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I. O0mume mooxkeHust
1. ITpeamert peryaupoBanusi AJIMUHUCTPATUBHOTO PErIAMEHTA

1.1. Hacrosimmii AQMUHUCTPAaTUBHBIN PETJIAMEHT PEryJUpYeT OTHOILEHMS, BO3HUKAIOUIUE B
CBS3U C MPEJOCTaBICHUEM MYHULIUNIAILHON yCIyru «Bblgadya apXuBHBIX CIIPABOK, apXUBHBIX BBIIHUCOK,
apXMBHBIX KONMUH M HMH()OPMAIIMOHHBIX THCEM Ha OCHOBAHWHU APXHMBHBIX JOKYMEHTOB, CO3JIaHHBIX
c 1 sauBaps 1994 roga» (manee — MyHununangbpHas yciayra) ApXUBHBIM YIIPaBICHUEM aIMUHUCTPALIUU
Pamenckoro ropoackoro okpyra MockoBckoi obsactu (nanee — MyHULIUITANIbHBIN apXUB).

1.2. Hacrtosmuii AIMUHUCTPAaTUBHBIM pPETIAMEHT YCTaHABIMBAE€T MOPSAOK IPEIOCTABICHUS
MyHHUIIMTIaIBHOW ~ YCAYTH W CTaHJApT MpeAocTaBieHUs MyHUIUNAIBHOW  YCIIyIHM, COCTaB,
MIOCJIEIOBATENILHOCTh M CPOKHU BBINOJHEHUS] AJIMHHUCTPATUBHBIX MPOLEAYP MO MPEAOCTABICHUIO
MyHHUIMITaTBbHOW YCIYTH, TpeOOoBaHHsS K TOPSAKY HUX BBINOJHEHHS, B TOM YHCIE OCOOCHHOCTH
BBIMIOJTHEHUSI aJIMUHUCTPATUBHBIX TPOIEAYp B OJJIEKTpOHHOW Qopme, a TakkKe OCOOCHHOCTH
BBITTOJIHEHUS] aJIMUHUCTPATUBHBIX MpPOLENyp B MHOTO(QYHKIHMOHAJIBHBIX LEHTPaX MpPeAOCTaBICHHS
TOCYIapCTBEHHBIX W MYHUIMNAIbHBIX yciuyr (mamee — M®DI[) B MockoBckoil o6mactu, (hopmbl
KOHTPOJIA 3a TMpefocTaBieHHeM MyHUIIUNATBHON YCIyTd, AOCYACOHBIM (BHECYAEOHBIN) MOPSIOK
o0xaJioBaHus pelieHuid u aeiicTeuil (Oe3neicTBus) MyHUIIMIIaIBLHOTO apXUBa, €ro JIOJKHOCTHBIX JIUII,
M®II, pabotarko M®II,.

1.3. TepMuHBI U ONIpEIETEHUS], UCIIOJIb3YEMbIE€ B HACTOSIIIEM AJIMUHUCTPATUBHOM PETJIAMEHTE:

1.3.1. ApxuBHas BBIMHCKA - JOKYMEHT, COCTaBJICHHBI Ha OJlaHKe MyYHHIIMIAIBHOTO apXuBa,
JIOCJIOBHO BOCHPOU3BOJAIINNA YaCTh TEKCTa apXMBHOTO JOKYMEHTA, OTHOCAILEroCs K ONpPENeIEHHOMY
(bakTy, COOBITHIO, IUILY, C YKa3aHUEM apXUBHOTO MU pa U HOMEPOB JIMCTOB €IUHUIIBI XPAHEHUSI.

1.3.2. ApXuBHBIA JOKYMEHT - MaTe€pHaJbHbIi HOCHTENb C 3a(UKCHPOBAaHHOH Ha HEM
uHpopManuel, KOTOPBI HMEET PEKBU3UTHI, IMO3BOJSIONIME €ro WACHTH(QHIHUPOBATH, U TOAJCKUT
XpaHEHUIO B CWJIy 3HAYMMOCTH YKa3aHHBIX HOCHUTENs] M MHGOpMaluu JUisl TpaxaaH, oOuiecTBa U
rocyaapcTBa.

1.3.3. ApxuBHas KOIHUS - JOCJIOBHO BOCIPOHM3BOIMAIIAS TEKCT WJIM HW300pakKeHUE apXUBHOTO
JIOKYMEHTa KOIUS € YKa3aHHEM apXHBHOTO IKdpa U HOMEPOB JIMCTOB €UHUIIBI XpaHEHUs, 3aBepeHHas
B MIOPSIIKE, YCTAHOBIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoit @enepanuu.

1.3.4. ApxuBHas cIpaBKa - JOKYMEHT, COCTABIICHHBIM Ha OJaHKE MYHHIIMIAIBLHOTO apXHBa,
UMEIOIINN IOPUANYECKYIO CHIIY U COJAEpKaIlllMi JTOKYMEHTHYIO MH(pOpMAIMIO O MpeamMeTe 3arpoca, C
yKa3aHHEM apXUBHBIX MHM(POB U HOMEPOB JIMCTOB €IWHUI] XPAHEHUS TeX apXUBHBIX IOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX OH COCTaBJIEH.

1.3.5. EMC OY - Enunas uH(QOpMalMOHHAas CUCTEMa OKa3aHUS TOCYyAApCTBEHHBIX U
MYHUIMIAIBHBIX ycIyr MoCKOBCKoOW 007acTH, uHcmoib3dyeMas MyHHUIMIAIbHBIM apXUBOM ISt
npeaocTaBieHns MyHUIIMNIATLHON YCIYTH.

1.3.6. EIII'Y — denepanbHas rocyaapcTBeHHas MH(OpManuoHHas cuctema «EnuHbIi moprain
TOCYapCTBEHHBIX W MYHUIUOANbHBIX ychnyr ((yHKUWN)», pacmoiiokeHHas B HWH(OPMAaIMOHHO-
TEJIEKOMMYHUKAIMOHHOH ceTn « HTepHeT» Mo aapecy: www.gosuslugi.ru.

1.3.7. ECUA — ¢denepanbHas rocyaapcTBeHHas uHpopMaioHHas cucreMa «Ennnas cuctema

uACHTUGUKAMM W ayTeHTH(UKauuu B HHDpacTpyKType, obecreunBaronme uHHOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICHCTBHE MH(POPMALMOHHBIX CHUCTEM, HCIIONB3YEMBIX IS TPEAOCTABICHHUS
rOCYJTapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT B QJIEKTPOHHON opMe».
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1.3.8. 3anpoc o mpemocTaBieHUr ['0CYIapCTBEHHON YCIyTH — 3asBICHHE O IMPEIOCTABICHUU
MyHUIIMITaTBHON yCITyTH 10 (opMaM, MPUBEACHHBIM B HACTOSIIEM AMHHUACTPATHBHOM PETIaMEHTE
(mamee — 3ampoc).

1.3.9. HNudpopMannoHHOE NHCHMO - THCHBMO, COCTaBIICHHOE Ha OJaHKe aJIMUHHUCTpAIlUU
Pamenckoro ropoxackoro okpyra MockoBckoil ob6mactu 1o 3ampocy 3asBUTENs, COAepKallee
MH(OPMALIMIO O XPAHSIIIUXCS B ApXUBE ApXUBHBIX IOKyMEHTAX M0 OMpeAeNIeHHOM mpodieme, TeMe.

1.3.10. JInunsit kabunet - cepsuc PIII'Y, no3osstomuil 3asiBUTENIO NOTy4YaTh HH(OPMALIHIO O
x0J1e 00paboTKH 3anmpocoB, MOAaHHBIX mocpeacTsoM PIITY.

1.3.11. Mogyns M®IL EMC OY - Moayns M®I Exunoii nHpopManMoHHON cUCTEMBI OKa3aHUs
roCyAapCTBEHHBIX U MyHHUIIMIAIBHBIX YCIyr MOCKOBCKOI 001acTH.

1.3.12. MyHUIIMIaNIbHBIA ~ apXUB -  CTPYKTYpHOE  TOJpAa3/ei€HUE OpraHa MECTHOTO
CaMOYIpPAaBJIEHUS MYHHULUNAIBHOTO 00pa3oBaHus MOCKOBCKOW o00dacTd WIM MYHHULIUNAIbHOE
yUpeXKJIEHHE, CO3/1aBaéMO€ MYHUIHMIAIbHBIM 00pa3oBaHuEM MOCKOBCKOW 005acTH, KOTOpPbIE
OCYUIECTBIISIIOT XpaHEHHE, KOMIUIEKTOBAHHE, YUET U UCIOJIb30BaHUE TOKYMEHTOB ApPXUBHOTO (QoHIA
Poccuiickoit denepanuu, a TakKe APYTrUX apXUBHBIX JTOKYMEHTOB.

1.3.13. OO6menoctynHas uHpopmamus — OOIIEU3BECTHBICE CBEICHUS W WHAas WHOOpMAIHNS,
JOCTYI K KOTOPOH HE OIpaHUYEH.

1.3.14. PIII'Y - l'ocynapctBenHas uHpopmaimonHas cucrema MockoBckoit obnmactu «I[loptan
rOCy/JapCTBEHHBIX W MYHULUMNANbHBIX YycIyr (pyHKumii) MOCKOBCKON 0051acTH», pacloyioKeHHas B
MH(pOPMaIMOHHO-KOMMYHHUKAaIIMOHHOM ceTn « MHTepHeT™ 1o agpecy: www.uslugi.mosreg.ru.

1.3.15. Yupenutenr M®I] — opran MecTHOro camMoOyIpaBjiIeHUsI MyHHUITUTIATHFHOTO 00pa30BaHUs
MockoBckoit obnacTu, siusmomuiics yupeaurenem MOLI.

2. Kpyr 3asaButeneit

2.1. Jlupnammu, uMeEOIUMMHU MpPaBO Ha INOJydyeHUE MYyHUIMNAIBHOM YCIyIH, SBISIOTCS
¢du3nvecKoe WM I0PUINIECKOe JIMI0, HHAWBUAYAIbHBINA MPeIIpUHUMATEb TN00 UX YIOJTHOMOYECHHBIE
npeacTaBuTeny, oOparuBIMecs B MyHMIMDANBHBIA apXuB C 3ampocoM O MPEJOCTaBICHUH
MyHUIMNIaTbHON yCIIyTH (1anee — 3asiBUTENN ).

2.2. Kareropuu 3asiBUTENEH:

2.2.1. ®uznyeckue IuIa, 0OpaTUBIIMECS 32 IMOTYUYEHUEM IOKYMEHTOB, COICPKAIINX CBEACHHS B
OTHOLIEHUHM OOBEKTOB HEJIBMKMMOIO MMYILECTBA: B JIMIE IPaBOOOJafaTes; 3aJorofiepkarens B
OTHOLICHUH OOBEKTOB HEJABMKMMOI'O UMYLIECTBA, KOTOPhIE HAXOAATCS Y HEro B 3aJore WM IpaBa Ha
KOTOpbIE MPEIOCTABICHBI €My B 3aJI0T; UMEIOIIMX MPaBO Ha HACJEIO0BaHHWE HEIBHKMMOTO MMYIIECTBA
npaBooOiajgaress Mo 3aBEUIAHUIO WM 0 3aKOHY — B OTHOLICHHWH JIOKYMEHTOB, C JaThl CO3JAHHS
KoTOophIX He mpouuio 75 (CeMblecsaT MAThH) JIET, €CIU JOKYMEHTBI COAECPKAT CBEIACHMS, YKa3aHHBIE B
myHKTe 2.3 HACTOAIIEro AJIMHHUCTPATHBHOTO perjamenta. Jlroboe ¢usmueckoe U0 — B OTHOIICHUH
apXWBHBIX JOKYMEHTOB, C JIaThl CO3/IaHUS KOTOPHIX mpouuto 6oiee 75 (CemuaecsTu MSATH) JIET, WIHA B
cillyyae, €ClIM JOKyMEHTbl HE COJepXkaT CBEAEHUH, yKa3aHHbIX B IyHKTe 2.3 HAacCTOSAIIEro
AJMHMHUCTPAaTUBHOTO pErIaMeHTa.

2.2.2. ®duznyeckue auna, oOpaTUBIIMECS 32 NOJTYUYEHHUEM JOKYMEHTOB, COJIEpKaIllUX CBEJCHUS B
OTHOILICHUU COJEpXKAHMs 3aBEIIaHUA: B JIMIE 3aBelaTelss WM JII000ro M3 YKa3aHHBIX B 3aBEIaHUH
HaCJIEHUKOB WINM OTKa3 IOJydaTesedl; HACIEAHUKOB IO 3aKOHY - IPHU HPEIbSBICHUM CIPABKU OT
HOTapuyca 00 OTKPBITHM HACJIEJACTBEHHOTO JeJia, a TAK)Ke HCIIOJHUTEINIO 3aBelaHHs IOCIe CMEpTH
3aBellaTeNsi — B OTHOUIEHUH JTOKYMEHTOB, C 1aThl CO3/1aHUs KOTOPbIX He mpouuio 75 (CeMbaecsT nsarTh)



ner. Jltoboe ¢u3nveckoe JIUI0 — B OTHOIICHUH apXWBHBIX JTOKYMEHTOB, C JIaThl CO3JAHHS KOTOPBIX
niponwio 6osee 75 (CeMuaecsTv MATH) JIET.

2.2.3. ®usnyeckue JIMia, OOpaTUBIIMECS 3a MOJYyYEHUEM JTOKYMEHTOB, COACPIKAIUX CBEICHUS
00 yCBIHOBJIEHUM (YJOUYEPEHUH), MPEABbIBUBIINE HOTApHUAIbHO 3aBEPEHHOE COIJIacHe YChIHOBUTENEH,
WA HETMOCPEACTBEHHO CaM YChIHOBUTEIIb.

2.2.4. ®duznyeckue auLa, oOpaTUBIINECS 3a MOJIYYCHHUEM JOKYMEHTOB, COJIEpKAIUX CBEICHHUS
00 akTax TpaKIaHCKOIO COCTOSIHMSA (POXJIEHUH, OpakoCOYeTaHWH, CMEPTH) WU CBEACHUS W3 KHUT
pEerucTpaIyy 3aXOpOHEHUH (3aXOPOHEHHUH YpH ¢ MPaxoMm), SIBIISIOUINECS POJCTBEHHUKAMU YEIOBEKa, O
KOTOPOM 3allpalllMBalOTCd CBEACHHS - B OTHOIICHUH JOKYMEHTOB, C JaThl CO3JaHHsS KOTOPBIX He
npomwio 75 (CembaecsT msaTh) jiet. JItoboe ¢puznueckoe MO — B OTHOLIEHWH apXUBHBIX TOKYMEHTOB, C
JaThl CO3/1aHUs KOTOpBIX nporuio Oonee 75 (CemuaecaTu nsTH) JeT.

2.2.5. ®uznyeckue auia, 00paTUBIIUECS 3a MOJYYSHUEM JOKYMEHTOB, COJIEPYKAIINX CBEICHUS O
CBOEM CTake paboThl M pa3Mepe 3apaboTHOW TuiaThl. JloOoe dusmueckoe nuIo, oOpaTuBIIEECS 3a
MOJIyYeHHEM JIOKYMEHTOB, COJEpKAIX CBEAECHUS O cTaxke padoThl U pa3Mepe 3apaboTHOI IIaThl — B
OTHOIICHUH apXUBHBIX JJOKYMEHTOB, C J]aThl CO3/IaHUs KOTOPBIX npouuio 6onee 75 (CeMuaecaTu msiTH)
JeT.

2.2.6. ®usnueckue M, OOpaTHUBIIMECS 3a IOJYyYECHHEM JIOKYMEHTOB, COJEpXKAIluX HHbIC
CBEICHMUSL.

2.2.7. Opuanyeckue nauna, OOpaTHUBIIKECS 32 IMOyYeHHEM JOKYMEHTOB, COJIEPKAIINX CBEICHHUS
00 00BeKTaxX HEIABMIKMMOIO MMYILECTBA — B OTHOLIEHHM JOKYMEHTOB, C JIaThl CO3/JaHUS KOTOPBIX HE
npomio 75 (CeMpaecsaT MATh) JIET, €Clu AOKYMEHTBI COJAEpIKAT CBEJCHHUs, yKa3aHHBIC B IMyHKTE 2.3
HACTOSIIEro AAMUHUCTPATUBHOTO PErilaMeHTa, IPeAbsBUBILINE JOBEPEHHOCTh OT (PU3MUECKOTro JIUIIA, O
KOTOpOM HJeT peub. Jlroboe ropuanyeckoe muio, oOpaTuBlIeecs 3a IOJy4YeHHEM JOKYMEHTOB,
colepXkalux CBeJAeHUs 00 o0O0beKTaX HEIBIKUMOTO MMYIIECTBA — B OTHOIICHHWH apXHBHBIX
JOKYMEHTOB, C JIaThl CO3[aHUsI KOTOPBIX IpoIwio 6onee 75 (CeMuaecaTu msaTh) JIET, WIK B CIy4ae, eciiu
JOKYMEHTBI HE COJIIEp)KaT CBEICHHWH, YKa3aHHBIX B MyHKTE 2.3 HAacTOAmero AJMHUHUCTPATHBHOTO
periaameHTa.

