKAIIMOHHbIIN, HHBEHTAPHBbII)
HOMEp

HaumenoBanue PeectpoBslit
MecToHaxoxaeHne
HOMED

Wudopmanss B OTHOUICHWHM JaHHOTO OOBEKTa OTHECEHAa B TMOPSJAKE, YCTaHOBICHHOM
3akoHOJaTeNbCTBOM Poccuiickoit deneparyn, K ”HPOPMAIIUN C OTPAHUICHHBIM JOCTYIIOM.

IMoanuch yNoJTHOMOYEHHOTO JTHIIA
M.II.




[Tpunoxenue 7
K AIMUHUCTPATUBHOMY PETJIAMEHTY
npenocTaBieHuss MyHUIIUTIATbHON yCITyTH

Cnncoxk HOpMATHBHBIX AKTOB, B COOTBETCTBHHU C KOTOPBIMH OCYHIECTBJISETCS
npeaocraBjieHne MyHUIIUNIAJBLHOM yCIYyTH

IIpenocraBienrne MyHUIUITAIBHON YCIIYTH OCYILECTBIISIETCS] B COOTBETCTBUH C:
1. Konctutynueit Poccutickoit @enepanuu;

2 I'paxxnanckum konekcom Poccuniickoin denepanmu;

3. 3emenbHBIM KosiekcoM Poccuiickoit denepannu;

4 ®enepanbHbiM 3aKOHOM OT 21.07.1997 Ne 122-®3 «O rocynapcTBEHHOUN perucrpanuu
[paB Ha HEJBM)KUMOE UMYLIECTBO U C/IEJIOK C HUMY;

5. @enepanbHbM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu NpeaocTaBICHUS
rOCYJJapCTBEHHBIX U MyHHUIUIIAIBHBIX YCIyT»;

6. ®enepanbubiM 3ak0HOM OT 06.04.2011 Ne 63-D3 «O0 351€KTPOHHOMN TOAUCH;

7. noctaHoBienrem IlpaBurensctBa Poccuiickoit ®Pepepaunu ot 16.05.2011 Ne 373
«O pa3pa0oTKke U YTBEp)KIECHUU aJMUHHCTPATHUBHBIX PETJIAMEHTOB HCIIOIHEHUS
rOCYJapCTBEHHbIX (QYHKUMH M aJMUHUCTPATHBHBIX PEIJIAMEHTOB IPEAOCTABICHUS
rOCy/apCTBEHHBIX YCIyI»;

8.  3akoHoM MockoBckoi ob6mactu oT 07.06.1996 Ne 23/96-O3 «O peryiaupoBaHuu
3eMeJIbHBIX OTHOIIEHUH B MOCKOBCKOM 00J1acTh»;

9.  PacnopsbkeHneM MMHHCTEpCTBA TOCYAAPCTBEHHOIO YIpPaBJI€HUs, MHPOPMALMOHHBIX
texHoioruii u cBsizm oT 21.07.2016 Ne 10-57/PB «O peruoHanbHOM CTaHAApTe
OpraHu3alui  JESITEIbHOCTH MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB MPEAOCTABICHHUS
rOCy/IapCTBEHHBIX U MyHHUIMIIAJIBHBIX YCIYT B MOCKOBCKOM 001acTi»;

10. Ilpukazom MunskoHompassutus Poccuiickoit @enepaunn ot 30.08.2011 Ne 424 «O06
yrBep)kaeHun llopsiika BeleHUss OpraHaMM MECTHOTO CaMOYINpAaBJIEHHSI PEECTPOB
MYHUIUIAIBHOTO UMYIIECTBAY.

11. Komexcom MockoBckoi o0macTd 00 aIMHUHHCTPATUBHBIX IPABOHAPYIICHUSX OT
04.05.2016 Ne 37/2016-03.

12.  VYcraBoMm MyHUIIMIAIBHOTO 00pa3oBaHust MOCKOBCKOI o0acTu.



[Tpunoxenue 8
K AIMUHUCTPATUBHOMY PETJIAMEHTY
npenocTaBieHuss MyHUIIUTIATbHON yCITyTH

®opma 3asiBiIeHHs 0 IpeAocTaBJIeHNH MyHUIMNIAJIBLHOM YCIyTH

B Anmunuctpanuio

oT
(pammmmst, uMs1, oT4ecTBO (IPU HAJIMYUH), PEKBH3HUTHI
JOKYMEHTa,  YAOCTOBEPSIOIIEr0  JHMYHOCTD IS

(bu3HIECKOTO THIa AT HanMEHOBaHHe,
OpraHW3alMOHHO-TIPaBoBast  (opMa W CBEICHHS
ET'PIOJI/ET' PUIIT FOPHIUYECKOTO JIUIA,

WHAWBUAYAIBHOTO MIPEAIPUHIMATEIIS)

ajapec:
(yka3zatp azmpec MecTa JKUTENBCTBA — UL (PU3UIECKUX
JIML, MECTa HaXOXKICHUS — JUIS FOPUANYSCKUX JIHL)

Tenedon:
aJpec ANEKTPOHHOU TIOYTHI:

3agBjeHne
0 MPEIOCTaBICHUN MyHUIIUNIAIBHON YCIyTH
«Bplaua BRITUCKH U3 PEECTPa MYHHUITUIIATLHOTO UMYIIIECTBAY

[Tpomry Bac BbIIaTh BBIMUCKY U3 peecTpa MyHHIIMIIAILHOTO UMYIIIECTBA

Ha CJICTYOIINI

(naumenosanue mynuyunaibHo2o obpazosanus Mockosckoil obracmis)

00BEKT:

HaunmenoBanue

Mecronaxoxaenue | PeectpoBsiit
HOMEp

KanactpoBblit | YciaoBHBIM | YUeTHBIN
HOMEp HOMEp HOMEp

Ha 00paGoTKky miepcOHambHBIX JaHHBIX
COACPpKAIUXCA B 3asgBieHun U npujaaracMbIX K HCMY JOKYMCHTAx, COIJIaCCH.

