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TepMuHBI U onipeaeIeHUs

TepMHHBI MW OINPENCIICHUSA, HCMOJIb3YyeMblE B HACTOAIIEM aIMUHUCTPATUBHOM
periiaMeHTe 10  OPeAOCTaBICHUIO MyHUIMnaneHou ycayru  «lIpemocrtaBnenue
nH(popmaruu 00 00BEKTaxX HEJIBIKUMOTO MMYIIECTBA, HAXOMISIIUXCS B MyHUITUTIATHHOM
COOCTBEHHOCTH W MPEIHA3HAYCHHBIX JIJIS CIa4d B apeHAy» (ajee — AJIMUHUCTPATUBHBIN
peryiameHT), yka3zanbl B Ilpwioxkenun 1 K HacTosimeMy AJIMUHUCTPATUBHOMY
perjiamMeHTy.

I. O0mue moJ10:keHUA

1. IIpeomem pezynuposarnus AOMUHUCMPAMUBHO20 pe2lamMeHma

1.1. AODMHHHMCTPATUBHBIA PETJIAMEHT YCTAHABIMBAECT CTaHAAPT IMPEIOCTABICHUS
myHuinanbHo ycnyru «lIpegocraBnenne uHpopmanuu 00 00BEKTaX HEIBHKUMOIO
UMYIIECTBA, HAXOJAIIUXCS B MYHULUIAIBHON COOCTBEHHOCTH M TMpEAHA3HAYCHHBIX IS
chaaud B apeHay» (namee — MyHuuuMnanpHas yciayra), COCTaB, MOCIEAOBATEIbHOCTh U
CPOKM  BBIIOJHEHUSI  QAMUHUCTPATHBHBIX  MPOUEAYp 1O  MPEJOCTaBICHUIO
MyHunmMnanbHOM yciayrd, TpeOOBaHHMS K MOPSAKY WX BBIIOJHEHUS, B TOM YHCIIE
OCOOCHHOCTH BBITIOJIHEHUSI aJMUHUCTPATUBHBIX NPOLEAYpP B DJIEKTPOHHON ¢opme, a
Takke (OpMBI KOHTpPOJIS 32 HUCHOJHEHHEM AJMUHUCTPATHUBHOIO pErjiameHTa,
nocyneOHbld  (BHECYIEeOHBIN) MOpSANOK 00KajloBaHUs pEHICHUM A JeucTBUH
(Oe3meiicTBus) YrpaBieHUsST MYHHUIMNAIbHBIM HMYIIECTBOM PaMEHCKOro ropoickoro
oKpyra (zanee — YrpaBJieHue), TOJKHOCTHBIX JIMI Y IPaBICHUS.

1.2. JleiicTBHE HACTOSIIETO AJIMHUHUCTPATUBHOIO periaMeHTa HE
pacmpocTpaHsieTcsl Ha IpeIocTaBIeHUue NHPOPMAIIH O 3€MEJIbHBIX YJaCTKaXx.

2. Jluua, umerouwiue npaeo na noayuenue MynuyunanoHoii yciyzu

2.1. JIluuamu, IMEIOIIMMU MPABO HA NOJyYyeHHe MyHUIIMIIaIbHON YCIYTH, SIBISIOTCS,
dusnueckue auia, IOPUIUUYECKUE JUIA, UHIWBUyaIbHbIC MpeANpUHUMATENH (nanee —
3asBUTEIIb).

2.2. WnTepeckl nun, yKa3aHHBIX B IyHKTe 2.1. Hacrosmero AJIMUHUCTPATUBHOTO
perjiaMeHTa, MOTyT IPEJICTABISATh UHBIE JINLA, ACHCTBYIONIME B MHTEpECaxX 3asiBUTENS Ha
OCHOBAHHMM JOKYMEHTa, YJIOCTOBEPSIIOUIETO HX IOJTHOMOYHS, JUOO B COOTBETCTBUHU C
3aKOHOJATEILCTBOM (3aKOHHBIE MIPEACTaBUTENHN) (najee - [IpeacraBurens 3as1BUTENS ).

3. Tpebosanus Kk nopsaoKy unopmuposanus 0 nopaoke npedocmasieHus
Mynuyunanvhoi ycayeu

3.1. HWudopmauus o wmecte HaxoxkaeHus, rpaduke pabOTHl, KOHTAKTHBIX
TenedoHax, ampecax oduIMATBHBIX CaWTOB B ceTH HTepHeT AAMHHHCTpanuu U
OpraHM3alfii, YYacTBYIOUIMX B TMPEIOCTaBICHUH W HWHPOPMHUPOBAHUH O TOPSIKE



npenocTrasiaeHuss MyHUIMITAIBHOW yCIIyry npuBencHsl B [Ipunoxkennn 2 K HacrosmeMy
AJMUHUCTPAaTUBHOMY PEIIAMEHTY.

3.2. lTlopsimoxk moJNy4eHHs 3aMHTEPECOBAHHBIMM JHIAMU HHPOpMaUU  TIO
BOIIPOCAM MPENOCTaBICHUS MYyHUIIMITAIIBHON YCIIyTH, CBEICHUN O XOJE IPEIOCTABICHUS
MyHununanbHOR ycllyTy, nopsaake, GopMe u MecTe pa3MeIieHuss MHPOPMAaLUU O MOPsIKe
npenocTaBiaeHuss MyHULIMITANBHON yCIyru npuBefeHsl B IIpunoxkenun 3 k Hacrosemy
AJIMUHUCTPaTUBHOMY PEINIAMEHTY.

II. Cranpapr npexocraBjieHuss MyHUIIMNIAJIbHON YCJIYTH
4. Haumenosanue MynuuunaivHou yciayeu

4.1. MynununansHast ycnyra «[IpemocraBnenue wunHpopManun o006 o0O0BEKTax
HE/JBIDKMMOTO HMYIIECTBA, HAXOJIMIMXCS B MYHULUNATBHOW COOCTBEHHOCTH U
npeaHa3HAYCHHBIX IS CIAYX B apSHIIY».

5. Opzanwt u opeanuzayuu, yuacmeyrwujue ¢ npedocmasienuu MyHuyunaivHou
ycayau

5.1. Opranom, OTBETCTBEHHBIM 3a MpeAOCTaBieHUE MyHULMNAIBHON YCIyIH,
apisieTcs:  Ympapnenue. 3asButenb ([IpeacraButens 3asButens) oOpamaercs 3a
npeAocTaBieHueM MyYHUIUIIAJBbHON YCIyTH B YIIPaBJICHUE, B OTHOUIEHWU HMMYILECTBA,
HAXOJSLIErocs B MyHULMIIaJbHON COOCTBEHHOCTH PaMEHCKOro ropoJICKOro OKpyra.

5.2. VYmpaBnenue oOecrieuMBaeT MpeaocTaBieHHe MyHUIUNAIBHOM YCIyrd Ha
0a3e perMoHaJbHOTO MOpPTajia rOCYIAPCTBEHHBIX U MYHHUIIMNAIbHBIX yCIyr MOCKOBCKOM
obnactu (manee — PIITY).

5.3.  VYmpasnenue He BIipaBe TpeboBath oT 3asBurens ([IpeacraBurens 3asBuTens)
OCYIIECTBJICHUS JCHCTBUN, B TOM YHCIIC COTJIACOBAHUU, HEOOXOAMMBIX IJIS MOITYUYEHUS
MyHUIIUTIATBHON YCIIYTH U CBSI3AHHBIX C OOpAIlEHHEM B WHBIE TOCYapCTBEHHBIC OpPTaHbI
WJIM OpPTraHbl MECTHOI'O CaMOYIIpaBJ€HUs, OpraHU3aLUu.

6. Ocnoeanusa ona odopawienusn u peynromam npedocmasienus MyHuyunaibHou
yeayau

6.1. 3assutens (IIpemcraBurens 3asBuUTENsi) oOpamiaeTcss B YTNpaBlICHUE
nocpenactsom PIII'Y 3a momydenwem wuHopMmaimuu 00 O0O0BEKTax HEJIBHKUMOTO
UMYIIECTBA, HAXOSAIMIUXCS B MYyHHUIUIAIbHON COOCTBEHHOCTH W NPEAHA3HAUEHHBIX IS
Cauu B apeHy.

6.2. CnocoObl mogaud 3asgBICHHUS O NpPeNOoCTaBiIeHMM MyHUIMNAIBHOW YCIyru
NpUBEACHBI B MyHKTE 17 HAacTOsAMEro AIMUHUCTPATUBHOTO PErJaMEeHTa.

6.3. PezynbraroM npegocraBieHus MyHUIIUTIATBHON YCIYTH SIBJISIETCS:



6.3.1. IIpenocraBinenne wuHpOpMammu 00 OOBEKTaX HEIBIKHUMOTO HMMYIIECTBA,
HAXOJSIUXCSI B MYHHUIMNAIbHOW COOCTBEHHOCTH M MpPEJHA3HAYEHHBIX IS CAaud B
apennay (dopma pesynbrata ykazaHa B Ilpunokenun 4 K HACTOSLIEMY
AJMUHUCTPATUBHOMY PETJIAMEHTY).

6.3.2. VYBegomsieHue 00 OTCYTCTBUU OOBEKTOB HEJBMKUMOIO HMMYIIECTBA,
HaXO/SIIUXCSI B MYHUIMNAJIbHON COOCTBEHHOCTHM M IpeJHAa3HAYEHHBIX MIJs Cla4yd B
apeany (dopma pesynpTaTa ykazaHa B [lpunoxkenun 5 K HACTOSIIEMY
AJMUHUCTPAaTUBHOMY PEIJIAMEHTY).

6.4.  Pesynprar npenocrasiieHHss MyHUIIUIIAIBHOW YCIIyTH, B BUJIE€ DJIEKTPOHHOTO
JOKYMEHTa, MOJANHUCAHHOIO YCHJIEHHON KBaIU(UUUPOBAHHOW 3JIEKTPOHHOM MOIIUCHIO
YIOJIHOMOYEHHOIO0 JOJKHOCTHOTO JIMIA YIPaBJEHHUS, HAIpPAaBISIETCA CHELHUAIMCTOM
VYnpaBnenuss B nuuHblii kabuHer 3asBurtens ([IpeacraBurenst 3asButens) Ha PIITY
nocpeacTBOM Moyl OKa3zaHus yCIyT €IUHOW WHGOPMAIMOHHOW CHUCTEMBbI OKa3aHUs
rOCyJapCTBEHHBIX M MYHHIIMIAIBHBIX YCIyr MockoBckoi obnactu (manee — Momyinb
okazanusi ycayr EHWC OVY). B OymaxnoMm Buae pe3ynbTaT HpeJoCTaBICHUS
MyHuIMnanbHOM YCIIyI' XPaHUTCS B Y IPABIICHUM.

6.5.  ®axt npenocraBiieHss MyHHUIIMNIATBHON YCIYTH C MPUIOKEHUEM PE3YJIbTATA
npenocTaBieHuss MyHUIMnanbHou ycinyru pukcupyercs B Moayie okazanus yciayr EMC
oVv.

7. Cpok pecucmpayuu 3asa61eHusn Ha npedocmasienue MyHuyunanbHou yciyzu

7.1. 3asBieHue, MoJaHHoe B 3JeKTpoHHOU Gopme uepe3 PIIT'Y mo 16:00 pabouero
IIHSI, pETUCTPUPYETCS B YIIPaBICHUM B JIeHb €ro noxaudu. lIpu nmogade 3asBiieHus yepes
PIITY mocne 16:00 pabGouero mus nub0 B Hepabouuid ACHB, PETHCTPUPYETCS B
VYnpaBieHuu Ha cieayomui pabouuii 1eHb.

8. Cpok npeoocmaesnenus Mynuyunanvnoi yciyu

8.1. Cpok npenocTtaBiieHus MyHUIIMITAIBHOW YCIYTH COCTaBIIsIET HE Ooiiee 3 (Tpex)
pabouux HEW ¢ JaThl pETHCTpAiy 3asBICHUS B Y IIpaBICHUU.

9. Ilpasoewvie ocnosanusa npedocmaenenus MynuyunaivHoil yciyeu

9.1. OCHOBHBIM HOPMAaTUBHBIM IIPABOBBIM AKTOM, PETYJIHUPYIOIIMMH MTPEAOCTABICHNE
MyHUIUMITAIBHON YCIIYTH, SIBJIIETCS:

9.1.1. Ilpuxa3 MunucrepcTBa 3KOHOMHYECKOro pasButus Poccuiickon denepannn
or 30.08.2011 Neo 424 «O6 ytBepxnaenun Ilopsinka BeaeHUs oOpraHaMd MECTHOTO
CaMOyIpaBJIEHUs PEECTPOB MYHHUIIMIIATBHOIO UMYILIECTBAY.



9.2. COuMCOK HHBIX HOPMAaTUBHBIX AaKTOB, NPHUMEHSAEMBIX IpU IPEIOCTABICHUH
MyHununanbHOM — ycinyru, npuBeaeH B lIpunoxkennn 6 0 K HacrosAmemy
AJIMMUHUCTPATUBHOMY PETJIAMEHTY.

10. Hcuepnuvigarouiuit nepeuenv 00KyMeHM 08, Heo0X00UMbIX 014
npeoocmaesnenuna MynuyunaivHou yciayeu

10.1. B cmywae oOpameHuss 3a TOdydyeHHeM MYHUIMOANBHOH  yCIIyTH
HETOCPEICTBEHHO CaMUM 3asBHUTENEM, MPEICTABISAIOTCS CIEAYIoNmue 00s3aTenbHbIe
JIOKYMEHTBHI:

10.2.1. 3agBneHue, NOANMUCAHHOE 3asiBUTENEM, B COOTBETCTBUU C [Ipunoxenuem 7 K
HacTosAEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

10.2.2. IoKyMEHT, yAOCTOBEPSIOIINI JUIYHOCTh 3asiBUTEIISI.

10.3. IIpu oOpamenun 3a monydeHueM MynununanbHou yciyru llpencraBurens
3asBUTEJIS, YNOJIHOMOYEHHOIO Ha IMoAadyy JOKYMEHTOB W TIOJIYYEHHUE PE3ysbTara
MpeaocTaBieHuss MyHUIIMNAIBHONW YCIyTH, TPEICTABISIOTCS CIAEAYIOIINE 00s13aTeIbHbIe
JIOKYMEHTBHI:

10.3.1. 3agBneHue, MOANIMCAHHOE 3asIBUTCIICM.

10.3.2. JIokyM€eHT, y10CTOBEPSAIOIIMIA JTUYHOCTH [IpeicraBuresns 3asBUTENS.

10.3.3. JokyMeHT, noaTBep K Aaromuil noiHomouuns [IpencraBurens 3asBUTENS.

10.4. IIpu oOpamenun 3a monydeHueM MynununanbHou yciyru llpencraBurens
3asIBUTEJIS], YIIOJJTHOMOYEHHOTO Ha MOJNKUCAHUE 3asBJICHUS U NI0a4y JOKYMEHTOB, a TaKKe
MOJyYEeHHE pe3yibTaTa MNpeloCTaBieHUsT MyYHHUIIMNAIBLHONW YCIyTH, NPEeACTaBISIOTCS
cienyromue o0s3aTebHbIe JOKYMEHTHI:

10.4.1. 3asBienue, noanucannoe [IpeacraBurenem 3asiBUTENS.

10.4.2. JIokyMeHT, y10CTOBEPSAIOIIMIA JTUUYHOCTH [IpeicraBuresns 3asBUTENS.

10.4.3. JoxyMeHT, moaTBep K AaroIuil noiHomouus [IpencraBurens 3asBUTEIS.

10.5. JJokyMeHTBI, COCTaBJIECHHbIE HA UHOCTPAHHOM SI3bIKE, MOJIEKAT MEPEBOlY Ha
pycckuil  s3bIK. BepHOCTh mepeBoja M MNOMJIMHHOCTh MOJNHCH  TEPEBOIUHMKA
CBHUJICTEIILCTBYIOTCSI B IIOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickon
denepanuy 0 HOTapHATe.

10.6.0nucanne nokymMeHTOB mnpuBencHo B Ilpunoxkenun & K HacTosmeMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

10.7. Yopasienue He BIpaBe TpeOOBaTh OT 3asBUTENA (IIPEACTABUTENS 3asIBUTEIIA):

10.7.1. Jlokymentsl wunu WHGOpPMANHMIO JUOO OCYIIECTBICHUS JIEHCTBUIA,
NPEACTaBICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMM akTaMHu Poccuiickonn Penepanny, HOPMATUBHBIMM INPABOBBIMU aKTaMU
MockoBcKOM 00J1acTH ISl MPENOCTABICHUS] MYyHULIUIIATbHON YCITyTH;

10.7.2. [IlpencraBieHuss AOKyYMEHTOB U HH(pOpMAIUU, OTCYTCTBUE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU IEPBOHAYAIBHOM OTKa3e B IMpUEME



JOKYMEHTOB, HEOOXOAMMBIX ISl TpeaocTaBieHUs MyHUIMNANBHOW yciyru, Ju0o B
npenocTaBieHud MyHUIIMNANbHON YCIIYTH, 38 UCKIIOUYEHUEM CIEAYIOIINUX CIIyYaces:

a) W3MEHEHHEe TpeOOBaHWU HOPMATUBHBIX IIPABOBBIX aKTOB, KacCaroOIIMUXCS
npeaocTaBieHuss MyHHUIIMIIAIBbHOM yCIYTH, MOCJIE NEPBOHAYAIBLHOM MOAA4YM 3asBJICHUS O
npeAocTaBiIeH MyHULIMNIATbHON YCIIyTH;

0) Hanuuue OMMOOK B 3asBJICHUM O NMPEAOCTaBICHMM MYHUIMNAIBHON yCIyru U
JNOKYMEHTaX, IOJAAHHBIX 3asBUTEIEM IIOCJIE€ II€PBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl TpeaocTaBlieHUs MyHUIMNANBHONW yciyrd, Ju00 B
npenocTaBIeHuM MyHUIMIIAIbHON YCIyTH M HE BKJIIOUEHHBIX B MPEJCTABICHHBIN paHee
KOMIUJIEKT JJOKYMEHTOB;

B) UCTEYEHHE CpOKa JEHCTBUSI JIOKYMEHTOB WJIM M3MEHEHHE HH(QOpMalUU IOCIHe
NEPBOHAYAILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTaBICHUS
MyHUIMNaNbHOU YCIyTH, MO0 B MPEOCTABICHHH MyHUIIUTIAIbHON YCITyTH;

') BBISIBJICHHE JIOKYMEHTAJIbHO MOATBEPKIECHHOTO (akTa (MPU3HAKOB) OMIMOOYHOTO
WIM [POTUBONPABHOIO JAeicTBUs  (Oe31eCTBUS) JOJDKHOCTHOIO JIMUA OpraHa,
IpenoCcTaBisAomero MyHUIIMNANBHYIO YCIYry HpH MEPBOHAYAIIBHOM OTKa3e B MpPUEME
JOKYMEHTOB, HEOOXOJMMBIX MJis MpEeAoCTaBleHUs MyHHIMNAIbHONW YCIyru, JuU00 B
npenocTaBieHud MyHHMIIMOAIbHOW YCIyT'M, O Y€M B MHUCbMEHHOM BHJE 3a IMOIIHUCHIO
PYKOBOJIWTENSL  OpraHa, MpefoCTaBIsAOIIEro  MyHHIMNAIbHYIO  YCIyry, MpH
NEpPBOHAYAJILHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTaBICHUS
MyHUIMNaNBHOW YCIIyTH yBEAOMIIIETCA 3asiBUTENb, & TAKKE IPUHOCSATCS WU3BUHEHMS 3a
JOCTABJICHHbIE HEY100CTBA.