2.2.8. FOpuanyeckue numa, OOpaTHUBIIKECS 32 IMOyYeHHEM JOKYMEHTOB, COJIEPKAIINX CBEICHHUS
00 yCBIHOBJIEHUH (YIOUEPEHHH ), IPEIBSIBUBIINE HOTAPUAIBHO 3aBEPEHHOE COTIaCHe YChIHOBUTEIEH.

2.2.9. IOpuanyeckue nuia, OOpaTHBIIHMECS 3a TOJYYCHHEM JOKYMEHTOB, COJEpIKAIINX HHBIC
CBEJICHUSL.

2.2.10. NnnuBuayaibHble NpeANpUHUMATENN, OOpaTHBIIMECS 3a MOJYYEHHEM JIOKYMEHTOB,
COJIepXKAIlUX CBEACHUS B OTHOLICHUHM OOBEKTOB HEABMKMMOI'O MMYIIECTBA B JIMLIE MPAaBOOOJIAAATEII;
3aJI0rojiepKareNs B OTHOLICHUH OOBEKTOB HEIABMKMMOTO MMYIIECTBA, KOTOPBIE HAXOIATCS y HETO B
3ajore, WM MpaBa Ha KOTOpbIE IMPEAOCTABICHbI €My B 3aJI0T; MMEIOLIUMX IPaBO Ha HACJIEI0BaHUE
HEJBMW)KMMOI'O HMYIIECTBAa IpaBoOOJaaTeNis IO 3aBELIAHUI0 WIM IO 3aKOHYy — B OTHOIIEHUU
JOKYMEHTOB, C JIaThl CO3JaHMsA KOTOpbIX He mpomwio 75 (CembaecsaT NATh) JET, €CIAM JOKYMEHTBI
COJIepKaT CBEJICHHUs, yKa3aHHBIC B MYHKTE 2.3 HACTOSIIETO AJIMUHUCTPATUBHOTO perjiamenta. JIroboit
WHAWBUYalbHBIM MpeanpuHUMATEIb — B OTHOIICHHWH AapXMBHBIX JOKYMEHTOB, C JaThl CO3JaHUS
KOTOpBbIX mpomuio 6osnee 75 (CemuuecsaTu NATH) JE€T WIM B Cilydae, €ClIM JIOKYMEHTBI HE COJepKaT
CBECHMI, yKa3aHHBIX B IyHKTE 2.3 HACTOALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA.

2.2.11. WunuBuayaibHble NpeANpPUHUMATENN, OOpaTHBIIMECS 3a MOJYYCHHEM JIOKYMEHTOB,
COJIEprKalllMX UHBIE CBEJCHUS (3a UCKIIIOUEHUEM CBEICHUN 00 YCHIHOBIIEHUU (YIOUYEPEHUN).

2.3. NHrepecsl UL, YKa3aHHBIX B M. 2.1. HACTOSIIEro aMUHUCTPATUBHOIO PETJIAMEHTA, MOTYT
NPECTAaBIATh MHbIE JIMLA, ACHCTBYIOLIME B HHTEpecax 3asBUTENsd HAa OCHOBAaHUM JIOKYMEHTa,



YJIOCTOBEPSIONIETO WX IMOJIHOMOYHS, JHOO B COOTBETCTBHH C 3aKOHOJATEIHCTBOM (3aKOHHBIE
MIPEICTaBUTENH).

2.4. OrpaHuyeHue Ha JOCTYI K apXHMBHBIM JOKYMEHTaM, COJEPXKAIIUM CBEACHUSA O JUYHOU U
CEMEHOM TallHe rpa)kJaHWHA, €r0 YaCTHOM >KM3HM, a TAKXK€ CBEACHHUS, CO3JAIOIINUE Yrpo3y I €ro
0e30MacHOCTH, ycTaHaBnuBaeTcss Ha cpok 75 (CeMmpaecsaT msTh) JE€T CO AHA CO3JaHHS YKa3aHHBIX
JIOKYMEHTOB.

C NHUCbMEHHOrO pa3pelieHUs] TpakJIaHMHA, a MOCJIE €ro CMEPTH C MUCbMEHHOrO pa3pelieHust
HACJIEAHUKOB JJAHHOTO I'PaKJaHWHA OTPAHUYEHUE HA JOCTYIl K apXUBHBIM JOKYMEHTaM, COJep KallluM
CBEICHUS O JIMYHOW M CEMEWHOM TalHE Tpa)KJaHWHA, €ro YaCTHOM »KWU3HU, a TAaKKE CBEICHHS,
CO3/1a0IlKE yTrpo3y JUIsl €ro Oe30MacHOCTH, MOXKET ObITh OTMEHEHO paHee, ueM uepe3 75 (CempaecsaT
MIATh) JIET CO JHS CO3JIaHUs YKa3aHHBIX JOKYMEHTOB.

3. TpeGoBaHus K MOPSIAKY HHGOPMHUPOBAHUS
0 MPENOCTABICHUY MYHHUIIMIIAIBHON yCIIyTH

3.1. Ilpmem 3asgBuTeneii mno BONpocy MpenocTaBieHuss MyHUIIMNATBHOW  yCIyru
OCYIIECTBIISIETCS B COOTBETCTBUM C HACTOAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.2. Ha odumumanpHOM caiiTe agMUHHCTpaliuid PamMeHCKOro ropojackoro okpyra MoOCKOBCKOH
obmactu: http://ramenskoye.tmweb.ru/ B uH()OpMaAITMOHHO-TEIEKOMMYHHUKAITMOHHON ceTu «HTepHEeT»
(nanee — cerp Wntepner), na EIII'Y, PIII'Y, B ¢enepanbHOl rocyaapcTBeHHOW HH()OPMAIIMOHHON
cucteme «®DenepanabHBIi pEeCTp TOCYHAPCTBEHHBIX W MYHUIUNAIBHBIX YCIyr ((DYyHKIHIT)»,

roCyIapCTBEHHOW HWHQOPMAIIMOHHON cuctemMe MockoBckoil obmactu «PeecTp rocynapcTBEeHHBIX U
MYHULIUOATBHBIX YCIyT (yHKUMNA) MOCKOBCKON 00macTi» 00s3aTeNbHOMY Pa3MELICHUIO TMOAJIECKUT
clIeAyrouIasi CipaBovHasi HH(popMaIus:

3.2.1. Mecto HaxoxaeHus, pexXUM U rpaduk pabotsl MyHununansHoro apxusa, MOILI.

3.2.2. CupaBounble TeneoHbl MyYHHIIMIAIBHOTO apXWBa, OPTaHW3allUi, ydYacTBYIOIIHX B
IIpeJocTaBlIeHu MyHHMIMIAIBHONW YCIyrd, B TOM 4YHcie HoMmep TenedoHa-aBToMH(popMaTopa (TIpu
HaJU4IHH).

3.2.3. Anpec odunuambHOro caiita agMHUHHUCTpaluu PaMEeHCKOro TOpOACKOro OKpyra
MockoBCKO 005acTH, a TakKe aApec SIEKTPOHHOW mouThl u (W) (OpMbI OOpaTHOU CBSI3U
MyHununanesHOro apxusa B cetu MIHTepHer.

3.3. OOs3arenbHOMY pa3MEIIEHUI0 Ha O(QUIMATbHOM CcaiTe aIMHMHUCTpanuu PameHckoro
ropojickoro okpyra MockoBckoit obmactu, Ha EIIT'Y, PIII'Y, B denepanbHOi rocynapcTBEHHON
nHpopmanoHHol cucteme «denepanbHblii peecTp TroCyJapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT
(byHkumii)», TroCymapcTBeHHON WHGOPMAIIMOHHOW cucTteMe MockoBckoir obmactu  «Peectp
rOCYJJapCTBEHHBIX M MYHHUIMMAJIBHBIX yCIyT ((pyHKIHit) MOCKOBCKOM 00J1acTH» TOJJICKHUT TEPEUCHB
HOPMATHUBHBIX IIPaBOBBIX AKTOB, PETYJIUPYIOIUX MpeaocTaBieHue MyHMIMDAIbHOW yciayru (c
yKa3aHHEM UX PEKBU3UTOB U HCTOUYHMKOB O(PHUIIMATBHOTO OIyOJIMKOBAHMS).

3.4. MyHUIMIIANBHBIA apXuB OOECHEYMBACT pa3MEUICHHE M aKTyaJlM3alHi0 CIPaBOYHOU
nHpopManuu Ha oduUIMATBEHOM caiiTe, B cooTBeTcTBYIomeM pasnene EIIY, PIITY, B denepanbHoii
rocyapcTBeHHoW uH(popMauuoHHoM cucremMe «®denepanpHblii  peecTp TrOCYJapCTBEHHBIX U
MYHUIMNAIBHBIX yCayr ((pyHKUuMii)», TocylapCcTBEHHONM HHQPOpPMAIMOHHON cuctemMe MOCKOBCKOM
obnactu «PeecTp rocy1apCTBEHHBIX U MyHUIIUTIATBHBIX YCIYT (PyHKINH) MOCKOBCKOW 00J1aCTIY.



3.5. UndopmupoBanne 3asBuTENEH MO BONPOCAM IMPENOCTaBICHNsT MyHUIMITAIBHON YCIyTH U
YCIIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU M 00S3aTEIFHBIMU ISl TIPEJOCTaBICHUST MyHUIHIIATBHOMI
YCIIyTH, CBEICHUN O XOJI¢ IPEIOCTABICHUS YKa3aHHBIX YCIYT OCYIIECTBISAETCS:

3.5.1. IlyreM pa3memienuss nHGOpMaHK Ha OPHUIIMAIIBHOM CaiiTe afMUHHUCTpanuu PameHckoro
ropojickoro okpyra MockoBckoi obnact, a Takxke Ha EIIT'Y, PITT'Y.

3.5.2. JIomXHOCTHBIM JMIIOM MYHHMIMIAIBHOIO apXMBa MPHU HEMOCPEICTBEHHOM OOpalleHUU
3asBuTens B MyHUIIMNIaIbHBINA apXUB.

3.5.3. Ilyrem nyOnukauuu HWHGOPMALMOHHBIX MAaTEpPHAJOB IO TMOPSIKY IPEIOCTABICHUS
MyHUIIMTaTBHOM YCIIYTH B CPEACTBAX MAaCCOBOM MH(pOpMAIIHH.

3.5.4. Ilyrem pa3MenieHuss HHQOPMAIMOHHBIX MAaTEpUaJOB IO MOPSAAKY IPEIOCTaBICHUS
MyHUIMIIaTBHOW YCIIYTH B NMOMEIIEHUIX MyHHIMNANbHOIO apXuBa, NMpeIHA3HAYEHHBIX NI IpHUeMa
3asBUTENEH, @ TaKXKe MHBIX OpraHu3anuil Bcex (opM COOCTBEHHOCTH 10 COTVIACOBAHUIO C YKAa3aHHBIMU
opranu3anusiMu, B ToMm uncie B MOILI, a taxxe Ha EIII'Y, PIII'Y caiite MyHuIIMnaasHOTrO apXuBa.

3.5.5. IlocpenctBom TenedhoOHHON U (PaKCUMUIBHOMN CBSI3H.

3.5.6. ITocpencTBOM OTBETOB HA MMCbMEHHBIE U YCTHBIE OOpalleHns 3assBUTENEH.

3.6. Ha EIII'Y, PIII'Y u o¢dunmansHOM caiiTe aAMUHUCTpAIMU PaMeHCKOro ropoickoro okpyra
MockoBckoil obnmactu B 1ensx uHGOpMHUpOBaHMSA 3asBUTENCH IO BOMpPOCAM MPEAOCTABICHHS
MyHHIMNIaTBbHON YCITyTH pa3MeIlaeTcs cieayomas nHhopManus:

3.6.1. UcuepnswiBatouuii TmepeuyeHb JOKYMEHTOB, HEOOXOAWMBIX ISl TMPEIOCTaBICHUS
MyHUIMNATBHOM yCIIyTH, TpeOOBaHUS K OQOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKXe IepeueHb
JIOKYMEHTOB, KOTOpbIE 3asBUTEIb BIPABE MPEACTABUTh 110 COOCTBEHHON MHUIIMATUBE.

3.6.2. Ilepedyens a1, UMEIOIUX NIPaBO HA NOJy4YeHne MyHUIIMNIaNbHON YCIyTH.

3.6.3. Cpok npenocraBieHuss MyHUIIMIIAIBHOM YCIIyTH.

3.6.4. PesynpraThl npenocTaBieHUs MYHUIMNAIBHON YCIyr'M, HOPSOOK IPEACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0CS PE3YJIbTaTOM IIPEAOCTaBIeHU MyHUIIMIIAIbHON YCIIyTH.

3.6.5. MHcuepnpiBaromuii IMepedyeHb OCHOBaHMM s OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOOUMBIX JUIsl HIpenocTaBieHuss MyHUIMNANbHOM YCIyrd, a TakKe OCHOBAaHMSA IS
MIPUOCTAHOBJICHUS WM OTKa3a B MPEJ0CTaBIeHUN MyHUIIMTIAIIBHOMN YCITyTH.

3.6.6. HNudopmanmss o mpaBe Ha jgocyicOHOe (BHecyaeOHOe) oOkajgoBaHUE ACHUCTBUHN
(6e3neiicTBUSA) M pelIeHUH, MPUHATHIX (OCYIIECTBIAEMBIX) B X0JIe TpeaocTaBieHuss MyHUIUTIATbHOM
YCIIyTH.

3.6.7. ®opwmbl 3ampocoB (3asBIEHHH, YyBeAOMIIEHHUH, cOOOIIEHUIl), HCHOIB3yEeMble INpU
MIPEeAOCTaBICHUY MyHULIUIIAIBHON YCIIyTH.

3.6.8. Pazmep rocynapcTBeHHOW MONUIMHBI WJIM WHOM IUIaThl, B3UMAeMOM 3a MpPeaoCTaBIICHUE
MyHHIIMTIaTbHON YCIYTH.

3.7. Ha odunmansHOM caiiTe aAMHUHUCTpAIH PaMeHCKOro ropojackoro okpyra MOCKOBCKON
00J1aCTH TOTIOJIHUTEIBHO Pa3MELIAI0TCA:

3.7.1. IlonHOE HAMMEHOBAHUE U MOYTOBBIN aJipec MyHHUIIUIIATIBHOTO apXUBa.

3.7.2. Homepa TenedoHoB-aBTOMH(OPMATOPOB (IIPU HATUYMU), CIPABOYHBIE HOMEpa TelIeOHOB
MyHUIMIIATIBHOTO apXUBa.

3.7.3. Pexxum paboTel MyHHIMIIAIBHOTO apXxuBa, Ipaduk padOTHl JODKHOCTHBIX JIKI
MyHULUNIAIBHOTO apXUBa.

3.7.4. BplaepXKH W3 HOPMAaTUBHBIX IPAaBOBBIX AKTOB, COJAEPIKALIUX HOPMBI, PETYJIHUPYIOIINE
NesTeNIbHOCTh MyHUIIMIATIBHOTO apXHBa 110 MPeJ0CTaBIeHINI0 MyHUIIMIIANbHON YCIYyTH.

3.7.5. llopsgok ® cmocoObl TPENBApUTEIBLHON 3allMCH IO BOMPOCaM  MPEIOCTaBICHUS
MyHHIIMTIaTBHON YCIYTH, Ha NOoJlydeHne MyHHITUTIadIbHON YCIYTH.



3.7.6. Tekct HacTosIIIEr0O AMUHUCTPATUBHOTO PETJIAMEHTA C MIPUIIOKEHUSMHU.

3.7.7. Kpatkoe onucanue nopsijika npeaocTapieHuss MyHUIMNaIbHON YCIyTH.

3.7.8. Uadopmaimsi 0 BO3SMOKHOCTH ydacTHs 3assBUTEJICH B OIICHKE KauecTBa MPEIOCTaBICHUS
MyHUIMNATBHOM YCIYI'd, B TOM 4YHUC]IE B OLEHKE 3(P(PEKTUBHOCTH [EATEIBHOCTH PYKOBOIUTEIS
MyHUIIMNIATIBHOTO apXUBa, a TaKXKe CIPaBOYHO-MH(DOPMALMOHHBIE MaTEePUaIIbl, COJEpPIKAIIIE CBEICHUS
0 MOpsiAKE U crioco0ax MPOBEIECHUS OLCHKH.

3.8. IIpu uHGOpMUPOBAHUH O MOPAJKE MPeaocTaBIeHUsT MyHUIIMIAIBHON yCIyTH TO TenedoHy
JOJDKHOCTHOE JUI0 MyHHMIMIATBHOTO apXWBa, NPUHSAB BBI30B 10 TeNeQOHY, MPEACTaBIACTCS:
Ha3bplBaeT (paMmiIMio, UMs, OTYECTBO (TIPU HAJIMYMH), JOJDKHOCTh, HAMMEHOBaHHE MYyHHIIMIIAIBHOTO
apxuBa.

JlomkHOCTHOE U0 MyHUIIMIIAIBHOTO apXuBa 00s3aH COOOLIUTH 3asBUTENIO rpaduk mpuema,
TOYHBIE TOYTOBBIM M (hakTHdeckui aapeca MyHHUIMNAIBHOIO apxXxHBa, CIOCOO Mpoe3sia K HEMYy,
crocoObl MpeIBAapUTENbHOM 3amucH Uil NpHEMa [0 BONPOCY MNPEeAOoCTaBlIeHUS MyHHIMNAIbHON
yCIIyTH, TpeOOBaHUS K MMCbMEHHOMY OOpaIleHHIO.