3asButenss (TpeacTaBUTENS — 3asBUTEIS),

IToamuce Jara

Pesynbrar npegocrasienuss MyHUIMIIAIBHONW YCIYTH IIPOLIY HAIPABUTh B JIMYHBIN
kabunet Ha PIII'Y B popme 251eKTPOHHOTO JOKyMEHTA.

|:| [Ipomy pe3ynabrar mnpeaocTaBieHUss MyHUIHUNAIBHON YCIyTH JOMOJHUTEIBLHO
NPEOCTaBUTh Ha OyMa)XHOM HOCHTEJIE IpH JIUYHOM oOparieHnu B MOII.

O xoze pacCMOTpEHMsI U TOTOBHOCTH pe3yjbTaTa MperocTaBiieHuss MyHUIMNanbHON YCIyTu

3asiBUTEIH (TPECTABUTEI 3aIBUTENIS) YBEIOMIISETCS CIICAYIOIIUMHU CIIOCOOAMH:
- yepes muuHbIA kKabunet Ha PIITY uslugi.mosreg.ru;

- IO 3JIEKTPOHHOM MOYTe.

(moamuch 3asBUTENS (MIPEICTABUTENS 3asIBUTEIS)

(®.1.0. nonHoCTHIO)




[Ipunoxenue 9
K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY
npeaocTaBieHuss MyHUIMNAIBHON YCIyTH

Onucanue AOKYMECHTOB, H606XOI[]/IMLIX JJIsL IPEa0CTABJICHUA MyHHHHHaHLHOﬁ yaiayru

Kaacc Buani OO0mme onvcaHnsi J0KYMEHTOB IIpu nmoxaue yepes PIIT'Y
AOKYMeHTa AOKYMEHTOB
JoxymeHTBI, penocTaB/isieMble 3assBuTeeM (NPeAcTABUTEIEeM 3asiBUTEJIA)
3asiBIeHHE 3asBneHne A0KHO ObITh odopmiieHo 1o | [Ipu momave 3amonmHseTCs HHTEPaKTHBHAS (hopMa 3asiBICHUSI.
dbopme, ykazanHou B [lpunoxkennn 8 x
HACTOALIEMY AJMUHUCTPATUBHOMY
perIameHTy.
Hokxymenrt, | I[lacmopt [Macmopt pomxen ObITh odopmien B | [IpeacraBnsieTcs 3MeKTPOHHBIN 00pa3 JOKyMeHTa (2 U 3 cTpaHuUIa).
YAOCTOBEPSAIO | Tpa)KaaHWHA COOTBETCTBUU c [TocTanoBineHuem
1105051 Poccuiickoit [IpaBurensctBa P® ot 8 utonsg 1997 r. Ne
JUYHOCTH denepannn 828 «0O06 yrtBepxnenun Ilomoxxenus o
nacrnopre  rpaxkaaHuHa  Poccuiickoin
®denepanun, oOpasia O6jJaHKa W OMUCAHUS
nacrnopra  rpaxaaHuHa  Poccuiickoi
Denepauuny».
[TaciopT Obpazenr macnopra rpaxaanuHa Corosa | [IpencraBisiercs 31eKTpOHHBIA 00pa3 JOKyMEHTa BCE CTPAHHIIBI.
rpaXkJjaHuHA CoBeTcKux ColnanuCcTUYECKUX
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Kiaacc
AOKYMEHTAa

Buabl
JOKYMEHTOB

OO0mme onucanus 10KyMEHTOB

IIpu nmoxaue yepe3 PIIT'Y

CCCP

Peciybnuk  u  omucaHue — macmopra
yTBEpKACHBI MocTaHoBleHHEeM COBMMHA
CCCP or 28.08.1974 Ne677 «OO0
yTBepxkacHuM Ilonoxenus o macnopTHOR
cucteme B CCCPy;

BOIIPOC O JEHCTBUTEIHLHOCTH TACIIOPTa
rpaxxknannaa CCCP o6pasna 1974 rona
pemaeTcsi B 3aBUCUMOCTH OT KOHKPETHBIX
00CTOSITEILCTB (mocTaHOBIICHHE
[IpaBurensctBa Poccuiickoit Penepanuu
or 24.02.2009 Ne 153 «O mnpusHaHuU
nerctBuTeIbHEIME 00 1 wuromgs 2009 r.
nacnoptoB rpaxaannHa CCCP oOpa3ua
1974 ropma Ay HEKOTOPBIX KaTeropui
WHOCTPAHHBIX TpaXJaH W Jui 0e3
TPaKIaHCTBAY)

[Tacopt
MHOCTPaHHOI'O
rpakJlaHrHA

[TacmopT HMHOCTpaHHOrO  Ipa)KAAHWHA
JIOJDKEH OBbITh 0()OPMIIEH B COOTBETCTBUU
¢ @enepanbHbIM 3akOoHOM OT 25.07.2002
Ne 115-®3 «O mnpaBoBOM MOJIO)KEHUU
WHOCTPAaHHBIX TIpaxaaH B Pocculickont
denepannmny.

[IpencraBnsieTcs 3MEKTPOHHBIN 00pa3 JOKyMEHTa BCEX CTPAHMIL.
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Kaace Buasl OO0mme onucanus 10KyMEHTOB IIpu nmoxaue yepe3 PIIT'Y
AOKYMEHTa AOKYMEHTOB

Bun Ha | Bun Ha oxutensctBO B Poccuiickoit | [IpencraBisiercs 31eKTpoHHBINA 00pa3 JOKyYMEHTa BCeX CTPAHHUIL.
JKHUTENHCTBO B | ®egepanuu 0MKEH OBITH OPOPMIIEH B
Poccuiickon COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM
denepauuu ot 25.07.2002 Ne 115-®3 «O mnpaBoBom

IMMOJIOKCHMKW HHOCTPAHHBIX TpaXJaH B
Poccniickoit enepanum».