11. Hcuepnwvigaroujuii nepeuens 00OKyMeHmo8, Heo0X00UMbIX 01
npedocmagnenuns MynuyunaibHou yciyzu, KOMmopovle HAX00AMCcs 8 PACNOPANCEHUU
Opzanoe enacmu, Opeanoe mecmuoz2o camoynpagienusn uiu Opzanuzayui

11.1. JoxymeHTbl, HEOOXOAUMBIEC ISl HpenocTaBieHUs MyHHUIIMNAIbHOU YCIIYTH,
KOTOpBIE HaxomsATcsa B pacnopsbkeHuM OpraHoB  Bimacth, OpraHoB MECTHOTO
camoynpasieHus ninu Oprasusanuii, OTCyTCTBYIOT.

12. Hcuepnuvigarouwjuii nepeuens 0CHOBAHUIL 0J151 OMKA3A 8 NpUemMe U pecucmpayuu
00KYMEHmMO08, HE00X00UMbBIX 0151 npedocmasienus MyHuyunaibHou yciayeu

12.1. OcHoBanusiMM i1 OTKa3a B TMpPUEME U PErUCTpallUd JOKYMEHTOB,
HEOOXOIUMBIX JJISI MPEI0CTaBICHUSI MyHUIIUTTAIIBHOW YCITYTH, SIBJSIFOTCS:

12.1.1. OOpaienre 3a nOpeaocTaBieHUEM MyHMIIMNATBLHON  YCIyTrU, HE
IIPEOCTABIIAEMON Y IIPABIICHUEM.



12.1.2. OOpaienre 3a mpegocTaBieHueM MyHUIUNANBHOW  ycayru — 0e3
OpEeabABICHUST  JOKYMEHTa,  MO3BOJSIOLIEIO  YCTAHOBUTH  JIMYHOCTh  JIMIIA,
HENOCPEICTBEHHO MOJIAIOIIETO 3asiBICHHUE.

12.1.3. JIokyMeHTHI coiep>KaT MOJYMCTKU U UCIIPABIICHUSI TEKCTA.

12.1.4. JIOKyMEHTbl HMMEIOT HCHpPABJIECHUS, HE 3aBEPEHHBIE B YCTAHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

12.1.5. JIOKyMEHTBI cOJiepkaT MOBPEXKACHUS, HAIMYHE KOTOPHIX HE IO3BOJISET
OJIHO3HAYHO MCTOJKOBATh UX COJIEPKAHUE.

12.1.6. JIokyMeHTHI yTpaTWIW CHIy Ha MOMEHT OOpaIieHus 3a MPeI0CTaBICHUEM
MyHULIMTTAIBHOW YCIIYTH.

12.1.7. HexoppeKkTHOe 3amojHeHHe 00s3aTeNbHbIX Moy B 3asBICHUU, B Cllydae
oOpamenust [IpeacraButens 3asBUTENs, YNOJTHOMOYEHHOTO Ha MOJAady JTOKYMEHTOB U
MOJIyYEHHUE Pe3yJIbTaTa MPeIoCTaBlIeHUs] MyHULIUITAIBHOW YCITYTH.

12.1.8. ®opma mnomanHoro IIpeacraBureneM 3asBUTENSA, YINOJIHOMOYEHHOTO Ha
nojady JTOKYMEHTOB U MOJYyYE€HHUE pPe3yibTaTa npeaocTaBiieHns MyHUIIMNAIbHOW yCIIyTH,
3asBlIeHUS] HE COOTBETCTBYET (hopMe 3asiBICHUS, YCTAHOBICHHOW AJIMUHHUCTPATHUBHBIM
pernamentoM (IIpunoxxenue 7 k HacTosIEMy AJIMUHUCTPATUBHOMY PETJIAMEHTY ).

12.1.9. IIpencraBiieH HEMONHBIM KOMILIEKT JOKYMEHTOB B COOTBETCTBUM C ITYHKTOM
10 HacTosAmIEro AAMUHUCTPATUBHOIO PErJIAMEHTA.

12.1.10. HexoppekTHOe 3amoiHeHue 00s3aTelbHBIX Mosie B (popme 3asBieHus Ha
PIIT'Y (orcyTcTBHE 3amojiHEHHWs, HEJOCTOBEPHOE, HEMOJHOE JHMOO HEmPaBUIHLHOE
MPEJCTABIICHHE CBEACHUM, HE COOTBETCTBYIOIIUX TpPeOOBAHUSIM, YCTaHOBJIECHHBIM
HACTOAIIUM AJIMUHUCTPATUBHBIM PETIIAMEHTOM).

12.1.11. IIpencraBieHne HEKAYECTBEHHBIX WJIM HEIOCTOBEPHBIX AJIEKTPOHHBIX
00pa31oB JOKYMEHTOB, HE TIO3BOJISIIOLIUX B MOJHOM 00bE€ME MPOUYUTATh TEKCT JOKYMEHTa
W/WJIM Paclio3HATh PEKBU3UTHI JOKYMEHTA.

12.2. Pemenue 00 oOTKaze B TMpUEeME JIOKYMEHTOB, HEOOXOIUMBIX s
npenoctaBieHuss MyHununansHo  ycnyru, odopmisiercss 1o ¢GopMe  COriacHo
[Ipunoxenuto 9 k HacTosimeMy AJIMUHUCTPATUBHOMY pErJIaMEHTY, IOJMUCHIBACTCS
YHOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM YTPABIICHUS M HAIMpaBISIETCS B JIMYHBIN
kabunet 3asButens ([IpencraButens 3asButens) Ha PIII'Y He nmo3aHee nepBoro pabodero
JHS, CJIETYIOUIETO 33 THEM N01auu 3asiBJICHUS.

13. Hcuepnwigaroujuii nepevenv 0CHOBAHUIL 011 OMKA3A 8 NPEO0OCMAs/1eHUU
MyHnuyunanvnou yciuyzu

13.1. OcHoBanusg mjisi OTKa3a B MPEIOCTaBICHUM MYyHHUIIMNAIBHON YCIyTH
OTCYTCTBYIOT.
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14. Om3vi6 3asaenenusn na npedocmaenenue MyHuyunaibHou yciayu

14.1. Or3p1B  3asBieHUsT HaA NOPEeAOCTaBlIeHWE MyHHUIUMNAIBHON YCIYyTd HE
IPEAYCMOTPEH.

15. Ilopsook, pazmep u 0CHOGAHUA 3UMAHUA 20CYOAPCHIEEHHOU NOWIUHBL UIU
UHOII njamaul, 63UuMaemoil 3a npedocmaeienue MyHUWUNAIbHOU ycayeu

15.1. MynununanibHasi yciiyra npeocTaBisieTcsi 0ecriaTHO.

16. Ilepeuens ycayz, He00X00UMbIX U 00A3aMETbHBIX 0J1 NPEOOCHABTIeHUA
Mynuyunanvnoit yciyzu, 6 mom ducjie nopaooK, pasmep u 0CHOBAHUSA 63UMAHUA
naamol 3a npedocmasiieHue MaKux yciy2

16.1. Yenyru,  HeoOXomumbple M oOs3aTenbHbIE s [PEAOCTABIICHHUS
MyHuIMIanbHON YCIIyT'H, OTCYTCTBYIOT.

17. Cnocoowvl npedocmasnienusn 3aagumesiem OOKYMEHMO8, HeO0OX00UMBIX 071
nonyuenus MyHuyunanvHoil yciyzu

17.1. Oopamenue 3asBurens ([IpencraBurens 3asButens) nocpeactsom PIITY.

17.2.1. Ansa mnonyuennss MynununanpHor yciyru 3assutens (IIpeacraBurens
3asBUTENS) aBTOpU3yeTcs B EnuHoi cucreme uneHTuuKanuy u ayreHTuduKanuu (gaiee
— ECHA), 3atem 3anonusier 3asiBJI€HHE C UCIIOIb30BAHUEM CIIEHIMAIIBHON MHTEPAKTUBHOM
GopMBI B 3IEKTPOHHOM BHUJE. 3alOJHEHHOE 3asBICHHUE OTIPABISET BMECTE C
OPUKPEIUICHHBIMU 3JIEKTPOHHBIMU 0O0pa3aMy JOKYMEHTOB, YKa3aHHbIX B IyHKTe 10
HACTOAIIEro AIMUHHMCTPATUBHOIO periamenta. [Ipu aBropuszamuum B ECHUA 3asBnenue
CUMTAETCs] MOANUCAHHBIM MPOCTOM 3NeKTpoHHOW noanuckio 3assurens (IIpencraBurens
3asiBUTEIS, YIIOJITHOMOYEHHOTO HA MOANUCAHUE 3asiBICHHUS).

B cayuae oOpamenust IlpeacraButenss 3asBUTENs, HE YMNOJHOMOYEHHOTO Ha
nojnucaHue 3asBICHUs, MPUKPEIUIAETCS 3JIEKTPOHHBIN 00pa3 3asBiIeHUs, TOANUCAHHOTO
3asiBUTEIIEM.

17.2.2. OtnpaBineHHoe 3asBICHHE W JOKYMEHTBI IOCTYIIAlOT B MoAyilb OKa3aHMs
ycayr EMC OY.

18. Cnocoowvl nonyuenusn 3aasumenem pe3yibmamos npedocmasieHus
Mynuyunanvnou yciuyzu

18.1. 3asButens (IIpencraButens 3asBUTENS) YBEAOMIISIETCA O X0JI€ PACCMOTPEHUS U
TOTOBHOCTH pe€3yjbTaTa MpPEJOCTaBICHUS MyHUUIUNAIBHON YCIyrd CHEAYIOUIUMU
crnocobamu:

18.1.1. Yepes nuunslii kabunet Ha PIITY.
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18.1.2. Tlo 351eKTpOHHOM MOYTE.

Kpome Ttoro, 3asBurens (IlpenctaBurens 3asBUTENS) MOXKET CAMOCTOSTEIBHO
HOJIy4UTh MHGOPMALIMI0 O TOTOBHOCTH PE3yJibTaTa MpPEeNocTaBieHUs MyHHIIMIAIbHON
yCIyrd 1o TeleoHy IeHTpa TelNepOHHOro OOCTYy>KMBaHMS HaceneHus MOCKOBCKOM
obmactu  8(800)550-50-30, wmm mocpeactBom cepBuca PIITY «VY3Harte craryc
3asBICHUS.

18.2. Pesynprar nmnpenoctaBieHHsT MyHUIUMNAIBHOW  YCIyTHM  HalpaBisieTCs
3asButento ([IpencraButento 3asBuTensi) B JuyHbI kabuHer Ha PIIIY B Buge
ANIEKTPOHHOI'O JJOKYMEHTA.

19. MakcumanvHwlil CPOK 0HCUOAHUS 8 OUEpPeOU

19.1. Jlnunoe oOpamieHre 3a MPeJoCTaBICHHUEM MYyHUIUMIIATBHON YCIYTH TpuU
nojiaye 3asBIICHUS W TIONYYCHUH PE3yJibTaTa MpeaocTaBieHuss MyHHUIIMTAIBHON YCIyTH
HE TPETYyCMOTPEHO.

20. Tpeoosanusn Kk nomewieHuAM, 6 KOmopwvlx npedocmasnsemca MynuyunaivbHasn
yeayea

20.1. TpeboBaHus K MOMEMIEHUSIM, B KOTOPBIX MPENOCTaBiIseTCs MyHUIIMITATbHAS
yciyra, npuBenieHsl B [Ipunnoxenun 10 k HacTosmeMy AJIMUHUCTPATUBHOMY PErJIAMEHTY.

21. Ilokazamenu oocmynnocmu u kauecmea MynuyunaivHoul yciyu

21.1. Iloka3zaTenu QOCTYIHOCTH M KadyecTBa MyHHIIMIIAIBHOM yCIIyTy ITPUBEICHBI B
[Tpunoxenuu 11 k HacTosmeMy AAMUHUCTPATUBHOMY PETJaMEHTY.

21.2. TpebGoBaHusi K OOECHEUYECHHIO AOCTYMHOCTH MYHHUIIMNANBHOW YCIyTH IS
WHBAINIOB TpuBeneHbl B Ilpunoxkennn 12 k HacrosdimeMmMy AJIMHUHUCTPATUBHOMY
pEerjlaMeHry.

22. Tpebosanusn opzanuzayuu npedocmaenenus MynuyunaivHoil yciyu 6
INeKMPOHHOU hopme

22.1. B anextpoHHO# (opMe ITOKYMEHTHI, YKazaHHbIe B MyHKTe 10 Hacrosiero
AJIMUHHUCTPATUBHOTO perjiaMeHTa, nmogarTcs nocpeactsom PIITY.

22.2. Ilpm mnomadye [OKYMEHThI, YKa3aHHble B TyHKTe 10 Hacrosilero
AJIMUHUCTPATUBHOTO pErjlaMeHTa, MPUJIAraloTcs K JIIEKTPOHHON ¢dopme 3asiBiICHHUS B
BUJIE OTIENbHBIX (ainoB. KomndaecTBo (ailioB JOMKHO COOTBETCTBOBATH KOJIMYECTBY
JIOKYMEHTOB, a HAaMMEHOBaHUE (paiia JOJDKHO MO3BOJISATh UICHTU(DUIIMPOBATH JOKYMEHT
U KOJIMYECTBO JIUCTOB B JIOKYMEHTE.
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22.3. Bce opuruHajgbl JOKYMEHTOB JOJDKHBI OBITh OTCKAHHUPOBAaHbI B OJHOM U3
pacrpocTpaHeHHbIX Tpaduyeckux ¢opmaToB (PailjioB B IIBETHOM pexuMe (paspelieHue
ckanupoBaHus — He MeHee 200 Touek Ha JI0M), 0OECIEYMBAIONIEM COXPAHEHHE BCEX
ayTEeHTUYHBIX PU3HAKOB MOJJIMHHOCTH, @ UMEHHO: rpapUUecKoil MOAMKUCH JIMIIA, TIeYaTH,
YTJIOBOTO IITaMIia OJaHKa.

22.4. 3assurens ([IpencraButens 3asiBUTENSI) MUMEET BO3MOMKHOCTb OTCIEKHUBATH
X0l 00pabOTKU TOKYMEHTOB B JIMYHOM KAaOMHETE, MO JICKTPOHHOM IMOYTe, YKa3aHHON B
3asBJIeHNH WK ¢ oMoupio cepsuca PIII'Y «Y3Hate craryc 3asBieHus».

II1. CocTas, moc/ie10BaTeILHOCTH U CPOKH BBINIOJTHEHHUS AIMUHUCTPATHBHBIX
npoueayp, Tpe0OBaHUA K MOPSAAKY UX BbIIOJHEHUS

23. Cocmae, nocinedosamenbHOCHb U CPOKU 8bINOJIHEHUA
AOMUHUCMPAMUBHBIX nPoUedyp (Oelicmeuil) npu npedocmasienuu MyHuyunaibHou

yeayau
23.1. IlepeyeHb  aaAMUHHUCTPATUBHBIX  MOpPOLEAYpP HpH  MOPEIOCTABICHUU
MyHUIMnaIbHON YCITyTH:
1) npueM 3asBICHUSA U JOKYMEHTOB;
2) 00paboTKa 1 NMpeBaApUTEIBHOE PACCMOTPEHUE JOKYMEHTOB;
3) NPUHSATHE PELICHNUS;
4) HaIlpaBJICHUE pe3yJIbTaTa.

23.2. Kaxnas aaMUHUCTpaTHMBHas MpoLEAypa COCTOMT M3 aJIMHHUCTPATUBHBIX
nerctBuil. llepeueHp u copepkaHue aIMUHUCTPATUBHBIX JEHCTBUM, COCTABIISIOLINAX
K&Ky aAMUHUCTPATHUBHYIO NpPOUENYypy, npuBeneH B Ilpunoxennn 13 x Hacrosmemy
AJIMUHUCTPaTUBHOMY PErJIAMEHTY.

23.3. bnok-cxemMa mnpenocTraBieHUus MyHUUUMIAIBHOW YCIyrM TIpUBEACHA B
[Ipunoxenun 14 k HacTrosAmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

IV. llopsinok 1 (popMbI KOHTPOJISA 32 HCIIOJTHEHUEM AJIMUHUCTPATHBHOIO
perjiaMmeHTa

24. Iopaook ocyuiecmenenus KOHmMpPOA 3a COOII0OEHUEM U UCNOTITHEHUEM
00713CHOCIHBIMU JTUYAMU, MYHUUURATbHBIMU CAYHCAUUMU U CREUUATUCIAMU
Ynpasnenusn nonosxcenuit AOMuHUCMpPamueHozo pe2iamenma U UHbIX HOPMAMUGHBIX
HNPABOGLIX AKNI08, YCHIAHAGIUBAIOWUX MPEOOCAHUA K NPEOOCHAB/ICHUIO
MyHuyunanvHoil yciyzu, a makyice RPUHAMUEM UMU PeUeHUL

24.1. KouTposb 3a COONIOJECHWEM JIOJDKHOCTHBIMH JIMIIAMU Y TIPaBJICHHUS,
MOJIOXKEHUH AJIMUHUCTPATUBHOI'O PETJIAMEHTA M MHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
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YCTaHABIMBAIOMIUX TPeOOBaHUS K TMPEJOCTABICHUIO MYHHIMNAIBHOW  yCIYTH,
OCYILIECTBIISIETCS B (hOpME:

1) TEKYLIEro KOHTPOJIS 3a COONIOACHUEM MOJTHOTHI M KauecTBa MPEeA0CTaBICHUS
MyHUIMIaIBHON YCITYTH (J1ajiee - TEKYIUA KOHTPOJIb);

2) KOHTPOJISL 3a COOJIOJEHWEM TMOpsAKa MpeaocTaBlieHuss MyHHUIIMTATIbHON
YCIIyTH.

24.2. Texkyuuii KOHTPOJb OCYIIECTBISET 3aMECTUTEINb IJ1aBbl AJIMUHUCTpALUU B
COOTBETCTBUHM C TMPUKA30M O pACTIPEACICHUN OOSI3aHHOCTEH M YIOJTHOMOUYEHHBIE UM
JOJKHOCTHBIE JTUIA

24.3. Texkyumuid KOHTPOJIb OCYIIECTBIAECTCA B IMOPAAKE, YCTaHOBJIEHHOM [ naBoii
PameHckoro ropoackoro okpyra sl KOHTPOJS 3a MCIOJIHEHUEM IPABOBBIX AKTOB
AJIMUHHUCTpAIUH.

24.4. KoHTponb 3a COONIOJCHHEM TMOpSAKAa MpeaocTaBieHus MyHUIMNAIbHON
yCIIyTH OCYLLECTBIISAETCS MuHucTepcTBOM rocyJ1apCTBEHHOTO yIpaBJiCHUS,
MH(POPMAIIMOHHBIX TEXHOJOTUH W CBS3U MOCKOBCKOM 00JacTH B COOTBETCTBHH C
HOPAJIKOM, YTBEPXKAECHHOM NocTaHoBiIeHueM lIpaButensctBa MockoBckoit o0nactu ot 16
anpensa 2015 roga Ne 253/14 «O6 yrBepxknaenun llopsnka ocylmecTBIeHUsT KOHTPOJIS 32
NPEAOCTABICHUEM TOCYJIapCTBEHHBIX U MYHHUIMIAIBHBIX YCIyT Ha TEPPUTOPUU
MockoBckoit obnactTh ¥ BHeceHMM u3MeHeHud B Ilonmoxkenne o MunuctepcTBe
rOoCyJapCTBEHHOTO YIIpaBJeHUs, MHHOPMAIIMOHHBIX TEXHOJIOTHH W CBSi3M MOCKOBCKOM
oOJracTi» M Ha ocHOBaHWHU 3akoHa MockoBckor obOnactu ot 4 mas 2016 roga Ne 37/2016-
03 «Konexc MockoBckoit 06actu 00 aAIMUHACTPATUBHBIX MPABOHAPYILICHUSIX).