WudopmupoBanue mno TenedoHy O TMOpSIKe MpeaocTaBieHUs MyHUIMNAIbHON YyCiIyru
OCYILIECTBIISIETCS] B COOTBETCTBUU C PEKUMOM Pa0OTHI U rpadpukom npuema MyHUITUITAIBLHOTO apXUBa.

Bo Bpems pasroBopa IOKHOCTHbBIE JHIIa MyHHUIMIIATBHOTO apXuBa O0s3aHBI MPOU3HOCHTH
CJIOBA YETKO U HE MPEPHIBATh Pa3roBOp MO MPUUKHE NOCTYIUIEHUS APYTOro 3BOHKA.

[Ipr HEBO3MOXKHOCTH OTBETHTH Ha TOCTABIICHHBIE 3asBUTEJIEM BOMPOCHI TeNe()OHHBI 3BOHOK
nepeaapecoBbIBacTCs (MEPEBOAUTCSA) HA APYroe JOKHOCTHOE MO0 MyHHIMIAIBHOIO apxuBa JHO0
oOpatuBmIeMycsi cooOmaercs HoMep TenedoHa, MO KOTOPOMY MOXKHO TIONYYHTh HEOOXOIUMYIO
nH(pOpMAILIHIO.

3.9. Ilpu oTBerax ycTHblEe OOpalleHHs, B TOM YHCie Ha Tele(OHHbIE 3BOHKH, 110 BOIPOCAM O
MOpsAJKE NpeaocTaBieHNs] MyHUIIMNAIBHON YCIyTH JOJKHOCTHBIM JIMIIOM MYHHMIIMIIANBHOTO apXuBa
oOpaTtuBIIEMyCs cOOOIIaeTcs cieayouas nHhopMaIms:

3.9.1. O nepeuHe 11, UMEIOLIUX MIPABO HA MOJTyYeHHE MyHUIIMNATBHOMN yCITyTH.

3.9.2. O HOPMATHUBHBIX MPaBOBBIX aKTaX, PEryJIUPYIOUIMX BOMPOCHl IPEIOCTABICHUS
MyHunMnaapHOU yciyry (HaMMEeHOBaHuUE, 1aTa 1 HOMEp MPUHATHS HOPMATUBHOT'O IIPAaBOBOI'0O aKTa).

3.9.3. O nepevyHe TOKYMEHTOB, HEOOXOANUMBIX IS TMTOTy4YeHNUss MyHUIIUTTAILHON YCITyTH.

3.9.4. O cpokax npenocTaBiieHUs: MyHUIIMTIATLHON YCIYTH.

3.9.5. O6 ocHOBaHUSX AJI OTKa3a B MpHUEME JTIOKYMEHTOB, HEOOXOIUMBIX Ul MPEIOCTaBICHUS
MyHHUIIMTIaTBHON YCIYTH.

3.9.6. O6 ocHOBaHUSX Il IPUOCTAHOBIICHHS MTPEIOCTaBICHUT MyHHUIMIIATBHOM yCIIyTH, OTKa3a
B IIPEOCTABICHUY MyHUIIMIIAIIBHON yCIIyTH.

39.7. O wmecre pasmemenus Ha EIII'Y, PII'Y, oduumansHOM caiite aIMUHHCTpaud
PameHnckoro ropoackoro okpyra MockoBcKoil oGiactu MHGOpMaluy MO BOIPOCaM IPEIOCTaBICHUS
MyHHIIMTIaTbHON YCITYTH.

3.10. UudopmupoBaHue 0 MopsaKe MpeaocTaBieHUus MyHUIIMITAIBHON YCIYTH OCYIIECTBIISETCS
TaKXkKe 10 €IWHOMY HoMepy TejegoHa DIEKTpOHHOHM mnpuéMHOM MoOCKOBCKOW — 00sacTH
8 (800) 550-50-30.

3.11. MyHHIMNANbHBIA apXuB pa3padaThiBaeT WHPOPMALMOHHBIE MaTepUaNbl MO MOPSAKY
NpeaoCTaBIeHUs] MyHHIUTIAIBHOW YCIYTH — MaMsATKU, HHCTPYKIMH, OPOLIIOPBI, MAaKEThl U pa3MeIlacT
ux Ha EIITY, PITY, odunmamsHOM caiTe agMUHUCTpAllMd PaMEHCKOro TOPOJCKOTO OKpyra
MockoBckoii obsacTy, a Takxe nepeaaet B MOILI.

3.12. MyHuumnaibHbIi apXxuB obecrieunBaeT CBOEBPEMEHHYIO aKTyaJIU3alUI0
MH(POPMAIMOHHBIX MaTEPHAIOB, YKa3aHHBIX B TMyHKTe 3.11 Hacrosmero AJIMHUHUCTPATHBHOTO



pernamenTa, Ha EI'Y, PIIT'Y, odunuansHOM caiite agMUHUCTpaIuu PaME@HCKOTro rOpoCKOTO OKpyra
MockoBCKO# 00651aCTH ¥ KOHTPOJIUPYeET ux Hanuuue B MOLI.

3.13. CoctaB uHboOpMaIH O MOPSAKE TPea0CTaBIeHUss MyHUIIUIIATLHON YCITyTH, pa3MenaeMon
B M®I], COOTBETCTBYET pETHOHAIILHOMY CTaHJIapTy OpraHu3aIu JIEITEIbHOCTH
MHOTO(YHKIIMOHAJBHBIX ILIEHTPOB MPEIOCTABICHUSI TOCYJAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT B
MockoBckoil  o0nacTv, YTBEPKICHHOMY paclopsbKeHHeM MMHHCTEpCTBa  TOCYJAapPCTBEHHOTO
ynpaBieHus, UH(HOPMAIIMOHHBIX TEXHOJIOTHH U cBsi3u MockoBckoi o6mactu ot 21.07.2016 Ne 10-57/PB
«O peruoHalbHOM CTaHAApPTE OpraHU3alUu JACSITEIbHOCTH MHOTO(DYHKIMOHANBHBIX IIEHTPOB
MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUITUMIATIBHBIX yCIyT B MOCKOBCKOI 001acTi.

3.14. loctyn k mH(POpPMAUU O CpOKaX M TOPSIKE MPeroCcTaBiIeHUs MyHHIUTAIGHOW YCIyTH
OCYIICCTBIIIETCST 0€3 BBIMOJIHCHUS 3asBUTEIIEM KaKuX-THOO TpeOOBaHMU, B TOM dHCIEe O3
WCIIOJIb30BaHUsl TMPOTPaMMHOI0 OOecreueHusi, yCTaHOBKA KOTOPOIO0 Ha TEXHUYECKHE CpPEICTBa
3asBuTenss TpeOyeT 3akiIIOUeHUs JIMLIEH3MOHHOTO WM MHOTO COIVIalIeHHWs ¢ MpaBooOiagarenem
MPOrpaMMHOTO  OOECMeYeHHs, MPEeAyCMaTPUBAIOIIETO B3UMaHHE IUIAThl, PETUCTPALMIO WU
aBTOPU3ALNIO 3asBUTEIIS, WM NIPENOCTABICHNUE UM MIEPCOHAIBHBIX JAHHBIX.

3.15. KoHCynpTHpOBaHUE 1O BONPOCAM MPENOCTaBIEHUS MyHUIMNAIBHON YCIyI'W, YCIyT,
KOTOpBIE SIBJISIIOTCS HEOOXOIUMBIMU U 0053aTEIbHBIMH JJIs1 IPEeJOCTaBiIeHUs] MyHUITUTIIATBHON YCITyTH,
MH(OPMUPOBAHKE O XOJE NMPEAOCTABICHUS YKa3aHHbBIX YCIYT OCYIIECTBIISETCS TOJKHOCTHBIMU JIMLIAMU
MyHuImnansHoro apxusa, padotaukamu M®L] 6ecruratHo.

I1. Cranpapr npeaocraBiaennss MyHUIUNAJIBbHON YCIYyTH
4. HanmeHoBaHre MyHUIIMIIAIBHON yCIIyTH

4.1. MynunuunanbsHas ycinyra «Bblgaua apXMBHBIX CIPAaBOK, apXUBHBIX BBIITUCOK, apXUBHBIX
KON 1 WH(OPMAIIMOHHBIX ITMCEM Ha OCHOBAaHUH apXMWBHBIX JOKYMEHTOB, CO3JaHHBIX ¢ | stHBaps 1994
roa».

5. HaumeHoBaHue oprasa, npeaoCTaBisionero MyHHIIMIIAIbHYIO YCIyTy

5.1. OpraHoM, OTBETCTBEHHBIM 3a NpeNOCTaBleHHEe MyHUIUNAIBHON YCIyTH, SBISETCS
AnmunmcTpanus PameHckoro roposickoro okpyra MocKoBCKoii 001acTH.

5.2. HemnocpencrBeHHoe — mpenocraBieHME — MyHUIMOAIBHOM — yCIyI'M  OCYLIECTBIISET
MyHULUNIAIBHBII ApXUB.

5.3. B umensx mpenocrtaBieHus MyHUIMNAIbHOW yciayrn MyHULMDANBHBIA — apXUB
B3auMOICHCTBYeT ¢ YmpasieHueM denepanbHoil cayk0bl TOCYIapPCTBEHHON PErUCTpaIiy, KajacTpa 1
kaprorpaduu mo MockoBCKO# 001acTH.

6. PeynpTar npegocraBieHuss MyHUIMNATBHON YCIYTH

6.1. PesynpTaToM npenocrasieHuss MyHUIMNIAIBHON YCIYTH SIBISIETCS:

6.1.1. Pemenne o mpenocrasinennn MynununansHoi ycayru (Ilpunoxenune 1 x HacTosmemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY) C MPUIOKEHUEM apXUBHOW CIpPAaBKH, apXUBHOM KOIWHU, apXUBHOMN
BBIIUCKM WM HMH(MOPMALMOHHOTO MNHCHbMA, O(OPMIIEHHBIX B COOTBETCTBHM C TpPeOOBAHUAMU,
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YTBEpKACHHBIMU mpukazoM @enepanpHoro apxuBHoro areHtctBa otr  02.03.2020 Ne 24
«O0 yrtBepxknaenun IlpaBun opraHu3ali XpaHEHHUs, KOMIUIEKTOBAaHUS, y4e€Ta U HCIOJIb30BaHUS
TOKyMeHTOB ApxuBHOTO ¢oHma Poccuiickoit denepanuin W JAPYyTUX apXUBHBIX JIOKYMEHTOB B
TOCY/lapCTBEHHBIX W MYHUIUMNAJIBHBIX ApXMUBaX, My3esiX M OMOIMOTEKaX, HAYYHBIX OpPraHU3ALUAXY.
@dopma apXMBHOM cHpaBku mnpusencHa B [Ipmnokenun 2 k HacrosumieMy AJMUHUCTPAaTUBHOMY
pEIIaMeHTY.

6.1.2. Pemenne o0 oTKa3e B NpeAoCTaBIeHMM MyHHIMNAIBHOM YCIyrW, B Clydae HaIU4us
OCHOBaHUM JJIs OTKa3a B IPEJOCTAaBIEHWM MyHHUIIMNAIBHON yCIIyI'M, yKa3aHHBIX B Ionpaszaene 13
HAcTOSIEr0  AJIMHHHCTPAaTUBHOTO  peramMeHTta, odopmisercs 1o  ¢opme, NpHUBEAEHHOM
B [Ipunokenuu 3 k HacTosieMy AJMUHUCTPATUBHOMY PEITIAMEHTY.

6.2. Pesynprar npenocraBnenus MyHUIIUNIATbHONW YCIyTd HE3aBUCUMO OT MPHUHATOrO PELLIEHUs
odopmIIsieTcs B BUJIE JICKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOTO YCHWICHHON KBanuduuupoBanHoi D1
YIOJTHOMOYEHHOTO JOJKHOCTHOTO JIMIIA MyHHUIIMIIAIBHOTO apXHUBa, KOTOPBIM HANPABIIACTCS 3asBUTEIIO
B JInunsiii kabunet Ha PIII'Y B neHp nmoanucanus pesyibrata (Hampasiserca B Moayins MOI[ EMC
oY).

PesynbraT npenocrapnenns MyHUIMTIAIBHON YCITyTH, COACPIKALINNA CBECHUS 00 YCHIHOBICHUH
(ynouepenun), ocdopmisercs Ha OyMaKHOM HOCHUTENE, TOIMMUCHIBACTCS COOCTBEHHOPYUYHO
YIOJTHOMOYEHHBIM JIOJKHOCTHBIM JTUIIOM MYyHHUIIMIIAIBHOTO apXKUBa U BbIIAETCS 3asiBUTEIIIO.

6.3. CBeneHusa O MpenocTaBieHUH MyYHHUIMNANBHOM YCIYTH C MPHIOKEHHEM 3JIEKTPOHHOTO
oOpasa pesyibTara npeaoctaBieHus MyHUIMNanpbHOU yciayru B TedueHue 1 (OmHoro) pabGodero mHs
MOCJIe MOJATOTOBKH pe3yJIbTaTa MoajiexaT o0s3aTeibHOMY pazMeniennto B Moayine M®I[ EMC OY.

6.4. YBenomieHHME O MPUHATOM pELICHUH, HE3aBUCUMO OT pe3yJbTaTa IPEJOCTaBICHUS
MyHuIMnaasHOM yciyru, HarpasiseTcs B JInunblil kaObunet 3asBurens Ha PIITY.

7. Cpok u nopsiiok perucrpanuu 3anpoca o npeaocraBjieHnd MyHHIMNIAIbHON YCIYyTH, B TOM
4yucJie B 3JIEKTPOHHOH hopme

7.1. 3anpoc, nogaHHBIM B 31eKTpoHHOU (Popme mocpenctBoM PIITY no 16:00 paGodero mHs,
peructpupyercss B MyHHIMIANBHOM apXWBE B JCHb €ro MOJAa4d. 3ampoc, MOAAHHBIM MOCPEICTBOM
PIIT'Y nocne 16:00 pabouero aust 1100 B HEpabOUMii IeHb, perucTpupyercsi B MyHUIIMIATIEHOM apXHUBe
Ha CJIeAyIOmni pabounii JeHb.

8. Cpox npenocTasineHrss MyHUIIUNIATBHOR YCIIyTH

8.1. Cpoxk mpenocrapineHus MyHUIIMTIAIBHOHN ycIyTu cocTaBiseT He 6onee 10 (decstu) pabounx
JTHEH ¢ AaThl perucTpaiuu 3anpoca.

8.2. B ciyuae HeoOX0aMMOCTH MPOBeIeHUs Morcka nHpopmanuu 3a nepuos donee 10 (ecsatn)
JIeT MpU OTCYTCTBUHU TOYHBIX MOMCKOBBIX JaHHBIX B 3ampoce CpOoK MpefocTaBieHHs MyHULUTATbHON
YCIIYyTH MOXeET OBbITh mpomajieH He Oojee, yeM Ha 10 (/lecarp) paGoumx AHEH C MHCHMEHHOTO
paspelieHrs YIOJTHOMOYEHHOTO JOJKHOCTHOTO Inia MYHMIMIIAIBLHOTO apXuBa C 00s3aTeIbHBIM
HampaBJICHUEM YBEAOMJICHHS O TPOMJICHUU CpOKa TpeaocTaBieHuss MyHUIMNATBHONH YyCIyru
3asBUTENIO.

8.3. YBenomieHue O TPOJICHMH CpOKa MpPEJOCTaBieHUs MYHUIMNAIBHOH — yCIyTH
HampaByigeTcs 3asBUTENIO0 B JE€Hb NPUHATHUS pEUIEHHs O TMPOJUIEHUH CpOKa MPEIOCTaBICHUS
MynununansHod  ycnyru 1o ¢opme, npuBeneHHoit B Ilpunoxenun 4 Kk HacTosieMmy
AJMUHUCTPATUBHOMY PETJIAMEHTY.
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8.4. B ciywae ocHOBaHMH i1 OTKa3za B MpeAOCTaBICHMM MyHHMIMNAIbHOW YCIyTH,
COOTBETCTBYIOIIUN PE3y/IbTaT HAMpaBseTcs 3asBUTENO B cpok 2 (/IBa) paboumx mHS cO IHS
peructpanuu 3anpoca B MyHUIIMNIAIBHOM apXHBE.

8.5. MakcuMaJIbHBIM CPOK TMpEeAoCTaBIeHUsT MyHUIIMIAIBHON YCIYTd, ¢ YYETOM BO3MOKHOTO
MPOJUICHUS CpPOKa MpeAocTaBieHuss MyHUIIMNAILHON yCIyrH, He MoxkeT mpeblimath 20 (/IBaamatu)
pabounx nHEH ¢ [daThl perucTpanuu 3ampoca O TNpeaocTaBlieHHH MyHHMIMNAIbLHOW YCIYTH B
MyHHIIMITaTbHOM apXUBe.

8.6. B o0mmuii cpok mpemocraBieHUs MyHHIMIATHLHOW YCIYTH BXOIUT CPOK HAMpPaBICHHS
MEXBEJOMCTBEHHBIX HH(OPMAIIMOHHBIX 3allPOCOB M TMOJIYyYEHHUs HAa HUX OTBETOB, CPOK HANpPaBICHUS
JIOKYMEHTOB, SIBJISIOIIUXCS pe3yIbTaTOM MPEAoCTaBIeHUsI MyHUIIMTATIBHON YCITyTH.