Bpemennoe Bpemennoe ymoctoBepenne Jm4yHOCTH | [Ipu momave mpemocTaBiseTcs 3JIEKTPOHHBIM 00pa3 BCEX CTpPaHMII
YAOCTOBEpEHUE rpaxaanuHa  P® JOTHKHO OBITh | JOKYMEHTA.
JUYHOCTH opopmieHo 1o ¢opMe YTBEPKACHHOM
rpakJaHuHA npukazom MBJI Poccun ot 13.11.2017
Poccuiickoii Ne 851 «O6 YTBEPKICHUU
denepanuu AIMUHUCTPATUBHOTO pernameHTa
MunucrepcrTBa BHYTPEHHUX nen
Poccniickoit denepannn o
MPEIOCTABIICHUIO rocyaapCTBEHHON

YCIOyTH MO BbIJa4e, 3aMEHE IMaclopTOB
rpaxaanuHa Pocculickont @Penepauuu,
YAOCTOBEPSIOIIETO JINYHOCTh TpaXKaaHuHA
Poccuiickoit ®denepanuu Ha TEPPUTOPUU
Poccuiickoit denepanun»
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Kaace Buasl OO0mme onucanus 10KyMEHTOB IIpu nmoxaue yepe3 PIIT'Y
AOKYMEHTa AOKYMEHTOB

Boennsiii 6uner Boennsrii 6unet nomxed 0biTh oopmitieH | [Ipu momade mpenocTaBisieTcsl AJNEKTPOHHBIM 00pa3 BCeX CTpaHMIL
no ¢opme Ne 1 (Ilpukaz MuHHCTpa | JOKYMEHTA.

o06oponbl PO ot 18.07.2014 Ne 495 «O6
YIBEPXKICHUU NHucTpykuun o
o0ecrne4eHno (GYHKIIMOHHPOBAHUS
CHUCTEMBl BOMHCKOTO YydYeTa TpakIaH
Poccuiickoit  depeparuun U HOpsIKa
IPOBEJCHUSI  CMOTPOB-KOHKYpPCOB  Ha
JYYIIyI0 OPTaHU3AlMI0 OCYLIECTBICHUS
BOMHCKOTO YUETay).

Bpemennoe Bpemennoe ypoctoBepenue, BbimaHHOE | [Ipy momade mpenocTaBisieTCs AJIEKTPOHHBIA 00pa3 BCEX CTpaHMII
YAOCTOBEpPEHUE, B3aMEH BOEHHOTO Ouiera JOHKHO OBITh | JOKYMEHTA.

BBIIaHHOE B3aMeH | opopmieHo mo ¢opme Ne 3 (ITpmkas
BOCHHOTO Omiieta | Munuctpa o6oponsr PO ot 18.07.2014 Ne
495 «O6 ytBepxknennn WHCTpyKIHMH TIO
obecrieueHnIo (yHKIIMOHUPOBAHUS
CHUCTEeMBbl BOMHCKOTO Yy4eTa TpakIaH
Poccuiickoit  @enepaunu U mOpsAKA
MPOBEJCHUS  CMOTPOB-KOHKYPCOB  Ha
JY4YIIyl0 OpraHU3alui0 OCYIIECTBICHUS
BOMHCKOTO YYETay).
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Kaace Buasl OO0mme onucanus 10KyMEHTOB IIpu nmoxaue yepe3 PIIT'Y
AOKYMEHTa AOKYMEHTOB

Y nocroBepenue VYnoctoBepenue OexeHna I0KHO ObITh | [Ipy momaue mpenocTaBiisieTcsl 3JIEKTPOHHBIM 00pa3 BceX CTpaHMIL
OexeHna opopmieHo mno Qopme, YTBEP)KICHHOM | TOKyMEHTA.

ITocranoBnenuem IlpaBurenscrBa PO ot
10.05.2011 Ne 356 «O06 ynmoctoBepeHUH

OeKeHITa.
Hokyment, | [[oBepeHHOCTH JloBepeHHOCTh A0ikHA ObITh odopmiieHa | [IpeacraBmisieTcst 2IeKTpOHHBIN 00pa3 JOKyMEHTA.
MOATBEPKIA B COOTBETCTBUM C  TpeOOBaHUSIMU
FOILIUN 3aKOHO/IaTEIbCTBA u CoZIepkKaTh
MOJITHOMOYUS CJEAYIOIINE CBEICHMUS:
MIPEICTABUTE - ®UO nuua, BBIAABLIETO JOBEPEHHOCTD;
s - ®UO gnuna, YNOJIHOMOYEHHOIO IO
JIOBEPEHHOCTH;

- JlaHHBIE JOKYMEHTOB, YJI0CTOBEPSIOIINX
JIMIHOCTD dTHUX JINIL;

- OOBeM TOJHOMOYMNA TIPEICTABUTEIS,
BKJTFOUAIOTITHI MpaBo Ha  Mojavyy
3asgBneHUs o MPEeI0CTaBICHUN
MyHUIMIIAIBHON YCITYTH;

-JlaTa BbIIaYM JJOBEPEHHOCTH;

- [Moamnuce JINIIA, BBIJIABIIIETO
JIOBEPEHHOCTb.

37




[Tpunoxenue 10
K AIMUHUCTPATUBHOMY PETJIAMEHTY
npenocTaBieHuss MyHUIIUTIATBHON yCITyTH

®opma pemieHusi 00 0TKa3e B IpHeMe JOKYMEHTOB, HEO0XOAUMBIX /IS IIPEAOCTABJICHUS
MyHUIUNIATBHON YCJIYTH

Odopmitsiercst Ha oUITHATBHOM OJIaHKE AMUHUCTPAITUN

Komy:

(bamunms, wuMs, OT4YeCTBO (MPU  HAJIMYWH)
¢usnyeckoro  JMIAa  WIM  HaUMEHOBaHHE
IOPUIMYECKOTO JMLa, 3anpaliuBaroIX
nH(pOopMaIHIO)

Pemenne
00 OTKa3e B MpHeMe M PETUCTPAIIMH TOKYMEHTOB, HEOOXOAUMBIX ISl IIPEIOCTABICHUS
MYHHIUIIAJBHON yCIyTH « Bpigada BBIMMCKHU U3 peecTpa MyHULMIIAIIBHOTO UMYLLECTBAY

B nmnpueme wu peructpanmu JIOKyMEHTOB, HEOOXOMWUMBIX JUIsl TPEIOCTaBICHUS
MYHHIMIIATBHOW yCiIyru «Bblgada BBIMUCKM M3 peecTpa MYyHHUIMIAIBHOTO MMYyIlecTBa» Bam
OTKa3aHO IO CIEAYIOIIUM OCHOBAaHUSM (YKa3aTh OCHOBAHMS):

- OOpameHue 3a mpeaocTaBiIeHUEM MYHHIMNAIBHONW YCIyTH, HE TMPEIOCTaBIsIEMOM

AJIMUHHCTpALIUEH.