25. Hlopsaook u nepuoduunocms ocyuiecmeeHus meKyu|e20 KOHmpoJis
noHOmMbl U Kauecmea npedocmasnenus MynuyunaivHoil ycayeu u KOHmMpoas 3a
coontooenuem nopaoka npedocmaenenus Mynuyunanvnoi yciayzu

25.1. Tekymuii KOHTPOJIb OCYILIECTBIISIETCS B (DOpME MPOBEPKHU pelIeHU U JeHCTBUI
YYAaCTBYIOIIUX B MPEJOCTABICHUM MYyHULIUNAIBHOW YCIYyTHM JOJKHOCTHBIX —JIWIIL,
MYHUITUTATBHBIX CIYXKalUX YTpaBieHUs, a Takke B (popMe BHYTPEHHUX IMPOBEPOK B
VYrpasiaeHun mo 3asBICHHUSIM, OOpAIEHUAM W JKalobaM Tpak[aH, WX OOBEAMHEHUU H
OpraHu3aliii Ha peIIeHHs, a Takxke JAchcTBUS (0e31eMCTBUS) MOJKHOCTHBIX JIHII,
MYHULUNAIBHBIX — CIyXaluX  YTpaBJICHMs, YYaCTBYIOIIUX B  IPEAOCTABICHUU
MyHULIMTTAIBHOU YCIIYTH.

25.2. Tlopsimox  ocymiecTBiieHUss  Tekyliero  KOHTpojs B YIIpaBJI€HUHU
YCTaHABIIUBAETCA PYKOBOJIUTENEM Y IPABJICHUSI.

25.3. KoHtponb 3a cOONIOJCHHEM TMOpPSAKAa MpeaocTaBieHus MyHUITMNAIbHON
YCIYTH OCYIIECTBISICTCS YIOJTHOMOYEHHBIMU JIOJKHOCTHBIMU JHUIAMU MHHHUCTEPCTBA
TOCyJapCTBEHHOTO YIIpaBJCHUS, WH(GOPMAIIMOHHBIX TEXHOJIOTHH W CBSI3M MOCKOBCKOM
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00JJaCTH TIOCPEJCTBOM NIPOBEJIECHUS IIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK HCHOJHEHUS
YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMM JIMI[AMU  YTIpaBlieHUsl 00s3aTeNIbHbIX TPeOOBAHMIMA
nops/ika TMpefocTaBleHUs] MyHUUMNAIbHON YCIyrd W TpeOOBaHUM, YCTAHOBJIEHHBIX
HACTOSIIIIMM AJIMUHHCTPATUBHBIM PETJIAMEHTOM.

25.4. IlnaHoBple IIPOBEPKM  YIIpPaBICHUS IPOBOAATCS  YIIOJIHOMOYECHHBIMU
JNOJKHOCTHBIMU JIMLAMH MunucrepcrBa roCcy1apCTBEHHOT O yIIpaBJICHUS,
UH(OPMAITMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOW 00JIaCTH HA OCHOBAHHUH €KETOJHOTO
IUIaHa TIPOBENEHHUSI TMPOBEPOK, chopmupoBaHHOro M cornacoBanHoro IIpokyparypoi
MockoBcKoi 00J1acTH, HE Yallle OJHOIO pa3a B JIBa roja.

25.5. BHemIaHOBBIE IPOBEPKH  YNPABIECHUS NPOBOIATCS YIIOJTHOMOYECHHBIMHU
JNOJKHOCTHBIMU JMLAMHU MunucrepcrBa roCy1apCTBEHHOT O yIIpaBJICHHUS,
MH(POPMAILIMOHHBIX TEXHOJOTHMH M CBsI3M MOCKOBCKOM 00J1aCTM IO COIJIACOBAHMIO C
[Ipoxyparypoii MockoBckoii —obnactu Ha OCHOBAaHUU PELICHUS 3aMECTUTEI
npencenatens I[IpaButenscTBa MOCKOBCKOW 00J1aCTU — MUHHCTpPa TOCYAapCTBEHHOTO
yhnpaBieHUs HUHOOPMAMOHHBIX TEXHOJOTMH ©  CBA3M MOCKOBCKOW  oOriactu,
MIPUHUMAEMOI'0 Ha OCHOBAaHUU OOpallEeHWH TpaKJaH, OpraHU3alMi M TOJYyYEHHOU OT
roCyJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CaMOyIpaBiieHHUs HHGopMaluu o (pakrax
HapylleHu 3akoHonarenbcTBa Poccuiickonn depepauuu M BICKYIIMX WIM MOTYLIHX
IIOBJICYb BO3HUKHOBEHME YPE3BBIYAWHBIX CUTYALUM, yIPO3Y KU3HU U 3J0POBbIO I'PaXaH,
a TAK)KE€ MacCCOBBIE HAPYILICHMS IIPaB IPAXKIAH.

25.6. BHemiaHoBblE MPOBEPKH MOTYT TaKkXe IMPOBOJUTHCS 1O TPEOOBAHUIO
IIpokypatypsl MOCKOBCKOH 00J1acTH, a TaKXe B LEJSIX KOHTPOJIS 3a UCIIOJIHEHHEM PaHEe
BBIIAHHOTO MpEANHCaHus 00 yCTpaHEHUH HapyIIEeHUs 00s3aTeNbHBIX TPEOOBaHUH.

26. OmeemcmeenHOCHb 00HCHOCMHBIX JTUY, MYHUUURATbHBIX CIAYHCAUUX U
cneyuanucmos Ynpaenenus 3a peuwienusn u oeiicmeus (0ezoeiicmeaue), npuHumMaemle
(ocywiecmenaemoie) umu ¢ xooe npedocmasnenus MynuyunaivHnoi yciayu

26.1. [JOo/KHOCTHBIE JIMIIAa, MYHULMUNAIbHBIE CIY)KAIIME W  CIEIUATIUCTBI
VYnpasneHus, OTBETCTBEHHBIE 3a IMPENOCTAaBICHHE MYyHHUIMIIAIIBHON YCIyTM U
YYaCTBYIOIIMUE B MPEIOCTABICHUM MYHHIUNAIBHOM YCIIYTM HECYT OTBETCTBEHHOCTH 3a
IpUHUMaeMble (OCYLIECTBIAEMbIE) B XOJ€ MpeAoCTaBiIeHUs MYHMIUMNAIBLHONW YCIyTU
peuieHus u aercTBus (0e3AeiCTBHE) B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOIATEIHCTBA
Poccuiickon @enepanumu.

26.2. HemnonHoe WM HEKAYECTBEHHOE INPENOCTaBIeHNE MYHHUIMIIAIbHON YCIIYTH,
BBISIBJICHHOE B IPOLECCE TEKYIIEr0 KOHTPOJIA, BICYET NPUMEHEHHE IHUCIUIUIMHAPHOTO
B3bICKAHUA B COOTBETCTBUU C 3aKOHOIATENBLCTBOM Poccuiickoint denepauum.

26.3.Hapymenue mnopsigka npenoctaBiieHHs: MyHUIUIIANbHOW YCIYTH, MOBJEKIIEE
HenpenocTaBieHue MyHUUUNanbHOM  ycinyrd  3asBUTEN0 JMOO  MPEJOCTaBIICHUE
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MyHAIMNAIBHOM  yCIOyrH 3asBUTENI0 C HApyLIEHUEM YCTAaHOBJIEHHBIX CPOKOB,
OpelycMaTpuBaeT  aJIMHHHCTPATUBHYIO  OTBETCTBEHHOCTb  JIOJDKHOCTHOTO — JIMLIA
VYrpaBiaeHus: OCYHIECTBISIOLIETO HCIOJIHUTEIbHO-PACTIOPSAUTENIbHBIE TOJHOMOYHUS B
COOTBETCTBUU ¢ 3akoHOM MockoBckoi oOmactu or 4 mag 2016 roma Ne 37/2016-0O3
«Konexc MockoBckoit 001acTi 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHUSIX).

26.3.1. K mHapyumieHusiM TOpsiiKa MpeaocTaBieHuss MyHUIUNAIBHOW YCIYTH,
YCTAHOBJIEHHOT'O HACTOSIIUM AJMUHHUCTPATUBHBIM PErIaMEHTOM B COOTBETCTBUU C
®enepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opranuzanu NpeaoCTaBICHUS
rOCyJIapCTBEHHBIX U MYHUIIUTATBHBIX YCIYT» OTHOCUTCS:

1) TpeboBannie ot 3asBurens (IlpencraBurens 3asBUTENsA) MPEICTABICHUS
JOKYMEHTOB M HH(QOpPMAlMKU WM OCYIIECTBICHUS JEUCTBUM, MNpEIACTaBICHUE WU
OCYILIECTBIIEHUE KOTOPBIX HE MPEAYCMOTPEHO HACTOAIIMM AJMUHHUCTPATHUBHBIM
pEeriaMeHTOM, HHBIMM HOPMATHUBHBIMU  IPABOBBIMU  aKTaMH, PETYJIUPYIOIIUMU
OTHOULIEHUS, BO3HUKAIOLIUE B CBSA3U C MPeOoCTaBlIeHUEM MyHUIIMIIAIIBHON YCIIyTH;

2)peboBanne ot 3asBurens (IIpemcraBurens 3asBUTENs) TPEICTABICHUS
JOKYMEHTOB U WH(pOpMalK{, B TOM YHCIE MOATBEPKAAOIINX BHECEHUE 3asBUTENIEM
iatel 3a NOpenocTaBieHMe MYHUUMIANbHONM YCIYrd, KOTOpPbIE HAXOIATCA B
pacHopsKEHUM — OpPraHoB,  NPENOCTAaBISAIOMMX ~ MyHUIUNANbHYIO — YCIYry, HMHBIX
roCyJ1apCTBEHHBIX OpraHoB, OpraHoB MECTHOTO caMOyIIpaBJICHUS 1160
MOJABEJIOMCTBEHHBIX OpraHU3alliii, y4acCTBYIOIIMX B IMPEIOCTaBICHHMH MyHHUIUIAIbHON
YCIIYTU B COOTBETCTBUU C HACTOAIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM;

3) TpeboBanme ot 3asButens ([IpeacraBuTerns 3asBUTEN) OCYIIECTBICHUS ISHCTBHM,
B TOM YKCJI€ COIJIACOBAHUU, HEOOXOJIUMBIX JJIS MOJydYeHUs: MyHUIUIIATbHOW YCIYTHU U
CBA3aHHBIX C OOpalleHWeM B HHbIE TOCYJApCTBEHHbIE OPraHbl, OPraHbl MECTHOIO
CaMOYIIpaBJIEHUsl, OpraHW3aluu, Ui MPeJOCTaBiIeHUs MyHUIUNAIBHON YyCIyrd He
IPEAYCMOTPEHHBIX HACTOSAIINUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

4)Hapymienue cpoka peructpauuu 3asBienus 3assutens ([IpeacraBurens
3asBUTENISI) O  MOPENOCTaBIeHUM  MYHUUUMNAIBHOW  YCIYTH,  yCTAHOBJIEHHOIO
AJIMUHUCTPATUBHBIM PErIaMEHTOM;

5) HapylleHHe CpoKa MpeaocTaBiieHus MyHUUUIIAIbHON YCIyTH, YCTAaHOBJIEHHOIO
AJIMUHUCTPATUBHBIM PETIaMEHTOM;

6)oTkaz B mnpueme JokymMeHTOB y 3asButens (IIpeacraBurtens 3asBuTENs), €ClIU
OCHOBAHHUSI OTKa3a HE MPETyCMOTPEHBI HACTOSIIUM A IMUHUCTPATUBHBIM PETIAMEHTOM,;

7) oTKa3 B MpeNoCTaBiIeHUH MYyHUIMIIAIBLHON YCIyTH, €CJIM OCHOBAHHUS OTKa3a HE
PEAYCMOTPEHBI HACTOAIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM;

8) HEeMOTHBUPOBAHHBIN OTKa3 B MPEAOCTABICHUN MYHUIUMIIATBbHON YCIYyTH, B CiIy4ae
OTCYTCTBHSI OCHOBAHUM ISl OTKA3a B IPEAIOCTaBIeHUN MyHUIIMNIANbHON YCIIyTH;

9)oTka3 B wuCHpaBlI€HUM JOMYILIEHHBIX ONEYAaTOK M OIIMOOK B BBIJIAHHBIX B
pe3yibTaTe MpeAocTaBlieHuss MyHUIUMNAIbHOM YCIyrd NOKyMEHTax MO0 HapylleHUe
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YCTAHOBJICHHOI'O CPOKA TAKUX MCIIPABIICHUM.

26.4. JI0J5KHOCTHBIM JIMLIOM Y IIPaBJIEHMs], OTBETCTBEHHBIM 3a COONIOAEHUE MOPSIKA
NpeAOCTaBiIEHUss MyHULUNIAIIBHOW YCIYIM SBJISETCA PYKOBOAMUTENbL CTPYKTYPHOTO
NoJipa3ieieHUusl Y IPABJICHMUSL.

27. Honoscenun, xapakmepu3syrouwgue mpedosanus K NOpAOKy u gpopmam
KoHmponsa 3a npedocmasgienuem MynuyunanvbHnoil yciyzu, 6 mom ducjie co cmopoHbl
2parrcoan, ux 00beOUHeHUIl U OP2aHU3aAYUL

27.1. TpebGoBanusiMu K mTOpsAIKy © ¢dopmMaM TEKyIIEro KOHTPOJs  3a
npenocTaBieHueM MyHUIIMNANbHOU YCIIYTH SIBISIOTCS:

- HE3aBUCUMOCTB;

- TUIATEIBHOCTb.

27.2. He3aBUCUMOCTb TEKYIIETO KOHTPOJISI 3AKIIOYAETCS B TOM, YTO JOJKHOCTHOE
JMI0, YNOJHOMOYEHHOE Ha €ro OCYLIECTBICHHUE HE3aBUCHUMO OT JOJKHOCTHOIO JIMIIA,
MYHULHNAIBHOTO  CIY)KAIlllero,  CHEHHAINCTa  YIPAaBIEHHUS, Y4YacTBYKOLIEITO B
npenocTaBieHuu MyHUIIMTIAIBHOM YCITyTH, B TOM YHCIIE€ HE UMEET OJIM3KOTO POJICTBA WIIU
CBOICTBa (pOauTeNH, CYyNIPYTH, I€TH, OpaThsi, CECTPHIL, a TAKkKe OpaThsi, CECTPBI, POJUTENH,
JIE€TH CYIIPYTOB U CYNPYTH JIE€TEN) C HUM.

27.3. JIOIKHOCTHBIE  JIMLA,  OCYIIECTBISAIOINIME  TEKyLIMH  KOHTpPOJIb 34
OpelocTaBIeHueM  MyHUUMNAIBbHON  yCIyrd, JOJDKHBI HPUHUMAThb  MEpbl IO
peIO0TBPAIICHUIO KOH(DIMKTa HHTEPECOB IPU NMPEJOCTABICHUH MyHULIUIIATIbHON YCITyTH

27.4. TmarenbHOCTh OCYIIECTBIEHUSI TEKYIIETO KOHTPOJS 3a IMPEIOCTABICHHEM
MyHULIMOANBHOM  yCIYTM COCTOMT B CBOEBPEMEHHOM M TOYHOM  HCIIOJIHEHUHU
YIOJIHOMOYEHHBIMH JIUIIAMH 00s13aHHOCTEHN, MPEYyCMOTPEHHBIX HACTOSLINUM Pa3IeIoM.

27.5. T'paxnane, ux 0o0ObeIUHEHUS W OPTaHU3AIMH IS OCYIIECTBICHUS KOHTPOJIS
3a mpeaocTaBieHMEM MYHHMIMOAIBHONW YCIYTM C LENbI COOJIIOJCHHS TMOpsIKa €€
OPEIOCTaBIEHUSI HMMEIOT IMPaBO HaMpaBiIsATh B MUHUCTEPCTBO TOCYAAPCTBEHHOIO
yIpaBiieHus, THOOPMAIIMOHHBIX TEXHOJOTUNA U CBA3M MOCKOBCKOW 00JacTH ajnoObl Ha
HapylUI€HUEe JOJDKHOCTHBIMU JIMLAMH, MYHULMIAIBHBIMU CIYy>KallUMU Y TpaBieHUs
NopsiAKa MpeaoCcTaBlIeHns] MyHUIIMIIAIBHOW YCITYTH, IOBJIEKIIEE €€ HENPEICTABICHUE NN
IPEIOCTaBICHUE C HapylIEHUEM CpOKa, YCTaHOBJIEHHOI'O HACTOSIIIUM
AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

27.6. TI'paxnane, ux oObEIMHEHUS M OPTraHU3ALMM U1 OCYLIECTBICHUS KOHTPOJIS
3a npeAocTaBlieHneM MyHUIMIIAIbHON YCIyrd UMEIOT MPAaBO HANPABIIATH B YPaBIICHUE
UHAUBUAYAJIbHBIE U KOJUIEKTHBHBIE ~ OOpalleHuss €  MNPEUIOKEHUSIMH  TI0
COBEPILEHCTBOBAHUIO TMOPSAKAa MNpPeNoCTaBieHUs] MyHUIUNAIBHOM YCIyIH, a TakKkKe
xanoObel W 3asBieHUs Ha JedcTBUs (Oe3neicTBHE) AOKHOCTHBIX JIUI[ YTIPABJICHUS U
NPUHATHIE UMH PELLIEHHUS, CBA3aHHBIE C IPEAOCTaBIeHUEM MYyHUIIMTIATBbHOM YCIIyTH.
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27.7.  KoHTposb 3a NpenocTaBilIeHHEM MyHUIHNIAIBHOW YCIyI'M, B TOM YHUCJE CO
CTOPOHBI TpaXJaH HUX OOBEIWHEHUUW U OpraHu3alui, OCYUIECTBISETCS MOCPEICTBOM
OTKPBITOCTH JESITEIIbHOCTH YTpaBiI€HUs NPHU MPEJOCTABICHUH MYHULIUNATBbHON YCIyTH,
[OJyYeHUsl T[IOJIHOM, aKTyaJlbHOM M  JOCTOBEpPHOM uWHGpOpMaLuu O MOpPSAKE
npenoctasieHuss MyHUIIMIAIBHOM yCIyTrd U BO3MOYKHOCTH J10CYJIE€OHOIO pacCMOTPEHUS
oOparienuii (;kano0) B mporecce noxydeHus: MyHUITMTaIbHON yCITyTH.

27.8. 3assurenu  ([IpencraButenu  3asBUTENS)  MOTYT  KOHTPOJHMPOBATH
npeaocTaBieHue MyHUIIMNAIBHON YCIyrH IyTeM TMOJy4YeHHs HWH(GOpMAalud O XOJe
OpenocTaBiIeHUusT MYHULMIAIBHONM YCIYTrM, B TOM 4YHCJIE€ O CpOKax 3aBepLICHUs
aAMUHUCTPATUBHBIX Tmpouenyp (aedcTBuil) mno TenedoHy, IyTEM NUCBMEHHOIO
oOparlieHusi, B TOM YUCIIE 10 JIEKTPOHHOU nouTe U uepe3 PIITY.