9. HopmaTuBHBbIE ITpaBOBbBIE aKTHI,
peryiupyroime nmpeaocTaBieHne MyHuIunanbHoON yCiayru

9.1. AxTyaJbHBIM N€peYeHb HOPMATUBHBIX NPABOBBIX AKTOB, PETYIMPYIOIIUX MPEIOCTABICHUE
MyHUIIUIATBHOR YCIyTH (C YKa3aHHUEM UX PEKBU3UTOB U UCTOYHUKOB O(UIIHATIEHOTO OIyOIUKOBAHNUA),
pasMenieH B coorBercTBytomem pasgene EIIIY, PIITY, ¢enepanpHoil rocyaapcTBEHHOU
nHpopmanoHHol cucteme «denepanbHblii peecTp TrocyJapCTBEHHBIX M MYHUIUNAIbHBIX YCIyT
(byHkumii)», TroCymapcTBEHHON WHGOPMAIMOHHOW cucTteMe MockoBckoir obmactu  «Peectp
TOCYJapCTBEHHBIX U MyHHUITUTIATBHBIX yCIyT (PyHKIHI) MOCKOBCKOM 00J1aCTH.

9.2. IlepeueHb HOPMATHUBHBIX TPABOBBIX aKTOB, PETYJHUPYIOIIUX MPEIOCTABICHUE
MyHunMnansHO| yciyTy, yka3ad B [Ipunoskenun 5 k HacTos1eMy AIMUHUCTPATUBHOMY PETJIaMeHTy.

10. McuepnbiBatoiuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX JUIS MIPeI0oCcTaBieHrus MyHHUIIUTIaIbHON
YCIIYTH, TMOJJICKAIINUX TPEICTABICHUIO 3assBUTEIIEM

10.1. IlepeyeHb MOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTABICHUS MYyHUIIUITAIBHON YCIyTH,
MOJyIeXkKAIUX MPEICTABICHHUIO 3asBUTENIEM, HE3aBUCUMO OT KaTerOPHM U OCHOBaHMS [yl 0OpalleHus 3a
npegocraBieHneM MyHUIMNATBHON YCIyTH:

10.1.1. 3ampoc o ¢popmam, npuBeaeHHbIM B [Ipunoxxenun 6, [lpunoxennn 7, [punoxennn § k
HACTOSIIEMY AJIMHUHUCTPATUBHOMY PETJIAMEHTY (B 3aBHCHUMOCTHU OT OCHOBAHUS JUJIsl 0OpaIleHus ).

10.1.2. JIokyMeHT, y1OCTOBEPSIIOIIMNI TUYHOCTD 3asBUTEISL.

10.1.3. JIOKyMEeHT, YJIOCTOBEpSIIOIIMI JIMYHOCTh TPEACTABUTENS 3asBUTENs, B CIydyae
oOpailieHus 3a npeocTaBlieHneM MyHUIIMNIAIBHOMN YCIYTH PEACTaBUTENS 3assBUTEIIS.

10.1.4. JlokyMeHT, HOATBEPKAAIOIIUA TOJHOMOYMS TPEACTABUTENS 3asBUTENSA, B CiIydae
oOpalieHus 3a npeAocTaBieHneM MyHUIMNaIbHOM yCIIyTH peAcTaBUTENs 3asBUTENS.

10.2. IlepedeHb TOKYMEHTOB, 00s3aTEJIbHBIX AJS MPEAOCTaBICHHS 3asiBUTEIEM B 3aBUCHUMOCTHU
OT OCHOBAHUS AJIs1 OOpallleHus 3a NpelocTaBIeHneM MyHHUIUIIAIBHOW yCIyTH:

10.2.1. B cayuae oOpaimieHuss 3a TOJy4EHHEM JIOKYMEHTOB, COJCpXalluX CBEICHUS 00
YCHIHOBJICHUH (yI0UE€PEHNH ) — HOTAPHAILHO 3aBEPEHHOE COTJIACUE YCHIHOBUTEIIECH.

10.2.2. B ciydae oOpamieHHss HACIIEHUKOB MEPBOM oOdYepenyd IO 3aKOHY 3a IMOJydeHHEeM
JOKYMEHTOB, COJIEPKAIINX CBEACHHUS B OTHOLICHUN COACP KaHUS 3aBEIIAaHUS:

a) TOKYMEHT, TOATBEPKIAIOMNN (DaKT CMEPTH 3aBEIIATENS;

0) TOKYMEHT, OATBEPKAAIOUINHA MIPUHAAICKHOCTD 3asBUTEN K HACIEIHUKAM NEpBOM odepenn
10 3aKOHY.
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10.2.3. B ciuywyae oOpamieHuss 3a TMOJYyYE€HHEM JIOKYMEHTOB, COJEpXAIIUX CBEACHUS B
OTHOIICHUU COJICP’KaHUs 3aBEIIAHUS - CITPaBKa OT HOTapuyca 00 OTKPBITHH HACJICICTBEHHOTO JIeya.

10.2.4. B cnydae oOpareHusi 3a MOJTyYE€HHEM JTOKYMEHTOB, COJEP)KAIIUX CBEJACHHUS W3 KHUT
perucTpaluy 3aXOpOHEHHUH (3aXOPOHEHUH YpPH C MpaxoM) - JOKYMEHTHI, MOATBEPKAAIOIINE POACTBO
3asiBUTENS C YEIOBEKOM, O KOTOPOM 3ampallInuBaroTcs cBeneHus (ecnu He npouwio 75 (Cembaecar marth)
JIeT ¢ MOMEHTa CO3JaHUsI TOKYMEHTA).

10.2.5. B cnyuae oOpaiieHusi 3a MOJYyYE€HUEM JTOKYMEHTOB, COJEpPKAIMX CBEACHHS 00 aKTax
TPaXXTAHCKOTO COCTOSIHUS (POXKIACHHH, OpakocoderaHuu, cmeptu) (eciu He mpouuio 75 (Cembuecst
[IATh) JIET C MOMEHTA CO3/IaHUsI IOKYMEHTA):

a) TOKYMEHT, TIOJTBEP KON (DAKT CMEPTH YeIOBEKa, O KOTOPOM 3aIpaluBaIOTCS CBEICHUS;

0) TOKyMEHTBHI, TIOATBEPKIAIONINEC POACTBO 3asfBUTEISI C YCIOBEKOM, O KOTOPOM
3anpanmBaroTCs CBEICHUS.

10.2.6. B ciyyae oOpamieHuss 3a TMOJXYyYE€HHEM JOKYMEHTOB, COJICpXKAIMX CBEICHHS O
HEJBM)KMMOM HMMYIIECTBE (PU3MYECKHX JIMI, €cld TMpaBa Ha HEJBMKHUMOE HMYIIECTBO HE
3aperucTpupoBansl B EquHOM rocynapctBeHHOM peectpe HenBmwxkumoctu (aanee — EI'PH) u He npomuio
75 (CembaecsT msATh) JIET ¢ MOMEHTA CO3JaHMs TOKyMEHTa — JOKYMEHTHI, MOATBEPKAAIOININE TTPaBO
BJIQJICHUS] HEJIBUKUMbBIM UMYIIECTBOM (JIOTOBOP KYIUIM-TIPOJIAXKU, PEIICHHUE CyJla, MUPOBOE COTJIAIlICHUE
U 1p.).

10.3. Ommcanne TpeOOBaHWI K JOKyMEHTaM M (opMaM IPEICTABICHUS B 3aBUCHMOCTH OT
crocoba obparnieHus npuBeaeHs! B [Ipunoxennn 9 k HacTosAmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

10.4. B cinyvae, ecnu njst mpenocTaBieHus MyHUIIMNIATBHOM yCIIyrd HeoOxoauma oOpaboTka
MEePCOHANBHBIX JaHHBIX JIUIA, HE SBJSAIONIErocs 3asBUTENEM, U €CId B COOTBETCTBUHU C
3akoHoAaTenbCcTBOM Poccuiickoit @enepanuu 00pabOTKa TaKuX TMEPCOHANBHBIX JAHHBIX MOKET
OCYIIECTBIISATECS C COTJIACHSl YKA3aHHOTO JHIlA, MPH OOpaIlieHuH 3a MoMydeHHeM MYHHUIUTAIbHON
yCIIyru 3asiBUTENb JOTOJHUTEIBHO MPEICTABIISIET JOKYMEHTHI, OATBEPKIAIOIINE TOJTYyUYEHHUE COTJIACHS
YKa3aHHOTO JIMIIAa WJIM €ro 3aKOHHOTO TMPEACTAaBUTENsI Ha O00paOOTKYy TMEpPCOHANBHBIX JIaHHBIX
yKa3aHHOTO Jiula. JIOKyMEHTHI, MOATBEPKAAIOIIHNE MOyUYECHUE COTJIacHsl, MOTYT OBITh TIPE/ICTABIICHBI B
TOM 4HCJIe B (hOpPME IEKTPOHHOTO JOKYMEHTA.

10.5. Mynunumansaomy apxuBy, M®I] 3anpemnieHo TpeboBaTh y 3asBUTEIS:

10.5.1. TlpencraBieHusi ITOKYMEHTOB U WHGOPMAIIMH WA OCYIIECTBICHUS JCHCTBUM,
MIpPE/ICTAaBJICHUE W OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMH aKTaMU
Poccuiickoit ®exnepanuy, HOPMAaTUBHBIMH TPABOBBIMHU akTaMU MOCKOBCKOH 00JIacTH, HACTOSIIUM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM ISl PEOCTaBICHUSI MyHUIIMTIAIBHON yCITyTH.

10.5.2. IlpencraBineHus TOKyMEHTOB ¥ UHGOPMAIIUHU, B TOM YHUCIIC MOATBEPKIAIOIINX BHECEHUE
3asiBUTENIEM IIJIATHI 32 TIPeIocTaBIeHne MyHUIIMTIATBHOM YCIYTH, KOTOPhIE HAXOATCSA B PACTIOPSHKCHUN
MyHUIIMTIATBHOTO ~ apXHWBa, OPraHOB, TMPEAOCTABISIONINX TOCYJapCTBEHHBIE YCIYTH, OPTaHOB,
MPEIOCTABIIAIOMINX MYHUIUNAIbHBIE YCIYTH, WHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
camMoympaBlieHus JHOO TOABEAOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYIpPAaBIICHUSI OpTraHM3allMii, yYacTBYIOUIMX B MPEIOCTaBICHUM MYHHUIIUNATBHOW YCIyTH, B
COOTBETCTBUM C HOPMATHBHBIMH TMpaBOBbIMU akTamu Poccuiickoit denepannu, HOPMATUBHBIMU
MPaBOBBIMU aKTaMd MOCKOBCKOW 00JIacTH, HACTOSIIMM AJIMUHUCTPATUBHBIM DPETIAMEHTOM 32
HCKJIIOYEHHEM JIOKYMEHTOB, BKIIIOUCHHBIX B ONpPEACIICHHbINA YacThio 6 cTtaThu 7 DefepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O06 opraHu3auuy MpeAOCTaBICHUS T'OCYAAPCTBEHHBIX U MYHHMIIMIAIbHBIX
yCIIyr» TepedyeHb JOKYMEHTOB. (3asBUTENb BIpPaBE MNPEICTABUTh YKa3aHHbIE JIOKYMEHTBI |
nH(popmanro B MyHUIIMTIAIBHBIA apXHUB TI0 COOCTBEHHON MHUITUATUBE).
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10.5.3. OcymiecTBiaeHus 1eUCTBUM, B TOM YHCJIE COIJIACOBAHUM, HEOOXOIUMBIX JJISl TIOJTYUYEHUS
MyHUITUTIaTTBHON YCITyTH W CBSI3aHHBIX C OOpAIIeHWEM B HMHBIE TOCYJapCTBEHHBIC OPTaHBl, OpTaHbI
MECTHOTO CaMOYIPAaBJIECHUS, OpPraHM3allMM, 3a WCKIIOYEHUEM IIOJYYEHHUS YCIyr M IOJy4YeHUs
JOKYMEHTOB M HH(GOpMalM{, INPEAOCTABISAEMBbIX B pe3yjbTaTe MPENOCTaBICHUS TaKUX YCIyT,
YKa3aHHBIX B ozpaszeine 15 Hacrosaniero AIMUHUCTPAaTUBHOTO PEIVIAMEHTA.

10.5.4. TlpencraBieHust JOKyYMEHTOB U HMH(OpMaIuM, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3blBAJUCh MpPH MEPBOHAYAIBLHOM OTKa3e B IpUEME JTOKYMEHTOB, HEOOXOIUMBIX s
npenocTaBieHuss MyHUIUNAIBHOM yCIyrd, JUOO B NPEAOCTaBICHMM MYyHHUIMIIAIBHOM YCIyTH, 3a
HCKJIIOUEHUEM CIIEAYIOIUX CITy4YacB:

a) M3MEHEHHE TpeOOBaHUI HOPMATHBHBIX IPABOBBIX AaKTOB, KAacCAlOIIMXCS MPEIOCTABICHUS
MyHHUIMIIaTBbHON yCIIyTH, TIOCTIE IEpBOHAYaIbHON Mo1auy 3anpoca;

0) Hanuuue omuOOK B 3arpoce U JOKyMEHTaX, OJaHHbIX 3asBUTENIEM I0C/IE IEPBOHAYAIBHOIO
OTKa3a B NpHEME JOKYMEHTOB, HEOOXOQUMBIX Ul MpeJocTaBieHuss MyHUIMNANbHON yciIyru, Jnbo B
IIPEIOCTABIICHNN MYHUIMNIAIBHON YCIyTM M HE BKJIIOYEHHBIX B INPEACTABICHHBIA paHEe KOMILIEKT
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IpeloCTaBIeHNss MyHUIMIIAIbHOM yCITyTH;

B) HCTEUCHHE CpOKa JIEHCTBHS JOKYMEHTOB WJIM HW3MEHEHHEe HWHPOpMalUud TOcie
MIEPBOHAYAIBHOTO OTKa3a B IPHEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEeIOCTaBICHNsT MyHUIUIIATBHOM
yCIIyTH, 100 B NpeaocTaBlIeHn MyHUIIUIIaIbHON YCITyTH;

T) BBIABJICHHE JTOKYMEHTAJIHHO TMOATBEPKICHHOTO (hakTa (MPU3HAKOB) OIIMOOYHOTO WIIH
IIPOTUBOIPABHOrO JeiicTBus (0e3eicTBUSA) NODKHOCTHOIO JMLa MyHHIMIANBHOTO apXuBa IpHU
NIEpPBOHAYAIILHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOIUMBIX JJIs IPeOoCcTaBIeHUs] MyHUIMNAIbHOMI
yCcIyrH, 1100 B MpeaocTaBleHM MyHMIMIAIBHONW yCIyTH, O YeM B MUCBMEHHOM BHJE 32 MOJIHUCHIO
pykoBoguTess MyHMIMIAIBbHOTO apXWBa IIPU IIEPBOHAYAIBHOM OTKa3e B IpPUEME JIOKYMEHTOB,
HEOOXOJUMBIX JAJISi MPEAOCTaBlIeHUs] MyHHUIMIIAIBHOM YCIIyTH, YBEIOMIISIETCS 3asBHTENb, a TaKXkKe
MIPUHOCATCS U3BUHEHUS 32 JOCTABJICHHbBIE HEY100CTBA.

10.6. JIokyMeHTbI, COCTaBJICHHbIE Ha MHOCTPAHHOM S3bIKE, MOJJIEkKAT NEPEBOAY Ha PYCCKUMN
s3blK. BepHOCTh mepeBoja, MOAJMHHOCTh MOJNUCH IEPEBOJYMKA CBUACTEILCTBYIOTCS B MOPSAIKE,
YCTaHOBJICHHOM 3aKOHOAATENBCTBOM Poccuiickoi denepannu 0 HOTapuare.

11. McyepnpiBaromuii nepedyeHb JOKYMEHTOB, HEOOXOAUMBIX I IIPEAOCTaBICHUT M YHUIINITAIILHON
b

YCIIYTH, KOTOPBIE HAXOAATCS B PACHIOPSKEHUN OPTraHOB BJIACTH, OPraHOB MECTHOTO CaMOYIIPaBJICHUS

WA OpPTaHU3aul

11.1. MyHUIUDATPHBIA apXUB B TOPSAJKE MEXBEIOMCTBEHHOTO HMH(POPMAIIMOHHOTO
B3aMMOJCHCTBHSI B II€NIAX TMPEACTABICHUS M TIOMy4YeHUS JIOKyMEHTOB H HWHGOpMaluu s
MpeAoCTaBlIeHUs] MyHUIIMIAIBHON YCIIYyI'M, KOTOPbIE HAaXOASTCS B PACHOPSKEHUU OPraHOB BIIACTH,
OpPraHOB MECTHOTO CaMOYNIpAaBJICHUS WM OpraHW3alMi, 3ampaiidBaeT B cilydyae oOpalleHus 3a
MOJIYUCHUECM NOKYMCHTOB, COJACPKAIINX CBCACHUS B OTHOILICHUU OGBGKTOB HCABUIXXUMOI'O UMYIICCTBA B
VYnpasineann ®denepanbHoi CiryKObI TOCYIApPCTBEHHON PErHCTpalliy, KagacTpa W KapTorpapuu Io
MockoBckoit obmactu Beinmucky u3 EI'PH, mnoareepxparomyto mnpaBooOnagaHue 3asBUTENEM
HEJBUKHMBIM UMYIIECTBOM.