- OOpamenue 3a mnpenocraBieHueM MyHUIUNATBHON yCIIyru 0e3 MpelbsBICHUS
JOKYMEHTa, IO3BOJIIOIIEIO YCTAHOBUTH JIMYHOCTh JIMLA, HENOCPEACTBEHHO IOJAOLIEr0
3asiBIICHHUE.

- JIokyMeHTBI cofepKaT MOAYUCTKU U UCTIPABJICHUSI TEKCTA.

- JIoKyMeHTbI UMEIOT UCTIPaBJICHUS], HE 3aBEPEHHBIC B YCTAHOBICHHOM 3aKOHO/1aTEIbCTBOM
HOPSIIKE.

-. JIOKyMEHTBI COAEpXKaT MOBPEXKACHUSA, HAIMYUE KOTOPBIX HE IO3BOJIIET OJHO3HAYHO
HCTOJIKOBATh X COJIEP/KAHUE.

- JIoOKyMeHTbl ~ yTpaTWJIM CHJIYy Ha MOMEHT oOpallleHus 3a IpeloCTaBICHUEM
MyHUIMIaTbHON yCIIyTH (AOKYMEHT, YAOCTOBEPSAIOINI JINYHOCTD, JOBEPEHHOCTD).

- [IpencraBiieH HENONIHBINA KOMIUIEKT JTOKYMEHTOB.

- HexoppekTHoe 3amonHeHue o0s3artenbHBIX Toneil B Qopme 3assnenus Ha PIITY
(OTCyTCTBHE 3aIlOJIHEHUS, HEIOCTOBEPHOE, HEMOJIHOE JHUOO HENMpaBWIbHOE IPEACTaBICHUE
CBEICHUI, HE COOTBETCTBYIOIIMX TpPEOOBAaHUAM, YCTaHOBJICHHBIM AJMUHHCTPATUBHBIM
perIaMeHTOM).

- IlpencraBieHne HEKAYECTBEHHBIX MM HEIOCTOBEPHBIX 3JEKTPOHHBIX 00pa30B
JOKYMEHTOB, HE IO3BOJIIOUIMX B IOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa W/WUIH
pacno3HaTh PEKBU3UTHI JOKyMEHTA

(TOIKHOCTB) (monmuck, hamuIHsl, THAITHAIIHI )
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[Tpunoxenue 11
K AIMUHUCTPATUBHOMY PETJIAMEHTY
npenocTaBieHuss MyHUIIUTIATBHON yCITyTH

Tpeﬁonalmﬂ K MIOMCIICHUSAM, B KOTOPLIX NPEIOCTABJIACTCH MyHI/IIII/Il'IaJII)Haﬂ ycayra

l. Ilomemenuss, B  KOTOpBIX Hpepocrasisercs MyHununaigbHas — yciyra,
IPEIIOYTUTENBHO Pa3MELIAIOTC Ha HIWKHUX O3TaXax 3JaHUM M JOJDKHBI COOTBETCTBOBATh
CaHUTAPHO-3MUAEMHOIOTMUYECKUM IIPaBUJIaM U HOpMaTHUBaM.

2. Bxonsl B momenieHus 0O0OpYAYIOTCS TMAHAyCaMH, PacIIUPEHHBIMH IMPOXOJAMHU,
NO3BOJISIIOIIMMHU  00€CIeYUTh OeCHpensTCTBEHHBIH JOCTYN HMHBAJIMJOB, BKIIIOYAs WHBAJIUIOB,
HCIOJIB3YIOUINX KPECIa-KOJISCKH.

3. [Ipy uHOM pa3MelIeHHH TOMELIEHUH IO BBICOTE, JO0JKHA OBITh obecredeHa
BO3MOXHOCTb IOJTyueHHs] MyHUIIMTIATBHON YCIyT MaJIOMOOMIBHBIMU IPyIIIIAMU HaCEICHHUS.

4. BxoJ 1 BBIXO]T M3 TOMEILEHUH 000pyIyIOTCs yKa3aTeIsIMU.

3. Mecra 11 nHGOPMHUPOBAHUS, TPEIHA3HAYCHHbIE JIUIsI O3HAKOMJICHUS 3asBUTEIICH
¢ TH()OPMAITMOHHBIMU MaTepHaIaMu, 000PYAYIOTCS HHOOPMAITHOHHBIMU CTEH/IAMHU.

6. MecTa 11s1 0kKMIaHUS Ha TOAAYy WM TOJIy4EHHE JOKYMEHTOB 000pYIyHOTCS
CTYJIbSIMHU, CKAMBSIMHU.

7. Mecra s 3amoiHEHUsT 3asBICHHUS OOOPYAYIOTCS  CTYJBSIMH, CTOJIAMH
(croiikamu) M obecrieunBaroTcs oOpasuaMu 3asBieHuil, mucueil OymMaroil M KaHLIEIIPCKUMU
NPUHAAICKHOCTAMH (LIAPUKOBBIMH PYUYKaMH).

8. Kabunets! mist mpuema 3asiBuTeneit (mpeacraButeneit 3assBUTENEH) TOKHBI ObITH
00opyaoBaHbl HH(POPMAIIMOHHBIMU TAOINYKAMU (BBIBECKAMH) C YKa3aHUEM:

1) HOMepa KaOMHeTa;

2) dbamMuuM, WMEHH, OTYECTBA W JOJDKHOCTH CIICIUAIINCTA, OCYIIECTBIISIONIETO

npeaocTaBiieHne MyHUIIUNAIBHOM YCITyTH.