V. JocyneOHblii (BHeCYAeOHbIH) NOPSAA0K 00KaJT0BAHUSA PeLIeHUH U 1eiiCTBUI
(0e3meiicTBHSI) JOJZKHOCTHBIX JIMI, MyHUIIUMAJBHBIX CIYKANUX U CHCIHATHCTOB
YnpagpieHnusi, y4acTBYWOIIMX B NpeaocTaBjieHud MyHMIUNIATBHON yCJIyrH

28. [locyoeonwiit (6Hecydednslit) nOpAOOK 00)cA108aAHUA PEULEHUT U OClICIEUT
(6e30eiicmeus) 001HCHOCMHBIX U, MYHUWURATbHBIX CTIYHCAUWUX U CREYUAIUCI OB,
yuacmeyrwux ¢ npedocmasienuu MyHuyunaivHou yciyeu

28.1. 3asBurens (IIpencraButens 3asBUTENSI) UMEET TMpPaBO OOpPaTUTHCS B
VYupasnenue, a Takke MUHUCTEPCTBO rOCYAapPCTBEHHOIO YIIPABICHUS, HH(POPMAILIMOHHBIX
TEXHOJIOTUNA # CBSI3M MOCKOBCKOW 001acTH ¢ kajmoO0i, B TOM YHCIIE B CIICTYIONTUX
ClIy4asx:

1) Hapymienue cpoka peructpauuu 3agsienust 3asButens (IIpencraBurens
3asiBUTENS) O MPEAOCTaBICHUH MyHUIIMNAIBHOW YCIYTH, YCTAHOBJIEHHOI'O HACTOSIIHUM
AJIMUHUCTPATUBHBIM PETIaMEHTOM;

2) HapylIeHUE Cpoka pPEeAOCTaABIECHUS MyHununaibHoON YCIYTH,
YCTAHOBJIEHHOT'O HACTOSIIIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM;

3) TpeOboBanue y 3asButens ([IpencraButens 3asBUTENs) JOKYMEHTOB, HE
IPEAYCMOTPEHHBIX HACTOAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM JJIsl PEIOCTaBICHUS
MyHUIUMITAIBHOH YCIIYTH;

4) OTKa3 B mpueme JokyMmMeHToB y 3asiBurens, ([IpeacraBurens 3asButens) eciu
OCHOBAHHUSI OTKa3a HE MPEIyCMOTPEHBI HACTOSIIUM AIMUHUCTPATUBHBIM PETIAMEHTOM,;

5) OTKa3 B MPEAOCTaBICHUM MyHUIMNAIBHOW YCIYTH, €CJIM OCHOBAaHMUS OTKa3a
HE MPEAYyCMOTPEHBI HACTOAIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM;

6) TpeboBanue ¢ 3assutens (IIpencraButens 3asgBUTENs) MPU MPEAOCTABICHUU
MyHuUIMNanbHOW YCIyTH TJIaThl, HE MPEIYCMOTPEHHON HACTOSIIUM AJIMUHUCTPATUBHBIM
periaMeHToM;

18



7) OTKa3 JIOJDKHOCTHOTO JiMlla YTPaBJICHUS B MCHPABICHUM JOMYIIEHHBIX
OMeYaTOK M OIMOOK B BBIJAHHBIX B pe3yjibTaTe MNPEIOCTaBICHUS MyHHIUNIATILHON
YCIIYTH JOKYMEHTaX JU0O0 HapyIIEHUE YCTAHOBJICHHOTO CPOKA TAKUX UCIPABICHUH.

8) TpeboBanue Yy 3asButens (NMpeACTaBUTENS 3asgBUTEN) IMPEACTABICHUS
JOKYMEHTOB U UWHGOpPMAIMU, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3blBaJlaCh MpU TIEPBOHAYATIHLHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
npeaocTaBieHUss MyHUIUMIIATBHON YCIYTH, 32 UCKIIOUYEHHEM CIy4YaeB, IPEAyCMOTPEHHBIX
nyHkToM 4 yactu 1 cratem 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne210-®3 «O06
OpraHU3alliy MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT».

28.2. anoOa mojaercs B NMUCbMEHHOW (QopMe Ha OyMaKHOM HocuTene JIMOO B
AIIEKTPOHHOM (hopMme.

28.3. Kanoba MoxeT OBbITh HampaBjieHa IO TMOYTe, C HCIOJIb30BAHUEM
UH(OPMAITMOHHO-TEIICKOMMYHUKAIMOHHON cetn  «MHTepHeT», OoQuIMaIbHOTO caiiTa
AJIMHHHUCTpaIMy, TopTaioB uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takxke
MOKET OBITh MPUHSTA IIPU JIMYHOM npueme 3asBurend ([IpencraBurens 3asBUTEN).

28.4. KanoOa noymxHa conepKarh:

1) HAaMMEHOBaHUE OpraHa, MPeJA0CTaBIAIONIEro MyHUIIUNTAIBHYIO YCIIYTy, JIMOO
OpraHu3allii, Y4YacTBYIOIIEH B MpeaocTaBieHUM MyHHUIIMNAIBLHON yCiayru; (haMuInio,
UMS$1, OTYECTBO JOHKHOCTHOTO JIMIA, MYHUIIMIIAIBHOTO CIY’KaIlero, CIelHalucTa Opraa,
PeIOoCTaBIAOmEero MyHUIUNANBHYI0 YCIyry JHOO CHENHalucTa OpraHU3aIlvH,
YYaCTBYIOLLIEW B MPENOCTABICHUM MYHUIMNAIBHOW YCIYyTH, PELICHUS W JIEUCTBUSA
(Oe3neiicTBIE) KOTOPOTO 00XKATYIOTCS,

2) dbaMuInio, UMs, OTYECTBO (IIOCNIENHEE - MPU HAIWYHUH), CBEICHUS O MECTe
xutenbcTBa 3asButens (IIpencraButens 3asButTens) - (U3MYECKOro JMIA JUOO
HAaMMEHOBaHUE, CBEJICHUS 0 MecTe HaxoxaeHus 3asButens (IIpeacraBurens 3asBUTENs) -
IOPUIMYECKOTO JIMIA, a TakkKe HoMep (HoMmMepa) KOHTaKTHOro TesedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (MPU HATWYUHM) U TOYTOBBIM aJ[peCc, MO KOTOPHIM JOJKEH OBIThH
HarpaBiieH oTBeT 3asButento (IIpencraBurento 3asBUTENS);

3) CBeZIeHUsT 00 00KATyEeMBIX PEIICHUSX U ACUCTBUAX (0€31eHCTBIN ),

4) JIOBOJIbI, HA OCHOBAaHUU KOTOpbIX 3asiButelnb (IIpeacraBurens 3asaBuTens) He
COTJIACEH C pelIeHUEM U JeicTBUeM (0e31eiCTBUEM ).

3asButenem (IIpencraBurenemM 3asiBUTENS]) MOTYT OBITh MPEACTABICHBI JTOKYMEHTHI
(MpY HAJTMYKHK ), TOATBEPKIAIOLIUE €TI0 JOBO/IbI, THOO UX KOIUHU.

28.5. B cnyuae, ecnu xanoba nonaercs depes llpencraBurenss 3asBUTENs, TAKKe
NpEACTaBIsACTCS JOKYMEHT, MOJATBEPKIAIONIMN TOJHOMOYMSI HAa OCYILIECTBICHUE
JNEUCTBUI OT UMEHU 3asiBUTES.

28.6. KanoGa, mnocrynuBmas B YIpaBi€HUE, IMOJICKUT PACCMOTPEHUIO
JTOJDKHOCTHBIM ~ JIUIIOM,  YIOJHOMOYEHHBIM Ha pPACcCMOTPEHHE JKaJlo0, KOTOPBIH
o0ecreynBaer:
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1) OpUeM © pPAacCMOTPEHHE Kalod B COOTBETCTBUU C TpeOOBaHHUSIMHU
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzauuu MpeaocTaBlICHUs
roCyJapCTBEHHBIX U MYHUIIUIAIbHBIX YCIYI»;

2) unopmupoBanue 3asuteineit (IIpencraButenedt 3asBUTENsI) O TOPSJIKE
o0>kajoBaHUs peuieHu U aercTBuid (0e31eicTBuS), HapyIIAOIIMX UX MpaBa U 3aKOHHBIE
UHTEPECHI.

28.7.Kanoba, moctynuBiias B YTIpaBieHHE, MOMJICKUT PETUCTpAIIMU HE TO3/IHEE
cieayroero pabo4ero JHS CO AHS €€ MOCTYIUICHHUS.

28.8. XKanoba mojiexuT pacCMOTPEHUIO:

1) B Teuenue 15 pabouux qHEH co IHA €€ perucTpauuu B YpaBieHUH;

2) B TedueHue S5 pabouux JHEH Co JIHS €€ PEerucTpaliy B ciiydae 00KaJloBaHMs OTKa3a B
npueme gokymeHToB y 3asButens (IIpencraBurens 3asButens) JubO0 B HCIPaBICHUU
JOMYIIEHHbIX ONEYaTOK M OmHOOK MM B clydyae OOKajlOBaHUA HApYIICHUS
YCTaHOBJICHHOI'O CPOKA TaKUX UCIPABJICHHI.

28.9.B cinyuae ecnu 3asutenem (IIpencraBurenem 3asBuUTENs) B YIpaBJICHHUE
[oJIaHa *kajnoba, pacCMOTPEHUE KOTOPOMl HE BXOAUT B €r0 KOMIETEHLHIO, B T€UEHHUE 3
pabouux AHEW co NIHS ee perucTpaiuuud B YMpaBlIeHUU >kajno0a IMepeHarpaBisieTcs B
YIOJHOMOYEHHBII Ha €€ pPAacCMOTPEHHWE Oprai, O 4YeM B [HUCbMEHHOW ¢opme
unpopmupyercs 3asBurens (IIpencraBurens 3asBUTENs).

[Tpu 3TOM CpOK paccMOTpeHHUs Kajl00bl UCUUCISIETCS CO JTHS PETUCTPALIUU KaAJIOObI B
YIIOJJHOMOUYEHHOM Ha €€ paCCMOTPEHHUE OPraHe.

28.10. ITo pe3ynbTaTaM pacCMOTpPEHHsS KajnoObl YTpaBlieHHE MPUHUMAET OJHO W3
CIEAYIOIIMNX PEIICHUN:

1) ynoBnerBopsieT kajno0y, B TOM uucie B (OpMe OTMEHBI HPHUHATOrO PEIICHMS,
UCIIPABJICHUS JOMYLIEHHBIX OINEYaTOK M OIIMOOK B BBAAHHBIX B pe3yJibTare
npeaocTaBieHuss MyHHUIIMNIATBHON yCIIyTM JOKYMEHTax, BO3BpaTa 3asiBUTEIO JI€HEKHBIX
CPEACTB, B3MMAHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMU aKTaMU
Poccuiickoii @enepanuu, HOpMAaTUBHBIMH MPABOBBIMU akKTaMu MOCKOBCKOHM 00J1aCcTH;

2) OTKa3bIBAET B yJIOBIECTBOPCHHUH KAIOObI.

28.11. He no3gHee nHA, CAEAYIOLIErO 3a JHEM NPHUHATHSA PELICHUs, YKA3aHHOIO B
nyHkre  28.10  Hacrosimiero  AAMHUHMCTPAaTHMBHOIO  PETJIaMEHTa,  3asgBUTEIIIO
(IlpencraButento 3asBuUTENs) B MNHUCHBbMEHHOW (QopMe U MO JKEJIaHUIO 3asBUTEINS
(IlpencraButenss 3asBUTENS]) B DJIEKTPOHHOM (hopMe HampaBiIeTCsl MOTHUBUPOBAHHBIN
OTBET O Pe3yJIbTaTaX PACCMOTPEHUS KaTOOBI.

B cnyuae mpusHaHus »kanoObl MOJyIeXkKalleld yAOBIETBOPEHUIO B OTBETE 3asiBUTEIIIO
(mpeacraButento 3asBUTENS), JaeTcsi UHGoOpMalUs O JEHCTBUAX, OCYILIECTBIISIEMbIX
VYopasnennem, M®IL] nubo opranuszanuei, npeaycMOTpeHHONM yacTeio 1.1 crtateu 16
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu MpeaoCTaBlICHUs
roCyJapCTBEHHBIX W MYHULUINAIBHBIX YCIYI», B LEIAX HE3aMEMJIUTEIbHOIO yCTPaHEHUS

20



BBISIBJICHHBIX HApYILICHUN MpPU OKazaHUM MyHUIUNAIBHOW YCIIYTH, a TakKe MPUHOCSITCS
U3BUHEHUS 3a JOCTaBJIEHHbIE HEYNOOCTBAa M yKa3bIBaeTCs MH(OpManus o JanbHEHIIMX
NEHCTBUSAX, KOTOPbIE HEOOXOAMMO COBEPIIUTDH 3asIBUTENIO (MPEACTABUTENIO 3asiBUTEINS) B
LEAX NoJlydeHuss MyHUIIMNIaTbHON YCIIyTH.

B cnyuae npusHanus kanoObl, HE MNOJJIeKAalled YIOBICTBOPEHHUIO, B OTBETE
3asButento (IpeACTaBUTENIO 3asiBUTENs) AAKOTCS apryMEHTHUPOBAHHBIE PA3bACHEHUS O
NpPUYMHAX TPUHITOTO pEHIeHus, a Takke HHpopManus O TMOopsaKe O00KaJoBaHUS
MPUHSATOTO PELICHUS.

28.12. Tlpu ynoBieTBOpPEHHH >Kajio0bl YTIpaBICeHWE MPUHUMAET HCUYEPIBIBAIOIINE
MEpbl M0 YCTPAaHEHUIO BBISIBICHHBIX HApYILICHWW, B TOM YHCIE MO BblIaye 3asBUTEIIO
(IlpencraBurento 3asiBUTENs) pe3yibTaTa MyHULMNANBHON YCIyrd, HE TMo3aHee 3
pabouux JHEW CO IHS MPUHATUS PEIICHUSI.

28.13. VYmpaBieHue OTKa3bIBACT B yIOBIECTBOPCHUH KaJI00bI B CIEAYIONINX CIIyqasiX:

1) Hanmuuusg BCTYNUBIIETO B 3aKOHHYIO CHIIy PEHICHHS Cya, apOUTPa)KHOTO cyja IO
&Kano0e 0 TOM K€ MPEAMETE U 10 TEM )K€ OCHOBAHUSM,;

2) momayu XajoObl JIMLOM, IOJHOMOYHS KOTOPOrO HE MOIATBEPXKACHBI B IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

3) HanuuuA pemieHus Mo *ajnode, MPUHATOIO paHee B COOTBETCTBHM C TPEOOBAHUSIMU
HAcCTOALEro AJIMUHHUCTPATHBHOIO pErIaMEHTa B OTHOLICHHM TOTO € 3asBUTENS
(ITpencraButens 3asiBUTEINSI) U 110 TOMY K€ MPEIMETY 3KajoOBbI;

4) mnpusHaHMs Kan00bl HEOOOCHOBAHHOMA.

28.14. B ciyyae yCTaHOBJIEHHS B XOJ€ WJIM 10 pE3yJbTaTaM PaCCMOTPEHHSI KalOoObI
MIPU3HAKOB COOBITUS AJMUHHMCTPATUBHOIO IPAaBOHAPYLICHHS] JOJDKHOCTHOE JIULIO,
HAJEJICHHOE TOJHOMOYHUSAMU IO PACCMOTPEHUIO Kajlo0, He3aMEeJIUTEIbHO HAMpaBIISET
uMmerolecs  Marepuainsl B MHHHCTEPCTBO  TOCYJIApCTBEHHOIO  YNpaBJICHUA,
UH(OPMAIIMOHHBIX TEXHOJIOTHH U CBsi3M MOCKOBCKOI 001acTH.

28.15. B ciyuae ycTaHOBJIEHHS B XOJI€ UJIU 10 pe3yjbTaTaM PacCMOTPEHHUS KaI0ObI
OPU3HAKOB NPECTYIUIEHUS JOJDKHOCTHOE JIMLO, HAJECIEHHOE IOJHOMOYHUSMH IO
PacCCMOTPEHHIO Kasl00, He3aMEeATUTEIBHO HAIIPABISIET UMEIOIINECS MaTepuaibl B OpraHbl
MIPOKYpaTyphl.

28.16. B oTBeTe 1Mo pe3yiabTaTaM pacCMOTPEHUS Kalo0bl YKa3bIBAIOTCS:

1) nmokHOCTh, (aMuiius, MMs, OTYECTBO (MPU HAIMYUM) JOHKHOCTHOTO JIMIIA
VYrpasieHus, pUHSBIIETO pelIeHUe Mo kKanooe;

2) HOMeEp, J1aTa, MECTO MPHUHATUS PEIIECHUs, BKIIOYasi CBEJICHHS O JOKHOCTHOM JIUIIE,
penieHne i faeicteue (6e3aeicTBrue) KOTOPOTO 00XKATYeTCs;

3) damunus, uMs, OTYECTBO (MPU HATTUYHH ) UM HAUMEHOBaHUE 3asiBUTEIS;

4) ocHOBaHUS AJIA NPUHATHA PELICHUS 10 kKanooe;

5) mnpuHATOE M0 XKajno0e pelieHue;
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6) B ciIy4ae eciu xanoba mpru3HaHa 00OCHOBAaHHOW — CPOKH YCTPAHEHHS BBISIBICHHBIX
HapyLIEHUH, B TOM YUCJIE CPOK MPEAOCTaBIICHUs pe3yibTaTa MyHULIMIIAIbHON YCIIyTH;

7) B caydae ecnu )kajno0a npu3HaHa HEOOOCHOBAHHOM, - MPUYUHBI IPU3HAHUS KaJ00bI
HeoOocHOBaHHON u wuH(popmaius o mnpase 3asBurtens (IIpencraBurens 3asBUTEINS)
00>Ka0BaTh MPUHATOE PEIICHNUE B CYJCOHOM MOPSIJIKE;

8) cBeneHus 0 MOpsiAKe 00KaJIOBaHUSI IPUHATOTO TI0 KaAI00e perieHus.

28.17. OtBer mO pe3ylbTaTaM pPAaCCMOTPEHHUS  KaJIOObl  TOJIMUCHIBACTCSA
YIOJIHOMOYEHHBIM Ha PACCMOTPEHHUE KOOI TOJKHOCTHBIM JIMIIOM Y IIPaBJICHHUS.

28.18. YmpasieHue BIpaBe OCTaBUTH KaJI00y O€3 OTBETA B CICAYIONMUX CITyJasiX:

1) orcyrcTBUs B Xajobe Qamunuu 3asBUTENs WIM TOYTOBOro ajapeca (aapeca
AJIEKTPOHHOM MOYTHI), [0 KOTOPOMY JIOJIKEH OBITh HAIIPaBJIEH OTBET;

2) Hanuuus B >Kajmo0€ HEUEH3YPHBIX JHMOO0 OCKOPOUTEIBHBIX BBIPAKEHUM, Yrpo3
KU3HH, 3JI0POBBI0 M HMMYILIECTBY JODKHOCTHOIO JIMIA, & TAK)K€ YIEHaM €ro CEMbH
(ckamobOa octaercs 0e3 orBera, mpu 3ToM 3asButento (IIpemcraButento 3asBHUTENS)
COO0IIAeTCs O HEJOMYCTUMOCTH 3JI0YTIOTPEOICHUS TTPABOM);

3) OTCyTCTBHA BO3MOYKHOCTHM MPOYMTATh KaKylO-IMOO YacThb TEKCTa KajaoObl,
dbamminio, uMs, OT4eCTBO (MpU HaIW4yuu) W (WJIK) TOYTOBBIM ajpec 3asBUTENS
(ITpencraBuTens 3asBUTENS ), YKa3aHHbBIC B JKaJlo0e€.

VYmpasnenue cooOmaer 3asBurento (IIpencraBurento 3asBuTensi) 00 OCTABICHHUU
XKanoObl 0e3 0TBeTa B TeUCHUH 3 paboyuX THEH CO JIHS PETHCTPALUU KATOOBI.

28.19. 3asBurens (IIpencraButens 3asBUTENSI) BIpaBe 00XKAJIOBaTh IMPUHATOE IO
kKanobe peleHue B CyIAeOHOM TMOpSAKE B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickon @enepanumn.