11.2. HempexacraBineHue (HECBOEBPEMEHHOE TMPEACTaBICHUE) OpraHaMU TOCYJapCTBEHHOU
BJIACTH, OpraHaMMd MECTHOTO CaMOYMPABICHHUS WM OpPraHu3alUsMU [0 MEXBEJOMCTBEHHOMY
MH(OPMALIMOHHOMY 3aMpocy JTOKYMEHTOB U HH(POPMAIUN HE MOXKET SIBISIThCSI OCHOBAHUEM ISl OTKa3a
B IIPEIOCTABJICHNN 3asBUTEN0 MyHMIIUIIaIbHON YCITyTH.
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11.3. JlomwxHocTHOe nuIO W (Wau) pabOTHUK YKa3aHHBIX B MmyHKTe 11.2 HacTodiero
AJMUHUCTPATUBHOTO pETjaMEeHTa OpPraHOB W OpraHu3alluid, HE MpeACTaBUBIINE (HECBOEBPEMEHHO
IIPEJCTABUBIINE) 3alIPOIIECHHBIC U HAXOJSAIIMECS B MX PAaCHOPSDKEHUM JTOKYMEHT WM MH(OpMaIHIo,
MOAJIEKAT aJMUHUCTPATUBHOW, IUCLHUIUIMHADHOM WIM WHOM OTBETCTBEHHOCTHM B COOTBETCTBUHU C
3akoHoJarenbeTBOM Pocceniickoit deneparuu.

11.4. JlokymeHThl, yka3aHHble B myHKTe 11.1 HacTosiero AAMUHUCTPATUBHOTO PErJIaMEHTa,
MOTyT OBITb MpEJICTaBI€Hbl 3asBUTEIIEM CAMOCTOSTENBHO IO COOCTBEHHOM HHUIMATHUBE.
Henpencrasinenue 3asBUTENIEM YKa3aHHBIX JOKYMEHTOB HE SBIISIETCS OCHOBAaHMEM Uil OTKas3a
3asiBUTEIIO B [IPEIOCTABIEHNN MyHUIIMNIANBHON YCIyTH.

12. VcyepnbiBaroiuii nepeyeHb OCHOBAHUH JIJIsl OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX IS
npeaocTaBieHuss MyHHUITUTIATbHON YCITyTH

12.1. OcHoBaHUSIMU AJI OTKa3a B MpUeME JOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTaBICHUS
MyHULUNIATBHON YCIIYTH SABJISIFOTCS:

12.1.1. OOpamienue 3a npeAoCcTaBIeHHEM HHOH MyHHUIUIIAIBHOM yCITyTH.

12.1.2. 3asBuTeneM TMPEACTABICH HEMOJIHBIA KOMIUICKT JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTaBICHUS] MyHUIIMIIAIIBHON yCIIyTH.

12.1.3. JlIokyMeHTBI, HEOOXOAMMBIC IIJIsi TIPEAOCTaBlIeHUs MyHUIUITATILHON YCIIYTH, YTPATHINA
CUITY.

12.1.4. JIokyMeHTBI cOAEpKAT MOAYMUCTKH W MCHPABJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE,
YCTaHOBJIECHHOM 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

12.1.5. JlokyMeHTBbI coaepXkaT IOBPEKICHHS, HaJU4YU€ KOTOPBIX HE I03BOJISIET B IOJHOM
o0beMe UCTONIb30BaTh MH()OPMAIUIO M CBEACHUS, COAEPIKAIMEcs B TOKYMEHTaX JJIsl MPEI0CTaBICHUS
MyHHIIMTIaTbHON YCIYTH.

12.1.6. HexoppekTHOE 3anoJHEeHNE 00s13aTeIbHBIX MoJIeH B 3ampoce.

12.1.7. HexoppekTHOE 3aroHeHHEe 0053aTebHBIX ToJIel B JopMe MHTEPAKTUBHOTO 3arpoca Ha
PIIT'Y (oTcyTcTBHE 3amoIHEHHS, HEIOCTOBEPHOE, HETIOJIHOE MO0 HEMPAaBMIIBHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSAM, YCTAaHOBIEHHBIM HACTOSIIIUM AJMHHUCTPATUBHBIM PETIIAMEHTOM).

12.1.8. IlpencraBienue >MeKTPOHHBIX 00pa3oB JOKyMeHTOB nocpenctBoM PIII'Y, xoropeie He
MO3BOJISIOT B IMTOJTHOM 00BbEME MPOYUTATh TEKCT JOKYMEHTA U/HIIM PACIO3HATh PEKBU3UTHI JOKYMEHTA.

12.1.9. Tlomaya 3ampoca M MHBIX JOKYMEHTOB B DJEKTPOHHOH (opme, MOIMUCAHHBIX C
ncnosb3oBanueM Oll, He npuHaanexaenl 3asBUTEIIO WIH NIPEACTABUTENIO 3asiBUTEIIS.

12.1.10. Tloctymienue 3ampoca, aHAJOTHYHOTO paHee 3aperucTPUPOBAHHOMY 3ampocy, CpPoK
npenocTaBieHnss MyHUIMIIAIBbHOW YCIyTM MO KOTOPOMY HE MCTEK Ha MOMEHT IOCTYIUIEHUS TaKOIo
3ampoca.

12.2. IIpu obpamenun uepe3 PIII'Y pemenne 00 oTkasze B nmpueMe JOKYMEHTOB, HEOOXOIUMBIX
Ui TpefoctaBiueHus MyHununaipbHOW yciayru, mo ¢opme, mpuBeneHHoi B I[Ipumokenun 10 x
HacTosiuieMy AJIMUHUCTPATUBHOMY DETJaMEHTy, B BHUJAE JJIEKTPOHHOTO JTOKYMEHTA, MOAIMMCAHHOTO
ycuiieHHOW kBanunupoBanHoi Ol yMmoTHOMOYEHHOTO OMKHOCTHOTO JHUIa MYyHUIIMIAIEHOTO
apxuBa, HarpasisieTcss B Jlmunblii kabuner 3asButens Ha PIII'Y He mo3gnee mepBoro pabouero maHs,
CJIETYIOIIETO 3a THEM oJauu 3amnpoca.

12.3. Otka3 B mpueMe JOKyMEHTOB, HEOOXOAMMBIX AJis MpeAocTaBieHuss MyHHULMMATbHON
yCIIyTU, HE TNPENATCTBYeT MOBTOPHOMY oOparieHuio 3asBuTelss B MyHUIMNAIbHBIM apXuB 3a
npeaocTaBieHneM MyHHUIIUTIAIbHON YCIYTH.
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13. UcuepnsiBaronuii nepeueHb OCHOBAHUMN ISl IPUOCTAHOBJICHUS WM OTKa3a B MPEAOCTABICHUH
MyHUIIUTIaTBHON YCITYTH

13.1. OcHoBaHusi I TNPUOCTAHOBJIECHUS NPENOCTaBiIeHUA MyHUUMNAIBHON  YCIyTH
OTCYTCTBYIOT.

13.2. OcHoBaHMsIMM JUIs OTKa3a B IIPeAOCTaBIeHUN MyHUIIUIIaIbHON YCIYTH SIBISIOTCS:

13.2.1. Hanuuue npOTUBOPEUYMBBIX CBEACHUN B 3apoce U MPUIIOKEHHBIX K HEMY JJOKYMEHTaX.

13.2.2. HecooTBercTBHE KaTeropuu 3asBUTENS KPYry JHI], YKa3aHHBIX B TMOapasaene 2
HACTOSIEro AAMUHUCTPATUBHOIO PETJIaMEHTA.

13.2.3.  HecooTBeTcTBHME [IOKYMEHTOB, VyKa3aHHbIX B mnozapazgene 10  HacTosimiero
AJMUHUCTPATUBHOTO pErjaMeHTa, Mo (opMe WIH COoAepX)aHUI TpeOOBaHUSAM 3aKOHOJATENbLCTBA
Poccuiickoit denepanumu.

13.2.4. 3anpoc nojaH JUIOM, HE UMEIOLIUM MOJIHOMOYHI NPEICTaBIATh UHTEPECHI 3assBUTEIS.

13.2.5. OrcyrctBue B MyYHUIMNIAIBHOM apXuMBe CBEIEHHH 00 oOrulate MpeloCcTaBICHUs
MyHnumunansHoi yeiayru B tedenue 5 (Ilsatu) paboumx aHel ¢ naThl HANpaBJICHUS YBEIOMIICHHUS O
HE00XO0IUMOCTH OmIaThl MyHHUIIMIIAIbHON yCIIyTH (MpU IpeaocTaBieHu MyHUIIMNAIBbHON yCIyry Ha
BO3ME3THOI OCHOBE).

13.2.6. OT3bIB 3anpoca Ha NPEAOCTABICHUE YCIYTH 0 UHUIIMATUBE 3asiBUTEIS.

13.3. 3asBuTenb BIpaBe OTKa3aThCAd OT MOJy4YEeHHS MYHUUIHUNAIBHOM YCIyrd Ha OCHOBaHHUM
3asiBJICHUS, HAMHUCAHHOTO B CBOOOJHOH (opme, HampaBUB MO aJpecy SJIEKTPOHHOM MOYTHI WU
oOparuBiKch B MyHununansHeli apxus, PIITY. Ha ocHoOBaHMM MTOCTYNMBIIETO 3asBIE€HUS 00 OTKa3e B
IpenocTaBieHnn MyHUIIUIIaIbHON YCIIyTH YIIOJTHOMOYEHHBIM JI0JPKHOCTHBIM JINIOM MYHUIIMIIAIIBHOTO
apxuBa MPUHUMAETCS pelieHrne o0 OoTKa3e B MpeaoCTaBIeHMH MyHUIMNaNbHON yciayru. PakT oTkasza
3asBuTeNd OT IpenocTaBieHuss MyHUIIUNIAIbHONW YCIYTH C MPUIOKEHUEM 3asBJICHUS U pELlICHHUEM 00
OTKa3e B MpeocTaBiIeHuu MyHuIMnanpHou ycinyru ¢pukcupyercs B Moayine MOIL] EMC OVY.

13.4. 3asBuTenp BIpaBe MOBTOPHO OOpaTUTHCA B MyHUITMTIAIBHBIM apXuB C 3alpocoM IOCIe
YCTpaHEHUS] OCHOBAHMI, YKa3aHHBIX B yHKTe 13.2 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

14. Ilopsinok, pa3Mep ¥ OCHOBAHUS B3MMAHMS IOCYAAPCTBEHHOH MOMIJIMHBI WU MHOMI
IU1aThl, B3UMAEMOii 32 npeaocraBjaeHne MyHHIMIIAJIBHON YCIYIH

14.1. 3anpocsl, CBA3aHHBIE C COIMAJIBHOM 3aIMUTOM TpaxkaaH, MNPEeIyCMaTPHUBAIOMIEH HX
MEHCUOHHOE oO0ecreueHne, a TakkKe TONyuYeHUEe JIbFoT W KOMIIGHCAllMid B COOTBETCTBUU C
3aKkoHOAaTenbCcTBOM  Poccuiickoii ~ denepanuu,  UCMONHAIOTCS  MYHHUIMOANBHBIM  apXHUBOM
0€3BO3ME3/IHO.

14.2. 3anpockl 0 peaocTaBIeHuu HHPOPMAIIUH 110 OIMpeIeJICHHON pobiieMe, TeMe, COOBITHIO,
dakty, Omorpaduueckue 3ampochl, MO KOTOPHIM YCTAHABIMBAIOTCS CBEICHHS, HEOOXOIUMBIC IS
M3YUYCHHUS KU3HU U JICSITCIBHOCTH KOHKPETHBIX JIHI], MPEJOCTABISIIOTCS MyHUIIMTIATBHBIM apXHBOM
0€3BO3ME3IHO.

14.3. 3anpockl 0 mpenocTaBieHUH WHPOpMaNUU, HEOOXOIUMOW I YCTAaHOBIICHUS POJICTBA,
POJICTBEHHBIX CBsI3€d IBYX WMIU Oojiee JHI], UCTOPUM CEMbH, POJAa HCIONHIIOTCS MyHHIMIAIbLHBIM
apXuBOM 0€3BO3ME3THO.

15. Ilepeyens ycnyr, KOTOPBIE SIBIISIOTCS HEOOXOJUMBIMH U 0053aTEILHBIMU /TS IPEIOCTABIICHUS
MyHUIITATBHOHN YCITyTH, TTOJISKAIINX MIPEICTABICHUIO 3asBUTENEM, CIOCOOBI MX MTOTYYSHHS, B TOM



16

YHCIIe B AJIEKTPOHHON (opMe, OPSI0K UX MPEAOCTABICHHS, @ TAKXKE MOPSIOK, pa3Mep U OCHOBAHHUS
B3MMaHUS IUIAThI 3a IPEIOCTABICHNUE TAKUX YCIIyT

15.1. Yeayru, KOTOpble SBISIOTCS HEOOXOIMMBIMHU M 00S3aTE€IbHBIMHU JUIsl MPENIOCTaBICHUS
MyHUIMNaIBHOHN YCIIyTH, OTCYTCTBYIOT.

16. Crioco6b! mpeocTaBiaeHus 3assBUTENEM JOKYMEHTOB, HEOOXOAUMBIX JUIs OTYUYESHHUS
MyHuIUNaabsHON yCIyTH

16.1. MyHununaipHeIi apXuB oOecmeunBaeT MpeaoCTaBlIeHne MYHHUIIMNAIBHOW YCIyTH
nocpenctsom PIITY.

16.2. Oopamenue 3asaBurens nocpeacrsom PIITY.

16.2.1. Jna mnomyyenuss MyHuIMNanpHOW yciayru 3asButenb asropusyercs Ha PIII'Y
MOCPEICTBOM MOATBEpkACHHON yueTHo 3anucu ECUA, 3aTeM 3anosnHser 3anpoc B 3JIEKTPOHHOM BUJIE
C HCIOJIb30BAaHMEM CHElIMaIbHOM HHTepakTuBHOW (opmel. Ilpu aBTOpH3alMM MOCPEICTBOM
NMoATBepKIeHHOM yueTHoM 3anucu B ECUA 3anpoc cunraercs noanucanHeiM npoctoit D11 3asBurens,
MpeicTaBUTENsl 3asBUTEINSI, YIIOJTHOMOYEHHOT'O Ha MOANKCaHue 3arpoca.

16.2.2. 3anonHeHHBIA 3ampoc OTHpaBIAETCS 3asiBUTEJIEM BMECTE€ C MNPUKPEIJICHHBIMU
UIEKTPOHHBIMU 00pa3aMM JOKyMEHTOB, HEOOXOIMMBIX Ui MpeAoCcTaBIeHUs MyHUIMNANbHON yCiIyrHy,
B MyHMIIMITaJIbHBINA apXUB.

16.2.3. OtnpasnenHsle nokymMeHTHl nocrtynaror B Moayns MO®I[ EMC OVY. Ilepenaua
OpPUTMHAJIOB M CBEPKA C JIEKTPOHHBIMU 00pa3aMu JOKYMEHTOB HE TpeOyeTcs, 3a UCKIIOUEHUEM Clyyvasi,
YKa3aHHOT'O B IIYHKTE 6.2 HacTOALIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA.

16.2.4. 3asgButenp yBeAOMISETCS O MOJAyYeHMM MyHHUIMIAIBbHBIM apXWBOM 3ampoca U
JOKYMEHTOB B JIeHb I0Jauu 3ampoca MOCPEeICTBOM M3MEHEHUs ctaTyca 3ampoca B JInuHOM kaOuHere
3assutens Ha PIITY.

16.2.5. Pemenre o mpeaocTaBieHnd MyHUIIMNIAIIBHOW YCIIYyTU NMPUHUMAETCd MyHUIIMITATIbHBIM
apXMBOM Ha OCHOBAaHUU 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIEM, a TaKXKe
CBEICHMM, HaXOJAIIMXCS B PACIIOPSDKEHNN MHBIX OPTaHOB IOCYAAPCTBEHHON BIACTH, OPTaHOB MECTHOTO
CaMOYIPABJIEHUS W IOJyYEHHbIX MyHHMIMIAIbHBIM apXUBOM IOCPEIACTBOM MEKBEJOMCTBEHHOIO
MH(POPMALIMOHHOTO B3aUMOACHCTBUSI.

16.3. Ilpu nocTtyruieHnd B MyHHUIMIIANBHBIA apXuB OT 3asBUTENs 3anpoca UHBIMHU CIIOCOOaMuU
(mocpencTBOM MOYTOBOM CBSA3M, O aIpeCy AJIEKTPOHHOM MOYTHI, HA JTUYHOM MpUEME) IIPEIOCTABIICHUE
MyHULIMIIaTBbHOW YCIYTH OCYILIECTBIISIETCA B TMOPSIIKE M CPOKH, MPEAYCMOTPEHHBIE HACTOSIIUM
AJIMMHUCTPAaTUBHBIM  perlaMeHTOM.  JIOKyMeHThI, = HeoOXoaumble  JUIsl  HPEJOCTaBIICHUS
MyHUIMNaIBHOM yCITyTH, IpuiaraeMele K 3ampocy, opOpMIISIIOTCS B COOTBETCTBUHM C TPeOOBAHUAMU
rpaXkAaHCKOro 3aKoHoAaTenbcTBa Poccuiickon denepanuu.