9. PaGoune MecTa MYHHIIHUIIATBHBIX CITyKalluX, MPEIOCTABIISIONINX
MyHHUIMNIaTBHYIO yCIyTy, OOOpPYAYIOTCS KOMIIBIOTEpAaMH U OPTTEXHUKOH, MO3BOJISIOIIUMU
CBOCBPEMEHHO U B TMOJHOM O0BbEME MONydYaTh CIPABOUYHYI0 HHQOPMAIMIO IO BOIPOCAM
MPEIOCTABIICHUSI YCIyTH U OPTaHU30BaTh MpeAocTaBieHrne MyHHUIUIIATbHOW YCIYTH B TOJHOM
o0Beme.
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[Ipunoxenue 12
K AIMUHUCTPATUBHOMY PETJIAMEHTY

IIPEA0CTaBICHUs] MyHULIMITAIBHON yCIIyTH

Ioka3zaresu 10CTYNMHOCTH U KayecTBa MyHHUIIUNIAJILHOM YCJIYTH

ITokazarensamu AOCTYITHOCTHU NPCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIYTH SABJIAIOTCA:

1. NPEeOCTaBICHNE BO3MOKHOCTH TOYUEHHS YCIyTH B 3JIEKTPOHHOH (hopme mim B
M®IJ;

2. NpPEJOCTAaBICHNE  BO3MOXKHOCTH  TOJNy4YeHUS ~ MHOpMAaMM O  XOJe
MyHUIMDATBHOM  yCIyrH, B  TOM 4YHCI€ C  HCIOIb30BaHHUEM  HH(POPMAIMOHHO-
KOMMYHUKAIITUOHHBIX TeXHOHOFHﬁ;

3. TPAHCIIOPTHAsL TOCTYITHOCTh K MECTaM IIPEN0CTaBlIeHnss MyHUIIUIIAIBbHON YCIIyTH;

4. obecrieyeHne  OECHPEMATCTBEHHOTO  JIOCTYNa JIMIAM C  OrpaHHYCHHBIMH
BO3MOXHOCTAMU MEPCABUIKCHHA K MIOMCIICHUAM, B KOTOPBIX IMMPEAOCTABIACTCA MyHI/IIlI/IHaJ'II)HaSI
ycayra (B TOM 4YHCIIE HalWyue OCCIUIATHBIX MApKOBOYHBIX MECT JUIS  CIICIHAIbHBIX
aBTOTPAHCIOPTHBIX CPEICTB HHBAINIOB);

5. coOmroieHre  TpeOoBaHMH AJIMHHUCTPATUBHOTO —perjaMeHTa o IOpsKe
MH()OPMUPOBAHUS O MPEAOCTaBICHUN MYHUIIMTIATBHOMN yCITYTH.

[TokazarensiMu KauecTBa NpeOCTaBICHU MyHUIUIIATIBHOW YCIIYTH SIBJIIFOTCA

1. co0JroIcHUEe CPOKOB MpelocTaBleHUss MyHUIIMTIANbHOMN YCIYTH;

2. cOOJIIOJICHUST YCTAHOBJIEHHOTO BPEMEHU OXHUAAHUS B OYEpenUd IMpH Iojaue
3asgBIEHUS U TP MOJYYECHUH pe3ysbTaTa IpelocTaBiaeHuss MyHUINIIaIbHON YCIIyTH;

3. COOTHOIIICHUE  KOJMYECTBA  PACCMOTPEHHBIX B  CPOK  3asdBJICHUA  HaA
npeaocTaBieHne MyHUIIUIIATBLHON YCITyTH K OOIEMYy KOJIMYECTBY 3asBICHUHN, OCTYIMBIINX B
CBSI3U C IIpelocTaBleHneM MyHUIIUIIAIbHOM YCITyTH;

4. CBOEBPEMEHHOE HANpaBICHHE YBEIOMIICHUI 3asBUTENAM O MPEJOCTABICHUN WU
MpeKpalieHuu npe1ocTaBaeHuss MyHUIIMTIAIbHON YCIyTH;

5. COOTHOIIICHHE KOJIMYECTBA OOOCHOBAHHBIX XKalOO TpakJaH W OpPTraHU3alUN TI0
BOIIPOCAM KadyecTBa W JOCTYIHOCTH MPENOCTaBiIeHUS MyHUIIMNAIBHOM YCIyrd K OOIIeMy
KOJIMYECTBY Kajo0.
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[Ipunoxenue 13
K AZIMUHUCTPaTUBHOMY pPETJIaMEHTY

IIPEA0CTaBICHUs] MyHULIMITAIBHON yCIIyTH

TpeboBanus Kk o0ecne4eHUIO JOCTYNHOCTH MYHHUIIUNIAJILHOM YCJIYT| JJIS JIMI C
OrPAHHYEHHBIMYU BO3MOKHOCTSAMH 310POBbS

Jluuam ¢ I u II rpynmamMu HMHBaJIMIHOCTH, a TaKXe JULIAM C OrPaHUYECHHBIMU
BO3MOXXHOCTSIMH  3JIOpPOBbsI  00ECIIEUMBACTCS BO3MOXKHOCTh TMONy4eHUs MyHUIUIAIbHOM
YCIIyTH TI0 MECTY MX MpeObIBaHUA ¢ IPEIBapUTENLHON 3aUChIo 1o Tenedgony B MOI, a Taxxke
nocpencrsoM PIITY.

[Tpu npenocraBiaeHMr MyHUIIMNATBHON YCIyrd 3asBUTENIO - UHBAIUIY C HAPYIIEHUSMU
GYHKIMK CclyXa W MHBAJIHIAM C HAPYHIICHUSIMH (DYHKIUI OIHOBPEMEHHO CIyXa M 3pEHHS
JOJDKEH OBITh 00€CTIeUeH CypIONEPEeBOT WIM TH(IIOCYPIONIEPEBOI TIpoIiecca MPE0CTABICHUS
yciyrd, au00 opraHun3oBaHa padoTa aBTOMATH3MPOBAHHOM CHCTEMBI CyplONepeBOAa WU
TU(dIOCYpIOTepEeBOIa, MPOU3BEIECHO KOHCYJIBTHPOBAHHWE MO WHTEPECYIONIMM €ro BOIpocam
yKa3aHHBIM CIIOCOOOM.