28.20. Ilopsgox paccmotrpenust xano0 3asButened (IIperncraButeneit 3asBUTENS)
MuHUCTEPCTBOM TOCYAAPCTBEHHOIO YIIPABJICHUS, HHPOPMALIMOHHBIX TEXHOJIOTHI U CBSI3U
MockoBckoil  00JaCTH  MPOUCXOAUT B  TOPSAJKE OCYLISCTBICHUS KOHTPOJIS 3a
IPEIOCTAaBICHUEM TOCYJapCTBEHHBIX W MYHHUIUIAIBHBIX YCIYr, YTBEPKICHHOM
noctanoBjeHueM IlpaButenbcTBa MockoBckoit oOmactu ot 16 ampens 2015 roma Ne
253/14 «O06 ytBepxknenun Ilopsimka OCYIIECTBICHHS] KOHTPOJISI 32 TMPEAOCTABICHUEM
roCyJapCTBEHHBIX M MYHULMINAIBbHBIX YCIyI Ha TeppuTOopur MOCKOBCKOW 00NacTH H
BHECEHMM HU3MeHeHUU B IlonoxkeHne o MuUHUCTEPCTBE TOCYIapCTBEHHOIO YIPABJICHUS,
UH(OPMAIMOHHBIX TEXHOJIOTUH U CBsI3M MOCKOBCKOI 001acTiy.

VI. lIpaBuiia o0padoTKU NEePCOHAIBbHBIX JAHHBIX MPU MPEI0CTABICHUA
MyHUUUNAIBHOU YCJIYTH

29. Ilpasuna odopabomkKu nepcoHanbHbIX OAHHBIX NPU NPEOOCMABIEHUU
Mynuyunanvnoii yciyzu
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29.1. O0paboTKa MEpPCOHAIBHBIX JAHHBIX MPHU MPEJOCTABICHUH MyHUIUIIAIBHON
YCIIyI'M OCYLIECTBJISIETCS HAa 3aKOHHOW M CHPABEMJIMBONA OCHOBE C YYE€TOM TpeOOBaHMIA
3akoHoAaTenbcTBa Poccuiickoit denepanuu B chepe nepcoHaNbHbIX JaHHBIX.

29.2. OOpaboTka NEPCOHAIBHBIX NAHHBIX MPU MPEeAOCTaBIeHUH MyHUIUTATBLHON
YCIYIM OTPaHUYMBACTCS JOCTH)KEHHMEM KOHKPETHBIX, OIpPEACNICHHbIX HACTOSIIUM
AJMUHUCTPaTUBHBIM periiaMmeHToM Iieneil. He momyckaercs oOpaboTka mepCcOHaTbHBIX
JTAHHBIX, HECOBMECTUMAS C IIEJISIMU COOpa MepCOHATBHBIX JaHHBIX.

29.3. OOpaboTke mojjexaT TOJbKO MEPCOHAJIbHBIE JAHHBIE, KOTOPHIE OTBEYAIOT
LEeJIAM UX 00pabOoTKH.

29.4. llenpto 00paOOTKM TEPCOHAIBHBIX JAHHBIX  SIBJSICTCS  MCIOJIHEHUE
JOJIKHOCTHBIX OOS3aHHOCTEM M TMOJHOMOYMN CHelHaMCTaMU YTIpaBlIeHUsS B Ipoliecce
npenocTaBieHuss MyHHIIMNAIBHONW YCIYTH, a TaKKe OCYIIECTBICHHUS YCTaHOBJIEHHBIX
3aKO0HOJIATeILCTBOM Poccuiickoit deepanuu rocy1apcTBEHHBIX (PYHKIIUN 1O 00paboTke
pe3yJIbTAaTOB NPEAOCTABICHHON MyHHUIIMIIAIIBHON YCIYTH.

29.5. TIlpu 00paboTKe TEPCOHANBHBIX JAaHHBIX B IEISIX MPEAOCTABICHUS
MyHuIIMTIaTbHONW YCIYTH HE JOMycCKaeTcs oObennHeHue 0a3 JAaHHBIX, COACpKaIIuX
NEPCOHAJIbHbIE JaHHbIE, 00pa0OTKa KOTOPHIX OCYLIECTBIISIETCS B LIESAX, HECOBMECTUMBIX
MEXy COOO0M.

29.6. Conepxxanue u 00beM 00padaThIBAEMbIX MEPCOHAIBHBIX JTAHHBIX JOJIKHBI
COOTBETCTBOBATH 3asBIICHHOM 11eH 00paboTku. OOpabaThiBaeMble TEPCOHATIBHBIE JaHHBIC
HE JIOJDKHBI OBITh U30BITOYHBIMU IO OTHOIICHHIO K 3asIBJICHHOM 11eTTM UX 00pabOTKH.

29.7. Tlpu 06paboTKe MEPCOHATBHBIX JAHHBIX JOJDKHBI OBITH 00€CIeueHbl TOYHOCTh
NEePCOHAIBHBIX JAHHBIX, UX JIOCTATOYHOCTh, @ B HEOOXOJAUMBIX CIIy4asiX U aKTyaJlbHOCTh
0 OTHOLIEHWIO K UEeIM O0OpabOTKM NEepCOHAIbHBIX JAaHHBIX. JIOMKHOCTHBIE JIMLIA
VYrpaBnienus 10KHBI IPUHUMAThL HEOOXOUMBIE MEPBI JTUOO0 00eCTIeYuBaTh UX MPUHSTHE
10 YJQJICHHUIO WJIM YTOUHEHHUIO HETIOJHBIX UM HETOYHBIX JAHHBIX.

29.8. XpaHeHHE TMEpPCOHANbHBIX JAHHBIX JOJDKHO OCYIIECTBIATHCS B (opme,
MO3BOJISIIONIEH OMpEeNeNuTh CyOBhEKTa MEPCOHAIBHBIX JAHHBIX, HE JOJIbIIIE, YEM 3TOTO
TpeOyeT 1eb 00paboTKHM MEePCOHANBHBIX JTAHHBIX, €CIIM CPOK XPAHEHUS MEePCOHATBHBIX
JAHHBIX HE YCTaHOBJEH (enepaabHbIM 3aKOHOAATEIBbCTBOM, 3aKOHOAATEIbCTBOM
MockoBCcKOW 001acTH, JIOrOBOPOM, CTOPOHOW KOTOPOTO, BBIFOAONPUOOpETaTENeM WIH
NOpy4yuTesIeM, 1O  KOTOPOMY  SIBIISIETCS  CYOBEKT  NEPCOHAIBHBIX  JIaHHBIX.
OOpabaTrbiBaeMble  MEpCOHAJbHBIE  JAHHBIE  MOJUIEKAT  YHUYTOXKEHUIO  JUOO
00€3JIMYMBAHMIO TIO IOCTHXKEHHH 11eJiel 00pabOTKU WM B ClTydae yTpaThl HEOOXOAUMOCTH
B JOCTHKEHUH 3TUX LIEJIEH, €CIIM HHOE HE IPEYyCMOTPEHO 3aKOHOJATEIbCTBOM.

29.9. B cooTBeTcTBUM C 1IENbI0 00paOOTKHU MEPCOHATBHBIX NAHHBIX, YKa3aHHOU B
nyHkre 29.4. HacTtosuero AJIMUHHUCTPAaTUBHOIO pErJIaMeHTa, B  YIPaBICHUH
00pabaTbIBalOTCSl MEPCOHANIbHBIE JaHHbIe yKa3aHHble B 3asBienuu (Ilpunoxenue 7 x
HACTOsIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY) U MPUJIaraeMbIX K HEMY TOKYMEHTaX.
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29.10. B cooTBeTcTBUU C LIENBbI0 O0paOOTKH MEPCOHATBHBIX JAaHHBIX, YKA3aHHOU B
nyHkTe 29.4. HacTosero AJAMUHUCTPATUBHOIO PErVIAMEHTA, K KaTeropusiM CyOBbEKTOB,
NEpPCOHAJIbHbIE JaHHbIE KOTOpPhIX 0O0pabaThIBalOTCS B  YNPABJICHHH, OTHOCSTCS
busnueckue, IOPUINIECKUE JIMIA U UHAUBUAYAIbHbIC MPEIIPUHUMATENIN, 00pATUBIINECS
B YIIpaBlIeHUE 3a PEJOCTaBIeHHEM MyHUIUIIATbHON YCIYTH.

29.11. Cpoku 00paOOTKM M XpaHEHHs YKa3aHHBIX BBIIIE MEPCOHAIBHBIX JTaHHBIX
OTIPE/IEIISIOTCA B COOTBETCTBUU CO CPOKOM JIEHCTBHUS COTJIAILIEHUS C CYOBEKTOM, a TaKKe
UHBIMUA TpeOOBaHUSIMM 3aKOHOAATEIbCTBA W HOPMATHUBHBIMU JokymeHTamu. Ilo
UCTCUCHUIO CPOKOB 00pabOTKM W XpaHEHHs TEpPCOHANbHBIC JaHHBIC IOJJICKAT
YHUUTOXEHUIO MO0 00€3TMUUBAHUIO, €CIIM MHOE HE TIPETyCMOTPEHO 3aKOHOJATEIbCTBOM.

29.12. B ciyyae IOCTHXKEHHS 1€l 00pabOTKH MEePCOHANIbHBIX JAaHHBIX YTpaBlICHUE
00s3aHO MPEKpaTUTh O00pabOTKYy NEPCOHAIBHBIX JAHHBIX WKW OOECIeUnuTh €€
npekpaiienue (eciu 00padoTKa MepCOHATBHBIX JAHHBIX OCYIIECTBIISETCS APYTUM JHUIIOM,
JEHUCTBYIONTUM TI0 €ro MOPYYCHUIO0 YHHUTOXHUTH IMEPCOHANbHBIC JaHHBIC WIH 00CCIICUHTh
UX YHUYTOXKEHHE (eciu o0padoTKa MepCOHATbHBIX JaHHBIX OCYIIECTBISCTCS APYTUM
JIMLIOM, JEUCTBYIOIIUMM II0 €r0 MOPYYEHHUIO B CPOK, HE mpeBblmaromuid 30 ITHEN ¢ JaTsl
JNOCTHXKEHUS LEeIu 00pabOTKM MEPCOHANBHBIX JAHHBIX, €CIM MHOE HE MPEAYyCMOTPEHO
CIIyK€OHBIM KOHTPAKTOM, JIOTOBOPOM WJIM COTJIAIIEHWEM, CTOPOHOU KOTOPOIO SIBISIETCS
CyOBEKT MEepCOHAIbHBIX JaHHBIX, JUOO €ciau YMpaBlieHHE HE BIIPaBE OCYIIECTBISATH
00pabOoTKy MEPCOHANIBHBIX JIaHHBIX O€3 coryiacus CyObeKTa IMEepCOHAIbHBIX JAaHHBIX Ha
OCHOBAHMSIX, TPETYCMOTPEHHBIX (hefiepaTbHBIMU 3aKOHAMH.

29.13. B cnydae o13biBa CyOBEKTOM TIEPCOHATBHBIX TAHHBIX COTIACUs Ha 00pabOTKy
€ro NEePCOHANBHBIX MaHHBIX YTpaBICHHE [OJDKHO MPEKPaTHTh WX OOpabOTKy WU
obecrnieunTh MpeKpalieHue Takod oOpaboTku (eciau oO0paboTka MEPCOHANBHBIX JTaHHBIX
OCYLIECTBJISIETCS IPYTUM JIMLOM, ACHCTBYIOUIUM [0 MOPYUYEHUIO YTPaBICHUS U B Cllydae,
€CJIM COXpaHEHHE NEPCOHAIBHBIX JaHHBIX Oojee He TpeOyercs aia 1eneil oopadoTKu
NEPCOHANBHBIX JAHHBIX, YHUYTOXUTH IEPCOHAIbHBIC JaHHBIE WA OOECHEeYUTh HX
YHUUTOXKEHUE (ecau 00padoTKa MepCOHATbHBIX JAHHBIX OCYIIECTBIACTCS APYTUM JIUIIOM,
JEUCTBYIOIIMM [0 TOPYUYEHUIO YTIPABICHUS B CPOK, HE MpeBblaronmi 30 KaaeHIapHbIX
OHEH C JaThl MOCTYIUIEHHS YKAa3aHHOTO OT3bIBA, €CJIIM HMHOE HE MPEeayCMOTPEHO
CIIy’K€OHBIM KOHTPAKTOM, JIOTOBOPOM WJIM COTJIAIIEHWEM, CTOPOHOW KOTOPOIO SIBISETCS
CyOBEKT MEepCOHAIbHBIX JaHHBIX, JUOO €ciau YMpaBlieHWE HE BIIPaBE OCYILIECTBISATH
00paboTKy MepCcOHANIbHBIX JAaHHBIX O€3 corjacusi cyObeKTa MEepCOHANbHBIX JAHHBIX HA
OCHOBAHMSIX, TPETYCMOTPEHHBIX (efepaibHBIMU 3aKOHAMH.

29.14. YHUYTOXEHHE JOKYMEHTOB, COAEpP)KAIIUX [EepPCOHAJIbHbIE JaHHBIE,
yTPATUBIIKX CBOE MPAKTUYECKOE 3HAUCHHE U HE MOIJIEKAUIUX APXUBHOMY XPaHEHHIO,
IPOU3BOJUTCS HA OCHOBAHUU aKTa YHUUTOXKEHUS IEPCOHAIBHBIX JIaHHBIX.

29.15. YnoJIHOMOYEHHbIE JIMIAa HA MOJy4YyeHue, o0paboTKy, XpaHEeHue, nepenavy u
A1000€ IPyroe UCMoIb30BAHUE MEPCOHAIBHBIX TAHHBIX 00S3aHBbI:
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1) 3HATh U BBITIOJHATH TPEOOBaHUS 3aKOHOJATEIHCTBA B 00JacCTH OOECTIeueHUS
3aIUTHI NEPCOHATBHBIX JAHHBIX, HACTOSAIIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

2) XpaHUTh B TallHE M3BECTHHIE UM MEPCOHAIbHBIE JaHHbIE, HHOOPMUPOBATH O
dakTax HapyuieHUs TOpsAIKa OOpalleHUs C MEePCOHAIBHBIMH JAHHBIMHU, O TOMbBITKAX
HECAaHKIMOHUPOBAHHOTO J0CTYIA K HUM;

3) coOI0IaTh TpaBUiIa MCIOJIB30BAHUS TEPCOHANBHBIX JTAHHBIX, MOPSIAOK HX
ydeTa U XpaHEeHUS!, UCKIIFOUUTh JOCTYN K HUM IMOCTOPOHHUX JIULI;

4) oOpabaTeiBaTh TOJNBKO TE€ TMEPCOHAIBHBIC JAaHHBIE, K KOTOPHIM IOIYy4YeH
JIOCTYM B CUJTYy UCTIOJIHEHUS CITY>KEOHBIX 00SI3aHHOCTEH.

29.16. Ilpu o0O0OpaboTKe TMEepCOHANbHBIX JaHHBIX YIIOJTHOMOYCHHBIM JIMIIAM Ha
nojiyueHue, oOpabOTKy, XpaHEHHe, TNepeladyy H J0oe JIpyroe HCIOIb30BaHUE
NEPCOHAIBHBIX JTAHHBIX 3aMPEIIAeTCs:

1) UCIIOJIb30BaTh  CBEACHMS, COJAEp)KallMe IEpCOHANbHBIE JaHHbIE, B
HECITy>)KEOHBIX IIeJIIX, a TaKXe B CIY>KEOHBIX LEISIX - MPU BEACHUU IEPErOBOPOB IO
Tene(POHHOU CETU, B OTKPBITOM NEPENUCKE, CTAThsIX U BHICTYIUICHUSIX;

2) nepenaBaTh IMEPCOHAIBHBIE JAHHBIE 1O HE3AIMIIEHHBIM KaHalaM CBSI3U
(Teneraiin, ¢akCUMUIIbHAS ~ CBA3b, OJJEKTPOHHAs MouTa) ©0€3  KCIOJIb30BaHUS
CepTUPUUUPOBAHHBIX CPEJICTB KPUNTOIPAPUUECKON 3aIUThI HH(DOPMALUY;

3) BBITIOJIHATD HA JIOMY PaOOThl, CBSI3aHHBIE C MCIIOJIb30BAHUEM MEPCOHATIBHBIX
JAHHBIX, BBIHOCUTH JOKYMEHTBHl M JpYru€ HOCUTEIN WHPOPMALUU, COJIepKaIIne
IIEPCOHAJIBHBIE IaHHBIE, U3 MECTA UX XPAHEHUS.

29.17. Jluma, yrmoiHOMOYEHHBIE HA TOJdy4YeHHe, o0paboTKy, XpaHEHHe, Tepeaady u
A000€ JIpyroe HCIHOJIb30BAaHUE [EPCOHAIBHBIX JAHHBIX, BHUHOBHBIE B HApYIICHHH
TpeOOBaHMII 3aKOHOJATENbCTBA O 3AIIUTE [EPCOHANbHBIX JAaHHBIX, B TOM YHCIIE
JOMYCTUBIIME  pa3rjalieHue  MEePCOHANbHBIX  JIaHHBIX, HECYT  IEPCOHAJIbHYIO
rPAXKIAHCKYI0,  YTOJOBHYIO, aJIMHHUCTPAaTUBHYIO, JUCHUIUIMHAPHYID U  HUHYIO
IPEAYCMOTPEHHYIO 3aKOHOIATEIbCTBOM OTBETCTBEHHOCTb.