17. Crioco6b! nostydeHus 3asBUTEIEM
pe3yabTaToOB IpenoCcTaBIeHNss MyHUIUIIAIBHON YCIIyTH

17.1. 3asgBurtenp yBEAOMIISIETCI O XOJE€ PACCMOTPEHMSI M TOTOBHOCTH pe3yJibTara
npegocTaBieHuss MyHUIMNANBHON yeimyTH yepes JInunblil kaObunet Ha PIITY.

17.2. 3asBuTeNb MOXET CaMOCTOSTEIBHO IMOJYyYUTh MH(POPMALHUIO O TOTOBHOCTH pe3yJibTara
npenocTaByieHnss MyHUIIMIIAIbHON yCIyTH IOCPEACTBOM:



17

a) ceppuca PIII'Y «¥Y3uatsh craryc 3ampocay;

0) o OecrIaTHOMY eIMHOMY HOMepy TelehoHa DIEKTPOHHOU MprueMHONH MOCKOBCKOM 00J1acTH
8 (800) 550-50-30.

17.3. CriocoObI mosydeHust pe3yJibTata MyHUITUTIaIbHOW YCIYTH.

17.3.1. B (popme 251eKTPOHHOTO 10KYMeHTa B JInunblil kaOuner Ha PIITY.

Pesynprar npenocraBieHus MyHUIMDAIBHOM YCIyI'M HE3aBHCHMO OT IPUHATOTO PEILEHUS
Hanpasisercss 3asButento B JInunblii kabuner Ha PIII'Y B Qopme 351eKTpOHHOTO JOKYyMEHTa,
MOJMUCAHHOTO YCWJIEHHOH KBanuduiupoBanHoi Il  yrnmoiHOMOYEHHOTO JOJDKHOCTHOTO —JIMIA
MyHMIMIIaIBHOTO apXMBa, 3a MCKIIOYEHHEM CiIyd4as, YKa3aHHOIO B IIyHKTe 6.2 HacTOAIIErO
AJIMAHHCTPAaTUBHOIO pErJIaMEHTa.

JlonosHUTENBbHO 3asiBUTENIO 0OecrieueHa BO3MOKHOCTD MOTYUYEHHsI pe3ysibTaTa Ppel0CTaBICHUS
MyHHIIMTIaTBHOW YCITYTH, 32 MCKJIIOYEHUEM Cllydas, YKa3aHHOTO B MYHKTE 6.2 AJIMHUHUCTPATUBHOTO
periiamenTa, B mo6om M®II B npeaenax tepputopuun MOCKOBCKOM 00J1acTH B BUJIE pacriedyaTaHHOTO
Ha OyMa)KHOM HOCHUTEJIE 3K3eMIUIIpa 3JEKTPOHHOIO JOKyMeHTa. B 3Tom cimyuae pabotHukom MOIL]
pacnevarsiBaercs U3 Moayns MOIL[ EMC OY Ha OyMaKHOM HOCHUTENE 3K3EMIUIIP 3JIEKTPOHHOIO
JOKYMEHTa, TOJANUCAHHBIM yCUJICHHON KBanmuduuupoBanHoW DI ymoIHOMOYEHHOTO OHKHOCTHOTO
auna MyHHIMTIAIBHOTO apXHBa, KOTOPBIA 3aBEpsIeTCs MOAMUCHIO YIOIHOMOYEHHOro paboTHuka M®IL]
u nnedatbio M®I.

17.3.2. B MyHMIIMIIAJIbHOM apXHBe Ha OyMasKHOM HOCHTeJIe.

PesynapTar mnpepoctraBieHuss MyHHIMNAIBLHOM YCIYrd 1O 3ampocaM O MpeaoCTaBICHUU
cBeieHuil 00 yChIHOBIEHHMH (YJOYEpEeHHHM) B COOTBETCTBMM C IIyHKTOM 6.2 HACTOSLIEro
AJIMMHUCTPAaTUBHOTO pEIJIaMEHTa BbIAAETCS 3asBUTENIO TOJBKO Ha OyMaXHOM HOCHTENE B
MynununansHoM apxuse. lIpyu 3TOM mpoBoaWTCS CBEpKa JOKYMEHTOB, yKa3aHHbIX B noxpasznene 10
HACTOALEro AAMUHUCTPAaTUBHOIO PETJIaMEHTA.

18. MakcumalIbHBII CPOK OKUAAHUS B OUEPEAU

18.1. MakcuMasbHbIi CPOK OXKHUAAHUS B OUEPEIU IIPU JIMYHOM Iojiade 3amnpoca U MpH MOoITydeHUH
pe3ynbTara npeaocTaBieHuss MyHUIMNAIbHON YCIyry He JOJDKEH mpeBbimaTh 11,5 MUHYT.

19. TpebGoBaHUS K TOMEIICHUSM, B KOTOPBIX MPEOCTaBIsAETCS MyHUITMTIAIbHAS yCITyTa, K 3aTy
0’KMJaHUs, MECTaM JJISl 3aII0JIHEHUS 3aIIPOCOB O MPEIOCTaBIeHUM MyHUIIMIIAIbHON YCIYTH,
MH()OPMALIMOHHBIM CTEHIAM C 00pa3aMy WX 3aMOJTHEHHS U MIEPEUYHEM JJOKYMEHTOB, HEOOXOIUMBIX JIJIsI
npenocTaBieHrs MyHHUIIUIIATLHON YCITyTH, B TOM YHCIIE K 00ECIICYeHUIO JOCTYTHOCTH YKa3aHHBIX
00BEKTOB I MHBAJIMIOB, MAJIOMOOMJIBHBIX TPy HACEICHUS

19.1. Mynununaneaeiii apxu, M®Il npu npenoctaBieHnn MyHUIIMNIATIBHOW YCIYyTH CO3/1a€T
yCIIOBUSI WMHBalUAaM W JPYTMM MaJOMOOWIBHBIM TpYyIaM HaceleHHus Al OecHnpensTCTBEHHOTO
JocTyna K  TOMEHIEHHSIM, B  KOTOPBIX  MpefocTaBisieTcs MyHUIUNanbHas  yciyra, U
GCCHpeHﬂTCTBeHHOFO HUX TCPCABMIKCHHA B YKA3aHHBIX IIOMCHICHUAX B COOTBCTCTBHUU C 3akoHOM
MockoBckoit obmactu ot 22.10.2009 Ne 121/2009-0O3 «O06 obecrnieueHnn OecTIpensITCTBEHHOTO JA0CTyIa
MHBAJUI0B U JPYIMX MaJOMOOWJIBHBIX TPYNIl HAcEJEHUs K OOBbEKTaM COLMAJIbHOM, TPaHCIOPTHOU U
WH)XEHEPHOU HHPPACTPYKTYP B MOCKOBCKOIT 001IacTm.

19.2. IlpenocraBienrne MyHULIIMTIATBHON YCIYTH OCYHIECTBIISIETCS B CHEUUAIBHO BBIJIEIECHHBIX
JUISL 9TOM 11eTT TIOMEUICHHIX, KOTOPbIE PacloiaralTcs, 0 BO3MOXHOCTH, Ha HIPKHUX 3Ta)kax 3/1aHui u
HUMEIOT OT/JICbHBIN BXOJ.
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19.3. TlomemieHus, B KOTOPBIX OCYIIECTBISIETCA MpefocTaBieHre MyHUIUNANbHON YCIyTH,
JIOJDKHBI 00€CTieunBaTh CBOOOIHBIN JOCTYII K HUM M K PEJOCTABIIIEMBIM B HUX YCIyraM MHBAJIHIAM U
JPyTUM MaJIOMOOWJIBHBIM I'pYIIaM HaceleHHsl, YAOBIETBOPATh UX MOTPEOHOCTh B OECIIPENATCTBEHHOM
CaMOCTOSITCJIBHOM ~ NEPEIBIKEHUM 110 TEPPUTOPHM, HA KOTOPOHM PACIOJOKEHBI IOMELICHUS
MyHununansHoro apxuBa, M®II Bxona B Takue 00BEKTHI U BBIXOAA M3 HUX, MOCAJIKU B TPAHCIOPTHOE
CPEICTBO M BBICAJKM H3 HEro, B TOM 4YHCIE C HCIOJIB30BAHUEM KpECIA-KOJSICKM, a TaKkKe
COOTBETCTBOBATh HOPMaM U IIPAaBHJIaM, YCTAHOBJIEHHBIM 3aKOHOAATeNbCTBOM Pocculickont denepannn.

19.4. 3nanus, B KOTOPBIX OCYLIECTBIIAETCS NPEAOCTaBIeHHE MyHUIIMNIAIIBHOMN yCIIyTH, JOJIKHBI
OBITh OCHAIICHBI CIIEIYIOIMMH CIICIUATLHBIMU MPUCTIOCOOICHUSIMHA U 000PYI0BaHUEM:

19.4.1. CnenuanbHbIMH yKa3aTeIsIMU OKOJIO CTPOSIIUXCSA U PEMOHTHPYEMBIX 0OBEKTOB.

19.4.2. 3ByKkOBO# CUTHAIM3ANHUEH Y CBETO(OPOB.

19.4.3. TenedoHamu-aBTOMaTaMH1 WK HHBIMHA CPEACTBAMHU CBSI3U, JOCTYITHBIMU /IS UHBAJIU]IOB.

19.4.4. CanuTapHO-TUTUEHUYECKUMU TTOMEILICHUSIMH.

19.4.5. [TangycaMy 1 IOPYYHSAMU Y JIECTHUL IIPU BXOJIaX B 3/1aHHUE.

19.4.6. Ilannycamu npu BXOAAax B 3[aHMs, MAHTYCAMHM WM IMOABEMHBIMHM IMAaHIyCaMHM WU
MOJTbEMHBIMU YCTPONCTBAMH Y JIECTHHIL HA JTU(PTOBBIX IUIOMIAIKAX.

19.4.7. CpenctBamu ayOIMpOBaHHUS HEOOXOIUMOW I MHBAIUIOB 3BYKOBOM U 3PUTEIBHOUN
nHpOpMaNKH, a TaK)Ke HaIIHCel, 3HAKOB U WHOW TEKCTOBOM M rpaduyeckoil MHPOpMaluu 3HAKaMH,
BBITIOJTHEHHBIMU pelibe(hHO-TOYeUHBIM pHudTOM bpaiis.

19.5. Ha xaxmoii cTosiHKe (OCTAaHOBKE) TPAHCIOPTHBIX CPEJCTB MECT OT/AbIXa BBIACISACTCS HE
menee 10 (Jlecsitu) mporeHTOB MecT (HO HE MEHEE OJHOTO MecTa) sl OeCIUIaTHOM MapKOBKH
TPAHCIIOPTHBIX CPEACTB, ynpasiseMblx uHBaMaamu I, II rpynm, a takke muBanupgamu III rpynmer B
NOpSAJIKE, YCTAHOBJICHHOM 3aKOHOJATelbcTBOM Poccuiickoit denepaunn, U TPaHCIOPTHBIX CPENCTB,
MIEPEBO3SIINX TAKUX UHBAJIUIOB U (UJIN) JETEH-NHBAIUIOB.

19.6. Ilomemenus, B KOTOPBIX OCYILIECTBIISETCA MNpeAocTaBieHHMe MyHUIUMNANBHON YCIYyTH,
JOJUKHBI ~ COOTBETCTBOBAaTh  TpPeOOBAaHUSM, YCTAHOBJIEHHBIM IoOcTaHoBiIeHHEM [IpaButenbcTBa
Poccuiickoit ®epepanun ot 22.12.2012 Ne 1376 «O06 ytBepxknenuun IlpaBun opranuzauuu
NESATEIbHOCTH ~ MHOTO(YHKIMOHAJIBHBIX  LIEHTPOB  NPEJOCTAaBIEHUS  TOCYJAapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT».

19.7. KonudecTBO MECT OXHUIAHUSA OINPEACISIeTCS HUCXO0lsid H3 (DAKTUUECKONW Harpy3Kd H
BO3MOYKHOCTEW JUISl UX pa3MEILLEHUS B 3JaHUM.

19.8. Mecrta 0o)xuaaHus JOKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBUAM AJsl 3asBUTENEH U
ONITUMAJILHBIM YCJIOBUSAM pabOTHI TOJKHOCTHBIX JIMLI, pAOOTHUKOB.

19.9. B nomMenieHusax, B KOTOPbIX OCYIIECTBISAETCS NpeaocTaBieHne MyHUIIUNIaIbHON YCIIyTH,
CO3/aHbl YCJIOBUS JJIsi OOCIy>KMBaHMSI WMHBAJIMIOB (BKJIIOYas WHBAJIMJOB, HCIOJB3YIOLIUX Kpecia-
KOJISICKH ¥ COOAK-ITPOBOTHUKOB):

19.9.1. becnpensTCTBEHHbIA AOCTYN K MNOMelleHUWAM MyHununaisHoro apxusa, M®II, rae
npenocTasisgercss MyHununanpHas yciyra.

19.9.2. BO3MOXHOCTH  CaMOCTOSITEIBHOTO MJIM C  IOMOLIBIO  JOJDKHOCTHBIX — JIMIY
MynununansHoro apxupa, paboTHukoB MO, mnepeaBukeHHs 1O TEPPUTOPUM, HA KOTOPOH
PacIoJI0KEHBI TOMEILEHUSI.

19.9.3. Bo3MOXHOCTb NIOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAIKU M3 HETO MEPE BXOIOM B
MOMEILEHUSI, B TOM YHCII€ C MCIOJIB30BAHUEM KpPECHIA-KOJSCKM M IPU HEOOXOAMMOCTH C HMOMOIIbIO
JOJKHOCTHBIX JIMI MyHUIIMTIANbHOTO apXuBa, paboTHHKOB M®II.



19

19.9.4. OcHnamienue crneuuanbHbIM 000pYJIOBaHHEM MAJis yAOOCTBA W KOMQOpTa WHBAIMIIOB
IMOMCHICHUA TJI1 BO3BMOKHOI'O KPaTKOBPEMCHHOI'O OTAbIXa B CUAAYCM IMOJIOKCHUU IIPH HAXOXKACHHUU B
MTOMEILIEHUH.

19.9.5. ConpoBok/IeHHE WHBAJIUIOB, UMEIONINX CTOWKHWE pacCTpoicTBa (YHKIMH 3pPEHUS U
CaMOCTOSITENILHOTO MEePEABMKEHUS, U OKa3aHUE UM ITOMOIIHU B TOMEIICHHSIX.

20. ITokazaTenu JOCTYHNHOCTH U KauecTBa MyHMIIMIATBHON YCIyTH

20.1. OueHka NOCTYNHOCTH M KaudecTBa IPENOCTaBICHHA MyHUIMNAIBHOM YCIyrHM AOJKHA
OCYIIECTBIIATHCS MO CIEIYIOLINM ITOKa3aTeNsIM:

20.1.1. Crenenp MHPOPMHUPOBAHHOCTH TPAXKIAH O MOPSAKE MPEAOCTaBICHHUST MyHHUIIMITATBHOMN
ycIyru (IOCTYMHOCTh WHpoOpMaruu o MyHUIMNAIBHOW yCIIyre, BO3MOXKHOCTH BBIOOpa cmocoba
noytydeHust uHopmaIum).

20.1.2. Bo3moxkHOCTh BbIOOpa 3asiBUTENeM (HOpM mpeaocTaBieHuss MyHUIMNANBHON YCIyTH, B
TOM YHCJI€ B JIEKTPOHHOM Gopme nocpenctsom PIITY.

20.1.3. Bo3MOXHOCTh OOpalieHus: 3a MOJydyeHHeM MyHHMIMNAIbHOW YCIYI'M B 3JIEKTPOHHOU
¢dbopme ocpeactsom PIITY.

20.1.4. ObGecrieuenne OecruratHoro noctyma Kk PIIIY mnms momaum 3ampocoB, JTOKYMEHTOB,
nHpOpMaNn1, HEOOXOTUMBIX JUTS TTOTydYeHUs] MyHHUIIUIIATEHOM YCITyTH B DJIEKTPOHHOU (hopMe, a TakxKe
MOJydYeHHE pe3yJbTaTOB MpenocTaBieHus MyHununaabHOH yciayrm B (opMe 3K3eMIuisapa
AJICKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HocuTene B Jooom MOI[ B mpemenax TeppUTOpUH
MockoBcKkoi o6siacT 1O BBIOOPY 3asBUTENIs] HE3aBUCHUMO OT €ro MecTa JKUTENbCTBA WM MecTa
npebbiBaHus (11 (GU3MUECKUX JIML, BKJIIOYAs WHAMBHUIYaJbHBIX IpelnpuHUMaresnei) naubo mecta
HaXOXXJICHUS (151 FOPUIMYECKUX JINLT).

20.1.5. octynHOCTh OOpalieHus 3a npeaocTaBieHHeM MYHUIMIIAIBHON YCIyTH, B TOM YHCIE
JUIS. MTHBAJIMIOB M IPYTHUX MAJTOMOOMIBHBIX TPYIIIT HACEICHHS.

20.1.6. CobunroieHus1 yCTaHOBJIEHHOTO BPEMEHM OKMIAHMS B OuYepelIu MpH Iojaadye 3ampoca u
IIpU MOJIyYEHUHU pe3yJibTaTa NpeAaocTaBieHusi MyHUIIMIATbHOU yCIIyTH.

20.1.7. CobnroneHue CpoKOB MPEAOCTABICHUSI MYHHUIIMITAIIBHON YCIIYTH U CPOKOB BBITIOJTHEHUS
aJIMUHUCTPATUBHBIX MPOLEYP MPH MPEJOCTaBIeHU MyHUIINNAIBHON YCIyTH.