B nomenienusx, npeqHazHaueHHBIX U IpHeMa 3asBUTENEH, TOJKHO OBITh OPraHM30BaHO
OTAENbHOE OKHO (MECTO Impuema), IpUCHOCOOJICHHOE Ul NMpHUeMa MHBAJIHIOB CO CTOMKUMHU
paccTpoiCTBaMU 3pEHHUS U CIIyXa, a TAK)KE ONMOPHO-IBUTATEIbHON (PYHKITUH.

B nomemienusx, mpenHa3HaueHHBIX JUIs IHpueMa 3asBUTENel, obecrneynuBaeTcs
nyOnupoBaHue HEOOXOIUMOM Ui MHBAIMIOB 3ByKOBOM U 3pUTEIbHONU MH(POpPMAIUH, a TaKXKe
HaJMCeH, 3HAKOB U MHOW TEKCTOBOM M rpaduieckoil nHPpopMauu 3HaKaMH, BBITIOJTHEHHBIMHU
penbeHO-TOYSUHBIM upudTom Bpaiins, JOMYCK CypIONIEPEBOIUUKA,
TU(dIOCYpIOTIEpEBOAUNKA U COOAKU-TTPOBOIHUKA.

ITo xenanumro 3asBUTENS 3asBICHUE IOATOTABIMBAECTCA CIELUAINCTOM OpraHa,
npenoctasisoomero Yeuyry win MO®LI, Tekct 3asBlIeHNs 3a4UTBIBAECTCS 3asiBUTENIO, €CIIM OH
3aTpyIHAETCS 3TO CEIaTh CAMOCTOATEIBHO.

WuBanunaM, HMMEIOIIMM OIPAaHUYEHMs] JBUTATEIbHOW AaKTUBHOCTH, MPEMSITCTBYIOLINE
CaMOCTOSITEIFHOMY TIOANHMCAHUIO JOKYMEHTOB, INpenaraeTcs oOpaTUThCS K HOTAPHYCY JUIS
YAOCTOBEPEHUS OJMUCH APYTOro Juna (pyKonpuKiIaaduKa), 3a HHBAJIUIA.

3nanne (nmomemenne), M®PI] obopynyercs mHPOpMAIMOHHOW TaOJIMYKOW (BBIBECKOH),
cofiepskanieit monHoe HaumeHoBanue M®L], a Taxxe nHMOPMALIKIO O peKUME €r0 PabOTHI.

Bxon B 3nanue (momemienue), M®II u BbIxoa u3 Hero o00pyAyt0TCS COOTBETCTBYIOIIUMU
yKa3aTeJsIMU ¢ aBTOHOMHBIMHM UCTOYHUKaMU OecriepeO0iHOTO MUTaHMs, a TaKXkKe JECTHUIIAMU
C MOPYYHSAMH M TaAHAyCaMu [UJIsl TEpPENBIKEHMUSI JETCKHMX W HHBAJIUAHBIX KOJICOK B
COOTBETCTBUU ¢ TpeOoBaHusaMu DeaepanbHoro 3akoHa ot 30 mexadbps 2009 roga Ne 384-D3
«TexHnueckuii peraaMeHT o 0€30MaCHOCTHU 3JaHUI U COOPYKEHUI.

[Tomemenusi, M®ILI, npegHazHaueHHbIe 711 paOOTHI ¢ 3asgBUTEISIMHU, PACIIONAralOTCs Ha
HIDKHUX 3TaKaX 3JaHusl 1 UMEIOT OTAENbHBIN BxoA. B cnydae pacnonoxxenuss M®I] Ha BTopom
dTake W BBIIIE, 3[aHUE OCHAIIaeTcs JU(TOM, ICKANATOPOM WM MHBIMH aBTOMATHUYECKHUMHU
MOABEMHBIMH YCTPOMCTBAMH, B TOM UUCJIE JJI1 UHBAJIUJIOB.

B M®II opranusyercss OecrjiaTHbBIM TyaJleT AJIsl MOCETUTENEH, B TOM 4YHCIE TyaleT,
MpeAHa3HAYEHHBIN I MHBAJIU]IOB.

Cnenmanucramu M@ opranuzyercs paboTa MO CONMPOBOXKACHUIO HHBAJIHMIOB, UMEIOIIUX
CTOMKHE pacCTpoiicTBa (PyHKUUU 3pEHUS U CAMOCTOSTENILHOIO MEPEIBUKEHUSA, U OKA3aHUE UM
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IOMOIIM MpH oOpameHnd 3a YCIyrod M TOIY4YeHHs pe3ysbTaTa IpeJOCTaBJICHUS
MyHUIMNaAbHOM yCIYrM; OKa3aHWIO TOMOILIM HHBAJIWAaM B TPEOJOJCHUHM Oapbepos,
MEUIAIOIINX MOIYYEHUIO UMH YCIIyT HapaBHE C IPYTHUMH.
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[Ipunoxenune 14
K ATMUHUCTPATUBHOMY PETJIAMEHTY

NpeaocTaBiIeHUs MyHUIIMTIATbHON yCIyTH

Ilepeuens u coaep:kanue AAMMHUCTPATUBHBIX /IfiCTBHIA, COCTABJISIIOIIUX AAMUHUCTPATUBHbIE POLEXYPbI

1. ITogava u npuem 3asiBJICHUS] U JOKYMEHTOB

MecTo BbINOTHEHHS | AJAMHMHHCTPATHBHBIE Cpennuii cpox TpynoémkocTn Coaep:xanue neicTBus
npouexypsl/ aeicTBUS BBITIOJTHEHUS

ucnosb3dyemass UC

PIIT'Y/ B PIII'Y Ha | [logaua noKkyMeHTOB | xanenmapHsblil 1eHb | | KaneHaapHBIN 1€Hb 3asBuTens (TpeACTaBUTENb 3asiBUTENs)