29.18. Ynpasnenue uisl 3alUThl IEPCOHANBHBIX JAHHBIX OT HEMPABOMEPHOTO WU
CIIy4yallHOro J0CTyna K HUM, YHUYTOXKEHHUS, U3MEHEHUs, OJIOKUPOBaHHUs, KOIMHPOBAHUSA,
PEIOCTABIEHUS, PpACIpPOCTPAHEHUS NEPCOHANBHBIX JAHHBIX, a TaKKe OT HHBIX
HENPaBOMEPHBIX JIEUCTBUM B OTHOIICHHM IEPCOHAIBHBIX JIaHHBIX, MPUHUMAET MEpPbI
3alUTBI, TPEYCMOTPEHHBIE 3aKOHOAATENLCTBOM Poccurickon denepanuu.
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[Tpunoxenue 1
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
I10 IIPEIOCTaBICHUI0 MyHUIMITAIIBHON YCIIYyTH

TepMuHBI U onIpeaeTeHUs

B AI[MI/IHI/ICTpaTI/IBHOM PETIIaMCHTC HUCIIOJB3YIOTCA CICAYHOIHMC TCPMHUHBI H

ONpEICIICHUS:

aI[MI/IHI/ICTpaTI/IBHHﬁ
PECTIaMCHT

YnpasieHue

ECHA

3as1BUTCIIb

3as1BUTCIIb,

3apEruCTPUPOBAHHBIN
B ECHA

3asBJICHUC

ncC

JIMYHBIA KaOWUHET

AJIMUHUCTPAaTUBHBIA  PETJIAMEHT IO MPEIOCTaBICHUIO
MyHUIMNanbHOU ycnyru «llpemocraBnenuto uHbOpMaIu
00 00BEKTax HEIBMKMMOIO HMMYIIECTBA, HAXOMSIIUXCS B
MYHUITUTIATHHOW COOCTBEHHOCTH M TPEIHA3HAYCHHBIX IS
CIa4yu B apeHy»;

VYrpaBiieHME MYHHUIMNAIbHBIM HMMYIIECTBOM PaMeHCKOro
TOPOACKOr0 OKpyra YNOJHOMOYEHHBIN Ha IPEIOCTABICHUE
MyHHIIMITAIBHON YCIIYTH;

denepanpHas rocyaapcTBeHHas WH(pOpMaIMOHHAs cHCTEMa
«Enunast cucremMa uacHTHQHKAIMM W ayTCHTH(QHUKAIUU B
uHppacTpyktype, obOecrneunBaromeid  MHGOOPMAIIMOHHO-
TEXHOJIOTUYECKOE  B3aUMOJCHCTBHE  WH(OOPMAIMOHHBIX
CHUCTEM, UCIIOJIb3yEMbIX TUTST PeI0CTaBICHUS
rOCYyIapCTBEHHBIX U MYHUIUTIATBHBIX YCIYT B 3JIEKTPOHHOM

bopme»;

auIo, oOpararonieecss ¢ 3asBICHUEM O TNPEIOCTaBICHUU
MyHHIIMTTAIBHON YCIIYTH;

auIo, oOpamjaronieecs ¢ 3asBICHUEM O MPEIOCTaBICHUU
MyHULIUNIAIBHOW yCIYTH, MMEIOIIEe YYETHYIO 3aluch B
ECHA, npoumennyo OpoBEpKy, a JUYHOCTb MOJIb30BATENS
MOATBEPKJCHA HaJIeXammM oOpazoMm (B Jr0O0OM U3
HeHTpoB oOcnyxuBanus Poccuiickoit ®enepaunun wumum
M®II MockoBckoi 001acTh);

3aIpoC O MPENOCTaBIeHMH MyHUIMNAIBHOW  YCIIYTH,
IIPECTABICHHBIN JTOOBIM MIPEyCMOTPEHHBIM
AJMUHHACTPATUBHBIM PETIAMEHTOM CIIOCOO0M;

uH(pOpMaIMOHHAS CUCTEMA;
ceppuc PIII'Y, mno3Bonstomuii  3asBUTENIO  MOJy4aTh

uHpopManuio o xoae 00pabOTKH 3asABICHUM, TMOJIAHHBIX
nocpeacrsom PIITY;
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M®I]

MOJYJb OKa3aHUus
ycayr EC OY

MYHHULIUITAIbHAS
yciayra

pocCTasd 3JICKTPOHHAA
IIoAIInCh

PIII'Y

cets HTEpHET

YIOCTOBEPSAIOLINI
LEHTP

Gbaiin JoKyMeHTa

oIl (ycusieHHas
KBAIM(PUIMPOBAHHAS
AIIEKTPOHHAS
MOAIHUCH)

AIIEKTPOHHBIN  00pa3
JIOKyMEHTa

AJIEKTPOHHBIN
JIOKYMEHT

MHOTO()YHKITHOHATTBHBIH LEHTP MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHHUIMIIAIbHBIX YCIIYT;

MOAYJIb  OKa3aHus YCIyr eIuHONW HH(POPMAIMOHHOMN
CHCTEMBI OKA3aHUS YCIIyT, YCTAHOBJICHHBIN B Y IPABJICHUM;

MyHUIMnanbHas yciyra «lIpenocraBienue nadopmaiuu o6
00BEKTaxX HEABMKUMOTO WMYIIECTBA, HAXOJANIUXCS B
MYHHUITUTIATHHOW COOCTBEHHOCTH U TPEIHA3HAYCHHBIX IS
CIa4u B apeHIy»;
AJIIEKTPOHHAS MOAIUCH,

KOTOpast IMOoCPCACTBOM

UCIIOJIb30BAaHUSI KOJIOB, NApojedl WM MHBIX CpPEJICTB
noATBepxkAaeT PakT GopMUPOBAHUS SIEKTPOHHON MOANKUCH
onpeAenEHHBIM JTUIIOM;

rocyzapcTBeHHas nH(opmainmoHnHasi cucreMa MOCKOBCKOM
obnmactu «llopram rocynapCTBEHHBIX W MYHHUIIMITAIBHBIX
yciayr MOCKOBCKOM 00J1acTH», pacIlolioKeHHasT B CETH
WuTtepnet no agpecy http://uslugi.mosreg.ru;

UH(POPMAIMOHHO-TEIEKOMMYHHUKAIIHOHHAS CeTh
«HTEepHETY;
YAOCTOBEPSIOLINI LIEHTD, AKKpEIUTOBAHHBIN

MuHuCTEpCTBOM  CBSI3M M MAacCOBBIX KOMMYHUKALMMI
Poccuitckon depnepanuu;

DIIGKTPOHHBI 00pa3 JAOKyMEHTa, TMOJXYYCHHBIH IyTeM
CKaHMPOBAHUA JOKyMEHTa B OyMaxkHOH dopme;

AIEKTPOHHAS g poBas
YIOCTOBEPSIONIUM IIEHTPOM;

IIOAIINCD, BBIJJaHHAas

JOKYMEHT Ha OyMa)KHOM HOcCHUTele, mpeoOpa30BaHHBIN B
ANEKTPOHHYIO (POpMY MyTEM CKaHUPOBAHUS C COXPAHEHUEM
€ro pEKBU3UTOB;

JOKYMEHT, MH(pOpMaIUs KOTOPOro IpeJoCTaBl€Ha B
bopme  w©
KBUTM(PUIUPOBAHHON JIEKTPOHHON MOAINHKCHIO.

AIIEKTPOHHOMN NOANMCAaHA  YCHJICHHOU
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[Tpunoxenue 2
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
I10 IIPEIOCTaBICHUI0 MyHUIMITAIIBHON YCIIYyTH

CnpaBoyHas uH(popMaLUsA 0 MecTe HAX0KACHUS, rpauKe padoThl,
KOHTAKTHBIX Tesle(oHaxX, ajpecax JJIeKTPOHHOM MOYTHI YIIPaBJIeHHUS H
OpraHM3alui, y4acTBYIOUIUX B IPEJ0CTABJICHUH U HH(POPMHUPOBAHUH O NOPHAKeE
npeaocraBjieHuss MyHUIMIAIbHOU YCJIYTH

1. YnpaBiieHne MyHMIMNAJIbHBIM HMYIIIECTBOM PaMeHCKOTo ropoackoro okpyra.
Mecto Haxoxaenusi: MockoBckasi obsactb, r.Pamenckoe, yi. Muxanesuya, 1.4

[TouToBsiit aapec: 140100, MockoBckas o61acTh, r.Pamenckoe, yin. Muxanesuua, 1.4
Konraktusiii Tenedon: 8(496)46-7-11-91

INopsiuas nunus ['y6epaaTropa MockoBckoit odnactu: 8-800-550-50-30.
OdunmanbHbIil cailT B ”HGOPMAILIMOHHO-KOMMYHUKAIIMOHHOM ceTH « IHTepHeT»:
http://www.ramenskoye.ru/

Anpec snexkTpoHHOM ouThl B cetu MuTepHeT: kui@ramenskoye.ru

2. CnpaBoyHast M”H(pOpMaLUs
Nudopmanus npusenena Ha caiite PIII'Y: uslugi.mosreg.ru

3. CnpaBounas uagopmanusi o Mmecte Haxo:xkaennss M®II, rpaduke padorsl,
KOHTAKTHBIX TejiepoHax, aapecax 3JeKTPOHHON NMOYThI

Nudopmanus npuBeaeHa Ha cailTax:
- PIIT'Y: uslugi.mosreg.ru
- M®II: mfc.mosreg.ru
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[Tpunoxenue 3
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
I10 IIPEIOCTaBICHUI0 MyHUIMITAIIBHON YCIIYyTH

IHopsinok mosry4yeHus1 3aUHTEPECOBAHHBIMM JTHLIAMHU HH(OPMALIUH 110 BONIPOCAM
npexocrapjeHuss MyHUIMIIAJIbHOM YCJIYTH, CBeICHUI 0 X0/¢ NPeA0CTABICHHUS
MyHuuMnaJbHOH yCJIOyru, nopsijake, gopme u mecre pasmerieHus uHGpopmauuu o
nopsiike npeaocrapjeHnss MyHuUMnaabHON yCayru

1. Nudopmanus o npeaocraBiieHWd MYHULHMIIATBHON YCIYI'M pa3MeEllaeTcsl B
AJEKTPOHHOM BH/JIE:

a) Ha oUIHAIBHOM caiiTe ATMUHHUCTpaIuu - http:// www.ramenskoye.ru/ ;

0) Ha moptanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHUIAaX, MOCBSIICHHBIX

MyHULIMTIAIIBHOM YCIIyTE.

2. Pa3menienHass B 2JIEKTPOHHOM BHAE€ HHQOpPMALUSg O TMPEJOCTABICHUU
MyHUIMNIATBHON YCIIYTH TOJKHA BKJIIOYATh B CEO:

a) HaMEHOBaHUE, MMOYTOBBIE ajipeca, CIpaBOYHbIE HOMEpa TenedoHOB, aapeca
JJIEKTPOHHOM ITOYTHI, aIpECa CAUTOB Y IPABJICHUS;

0) rpaduk paboTel YnpaBieHus;

B) TpeOoBaHMs K 3asBJICHUIO U IPUJIAraeMbIM K HEMY JTOKyMEHTaM (BKIJIIOYasi UX
NIEPEYUECHb);

r) BBIJICP)KKA M3 IPAaBOBBIX AKTOB, B 4YacTW Kacaroleiics MyHHuIMnaibHON
YCIIYTH;

) TEKCT AJIMUHHUCTPATUBHOIO PErJIAMEHTA C MPUII0KECHUSIMH;

€) KpaTKOe ONKMCaHUe MOopsAAKa MpeAocTaBlieHnss MyHUIUIIAIbHON YCIyTH;

x) oOpasmbl  oOpMIICHHSI JJOKyMEHTOB, HEOOXOAMMBIX [UJISl  TOJTYYEHUS

MyHUIMNaNbHOU YCIIYTH, U TPEOOBAHUS K HUM;
3) NepeyeHb THUIOBBIX, HauOoOJee aKTyaJbHBIX BOMIPOCOB, OTHOCSIIMXCA K
MyHunMnajibHOU yciiyre, 1 OTBEThI Ha HUX.

3. KoHcynbTupoBanue mno Bomnpocam mnpenoctaBieHuss MyHUIIMTAIBHON YCIIyTH
CHelHaTuCTaMH Y IpaBiIeHUs OCYIIECTBIISIETCSA OECIIaTHO.

4. Nudopmuposanune 3assutenein ([IpemcraButeneii 3asBuTENCi) O TOPSIKE
npenocTaBieHuss MyYHHUIUNAIBHOW YCIYTHM OCYIIECTBISIETCS TaKXKe MO TelneQoHy
«ropsiuelt muHum» 8-800-550-50-30.
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[Tpunoxenue 4
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
I10 IIPEIOCTaBICHUI0 MyHUIMITAIIBHON YCIIYyTH

dopma pe3yJbTara npeaocTaBjieHnss MyHUIMNAJIBLHOM yCIAYTH

Odopmasiercs Ha opuIaTbHOM OJ1aHKe Y TIpaBiIeHUS

Komy

(mms rpaxaaH: haMuus, UM, OTYECTBO

AJIL OPUANYICCKUX JIUIT:
ITOJIHOC HAMMCHOBAHUC OPraHn3alvu,

damMuus, UMs, OTYECTBO PYKOBOIUTEIS ),

aZipec MEKTPOHHOU MOYTHI)

Nupopmanus
00 00beKTaxX HeIBHKUMOI'0 HMYLIIECTBA, HAXOAALIUXCH B MyYHHIUIIAIbHOMN
COOCTBEHHOCTH M NPEJIHAZHAYCHHBIX VI CIAYH B apeHAy
0 COCTOSHHIO HA . . .

KonunuectBo cTpanuiy

Ne  Ne B peectpe HammenoBanu MectoHnaxoxaen Kagacrposbiil Oo6man

n/n uMynecTBa e 00beKTAa e 00beKTa (YCJIOBHBIN) 10 AAb
HOMeEP 00beKTa,
KB.M
2

VY10JIHOMOUYEHHOE JOJDKHOCTHOC JIUIIO

(moamnuck, haMusus, UHUITAAIIBI)

« » 20 .
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[Tpunoxenue 5
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
I10 IIPEIOCTaBICHUI0 MyHUIMITAIIBHON YCIIYyTH

dopma yBeAOMJIeHHS 00 OTCYTCTBMH 00bEKTOB HEIBHKMMOI0 UMYIIIECTBA,
HAXOASIIMXCH B MYHUIIMIIAJIbHONW COOCTBEHHOCTH M NPeJIHAZHAYEHHBIX 1JISl C1a4M B
apeHay

Odopmiisercs Ha oUIIMATEHOM OJIaHKE Y TIPaBIICHUS

Komy
(mns rpakaaH: haMuins, UMs, OTYECTBO

AJI OPUAWYCCKUX JIMIT: IMTOJJHOC HAMMCHOBAHUC

opranu3anuu, GaMuiIus, UMs, OTYECTBO
PYKOBOJUTEIS),

aZipec JIEKTPOHHOM MOYTHI)

YBeaomiienue
00 OTCYTCTBUM 00bEKTOB HEJIBU:KHUMOI0 HMYIIIECTBA,
NpeIHA3ZHAYEHHBIX [JI CIa4Y4 B apeH1y

YupasieHue MockoBckoi obnactu, paccMoTpeB Baiu
3ampoc OT . Ne , yBenomusieT Bac 00 OTCyTCTBUM OOBEKTOB
HE/IBW)KMMOIO HMYILECTBA, HAXOJAIIMXCS B MYHULUUNAIbHOM COOCTBEHHOCTH WU
IIPEIHA3HAYCHHBIX I CJa4M B ApEHIY.

VY10JIHOMOUYEHHOE JOJIDKHOCTHOC JIUIIO

(moamuck, haMuius, UHUITAAIIBI)

« » 20 T.
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[Tpunoxenue 6
K AZIMUHUCTPATUBHOMY PETJIaMEHTY
I10 IIPEIOCTaBICHNI0 MyHUIMITAIIBHON YCIIYTH

Cnmncoxk HOpMATHBHBIX AKTOB, B COOTBETCTBHHU ¢ KOTOPHIMH OCYLIECTBJISIETCS
npenocraBjieHue MyHUIMIIAJIBHON YCJIYTH

[IpenocraBnenrne MyHUIIMITAIIBHON YCIYTH OCYILECTBISETCSA B COOTBETCTBUH C:

1. Koncturynuen Poccniickonn @enepanny;

2. I'paxxnancknm konexkcoM Pocceuiickon denepanny;

3. @enepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzauuu
IPEAOCTABJIEHUS F'OCYTAPCTBEHHBIX U1 MYHULIMITAJIBHBIX YCIIYI»;

4. ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O06 oOmux TpUHIUIIAX
OpraHu3alMyi MECTHOTO camoynpaBieHus B Poccurickonn @enepauumny;
3. [Ipukazom  MwuHHCTEpCTBA  3KOHOMHUYECKOTO  pa3Butus  Poccuiickon

Oeneparuu ot 30.08.2011 Ne 424 «O6 yrtBepxknaenuu Ilopsiaka BeAcHUs oOpraHamMu
MECTHOTO CaMOYIIPaBJICHUSI PEECTPOB MyHUIIUTIATLHOTO UMYILECTBAY;
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[Tpunoxenue 7
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
I10 IIPEIOCTaBICHUI0 MyHUIMITAIIBHON YCIIYyTH

dDopma 3as1BJICHUSA

B Ympasnenue

oT
(mammeHoBanue punndeckoro yummna, O.1.0. 3asBurens
— (u3HYecKoro IMna)

KonraktHbIi TenedoH:

AJlpec 3NEKTPOHHOM MOYTHI:

3asiBieHue
0 NMpeI0CTABJIEHUH MYHUITUNIATBHOU yeiayru «IIpexocraBienne nudpopmanuu 00
00beKTaX HeABUKMMOI0 HMYIIIECTBA, HAXOAAIIMXCH B MyYHUIIUIIAIBHOU COOCTBEHHOCTH
U NPEeIHA3HAYEHHBIX /ISl CIAYH B apeHIy»

[Tpormy mpenoctaBuTh HHPOPMAITHIO 00 00BEKTaX HEBUKIMOTO UMYIIIECTBA,
HAXOJSIIINXCS B MyHUIIMIIATBHOW COOCTBEHHOCTHU U MPETHA3HAYEHHBIX JJIs Ca4d B apeH Iy .

Bun o0bekTa: HexXuible TOMEIICHHUSI, 3/1aHUs, COOPY>KEHUs, IMHEHHbIE O0BEKThI
(HYIHCHOE NOOUEPKHYMB).

MecTropacnonoxeHue:

(yKkazvieaemcs meppumopusl, Ha KOmopou MO2ym pacnonazamuscsi 00beKmeol,
unmepecyrowue 3asa6umeJis)

[Tnomans KB. M (10 JCeNanuio 3aseumeins yKazvleaemcs niowaob,
Heo0xX00uUMas OJisl NOJYYEHUsL 8 APEHDY).

Bug nesitenbHOCTH

(no scenanuro 3assumens yKaA3vl8AemMcsl UCNONb30BAHUSL UMYUWECMBd, 8 OMHOUEHUU
KOMOopo20 3anpamusaemcs ungopmayusi)
JIOMOJIHUTEIbHBIC CBEJICHUS

(I’lO JHCenanuro 3asa6umeris yKasovleaemcs UMernuiasicsa y Heco qu)OpMCll/ﬂ/l}Z 00
06’b€KmaX, no360JiAI0Was KOHKpemusupoeanb S’Cll’lpOC).
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Ha o0pabotky mnepcoHanbHbiXx maHHbIX 3asButens (IIpencraBurtens 3asBUTENs),
COJIep KaIlUXCA B 3asIBJICHUU U MPUIIATa€MbIX K HEMY JJOKYMEHTaX, COTJIaCEH.

[Toamuce Jara

Pesynprar npenocrasinennss MyHUIMNIAIBHONW YCIyI'y HPOLILY HAIIPaBUTh B JIMYHBIN
kabunet Ha PIII'Y B ¢hopme 37€KTPOHHOTO TOKYMEHTA.

O xo07€ pacCMOTPEHHS U TOTOBHOCTH Pe3yiibTaTa MpeAoCTaBlIecHuss MyHUITUTIAIbHOM
yciyru 3assutenb ([IpeacraBuTensb 3asBUTENS) YBEAOMIIICTCS CIASAYIOIIMMHE CIIOCOO0aMMU:

- yepes nmuuHbIi kabuHeT Ha PIITY uslugi.mosreg.ru;

- IO JIEKTPOHHOMW MOYTE.

(monnucsk 3asButens ([IpencraButesns 3asiBUTENs) (®.1.0. moIHOCTHIO)
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[Tpunoxenue 8
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
10 IPEAOCTABICHUIO MYHUIIMITAIBHON YCIIYTH

Onucanue AOKYMEHTOB, H€06XOI[I/IMI>IX AJIA TIPEA0CTABJICHUS Mynnunnanbnoﬁ ycayru

Kunacce nokymenra

Buasbl
JOKYMEHTOB

O61mme onucanmsi J10KyMEHTOB

IIpu noxaye yepes PIIT'Y

JlokymeHTBI, mpeaocTaBiasiembie 3aaBureseM (IIpeacraBuresneM 3asaBuUTEIs)

3asBIICHHE 3asiBieHUE TOKHO OBITh 0OpMIIEHO | 3amoyHseTcsl 3eKTpoHHas (opma 3asBieHUs Ha
o ¢opme, ykazanuoi B [Ipunoxenun | PIIIY. B cnyuae oOpamenus IlpencraButens
7 K HacTosIMEMY AIMUHUCTPATUBHOMY | 3aBUTENS, HE YIIOJHOMOYEHHOTO HAa MOANMCAHUE
perjlaMeHry. 3asBiIeHUs, MPUKPEIUIAETCS 3JIEKTPOHHBIA 00pa3
3asBIICHHS], HOAMKUCAHHOTO 3asBUTEJIEM.
JIOKyMEHT, [Tacopt [Tacniopt noi7KEH OBITH 0(OPMIIEH B [IpeacraBnsieTcst ANEKTPOHHBIA 00pa3 JOKyMEHTa
YAOCTOBEPSIOMINN | Tpa)KJaHWHA coorBeTcTBUHM C [locTaHOBIEHNEM (2 u 3 crpanuna).
JUYHOCTh Poccniickon [IpaButensctBa PO ot 8 uronsa 1997 r.
®denepanuu Neo 828 «O6 yrBepxaenuu [lonoxenus
0 macrnopre rpaxaanuHa Poccuiickon
®deneparuu, oOpasia OaHka u
ONMCAHUs MacnopTa rpak JaHuHa
Poccniickont @enepannm».
ITacmiopt O6pazen nacnopra rpaxaanuHa Corosa | [IpencraBnsiercs 3neKTpoHHBIA 00pa3 JOKyMEHTa
rpakIaHHA Cogerckux ColManMCTUYECKUX BCE CTPAHUIIBI.
CCCP Pecny6nuk u onrcanue rnacrnopra
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Kuaace nokymenra Buasi OO01mue onucanus JOKYyMEHTOB IIpu noxaue yepes PIIT'Y
JAOKYMEHTOB

YTBEPKJIEHBI TOCTAaHOBJICHUEM
Cosmuna CCCP ot 28.08.1974 Ne677
«O06 yrBepxkaerun Ilomoxenus o
nacnoptHoit cucteme B CCCPy»;
BOIIPOC O JICUCTBUTEIBLHOCTHU MACIOPTa
rpaxxaanuHa CCCP o6pasua 1974 rona
peniaercs B 3aBUCUMOCTH OT
KOHKPETHBIX 0OCTOSITEILCTB
(mocranornenue [IpaButenbpcTBa
Poccutickoit ®enepanuu ot 24.02.2009
Ne 153 «O npuznanuu
nerucTBUTENIbHBIMA 10 1 mroas 2009 r.
nacroprtoB rpaxxaannHa CCCP
oOpa3zua 1974 roga 11 HEKOTOPBIX
KaTeropuil MHOCTPAHHBIX TPaXxaaH U
Ju1L 63 rpaXk aHCTBAY)

[Taciopr [Tacriopt nHOCTpanHOTO rpaknannna | [IpencraBnsiercs MEKTPOHHBIA 00pa3 JOKyMEHTa
WHOCTPAHHOTO | JIOJDKEH OBITh O(hOpMIIEH B BCEX CTPAHHUII.

rpaxJaHruHa cooTBeTCTBUU ¢ DeniepalibHbIM
3ak0HOM OT 25.07.2002 Ne 115-®3 «O
MIPABOBOM IOJIOKEHUU NHOCTPAHHBIX
rpaxaad B Poccuiickon ®@enepanuny.