20.1.8. OrtcytcTBUE OOOCHOBAaHHBIX Kajlo0 €O CTOPOHBI 3asBHUTENEH IO pe3yJsibTaTaM
IpeJocTaBiIeHUus] MyHUIIUTIAIBHON YCIYTH.

20.1.9. IIpenocraBieHue BO3MOXHOCTH IOJNy4eHHUs] HH()OpPMALMU O XOJe INPEIOCTaBICHUS
MyHuIUNAaabEHOM YCIyTH, B TOM 4HCIIE ¢ ucnosb3oBanueM PIITY.

20.1.10. KonnuecTBo B3auMoieCTBUN 3asiBUTENS C JOHKHOCTHBIMU JUIIaMU MyHHUIIMIIATBHOTO
apxuBa IpHU MperoCcTaBlIeHnd MyHUIIMTIANbHON YCIYTU U UX IPOAOIKUTEIbHOCTD.

20.2. B nensx mpenocraBieHus MyHUIIMTAIBHOW YCITYTH, KOHCYJIbTallMid U UHPOPMUPOBAHUS O
X0/l€ TMpEenoCTaBleHUs MYyHMIMNAIBHOW YCIYTM OCYLIECTBIISIETCA NPUEM  3asiBUTENICd 1O
IIpeIBAapUTENIbHON 3amucu. 3alMucCh Ha MPUEM MPOBOIAMUTCS MPH JIMYHOM OOpaIleHuu 3asBUTENS UM C
UCIOJb30BAHUEM CPEICTB Tese()OHHOM CBS3M, a TaKkke uepe3 ceTb HTepHET, B TOM uucie uepes
ounmanbHBINA caiT aAMUHUCTpAIMU PaMeHCKOTro ropoickoro okpyra MockoBcKoit obiactu.

20.3. IIpenocraBnenrne MyHUIMIIATBHON yCIYyTH OCYHIECTBISIETCS B 3JEKTPOHHOHU (hopme Oe3
B3aUMOJCHCTBUS 3asBUTENS C JOKHOCTHBIMHU JIMIIaMU MYyHHMIMIIAJIBHOTO apXMBa, 3a MCKIIOUYEHUEM
CiIy4asi, yKa3aHHOTO B MMYHKTE 6.2 HACTOSIIEro AIMHUHUCTPATUBHOTO PErIaMeHTa.

21. TpeboBaHMs K OpraHU3aNNN TIPEIOCTABICHUS
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MyHUIIUTIATBHON YCIIYTH B 3JIEKTPOHHOH (popme

21.1. B memsax mpemoctaBiieHuss MyHHIMITATGHOW YCIyTH B DJIGKTPOHHOH (dopme ¢
ucnonb3oBanneM PIII'Y  3asBurenem 3amoiHseTCs SJeKTpoHHAs Qopma 3ampoca B KapTOYKe
Mynununansaoit yenyru Ha PIITY ¢ mpuioxkeHueM S3JE€KTPOHHBIX 00pa3oB JOKYMEHTOB W (HJIN)
yKa3aHHEM CBEIEHUI U3 TOKyMEHTOB, HEOOXOJUMBIX AJIS NMPENOCTaBICHNUs MyHUIMIIAIBHOW YCIyrH U
yKa3aHHBIX B nojipasjaene 10 Hacrosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

21.2. Ilpu npenoctaBieHnd MyHUIUIIATBHOM YCIYTH B 3JIEKTPOHHON (hOpME OCYIIECTBISIIOTCS:

21.2.1. IlpenocraBieHue B TMOPSAKE, YCTAHOBIEHHOM HACTOSALIUM AJMHUHHUCTPATUBHBIM
perinameHToM, HH(popManuu 3asBUTENSIM M oOecneueHHe JOoCTyna 3asBUTENIEH K CBEIEHUSIM O
MyHHUIMIIaTBHON YCIIyTE.

21.2.2. Tlomaua 3ampoca ¥ UWHBIX JOKYMEHTOB, HEOOXOIMMBIX [IJIi TPEIOCTaBICHUS
MyHununanesHoO yciyru, B MyHUIIMIIAIBHBIN apXuB ¢ ucnonb3oBanueM PIITY.

21.2.3. Tlocrymnenme 3ampoca ¥ JOKYMEHTOB, HEOOXOJWUMBIX [UJII TPEIOCTaBIICHUS
MyHuunansHou yciayru, B uHTerpupoBanubii ¢ PIIIY Moayne M®I] EVC OVY.

21.2.4. O6paboTKa U peructpanus 3anpoca 1 J0KyMEHTOB, HEOOXOAUMBIX Ul MPEI0CTABICHUS
MynununansHou yciyru, B Mogyne M®I[ EMC OV.

21.2.5. llonyuyenue 3asBUTENEM YBEIOMJIEHHUH O XOJ€ MNpeAocTaBiIeHUM MyHMIMNAIbLHOU
ycnyrd B Jlnunbiii kabunet Ha PIITY.

21.2.6. B3aumopeiictBue MyHUIIMNATBHOTO apXWBa M HHBIX OPIaHOB, IPEAOCTABIISIFOIINX
rOCy/1apCTBEHHbIE U MYHUIMINAIbHBIE YCIYTH, YYacTBYIOIIMX B MpenocTaBieHMH MyHHUIMNAIbHON
YCIAYyTM M YyKa3aHHBIX B moapasnenax S5 u 11 HacTtosimero AJIMHHUCTPATUBHOTO PETJIAMEHTA,
MIOCPEICTBOM CHUCTEMBI AJIEKTPOHHOI'O MEKBEZOMCTBEHHOI0 HH(POPMALIMOHHOTO B3aUMOIECHCTBUS.

21.2.7. BO3MOXHOCTb OIUIaThl TOCYJAapPCTBEHHON NOLUIMHBI, MHOM IUIATHI 3a MPEIOCTABIICHUS
MyHULUNIAaIBEHON YCIIyTH TOCPEACTBOM DJIEKTPOHHBIX cepBucoB Ha PIIT'Y.

21.2.8. IlomyueHue 3asBUTENEM CBEIEHUIN O XOJA€ NMpeAocTaBiIeHMs MyHHLMNAIBHON YyCIyTH
MOCPEICTBOM MH(POPMALIMOHHOTO CEpBHCa «Y3HATh CTATyC 3ampocay.

21.2.9. Ilomyuenue 3asBUTENEM pe3yibTaTa IperocTaBlieHuss MyHMIMIAIBHONH YCIyTH B
JInunpiii xabuner Ha PIII'Y B (¢Qopme 31EKTPOHHOrO JTOKyMEHTa, MOJANKWCAHHOTO YCUJICHHON
kBanmuumupoBanHod OIl yIMOIHOMOYEHHOTO JOJDKHOCTHOTO JHIa MYyHHIWIAIBHOTO apXWBa, 3a
HCKIIIOYEHHUEM CITydasi, YKa3aHHOTO B ITyHKTE 6.2 HACTOSILEro AJMUHUCTPATUBHOTO PETIIaMEHTA.

21.2.10. Hampasnenue >xamoObl Ha pemieHus, aehcTBus (Oe3mercTBus) MyHHUIUITATBHOTO
apxuBa, JOJDKHOCTHBIX JUI MyHHMIMIAJIBHOTO apXuBa, B IOPSAIKE, YCTAaHOBIECHHOM B paznene V
HACTOALEro AIMUHUCTPAaTUBHOIO PETIAMEHTA.

21.3. TpeGoBanusi kK gopmaram 3ampocoB M HHBIX JAOKYMEHTOB, MPEICTABISAEMBIX B (opme
JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHHS TOCYIapPCTBEHHBIX M MyHULIMTIAIBHBIX
yCIyr Ha TeppuTopud MOCKOBCKOM 00sacTh, yTBEpKACHBI MocTaHOBIeHUEM [IpaButenbcTBa
Mockosckoit obmactu ot 31.10.2018 Ne 792/37 «O06 yTBepkaeHHN TpeOOBaHUH K popMaTam 3asBICHUI
U MHBIX JOKYMEHTOB, IpPEJCTABIAEMBIX B (DOpME HJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIs
IIPEJOCTABJIEHUS TOCYAAPCTBEHHBIX U MYHUIIUTNIAJIBHBIX YCIYT Ha TEPPUTOPUN MOCKOBCKOH 001acTh»:

21.3.1. DneKTpOHHBIE JOKYMEHTHI IPECTABISAIOTCS B CIEAYIOUINX opMaTax:

a) xml — s hopManM30BaHHBIX TOKYMEHTOB;

6) doc, docx, odt — Is1 TOKYMEHTOB C TEKCTOBBIM COJIEPYKAaHMEM, HE BKIIIOYAIOIINUM (OPMYJIbI
(33 UCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHbIX B IIOAIYHKTE «B» HACTOAILETO IIyHKTA);

B) xls, xIsx, ods — 1T TOKYMEHTOB, COACPKAIINUX PACUECTHI;
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r) pdf, jpg, jpeg — AN TOKYMEHTOB C TEKCTOBBIM COZIEP)KaHHEM, B TOM YHCIE BKIIFOYAIOIINX
dhopmyiel U (1K) Tpaduyeckre n300pakeHHs (32 UCKITIOYSHUEM JIOKYMEHTOB, YKa3aHHBIX B TIOJIITYHKTE
«B» HACTOSAIIETO MYHKTa), a TAK)KE JOKYMEHTOB € Ipa)UyeCKUM COJEPKaHUEM.

21.3.2. Jlonmyckaercs QopMUpOBaHHE JJICKTPOHHOTO JOKYMEHTa TYTeM CKaHUPOBAHUS
HEMOCPEACTBEHHO C OpHIMHANa JOKyMEHTa (MCIOJNb30BAaHME KOMHM HE MJOIMyCKAaeTcs), KOTOpoe
OCYIIECTBIISIETCS. C COXPaHEHHWEM OpPHUEHTAIlMM OpWUTrHHala JoKymMeHTa B pazpemeHuun 300-500 dpi
(macmtab 1:1) ¢ ucmonp30BaHUEM CIEAYIONIUX PEKUMOB:

a) «4epHO-Oenblid» (IpU OTCYTCTBMM B JOKYMEHTE TIpaduuecKux H300pakeHUH u (Wim)
IIBETHOTO TEKCTA);

0) «OTTEHKH ceporo» (MpH HAIUYUU B JOKyMEHTE rpadudecKux H300pakKeHWH, OTIMYHBIX OT
[IBETHOTO TpaQuueCKOro N300paskeHMs);

B) «IUBETHOW» WU «PEKUM IOJHON LBeTonepenaun» (IMpU HAIUYUU B JOKYMEHTE LIBETHBIX
rpaduIecKux N300pakeHU TUO0 IBETHOTO TEKCTA);

I) COXpaHEHHEM BCEX ayTeHTUYHBIX MPU3HAKOB TMOJUIMHHOCTH, a WMEHHO: TrpaduuecKon
MIOMTKCH JINIIA, TIeYaTH, YIIIOBOTO IITamma OJaHKa;

1) KOJIWYeCTBO (PaijIoB JOIKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, Ka)Ibli U3
KOTOPBIX COJIEPKUT TEKCTOBYIO U (MIIK) rpaduuecKyro nH(HOpMaIHIO.

21.3.3. DieKTpOHHBIE TOKYMEHTHI JIOJKHBI 00€CIICUNBATS:

a) BO3MOXHOCTb UACHTU(DULIIUPOBATH JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE;

0) BO3MOXHOCTh TIOMCKA 110 TEKCTOBOMY COAEPKAHHIO TOKYMEHTAa U BOBMOKHOCTh KOMHUPOBAHUS
TeKCTa (32 UCKIIOYEHHUEM CTy4aeB, KOTJa TEKCT SBISETCS YaCThIO0 rpad)uuecKoro n300pakeHus);

B) COJIEP>KaTh OTJIaBIIEHUE, COOTBETCTBYIOIIEE CMBICITY U COACPKAHUIO TOKYMEHTA,

r) JUIsl JOKYMEHTOB, COJAEpKAIMX CTPYKTYPHUPOBAaHHBIE II0 4YacTsAM, TJlaBaM, paszziesiam
(mogpaszmenam) naHHbIE W 3aKIQJKH, OOCECIEUMBAIOIIME MEPEeXOAbl MO OrJIaBlIeHUI0 W (W) K
CoJIepXKAIUMCS B TEKCTE PUCYHKaM U TaOiIuLam.

21.3.4. JlokyMeHTBI, MOJJISKAIIME TMpeacTaBiIcHi0 B Qopmartax xls, xIsx wmm ods,
(hopMHPYIOTCS B BUI€ OTJEILHOTO AJIEKTPOHHOTO JIOKYMEHTA.

21.3.5. MakcuMalIbHO JOIYCTUMBIN pa3Mep MPHUKPEIUICHHOTO MaKeTa TOKYMEHTOB HE JIOJDKEH
npessimath 10 I'b.

22. TpeboBaHMs K OpraHu3aIuu
IpeaocTaBiieHuss MyHUIMIaIbHON yeiryru B MOL]

22.1. IpenocraBnenne OecratHoro goctyna k PIIIY mis momaum 3ampocoB, JTOKYMEHTOB,
nHpOpManu1, HEOOXOTUMBIX JUTS TTOTyYeHUs] MyHHUIIUIIATEHOW YCITyTH B JIEKTPOHHON (hopMe, a TakxKe
MOJydYeHHE pe3yJbTaTOB IpenocTaBieHus MyHuUIunaabHOH yciayrn B (opMe 3K3eMIuisapa
JIEKTPOHHOI'O JOKYMEHTa Ha OyMa)KHOM HOCHTeNe ocyulecTBisercs B aoboom MO®IL] B mpenemax
TEeppUTOpUU MOCKOBCKOH 001acTH 1O BBIOOPY 3asBUTENS HE3aBUCHUMO OT €ro MECTa >KUTENIbCTBA MIIU
MecTa mnpeObiBaHus (A7 (PU3MYECKUX JIML, BKIOYas HMHIUBHIYaJIbHBIX MpeArpUHUMaTeneil) auoo
MecTa HaXOXKJIEHUS (1Sl FOPUINYECKHX JIMIL).

22.2. llpenocraBnenne MynununaiapHoi yciyru B M®ILl ocyiiecTBiasieTcs B COOTBETCTBUH C
COTJIAICHUEM O B3aMMOJEHCTBHHM MEXAY ['OCyIapCTBEHHBIM Ka3€HHBIM YUYpEXICHHMEM MOCKOBCKOU
o0nactu «MOCKOBCKUI 00J1aCTHOM MHOTO()YHKIIMOHAJIBHBIN HEHTP MPEJOCTaBICHHS TOCYAapCTBEHHBIX
U MYHUIUNAIBHBIX YCIyr» (majgee — YupexaeHue) W AAMUHUCTparuein PameHcKoro ropojackoro
okpyra MOCKOBCKOI 001acTH, 3aKIIOYEHHbIM B MOpPSAKE, YCTAaHOBJIEHHBIM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu (nanee — corinanieHue 0 B3auMOJICHCTBUN).
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22.3. Opranuzanus npeaocrasienus Mynununansaoi yeayru B M®I] nomkna obecnieunBaTh:

22.3.1. becrutarubiii noctyn 3asBureneid k PIITY ans oGecrnieyeHnss BOSMOKHOCTH TOTYUYCHHUS
MyHUIIUTIATEHOM YCITYTH B 3JIEKTPOHHOM popme.

22.3.2. Beigauy 3asBUTENIO pe3ysbTaTa MPEAOCTaBICHUS MyHUIMNAIBHONW YCIYyTd B BHUIE
pacreyaTaHHOrO Ha OyMa)KHOM HOCHUTENE SK3EeMIUIsIpa 3JIEKTPOHHOIO JOKYMEHTa, 32 MCKIIOYEHHEM
Clly4asi, yKa3aHHOTO B IIyHKTe 6.2 HACTOALIEr0 AIMUHUCTPATUBHOTO PErJIaMEHTA.

22.3.3. UadpopmupoBanue 3asBUTENIEH O MOpsAKe MperocTaBieHns MyHUIIUNAIbHON YCIyTrH B
MOII, o uHBIM BOIIpOCaM, CBA3aHHBIM C IIPEAOCTABICHUEM MYyHULIUIIAIBHON YCIIyTH.

22.3.4. Vuble (yHKIHMH, YCTAaHOBJIEHHBIE HOPMAaTHUBHBIMH IPABOBBIMHM akTamu Poccuiickoi
Qenepalii ¥ HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH MOCKOBCKOW OOJIACTH, COTJIAIICHUSIMH O
B3aUMOJICHCTBUHU.

22.4. HWudbopmupoBaHMe W KOHCYJIbTUPOBaHHE 3asBUTENCH O TOPSAJIKE MPEIOCTABICHUS
MyHMIMIIaTbHON YCIYTH, XOA€ PaCCMOTPEHUS 3alpOCOB, a TAK)KE 10 MHBIM BOIPOCAaM, CBSA3aHHBIM C
npenocTaBieHrneM MyHunmnanbHoi yenyru, B MOL] ocymiecTBisitorcs OecmiaTHO.