6aze MOLI/ (HE BKITIIOYAETCS B aBropmsyercsi Ha PIII'Y B EnuHoli cucreme

Moynb OKa3aHus o0uuii cpox uAeHTU(PUKAIIMN W ayTeHTHQHUKAIuN (Janee —

yeayr EUC OY IIPEIOCTABIICHUS ECHA), 3arem ¢opmupyer 3asBieHHE C
MyHuIMnansHON HCIIOJIb30BAHUEM CIIEHHAIIBHOM WHTEPAKTUBHOMU
YCIIyTH). (OpMBI B AIIEKTPOHHOM BHJIC. 3asBICHUE MOKET

ObiTh  chopmupoBanHo Ha  Oaze  MOI]
nocpezcTBam OecrutatHoro poctymna k PIITY.
CcdopmupoBanHoe 3asiBieHHE 3asBUTEINb
(npencraBuTens 3asBUTENS, YHOIHOMOYEHHBIN
Ha T[OANUCaHME) OTHpPaBIseT BMECTe C
ANEKTPOHHBIMU oOpazamu JIOKYMEHTOB,
yKa3aHHbIX B nyHkre 10  HacTosmero
AJMUHUCTPAaTUBHOIO perjameHra. B cioyuae
oOparieHus IIPECTaBUTEIS 3asiBUTENS,
YIOJHOMOYEHHOTO Ha cJady JIOKYMEHTOB U
MOJTyYEHUS pesynbrara IIPEIOCTABIICHUS
MyHununaibHOU yCIIyTH, CKaHUpyeTCs
MHOIIIUCAaHHOE 3asBUTEIIEM 3asIBICHHUE.
TpeboBanus K JOKYMEHTaM B
AJIEKTPOHHOM BHJI€ YCTAHOBJICHBI MYHKTOM 22
HACTOALEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.
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MecTo BHINIOJIHEHUS | AJIMHUHUCTPATHBHbIE Cpennuii cpox TpynoémkocTb Conep:xanue aeicTBust
npouexypsl/ AeHCTBUS BbINOJIHECHUS
ucnosb3dyemass UC
PIII'Y/ B PII'Y Ha | [Ipuem 1OoKyMEeHTOB 1 pabGounii neHb 15 MunyT 3asBJICHUE W MpPWIaraeémbie JOKYMEHTBI

0aze ML/
Monaynb OKa3aHus
yeayr EUC OY

IIOCTYNAlOT B uHTEerpupoBanHyr c¢ PIII'Y B
Monayns okazanus ycayr EMUC OY.
OcyuecTBisiercs EPEXo. K
aIMUHUCTPATHBHOM mporeaype. «O0paboTka u
IIPEIBAPUTEIIBHOE PACCMOTPEHHE TOKYMEHTOBY.
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2. O6paboTKa U MpeIBAPUTEIBHOE PACCMOTPEHHUE IOKYMEHTOB

MecTo BBINIOJIHEHU | AAMHHUCTPATHBHBIE Cpok TpyroeMkocTh Coaepixanue neiicTBus
npouexypsl/ AeHCTBUS BbITIOJIHEHN S
ucnosandyemas UC
AnMuHHCTpanuys/ [IpoBepka 1 paGounii 1eHb 15 munyT [locne mnocTymieHuss JIOKYMEHTOB B
Moaynb OKa3aHus | KOMIUIEKTHOCTH anekTpoHHoit Gopme wu3 PIITY cnenmanuct
ycanyr EMUC OY MPECTABICHHBIX AJIMUHUCTpALIMM, OTBETCTBEHHBIA 3a TPUEM U
3asBUTENEM MIPOBEPKY MOCTYIMHUBIIUX JOKYMEHTOB B LIEJAX
(mpencraBuTeneM MPEAOCTaBICHUsT ~ MyHUIMIAIBHOM  yCIyTH
3asiBUTENSA) IIPOBOJHUT IIPEABAPUTEIILHYIO IIPOBEPKY.
AJICKTPOHHBIX 1) ycranaBmuMBaeT mpeaMeT OOpalieHus,
JIOKYMEHTOB MMOJITHOMOYHS TIPEICTaBUTEIISI 3asBUTEIS;
(2JIeKTPOHHBIX 2) mpoBepsieT MPaBUILHOCTH O(POPMIICHUS
00pa3oB JOKYMEHTOB) 3asBlEHUsA, KOMIUIEKTHOCTh MPEACTABICHHBIX
MOCTYTHMBIINX c JOKYMEHTOB, HE0OXO0IMMBIX TUTSL
PIIT'Y [IpEeAOCTaBIeHUss MYyHHULIMIIAIIBHON YCIyTH, U
COOTBETCTBHUE nux YCTaHOBJIEHHBIM
AJIMUHHUCTPATUBHBIM periiaMeHToM
TpeOOBaAHUSIM.
AnmMuHUCTpanus/ [ToaroroBka oTkasza B 10 MunyT B ciyyae nHanuuus OCHOBaHUM U3 MyHKTa
Monaynb OKa3aHWs | MpUeMe JOKYMEHTOB U 12 HACTOSIIETO AJIMUHUCTPATUBHOIO
yeayr EUC OY YBEIOMJICHUE periiaMeHTa CHeluajlucToM AJMHUHHUCTPALUU
3asBUTENA OCYILUECTBIISIETCA ~ YBEAOMIICHHE  3asgBUTENS
(mpencraBuTens (mpencraButens 3asBUTENS) 00 OTKa3e B MpUEME
3asiBUTENSA) JOKyMEHTOB C YyKa3aHUEM IMpPUYMH OTKaza B
IIOCPEACTBOM NepBbIi paboumii JeHb, CIEAYIOIUN 3a JHEM

W3MEHEHUS CTaTyca
3agaBIECHUA B TUYHOM
kabunere PIIT'Y

nonauu 3asiienus yepes PIITY.