Bun na Bun na xurennsctBo B Poccuiickoit [IpencraBisieTcsi SAEKTPOHHBIA 00pa3 JTOKyMEHTa
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Kaacc nokymenra

Buasbl
JOKYMEHTOB

OO01mue onucanus JOKYyMEHTOB

IIpu noxaue yepes PIIT'Y

KHNTCJIIBCTBO B

deneparuu 10KEH ObITh 0OPMIICH B

BCCX CTpPpAaHULI.

Poccuiickou cootBercTBUM ¢ DenepanbHbIM
denepanuun 3akoHOM OT 25.07.2002 No 115-®3 «O
MIPAaBOBOM I10JI0)KEHUU MHOCTPAHHBIX
rpaxkaad B Poccuiickon @enepanum».
Bpemennoe Bpemennoe ynocroBepenue JudHocTd | [Ipy  mopaye mnpeaocTaBisSeTCs — 3JIEKTPOHHBIN
yAOCTOBepeHHE | rpaxkaaHuHa PD nomkHO ObITh 00pa3 Bcex CTpaHUIl JOKYMEHTA.
JUYHOCTH odopmiieHo mo popme Ne 211
rpaxaaHuHa (ITpunoxenue Ne 2
Pocculickon AJIMUHUCTPATUBHOMY PETJIAMEHTY
®denepanuu MunucrepcTBa BHyTPEHHUX J1E1T

Poccniickonn @enepannu 1no
MPEIOCTABIEHUIO TOCY1aPCTBEHHOM
YCIIYyTH O BbIJAY€e, 3aMEHE MacIOpTOB
rpaxaanuHa Poccurickoit Penepaunu,
YAOCTOBEPSIOIINX JTUYHOCTD
rpaxxaanuna Poccuiickon denepanuu
Ha Teppuropun Poccuiickon
denepanuu, yTBEpKIACHHOMY
npukazoM MB/I Poccunm ot 13.11.2017
Ne 851 «OO6 ytBepxaeHun
AJIMUHUCTPATUBHOTO pETJaMeHTa
MuHuCcTEPCTBAa BHYTPEHHUX JIET
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Kaacc nokymenra

Buasbl
JOKYMEHTOB

OO01mue onucanus JOKYyMEHTOB

IIpu noxaue yepes PIIT'Y

Poccuiickon denepanuu no
MPEIOCTABJIIEHHUIO TOCYIAPCTBEHHON
YCIIYTH MO BbIJIaY€, 3aMEHE MacCIIOPTOB
rpaxkaanuda Poccuiickon denepanuu,
YIAOCTOBEPSIOIINX JINYHOCTh
rpaxxnanuHa Poccniickon ®@enepanun
Ha Tepputopun Poccuiickomn
denepauumn.

BoeuHbIii Ouiiet

BoeHHbIl OWiteT 10KEH OBITH
odopmien no popme Ne 1 (ITpuxas
Munuctpa o6oponsl PO ot 18.07.2014
Ne 495 «O0 yTBepxaeHun
HNHcTpyKuu o o6ecreueHuo
(GYHKIITMOHUPOBAHUS CUCTEMBI
BOMHCKOTO y4eTa rpa)KjiaH
Poccuiickon denepanuy u nopsijika
MPOBEICHUS CMOTPOB-KOHKYPCOB Ha
JYYIIYH0 OpraHu3alHnIo
OCYIIIECTBJICHUSI BOUHCKOTO YUYETa»).

[Ipy momade TPEAOCTABISAETCS  DICKTPOHHBIH
00pa3 Bcex CTpaHUIl JOKYMEHTA.

Bpemennoe
YAOCTOBEPEHHUE,
BBIJJAHHOE
B3aMEH

BpemeHnHoe y10cTOBEpEHHE, BBIIAHHOE
B3aMEH BOEHHOT0 OuJieTa J0HKHO
ObITh 0popMmiieHo 1o dopme Ne 3
(ITpuka3 Munuctpa 060poHbsl PO ot

[Ipy momaye TPemoOCTaBISACTCS DJICKTPOHHBIN
00pa3 Bcex CTpaHUIl JOKYMEHTA.
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Kaacc nokymenra

Buasbl
JOKYMEHTOB

OO01mue onucanus JOKYyMEHTOB

IIpu noxaue yepes PIIT'Y

BOEHHOTI'O
ousiera

18.07.2014 No 495 «O06 yTBepxkacHUU
NHcrpykiuu no obecnieueHuo
(GyHKIIMOHUPOBAHUS CUCTEMBI
BOMHCKOTO y4eTa IpaKJaH
Poccuiickon @enepanuuy u nopsaka
MPOBEJICHUS CMOTPOB-KOHKYPCOB Ha
JTYYUIYI0 OpraHU3aluIo
OCYLIECTBJIEHUSI BOMHCKOIO YUETa)).

Y nocroepenue
OeXxeHIa

VYnocroBepenne  OexeHIa  JIOJKHO
ObiTh  odopmiieHo 1o  (opwme,
YTBEPKIACHHOU [TocranoBneHNEM
[IpaBurensctBa P® ot 10.05.2011 Ne
356 «O06 ynocToBepeHUN OEKEHIIAY.

[Ipy momade MPEAOCTABIACTCS DICKTPOHHBIH
00pa3 Bcex CTpaHUIl JOKYMEHTA.

JIOKyMEHT,
NOATBEPKAAIOIUI
IIOJITHOMOYHS
IIPEACTAaBUTEIIS

JloBEpEHHOCTH

JloBEpEHHOCTD JTOJKHA OBIThH
oopMIieHa B COOTBETCTBHUH C
TpeOOBaHUSIMU 3aKOHOATEIIbCTBA U
COAEPKATh CIEAYIOLINE CBEICHUS:

- ®1O nuna, BeIJABILIETO
JIOBEPEHHOCTB;

- ®M1O nuna, ynoJsHOMOYEHHOTO 10
JIOBEPEHHOCTH;

- JlaHHBIE TOKYMEHTOB,
YAOCTOBEPSIOIINX JUYHOCTh ITUX JIULI,

ITpencrassiercs 31€KTPOHHBIA 00pa3 JOKyMEHTA.
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Kaacc nokymenra

Buasbl
JOKYMEHTOB

OO01mue onucanus JOKYyMEHTOB

IIpu noxaue yepes PIIT'Y

- O0BeM NOJIHOMOYHM MPECTaBUTE,
BKJIFOYAIOIIMI MPAaBO HAa NOJAa4y
3asBJICHHS O MPEIOCTABICHUHN
MyHUIUTIAIBHOM YCIIYTH;

-JlaTa BbI1aun TOBEPEHHOCTH;

- [Toanuce nuna, BeIIABIIETO
JIOBEPEHHOCTb.
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[Tpunoxenue 9
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
I10 IIPEIOCTaBICHUI0 MyHUIMITAIIBHON YCIIYyTH

®opma pelieHUus 00 0TKa3e B IpHeMe J0KYMEHTOB, HE00X0AUMBIX ISl
npenocrapjieHuss MyHHIHMIIAJIBbHOH YCIYTH

Odopmisercs Ha oUIMaTEHOM OJIaHKe Y TIpaBIICHUS

Komy

(st pU3MIECKUX UL PaMILIAS, UMS,
OTYECTBO
JUTS FOPUIMYECKHX JINIL: TTOJTHOC HANMEHOBAHHE
OpraHu3aIui,
®.1.0. pykoBOaUTEA,
aJipec PIEKTPOHHOM MOYTHI)

Pemenue

00 oTKa3e B mpreMe JOKYMEHTOB, HE00X0AMMBIX /ISl IPeI0CTABICHUA
MYHUIMIAJbHOU yeayru «lIpegocraBinenune napopmanum 00 00beKTax
HEABHKMMOI'0 MMYIIIECTBA, HAXOASAIIMXCH B MyYHHIMIIAJIbHOH COOCTBEHHOCTH U
MpeIHAZHAYCHHBIX AJIA CIA4YU B AapEHAY»

VYnpasneHue MockoBckoi obnactu, paccMorpeB Bam
3amIpoc OT . Ne , yBegomisieT Bac 06 oTka3e B mpueMe JOKYMEHTOB,
HEOOXOJIUMBIX Mg TpefocTtaBieHus MynununanbHot yenyru «lIpegocraBienue
uHpopManuu 00 00bEKTaX HEABMKMMOIO MMYIIECTBA, HAXOIAIIMXCS B MYHUIIUTIAIBHON
COOCTBEHHOCTHU M MPEAHA3HAUEHHBIX IJIS CIAYHM B apEHIY», MO CICAYIOIIUM OCHOBAHUSIM
(YKa3aThb OCHOBAHMS):

- OOpaimenue 3a  mpenocTaBieHueM ~ MyHUIMNAIBHOM — yCIyrd, He

MPEIOCTABISIEMON Y IPABJICHUEM.

— OOpamenre 3a  mpefocTaBIeHHMEM  MyHUIIMNIATBLHOM — ycimyru — 0e3
NPEeIbSBICHUS ~ JOKYMEHTa,  IMO3BOJISIONIETO  YCTAHOBHTH  JIMYHOCTh  JIMIIA,
HETIOCPEICTBEHHO MOAIOIIETO 3asBICHHE.

- JIOKYMEHTBI COo/IepKaT MOTIMCTKU M UCIIPABJICHUS TEKCTA.

— JIOKyMEHTbl HMEIOT WCHPABICHUS, HE 3aBEPEHHBIE B YCTAaHOBICHHOM
3aKOHOJIATEITLCTBOM TOPSIJIKE.

- JIOKyMEHTBI COJEpP)KAT TOBPEKACHUSA, HAJIMYUE KOTOPHIX HE TIO3BOJISCT
OJTHO3HAYHO MCTOJIKOBATh UX COJICPIKAHUE.
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— JIOKyMEHTBl yTpaTWJIM CHJIy Ha MOMEHT OOpalleHus 3a MNpeaoCTaBICHUEM
MyHULIMTTAIBHOW YCIIYTH.

- HekoppekTHoe 3amonHeHne 00s3aTeNbHBIX TOJIeH B 3asBICHUM, B CIydae
obOpamenus [IpeacraButens 3asBUTENs, YMOJTHOMOYEHHOTO Ha IMOJAa4y JTOKYMEHTOB U
MOJy4YEHUE Pe3ysIbTaTa Npea0CTaBIeHUsI MyHUIUTIAIBHON YCIYTH.

- ®opma mnopanHoro IIpeacraBurenem 3asBUTENS], YNOJHOMOYEHHOIO Ha
oJayy JOKYMEHTOB U IOJy4YEHUE pe3ysbTara IpeaocTaBicHuss MyHUIUMIIAIBHON YCIIYTH,
3asBieHUs] HE COOTBETCTBYET (opMe 3asiBICHMS, YCTAHOBICEHHONW AJMHMHHCTPATUBHBIM
pEriIaMeHTOM.

— [IpencraBieH HENMONHBIA KOMIUIEKT JOKYMEHTOB B COOTBETCTBUU C
AJIMUHHUCTPATUBHBIM PETIAMEHTOM.

- HekoppekTHoe 3amosiHeHHe 00s3aTeNbHbIX Mojieil B ¢opme 3asBlieHUS Ha
PIIT'Y (orcyTcTBUE 3amoJIHEHHSA, HEIOCTOBEPHOE, HEMOJHOE JHOO HempaBUIbHOE
IpE/CTaBIICHUE CBEJCHUN, HE COOTBETCTBYIONIMX TPEOOBAHMSIM, YCTAaHOBJICHHBIM
AJIMUHUCTPATUBHBIM PETIAMEHTOM).

- [IpencraBneHne HEKAYECTBEHHBIX WM  HEJOCTOBEPHBIX  JAJIEKTPOHHBIX
00pa3oB JOKYMEHTOB, HE MO3BOJSIONIMX B MOJTHOM 00bEMe MPOUYUTATh TEKCT JIOKYMEHTA
W/WJIM PaCliO3HATh PEKBU3UTHI IOKYMEHTA

PekoMenganuu 1O UCHPABIEHUIO KOMIUIEKTa JIOKYMEHTOB C  IOAPOOHBIM
pPa3bACHEHHEM O JECHCTBUSAX, KOTOPBIE OJDKEH NMpeAnpUHsTh 3asaButensb (I[IpeacraBurens
3asiBUTENS) JUIS MOJAa4d JIOKYMEHTOB Ha HpenocTaBieHue MyHHIMOAIBHON YCIyTH

(IOTIKHOCTB) (moanuck, haMuITus, THUITAAIIBI)
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[Tpunoxenue 10
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
I10 IIPEIOCTaBICHUI0 MyHUIMITAIIBHON YCIIYyTH

TpeﬁoBaHnﬂ K MOMEIIECHUSIM, B KOTOPBLIX NMPEI0CTABJIACTCHA MyHI/IIII/IHaJILHaSI ycayra

1. [Tomemenns, B KOTOpPBIX HpPEAOCTaBIsIETCs MyHuUUIMNaNbHAs —yCIyra,
IIPEANIOYTUTENIFHO PAa3MEIIAKOTCS HA HXKHUX 3TaXKaxX 3JaHUU U JIOJKHBI COOTBETCTBOBATH
CaHUTAPHO-DIUAEMHAOJIOTHYECKUM ITPABUIIAM U HOPMATUBAM.

2. Bxoasl B mnomemieHus  OOOpYAYIOTCS  NAHAYCAMH, pPaCUIMPEHHBIMU
OPOXOJIaMU, TO3BOJIAIOIIMMHU  00€CTIeUnTh OeCHpEensTCTBEHHbIA JIOCTYN HWHBAIUAOB,
BKJIIOYAs] MHBAJIMOB, HCIIOJIB3YIOLIUX KpECIa-KOJSACKH.

3. [Ipu nHOM pa3MelleHny MOMENIEHUH M0 BBICOTE, JIOJKHA OBITH oOecreueHa
BO3MOXHOCTh IMOJy4YeHUs MYyHUIIMNIATBHON YCIYTH MaJOMOOWIBHBIMU TPYIIaMU

HACEJICHUS.
4. Bxon u BeIX01 U3 moMenieHuit 000pyayIoTCsl yKa3aTeIsIMH.
5. Mecra mia  uHQOPMUpOBaHUS, MNPEIHA3HAYECHHbIE JMJI O3HAKOMIICHHUS

3asBuTeneil ¢ MHPOPMALMOHHBIMU MaTepuajgaMu, 000pyayrTcs HHGOPMAIMOHHBIMU
CTEHJIaMHU.

6. MecTa a1 0XUaHUS HA TI0Ja4y WJIM [IOJIyYE€HUE JIOKYMEHTOB 000PYIyHOTCS
CTYJIbSIMHU, CKAMbSIMU.

7. Mecta qnst 3anoiHeHust 3asBiICHHS OOOPYIYIOTCSl CTYJIbSIMH, CTOJaMH
(croiikamu) u obecreunBaroTcs oOpasuamu  3asBleHUHM, mHcuyedl Oymaroi
KaHUESIPCKUMHU MIPUHAJICKHOCTSIMH (LIIAPUKOBBIMU PyYKaMH).

8. Kabunetsr mis mpuema 3asButenein (IIpencraBureneit 3asBuTess) JOJKHBI
ObITH 000PY1I0BaHbI HHPOPMALIMOHHBIMU TaOJIMYKaMU (BBIBECKAMU) C YKa3aHUEM:

1) HOMepa KaOuHeTa;

2) dbaMuIMM, UMEHHU, OTYECTBA U JIOJDKHOCTH CIEIHUATIUCTa, OCYIIECTBIISIIOLIETO

IpeaocTaBieHne MyHUIIMNIAIbHON YCIIYTH.