B cimywae oOTCyTCTBMS OCHOBaHUM U3
nyHkTa 12 HacTosimero AJIMHHUCTPATUBHOTO
periiaMenTa,  CHeuHalucT  AJMHUHHUCTpPALUU
peructpupyetr 3asBieHue B Mojylie oOkazaHus
yecayr EMC OV, ocymiecTBisieTcss mepexon K
aIMUHHUCTpaTUBHOW  mpouenype  «lIpunsarue
peLIeHUs».
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3. IlpunsTue peueHus

MecTO0 BBINIOJIHEHHUS
NPOLEeAYPBI/MCIOIb3Y
emast UC

AJIMUHUCTPATHBHbBIE
aelcTBUA

Cpok
BBINNOJITHECHUSA

TpynoémkocTs

Conep:xanue geiicTBust

AnMuHUCTpanus/
Moy oka3aHust
ycayr EC OY

[Toaroroska npoekra
peLeHus

Hampasnenue mpoekra
pelieHus Ha OAMKICH
YHIOJTHOMOYEHHOTO
JIOJI>KHOCTHOTO JIMIA
AJIMUHHCTpaALlUU

[Tonnucanue pemenus

2 pabouux AHs

30 MUHYT

Crennanuct AJMUHUCTpALUHM, OTBETCTBEHHbIN
3a NpenocTraBieHue MyHHIMIAIBHON YCIIYTH,
Ha  OCHOBaHMM  COOpPaHHOTO  KOMILJIEKTa
JOKyMEHTOB OCYILECTBIISET ITOUCK
3aIpPOLLIEHHBIX 00BEKTOB B peectpe
MYHHUIMIIAJBHOTO HMMyLIecTBa U (OpMHUPYET
MPOEKT pe3yJibTaTa MpeAOoCTaBICHHs YCIyTH (B
3aBHCHMOCTH OT pe3ysbTaTa IPEeIOCTaBICHUSA
YCIIyTH):

- BBIIUCKY W3 peecTpa  MYHHULHIIAIBHOIO
umymectsa (IIpunoxenue 4 k HacrosIeMy
AJIMUHUCTPAaTUBHOMY PETJIaMEHTY);

- yBeloMJIeHHE 00 OTCYTCTBUM MH(OpPMALUU B
peectpe MYHHULIATIAJIBHOTO MMYLIECTBA
(ITpunoxenue 5 K HACTOSILEMY
AJIMUHUCTPAaTUBHOMY PETJIaMEHTY);

- yBelomJieHHe 00 OTKa3e B MpeloCTaBICHUU
MHPOPMALIMKM W3 peecTpa MYHHIUIAIBLHOTO
umymectsa (Ilpunoxenue 6 k HacroseMy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

5 MUHYT

[IpoexT peuienust BHocutcs B Monyib
okazanus ycnyr EUC OV u manpasnsiercs
YIIOJIHOMOYEHHOMY JOJIKHOCTHOMY JIUILY
AJMuHHCTpALUY.

15 munyT

YnonHoMO4YeHHOE JTOJIKHOCTHOE
AJMUHUCTpAllUM  MCXOJs U3
NPUHITHUS ~ PEIIeHUs O  IPEeAOCTaBICHUU
MyHunmnaabHoR yCIyTH HOJHMCHIBACT
MOJIFOTOBJIEHHBIN MPOEKT PELICHMUS.

JMLIO
KpUTEPHEB
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4. HanpaBieHue pe3ysbTaTa

MecTo BBINOJIHEHU S
npoueaypbl/ucnoib3yemMasi
HcC

AJIMHHHMCTPATUBHbIE
nencTBuA

Cpennuii cpoxk
BbINOJTHEHH S

TpynoemkocTh

Conep:xanue neicTBUs:

AnmuHUCTpanus/
Monynbs okazanus ycayr EMC

oy

Hanpasnenne
pesyJbrara

1 pabouuii neHb

10 MmunyT

Yepes PIIT'Y:

1) PesynpTar HampaBnsercss B JIMYHBIA
KaOWHET 3asBUTETS (mpencraBuTENS
3assutens) Ha PIII'Y B Buae 31e€KTPOHHOTO
JIOKyMEHTA, MOAMKUCAHHOTO oIl
YIOJIHOMOYEHHOTO0  JOJDKHOCTHOTO  JIMLa
AJIMUHHCTpALUU.

2) [IpenocraBnenue yciayru (UKCHpyeTcs
CHeNUaaIucToM AaMUHHUCTpanuu B Mopyne
okazanus yciayr EC OY.

Yepes MOLI:

1) B srom cnywae crenmanucrom MOIL]
pacrieyaTbIBaeTCs KOIHUS 3JE€KTPOHHOTO
JOKYMEHTa  Ha  OyMa)XHOM  HOCHUTEIE,
3aBepsAeTcs MoAnuchio creuranucta MO u
neyatbio MOII.

2) Crneunanuct M®I] Bbinaer 3asgBuUTENIO
(mpencraButento  3asBUTENA) — pe3yJIbTar,
npuHUMaeT y 3asButens (TpeacTaBUTENs
3asiBUTENS) BBIKUCKY O MOJIYYCHUU Pe3yJIbTaTa.
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[Tpunoxenue 15
K AIMUHUCTPATUBHOMY PETJIAMEHTY

IpeaocTaBiieHnss MyHUIMnanbHON

yCIyru

Baoxk-cxema npenocrasiieHuss MyHHIMIATbHON yCJIyTH

oo

AamuHucTpauma

O6paboTka 1 NnpeasapuTenbHoe &« HeT
paccmMoTpeHue AOKYMEHTOB

1p.a.

FCTb OCHOBaHMM
ONA OTKasa B fa—p
npueme

[LOKYMEHTOB?,

00100 000000 000D o0a10

MpuHATHE peweHns

Mowuck obbekToB 1
dopmuposaHme pesynbtaTa
npeAocTaBAeHUs yeayrn

Mpepoctasnexue ycayrm

2p.a.

pPary

HanpasneHue pesynbrata

1p.a.

48