9. PaGoune wMecra  MyHUUMOQIBHBIX  CHYXKAIIUX,  MOPEJAOCTABJISIONMIUX
MyHUIIMnanpbHyr0  yclIyry,  OOOpYIyIOTCS  KOMIBIOTEpAaMH W OPTTEXHHKOM,
MO3BOJIIOIUMU CBOEBPEMEHHO U B MOJHOM 00bEME MOJTy4YaTh CIPaBOUYHYIO HH(OPMALIUIO
10 BOIPOCAM MPEIOCTABJIEHUS YCIYTH U OPraHU30BaTh NpeaocTaBlIeHne MyHUIUTAIBLHON
YCIIYTH B TIOJTHOM O0BEME.
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[Tpunoxenue 11
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
I10 IIPEIOCTaBICHUI0 MyHUIMITAIIBHON YCIIYyTH

IToxa3aTenn AOCTYITHOCTH N Ka4YeCTBa MyHI/IIII/IHaJIbHOﬁ ycayru

[ToxazaTensiMu JOCTYIHOCTH IpeaocTaBIeHUs] MyHUIUNIAIIBHOMN YCIYTH SIBJISIOTCSL:

1. mpegocraBieHHE  BO3MOXHOCTH  MOJy4YeHHs  MyHUIMOAIbHOM  yClIyrm B
AIIEKTPOHHOH opMme;

2. mpenocTaBiICHUE BO3MOXKHOCTH IMOJIy4eHUS MH(POPMAIUU O XOJI€ MPEAOCTABICHUS
MyHULIUTIaTPHOW ~ YCIYTH, B TOM 4YHCIE€ C UCIHOJIb30BaHUEM HH(OPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHUH;

3. TpaHCHOPTHASA AOCTYIHOCTH K MECTaM MpeAocTaBieH!s] MyHUIMTAIBLHON yCIYTH;

4. oOecnedyeHue OeCHpENMATCTBEHHOrO  JOCTyNa JHMIAaM C  OrPaHUYEHHBIMU
BO3MOKHOCTSIMM ~ NE€PEBIKEHUS K IIOMELIEHUSIM, B KOTOPBIX IPEIOCTaBISAETCS
MynununanbHast yciayra (B TOM YHCIEe HalW4yhe OeCIUIaTHBIX MapKOBOYHBIX MECT IS
CHEIHMaTbHBIX aBTOTPAHCIIOPTHBIX CPEACTB NHBAIUIOB);

5. coOnronenue  TpeOOBaHMH  aJAMUHUCTPATMBHOTO  perjaMeHTa O  TOpsJIKe
MHPOPMUPOBAHUS O MPEAOCTaBICHNH MYyHHUIIUIIaTLHON yCITyTH

[TokazaTensiMu KkauecTBa NpeAOCTaBICHU MyHUIIUIATBbHON YCIIYTH SIBJISIFOTCS:

1. coOmroeHre CPOKOB MpeaoCcTaBiIeHUsI MyHHUIIMTIAIBHON yCIIyTH;

2. coOJIOJIEHHsS YCTAHOBJIEHHOI'O BPEMEHM OXHJIAHHUS B OYEpeAd NpH IoJaye
3asBJICHUSI M TIPU MOJYYEHUU pe3ysIbTara npeaocTaBieHns MyHUIIMNATIbHOW YCIYTH;

3. COOTHOILIEHHUE KOJUYECTBA PACCMOTPEHHBIX B CPOK 3asBJICHUM Ha IPENOCTABJICHUE
MyHUIMnanbHOW yciIyru K oOUIeMYy KOJMYECTBY 3asBJICHHM, MOCTYMUBIIMX B CBSA3U C
npeaocTaBieHueM MyHHIIMTIIAIbHON yCIIYTH;

4. CBOEBPEMEHHOE HAIIPABJICHHE YBEIOMJIEHUN 3asiBUTENSIM O MPEAOCTABICHUU WIIH
pPEKpaIEeHUH MPEI0CTaBICHUs] MyHUIIUITAIIBHON YCITYTH;

5. COOTHOIIEHHE KOJIMYECTBA OOOCHOBAaHHBIX >Kalo0 TpakJaH M OpraHu3alnuid 1o
BOIIPOCAaM Ka4yeCTBA U JOCTYHHOCTH MpeaoCTaBiIeHUs] MyHUIMIIAIBbHON YCIyTH K 00IIeMy
KOJIMYECTBY Kajo0.
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[Tpunoxenue 12
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
I10 IIPEIOCTaBICHUI0 MyHUIMITAIIBHON YCIIYyTH

TpeGoBanus Kk o0ecne4eHNIO JOCTYITHOCTH MYHHMIMIIAJBHON yCIyru A5l HHBAJIHI0B

l. Jlumam c¢ I w Il rpynmamMu WHBaIMAHOCTH OOECIIEYMBACTCS BO3MOKHOCTH
nosyyeHuss MyHUIIMIAIBHON YCIYIM MO MECTy HMX MpeObIBaHUSI C MpeABapUTEIbHON
3anuckio 1o tenegony B MO, a Takxke nocpencrsom PIITY.

2. Ilpu mnpenocrtaBieHud MyHUIUMDANBHOU YyCiayru 3asBUTENIO (MPEICTABUTEIIO
3asBUTENS) - UHBAIKMJY C HAPYLWIEHUSAMU (PYHKIUU CIyXa U MHBAJIUIAM C HapyLICHUSMHU
(GyHKUMNA OTHOBPEMEHHO CllyXa U 3pEHHUs JOJIKEH ObITh 00ecleyeH CYpIONepeBO]] WU
TU(dIOCYpAONEepEeBO ] TMpollecca MpeAocTaBieHuss MyHUIUNAIBHON — yCIyru, Jubo
OopraHu3oBaHa  paboTa  aBTOMATH3WPOBAHHOM  CHCTEMBI  CypJAOIEpeBOAa WU
TU(IOCYpIOTIEPEBO/Ia, TPOU3BEACHO KOHCYJIBTHPOBAHHE IO HHTEPECYIOIIMM  €ro
BOIIPOCaM yKa3aHHBIM CIIOCOOOM.

3. B nomenieHusx, npeiHa3HAYEHHBIX A npuema 3asBuTeNed (mpeacTtaBuTenei
3asBUTENCH), JOJDKHO OBITh OpPraHM30BaHO OTJEJIbHOE OKHO (MecTo Tmpuema),
IPUCTIOCOOJICHHOE I TpHeMa HMHBAIMJIOB CO CTOMKMMM pPacCTpOMCTBAMM 3pEHHUS U
ClIyXxa, a TaK)Ke OMOPHO-ABUTATENbHON (QYHKIIUU.

4. B nomeunieHusax, NpeAHa3HAYEHHBIX ISl Opuema 3asBUTeNel (IIpeICTaBUTENECH
3asBuTeneil), obecneunBaeTcs AyOIMpoBaHUe HEOOXOAMMOM Il MHBAIUIOB 3BYKOBOU U
3pUTENbHON MH(OPMALINH, a TAK)XKE HAAMUCEH, 3HAKOB U MHOM TEKCTOBOM U rpaduueckoi
nH(pOpMaIMK 3HaKaMH, BBITTOJTHEHHBIMU PelbepHO-TOUeUHBIM mpudToM bpaitis, qomyck
CypIONepeBOUHKA, TU(DIOCYPAONEPEBOAUMKA U COOAKU-TTPOBOIHUKA.

5. Tlo xenmanuto  3aaButens  (NIpeACTaBUTENs  3asgBUTENsI)  3asBICHUE
NOATOTABJIMBAETCS CIELUAINCTOM OpraHa, IpeJoCTaBISIOMEro MyHUIMIIAIbHYO YCIYTY
i M®II, TekcT 3asBlIEHHsS] 3aYUTHIBAETCA 3asBUTENIO (IIPEICTABUTENIO 3asiBUTEs),
€CJIM OH 3aTPYAHSETCA 3TO CAENATh CAMOCTOSTEIBHO.

6. HuBaimmamM, WMEIOIIMM  OTFPAHUYEHHUS  JIBUTATEIBHOM  aKTUBHOCTH,
MPEIATCTBYIOIINAE  CaMOCTOATENIIBHOMY — MOJIMCAHUI0  JOKYMEHTOB,  IpEJIaracTcs
oOpaTuUTbCs K  HOTapuycy Il  YJOCTOBEPEHHUs  TMOJNUCH  JAPYroro  JIMia
(pyKOIIpUKIJIaIUMKa), 32 MHBAIH/IA.

7. 3nanue (momenienue) YmpasieHus, M®PI] obGopynyercs wuHbOpPMAIIMOHHON
TaONMYKOW  (BBIBECKOH), coxaepxamieit monHoe HaumeHoBanue MODI[, a Taxxke
UH(POPMAIUIO O PEXKUME €ro PadoThI.

8. Bxon B 3manue (momenienue) Ynpasieuane, MOL] u Brixo U3 HEro 060pyayroTCs
COOTBETCTBYIOIIMMH yKa3aTelsIMH C aBTOHOMHBIMM HCTOYHHMKaMHU OecriepeOOorHOro
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MATAHUSA, a TAKXKE JICCTHULAMU C IOPYYHIMH U MMAHAYCaMHU JJIsl IEPEABUKEHUS IETCKUX U
WHBAJIUJIHBIX KOJSICOK B COOTBETCTBUHU C TpeboBanusiMu dDenepanpbHoro 3akoHa ot 30
nexadbps 2009 ropa No 384-D3 «TexHuueckuil perjjaMeHT O O€30MaCHOCTH 3IaHUN U
COOPYKECHUI.

9. Ilomemenuss Aamunuctpanmu u MO®Il, npennazHaueHHble s pabOTHI ¢
3asBuTeNsIMU  (MPEICTABUTEISIMUA  3asiBUTENICH), PACHOIaraloTCsd Ha HUKHUX OATaxKax
3IaHUSl U UMEIOT OTNIENbHBINA BX0ol. B cinydae pacnonoxenuss Aqmunuctpanuu u MOIL] Ha
BTOPOM JTaX€ ¥ BBIIIE, 3/IaHUE OCHAMACTCA JHPTOM, ICKAJATOPOM WU HHBIMU
ABTOMATUYECKUMU MMOIbEMHBIMU YCTPOMCTBAMM, B TOM YHCJIE ISl UHBAITUIOB.

10. B Ympasnenun u MO®I] opranusyercs OecruiaTHbIA TyasjeT Jyisl TOCETUTENEH, B
TOM YHCJIE TyaJIeT, IPeAHAa3HAUEHHBIN 1JI1 UHBAJIUIOB.

11. Cnemumanuctamu  Ympasienuss u  M®I[  opranusyercs paborta 1o
COMPOBOXKJICHUIO WHBAJIMOB, UMEIONINX CTOMKHWE paccTpoiicTBa (YHKIHMH 3pPEHUS U
CaMOCTOSATENLHOTO TIEPEABIKCHUS, U MPEAOCTABICHHEe UM TIOMOIIM TPHU OOpaIleHun 3a
MyHUIMITAIBHON YCIYTOW U MOJYyYEHUs pe3ybTara NPEAOCTaBICHUS YCIYTH; OKa3aHHUIO
NOMOIIM HMHBAJIUIAM B MPEOJIOJICHUU OapbepoB, MEIIAIONIUX IMOJYYCHUI0 UMU YCIYyT
HapaBHE C JIPyTUMH.
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[Ipunoxenue 13
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
I10 IIPEIOCTABICHUI0 MYyHUIMITIAIIBHON YCIYTH

HepequL H COACPKAHUEC AIMUHUCTPATUBHBIX I[eﬁCTBMﬁ, COCTABJIAIOIIUX AAMUHUCTPATUBHBIC TIPOLHEAYPBI

1. Ilpuem u perucTpanusi I0KYyMEeHTOB, HEO0OXOAMMBIX /I NpeaocTaBjieHuss MyHHIMNIAJIbHOH yCIyTH

IHopsinok BbINOJIHEHNS] AAMUHUCTPATUBHBIX JelicTBuil npu oOpamenun 3aasurens (IlpexcraBuresns 3asaBurest)

yepe3 nmopraa PIITY.
Mecto AavuHucTpatuBHbie | CpeaHuii pok Tpynoémkoctb Coaepxanue gecTBUSA

BbIIOJIHCHUA AeHCTBUSA BbIIIOJIHCHUA

npouexypbi/

HCIO0JIb3yeMast

nUC

PIIT'Y/ IToctynnenue 1 xaneHgapHbIN 1  kaneHpapHbIi 3asButens (IIpencraBurens 3asiBUTEINS)
Moaynp oka3zaHus | JOKyMEHTOB JIeHb (HE JICHb apropusyerca Ha PIII'Y B EnmHoit cucreme
ycayr EUC OY BKJIIOYACTCS B uACHTU(DUKAIIMY U ayTeHTH(PUKaIuu (nanee —

001U CPOK ECHA), 3arem d¢opmupyer 3asBi€HUE C

[IPENOCTaBICHUSA MCIIOJIb30BAHUEM CHELHUATIbHON MHTEPAKTUBHOMN

MyHuuMnaabHO! (GbOpMBI B 2JIEKTPOHHOM BUJIE.

YCIIYTH). CdopmupoBanHoe 3asBieHue 3asBUTEIb
(ITpencraButens 3asBUTENA, YIOJIHOMOYEHHBIN
Ha TOANMCAHWE) OTHPABISET BMECTE C
AIEKTPOHHBIMU oOpazamu JOKYMEHTOB,
yKa3aHHbIX B nOyHkTe 10  Hacrosiiero

AJIMUHUCTpPaTUBHOTO periameHta. B ciydae
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Mecto
BbITOJTHEHUS
npouenypsi/
HCIOJIb3yeMas
NC

AJIMMHUCTPATHBHBbIE
aeicTBUA

Cpennuii poxk
BBINOJIHEHUS

Tpynoémkoctb

Conep:xanme geiictBusi

O6paH_I€HI/ISI HpCI[CTaBI/ITCHH 3asBUTCIIA,
YIIOJIJHOMOYCHHOI'O Ha cCaadyy AJOKYMCHTOB H
[MOJYy4YCHUA pe3ylibTaTa MpcaoCTaBJIICHUA

MyHununansHOU YCIIYTH, CKaHUPYETCs
MOJAMNUCAaHHOE 3asBUTEIIEM 3asBIICHUE.
TpebGoBanus K JOKYMEHTaM B

JNIEKTPOHHOM  BHJE YCTaHOBJEHbI 1. 22
HACTOSAIIEr0 AAMUHHACTPATUBHOTO PETJIAMEHTA.

3asBIICHWE W NPHJIAraeMble JOKYMEHTHI
noctynatror B Moayns okazanus yciayr EUC
oVv.
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2. O0paboTKa U MpeABAPUTEIILHOE PACCMOTPEHUE JOKYMEHTOB.

Mecto AIMHHHMCTPATHBH Cpox TpyroemkocTh Coaep:xanue 1eiicTBUA
BbIIOJIHCHUA ble 1eficTBUA BbIINIOJIHCHUA
npouexypbt/
ucnojn3yemas MC
VYmpasnenue/ IIpoBepka 1 pabouuii 1eHb 15 MunyT IIpy  moOCTyIUIECHMM  JIOKYMEHTOB B
Monysib  OKazaHHS | KOMIUIEKTHOCTH anexktponHort ¢opme c PIII'Y cnenmanuct
ycayr EMC OY MPEICTABIECHHBIX VYnpaBneHusi, OTBETCTBEHHBIM 3a MPUEM U
3asBUTENEM IIPOBEPKY NOCTYNUBIINX JTOKYMEHTOB B LIEJISX
(ITpencraBurenem IpenocTaBiaeHnss MyHHIMIANBHOM — YCIYTH
3asIBUTEIIS) IIPOBOJIUT MPEIBAPUTENBHYIO ITPOBEPKY.
AIEKTPOHHBIX 1) ycTaHaBiauBaeT HpeaMeT OOpalleHus,
JIOKYMEHTOB nonHomouns [IpencraBurens 3asBUTENS;
(97EKTPOHHBIX 2) npoBepsieT NPaBUIbHOCTh O(hOPMIICHUS
o0pa3oB 3asiBICHUS, KOMIUIEKTHOCTD IPEACTABICHHBIX
JIOKYMEHTOB) JOKYMEHTOB, HEOOXOIUMBIX VIS

IMMOCTYIIUBIIUX C

npenocTaBieHuss MyHULUNIANBHON YCIyTH, U

PIIT'Y COOTBETCTBUE 150, YCTaHOBJIEHHBIM
AJIMHUHUCTPATUBHBIM pEerIaMeHToOM
TpeOOBaHUSIM.
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VYnpasnenue/
Monyns  OKa3aHus
ycayr EUC OY

[ToaroroBka
OTKa3a B MpUeMe
JIOKyMEHTOB H
YBEJOMJICHUE
3asBUTEINA
(ITpencraBurens
3asIBUTEJIA )
MOCPEACTBOM
U3MCHEHUS
cTaTyca 3asiBJICHUS
B JIMYHOM
kabunere PIITY

10 MunyT

B cityyae Hanmmuus OCHOBAaHUM U3 IYHKTA
12 HACTOSILETO AJIMUHHUCTPATUBHOTO
periiamMeHTa  CIEeHUAJIMCTOM  YIIPaBJICHHUS
OCYILECTBIISIETCA ~ yBEAOMJIEHUE  3asiBUTEIS
(ITpencraButens 3asBuTensi) 00 OTKaze B
npueMe JOKYMEHTOB C YKa3aHUEM IpUYUH
OTKa3a He TMO3JHee MEepBOTro paboyero IHS,
CIEAYIOUIEro 3a JHEM I[OJayu 3asBJICHUs
yepes PIITY.

B ciydae oOTCcyTrcTBHSI OCHOBaHMHM U3
nyHKTa 12 Hacrosmero AJMUHHCTPATUBHOIO
perlamMeHTa, CIICLIUATTUCT VYnpanenus
peructpupyet 3asiBiieHue B Mojyne oka3zaHus
ycayr EMUC OV, ocymiecTBisieTcsi mepexo K
aIMHUHUCTpAaTUBHOU mnpouenype «lIpunsarue
pELIEHUSD).
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3. [IpunsTue pemenus.

Mecto AIMHHHCTPATHBHbIE Cpox Tpynoémkoctb Conepxanue necTBUSA
BbINOJHECHUSA aecTBUs BbINOJIHECHUSA
NpoueAypPbl/UCIIOJI
b3yemas UC
VYnpasnenue/ [ToaroroBka nmpoekra | 2 pabouyux IHA 15 MunyT Cnenuanuct VYnpasinenus,
Monynb okazaHus peueHus OTBETCTBEHHBIM 32  IPENOCTABICHUE
ycayr EUC OY MyHUIMITIAIBHON yCIyTH, HA OCHOBaHUHU
COOpPaHHOTO  KOMIUJIEKTa JOKYMEHTOB
MIOATOTABJIMBAET IPOEKT pEIICHUSA I10
dopme, ykazanHo B Ilpunoxenun 4,
[Ipunoxenun 5 K  HACTOALIEMY
AJIMMUHUCTPAaTUBHOMY PETJIAMEHTY.
Harmpasnenue npoekra S MUHYT [Ipoekt pemenuss BHocuTcs B Moayib
pELIEHUS HA OAIINUCH okazanus ycayr EUC OV u
YIOJIHOMOYEHHOTO HaIIPaBJIAETCS YIIOJTHOMOYEHHOMY
JIOJKHOCTHOTO JIMIA JNOJDKHOCTHOMY JIMILYy Y IIPaBIICHUS.
YnpasineHus
[Toanucanue peueHus 15 MunyT YNOJHOMOYEHHOE JOJKHOCTHOE  JIALIO

VYrmpaBieHusT HCXOIAd U3  KPUTEPHUEB
IIPUHATHUS PElIEHUs O NPEAOCTABICHUU
MyHUIMIaNbHOM YCIYTH IOAIMCHIBAET
NOATOTOBJIEHHBIN MPOEKT PELICHHUS.
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4. HanpaBneHue pe3yabpTrara.

Mecto BBIITOJTHEHUSA | AIMUHUCTpaTuBHBIE | CpeaHui cpok | Tpynoemkocts | ConepkaHue NENCTBHUS:
IpOLEAYPBI/UCIIONIb3yeMast | IEUCTBUS BBIIIOJIHCHHUS

ncC

VYmpasnenue/ Hanpasnenue Te xe 2 paboumx | 10 MUHYT 1)  Pesynbrar MIPEIOCTABJICHUS
Monynb okaszaHus YCIYT | pesynbrara JUHS MyHHAIMIANBHOM YCIYT'HM HaIlPaBIIAETCS

ENC OV

B JUYHBIA  KaOuHeT  3agBUTEINS
(ITpencraBurens 3asBurens) Ha PIITY B
BU/JIE 3JIEKTPOHHOIO JOKYMEHTa,
noanucasHoro JII  ynoJIHOMOYEHHOIO
JOJDKHOCTHOIO JIMLA Y IPABJICHMSL.

2) [IpenocraBsnenue
MyHunanbHOW yciayru (pukcupyercs
CIIEIMAINCTOM YmpasieHuss B Mogayie
okaszanus ycayr EMC OV.
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[Tpunoxenue 14
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
10 IIPEAOCTAaBICHUI0 MyHUIUITAIIBHON YCIIYTH

biiok-cxema npenocraB/jiennss MyHHIUNAJIBHON yCJIyru

Mopaya 3asBneHus n
[OKYMEHTOB

PAry

1p.a.
Mpuem 3asBneHns n A

AOKYMEHTOB

b OCHOBaHMG
[ANA OTKa3a B
npueme
ROKYMEHTOB/?

(Perucrpaums 3ansneHus)
0O6paboTka v npesBapuTensHoe [@——HeT
paccMoTpeHue AOKYMEHTOB

Aa—® Orkas B npueme AOKYMEHTOB

AAMUHUCTPaLMA

MpuHAaTHe peweHna

MpepocraBneHune ycnyrm
peay ycny 2pa

PAry HanpaBneHwue pesynbrata
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