22.5. Ilepeuenr M®IL] MockoBckoii 00iacTu pa3MelleH Ha caiiTe YupexAeHus, a Takke Ha
PIIT'Y.

22.6. B MO®Il wuckimodaeTcs B3aMMOJCHCTBHE 3asgBUTCIA C JOKHOCTHBIMH JIMIIAMH
MyHUIUIaTBEHOTO apXHBa.

[Tpu BBIHaue pesynbraTa npeaocTaBieHuss MyHununansHou yeiayru B MOL] pabornukam MOI]
3ampenaercs TpeOoBaTh OT 3asBUTENS MPEAOCTABICHHUS JOKYMEHTOB, HH()OPMAIMU U OCYILECTBICHHUS
JIEUCTBUM, IPEyCMOTPEHHBIX MTyHKTOM 10.5 HacTosiero AAMUHUCTPATUBHOTIO pETjaMeHTa.

22.7. Ilpm mnpenocraBieHun MyHMIMIIAIBHONW YCIYT'M B COOTBETCTBHM C COIVIAIIEHUEM O
B3auMozeiicTBun paboTHUKH M®I] 06s13aHbI:

22.7.1. IlpemoctaBisTh Ha OCHOBAaHMM 3aIPOCOB M OOpAIICHUN OPraHOB TOCYAApPCTBEHHON
Bractu Poccuiickoit ®exepanmu, OpPraHoB TOCYAApCTBEHHOW BiacTu cyObekToB Poccuiickoit
deneparuy, OpraHOB MECTHOTO CaMOYTPABICHUS, (GU3NYECKUX U IOPHIUYECKUX JIUI[ HEOOXOAUMBIC
CBEJICHHUS 110 BOIIPOCAM, OTHOCSIIMMCS K ITOPSAKY MpenocTaBieHns MyHununainsHon ycinyru B MOL.

22.7.2. ObecrieunBaTh 3aIMTy HH()OPMAIUH, TOCTYI K KOTOPOW OTpaHHYEH B COOTBETCTBHH C
3aKoHO1aTenbCcTBOM Poccutickoii deneparuu, a Takke COOMI0IATh PEKUM 00pabOTKH U UCTIOIh30BAHMS
MIEPCOHAJIBHBIX JaHHBIX.

22.7.3. llpu BplJaYe [JOKYMEHTOB YCTaHaBIMBAaThb JIMYHOCTH 3asBHUTEIS HAa OCHOBAHHUHU
JIOKYMEHTA, YJOCTOBEPSIOIINX JINYHOCTD 3asiBUTEIIS B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoi
deneparum, a TakKe IPOBEPATH COOTBETCTBHE KOMUHM MPEACTABISIEMbIX JOKYMEHTOB (32 UCKITIOUEHHEM
HOTApUAJIBHO 3aBEPEHHBIX ) UX OPUTMHAJIAM.

22.7.4. CobmronaTh TpeOOBaHUS COTJIANIEHUN O B3aUMOICHCTBUH.

22.8. M®II, ero paOOTHUKH HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3aKOHOJATEIHCTBOM
Poccuiickoit denepannu, 3a cOONIOACHUE TPaB CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX, 3a COOJIOJCHUE
3aKoHOMaTenbCcTBa Poccuiickoit ®deneparui, YCTaHABJIMBAIOMIETO OCOOCHHOCTH OOpaIlieHHus C
uHpopManuei, 10cTyn K KOTOpoil orpaHuyeH (eaepanbHbIMU 3aKOHAMHU.

22.9. Bpea, npuuMHEHHBIH (QU3MYECKUM WIM IOPUIUMYECKHM JIUIAM B  pe3yJibTaTe
HEHAJUIeXkKAIEro HUCHOoJHEeHUus Jmbo HeucnonHeHuss MOPL[ wu  ero paGoTHUKaMu mOpsAKa
IpenocTaBieHnss MyHMIMNAIbHONW YCIyTH, YCTAHOBJIEHHOTO AJIMUHUCTPAaTUBHBIM pErJIAMEHTOM,
00s13aHHOCTEH, MpPEeIyCMOTPEHHBIX HOPMAaTUBHBIMM IpaBOBbIMU akTaMu Poccuiickoit ®enepanum,
HOPMAaTUBHBIMHM IPaBOBbIMU akTaMM MockoBckoil oOnactu, Bo3memaercs M®PL[ B coorBercTBUM C
3akoHoJaTenbcTBOM Poccuiickoit deneparum.
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22.10. 3axkoHom MockoBckoii obmactu Ne 37/2016-O3 «Komekc MockoBckoit obmacta 00
aJIMMHHUCTPATUBHBIX MPAaBOHAPYIICHUAX» 3a HapylieHue padotHukamu M®I] nopsiaka npeaocraBieHus
MyHUIIUTIATEHOM YCIIYTH, TOBJICKIIIee HEMpeAoCcTaBIeHne MYyHUIIMNAIBHOW YCIyTH 3asBUTEIO OO
npeaocTaBieHne MyHHMIMNAIbHOW YyCIyrd 3asBUTENIO C HapylIEHHEM CpPOKOB, YCTaHOBJIEHHBIX
HACTOSIIUM AJMHUHHUCTPATUBHBIM PETIIAMEHTOM, MPEAYCMOTPEHA aIMUHUCTPATUBHAS OTBETCTBEHHOCTb.

22.11. PervoHanbHbBIN CTaHAAPT OpPraHU3ALNUU JEATEIBHOCTH MHOTO(DYHKIIMOHAIBHBIX LIEHTPOB
MPEIOCTABJICHUS TOCYAAPCTBEHHBIX W MYHHIIMIAIBHBIX yCIyr B MOCKOBCKOW 0OJacTH YTBEp)KIEH
pacniopsbkeHMeM MUHHCTEpCTBA TOCYJAapCTBEHHOTO YIIpaBiICHHs, WH(OPMAIIMOHHBIX TEXHOJIOTUH U
cBsizu MockoBckoit o6mactu ot 21.07.2016 Ne 10-57/PB «O peruoHaibHOM CTaHAApTe OpraHU3aINH
ACATCIIbHOCTHU MHOFO(l)YHKIII/IOHaJH)HLIX LICHTPOB mpeaoCTaBJICHUA TOoCya1apCTBCHHBIX n
MYHHUIUTIATBHBIX YCIYT B MOCKOBCKOM 0071aCTI.

II1. CocTtas, moc/ie10BaTEILHOCTh U CPOKH BBINOJTHEHHUS aIMUHUCTPATHBHBIX
npoueayp, Tpe0oBaHus K NOPAAKY MX BbINOJTHEHUS

23. CocraB, 0oCJI€10BaTENLHOCTD U CPOKU BBIMIOIHEHHS aIMUHUCTPATUBHBIX IpoLEAyp (AeiCcTBUIT) pu
npeaocTaBiIeHn MyHHUIMTATBHON yCIyTH

23.1. IlepeueHb aAMUHUCTPATUBHBIX MPOLEAYD:

23.1.1. Ilpuem u peructpaius 3ampoca W JOKYMEHTOB, HEOOXOIUMBIX I MPEIOCTaBICHUS
MyHHIIMTIaTbHON YCIYTH.

23.1.2. ®opMHUpOBaHWE W HAMPABICHHE MEKBEIOMCTBECHHBIX WH()OPMAIMOHHBIX 3alpOCOB B
Oprasbl (OpraHu3alyu), y4acTBYIOLIUE B IPEAOCTaBICHUH MyHHUIIUNIaIbHON YCITyTH.

23.1.3. PaccmoTpeHHE [OKYMEHTOB W TIPHHITHS pEHIeHHs O TMOATOTOBKE pe3yibTara
npenocTaBieHrs MyHHUIIUIIaTIbHON YCITyTH.

23.1.4. TlpunsTue pemeHus o IpeaocTaBieHuu (00 0TKa3e B mpeAocTaBieHnr) MyHUIIUTIATHbHON
ycIIyTd U opopmileHre pe3ybTara MpenocTaBieHuss MyHUIIUTIATBHON YCIYTH.

23.1.5. Belmaua (HampaBieHu€) pe3yJibTaTa TMpeAoCTaBieHus MYyHUIUNATBHON —YCIyTH
3asBUTEIIO.

23.2. Kaxpgass aAMUHUCTpAaTHBHAs TMPOIEIypa COCTOMT W3 AIMUHUCTPATHUBHBIX JEHCTBUIA.
[lepeuens u coaepkaHue aMUHUCTPATUBHBIX JEHCTBHM, COCTABISIONINX KXy aIMUHUCTPATUBHYIO
npouenypy, npuseaeH B [Ipunoxenun 11 k HacTosimieMy AJIMHUHUCTPATUBHOMY PETJIAMEHTY.

23.3. HcnpaBneHue [AOMYyIIEHHBIX OMNEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjbTare
MpeIoCTaBlIeHNss MyHUIIMNAIBHON yCIyTH JOKyMEHTaX OCYIIECTBISIETCS B CIEAYIOUIEM MOpsIKe: B
teuenue 5 (I[1atn) pabouux mHEH MOCe MOMYYSHHUS OT 3asBUTENS COOOMIEHUS 00 OMIMOKE WIIK OTeuaTKe
paboTHUK MYHHUIIMTIAIBHOTO apXWBa MPOBEPSET COOTBETCTBUE NAHHBIX, YKa3aHHBIX B JIOKYMEHTE,
SIBJISTIOLIIAMCSL  PE3YJIbTaTOM OKa3aHWss MYHMIIMIAIBHOW YCIIYTH, JTaHHBIM apXUBHBIX JOKYMEHTOB M
MPABWIBHOCTh O(QOPMIICHHUS apXHBHOW CIpPaBKU (ApXWBHON KOIWH, ApPXWUBHOW BBIMUCKH WA
nH(OPMALIMOHHOTO MUChMa). B ciiydyae moaTBepkIeHUs HAJIWYMS ONEYaTOK M OIIMOOK B BBIJAHHBIX
JNOKYMEHTaxX B yKa3aHHbII CpOK pa0OTHMK MyHHMIMIIAJbHOTO apXHWBa TOTOBUT HOBBIM JOKYMEHT U
HaMpaBJISeT €ro 3asgBUTEIIO COTIIACOBAHHBIM C HUM CIIOCOOOM.
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IV. IOPAOK 1 ®OPMbI KOHTPOJIA 3A NHCIIOJIHEHUEM
AIMHUHUCTPATUBHOI'O PETJIAMEHTA

24. Tlopa0K OCYIIECTBICHUS TEKYLIET0 KOHTPOJIS 3a COOII0AE€HUEM U UCTIOIHEHMEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMHU JIMIIAMU MyHHUIIMITAJIbHOTO apXUBa MOJIOKEHUH A TMUHUCTPATUBHOIO pErjlaMeHTa U
MHBIX HOPMaTHBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOLINX TPEOOBAHMS K NIPEIOCTABICHUIO
MyHULUNIATBEHON YCIIyTH, & TAK)KE IPUHATUEM UMHU PELICHUI

24.1. Tekymmii KOHTPOJb 332 COOJIOJICHUEM M MCIIOJTHCHHEM OTBETCTBECHHBIMHU JOJKHOCTHBIMU
JUIAMA  aIMUHHCTpalud PaMEHCKOTO TOpoJcKoro okpyra MOCKOBCKOW 00JacTH, TIOJOKCHHM
HACTOSIIEr0 AJIMUHUCTPATUBHOTO pErJIaMEHTa Y HMHBIX HOPMATHUBHBIX IPABOBBIX  aKTOB,
yCTaHABIMBAIOIIUX TPEOOBaHUS K MPEIOCTaBICHNI0 MYyHUIIUTIATBHON YCIYTH, BKIIOYAET BHISIBICHHE U
YCTpaHEHHUE HApYLICHU MpaB 3asBUTEIIEH, pACCMOTPEHHE, IPUHATUE PELICHUNA U MOJATOTOBKY OTBETOB
Ha oOpamieHus 3asBUTENCH, COAEpXKAMUX JKamoObl Ha pellieHws, nedcTBus (Oe3neiicTBHe)
JOJKHOCTHBIX JIMI, MYHUIIMITAJIBHOTO apXHBa.

24.2. TpeOoBaHMsIMH K TOPSAKY ¥ (OpMaM TEKYIIEro KOHTPOJS 3a MPEIOCTaBIICHUEM
MyHUINIATBHON YCITyTH SABJISIOTCS:

24.2.1. He3aBuCHMOCTS.

24.2.2. TaTeNLHOCTb.

24.3. He3aBUCHUMOCTb TEKYIIEro KOHTPOJS 3aKJII0YaeTcs B TOM, YTO JOJDKHOCTHOE JIHUIIO
aIMUHHUCTpaI PaMEHCKOTO TOpOJICKOTO OKpyra, YHNOJTHOMOYEHHOE Ha €ro OCYUIECTBICHUE, He
HaXxOJOUTCSI B CIy’)KEOHOW 3aBHCHMOCTH OT JOJDKHOCTHOTO JHIla MYyHUIIMIAILHOTO —apXuBa,
y4acTBYIOIIETO B MPEAOCTaBICHHH MyHUITUTIAIILHON yCITyTH, B TOM YHUCJIE HE UMEET OJIM3KOro pOJICTBA
WU CBOWCTBa (POIUTENH, CyNpyTH, ACTH, OpaThs, CECTPHI, a TaKXKe OpaThs, CECTPbI, POIUTEIH, ACTH
CYyNpYTOB H CYNIPYTH JETEH) C HUM.

24.4. JloipKHOCTHBIE JHMIa aJMUHUCTpauuu PameHckoro ropoackoro oxpyra MocKoBckon
o0JacTu OCYLIECTBISIIOIIME TEKYLIMl KOHTPOJIb 3a MpefocTaBieHMeM MyHHIMNANbHON YCIyTH,
00s13aHbl MPUHUMATh MEphl MO MPEIOTBPALEHUIO KOH(DIMKTa HHTEPECOB MpPH MPEIOCTABICHUU
MyHHUIIMTIATBHON YCIYTH.

24.5. TwarenbHOCTh  OCYIIECTBICHHUS  TEKYIIErO  KOHTPONS 32  MPEAOCTaBICHHUEM
MyHULUNIATBHOM yCIAYTH COCTOMT B HCIOJIHEHUU YIOJTHOMOYEHHBIMH JIUIAMU aJAMUHUCTPALIMHU
PameHnckoro ropoackoro okpyra MoCKOBCKOH 00iacT 00sS3aHHOCTEH, MPEyCMOTPEHHBIX HACTOSIIIUM
MO/IPa3/IEeIIOM.

25. I[lopsAoK ¥ MEPUOANIHOCTD OCYIIIECTBICHUS
IJIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK IOJIHOTHI U Ka4ecTBa
MIPEAO0CTaBICHUs] MyHUIIMITAIBHON yCIIyTH

25.1. Tlopanok W TEpUOIUYHOCTH OCYUIECTBJICHUS IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
MIOJIHOTBHI M KadecTBa MPeNOoCTaBlIeHnss MyHHIIMNAIBHONW YCIYTH YCTAHABIMBAETCS COOTBETCTBYIOIINMM
pacnopspKeHHeM aqMUHUCTpauu PameHckoro ropoackoro okpyra MockoBcKkoitl oonacTu.

25.2. Ilpu BBIIBIEHMH B XOJ€ MPOBEPOK HAPYIUEHUN HUCHOJHEHHS  TOJOKEHUU
3aKkoHoAarenscTBa Poccuiickoit denepanuy, BKIIOYas MOJOKEHUS HACTOALIETO AJMHUHUCTPATHBHOIO
periaMeHTa, yCTaHaBIMBAIOIIUMX TpeOOBaHMA K MPEIOCTaBICHUI0 MYHUIMNAIBHON YCIYrH, B TOM
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YHCIIe 110 JKano0aM Ha pemeHus u (Wim) neiictus (0e3aeiicTBre) TOMMKHOCTHBIX JIMI MyHHUIMITATBHOTO
apXuBa, MPUHUMAIOTCS MEPHI 10 YCTPAHEHUIO TAKUX HAPYLICHUM.

26. OTBeTCTBEHHOCTD J0JKHOCTHBIX JIMI MyHHMIIMIIAJILHOTO apXuBa, padoTHuKoB M®PI]
3a pelleHus U aAelcTBuUs (0e31eiicTBHE), IPUHUMAaeMble (0CyLIeCTBJsieMble)
HMH B X0/ie mpeocTaBjeHnss MyHMIMNAJIBHON yCJIyrH

26.1. JIOJDKHOCTHBIM JIMIIOM MYHUIMNAIBHOTO apXWBa, OTBETCTBEHHBIM 3a MPEIOCTABICHUE
MyHUIIUTIATEHOM YCIIyTH, a TaKKe 3a COOJIIOJICHHEM TIOpsAJKa TMpenocTaBieHUs MyHHUIIUNATBLHON
YCIYTH, SIBISETCS PYKOBOAMTENb MYyHHMLIMIAIBHOTO apXuBa (Npu OMCYMCMBUU CMPYKMYPHLIX
noopasoenenuti), HeMOCPEICTBEHHO MPEJOCTaBIAIONEro MyHUIMTIATBHYIO YCIYTY.

26.2. Ilo pe3ynabraraM NpPOBEACHHBIX MOHUTOPUHIA U IIPOBEPOK, B Cllydae BBIABICHUS
HEMPaBOMEPHBIX PEIICHUN, NeHCTBUHN (0e3neiCTBUS) JOMKHOCTHBIX JUI] MyHHUIIMIATLHOTO apXuBa,
pabotHrkoB M®I[ u (axkToB HapylIeHUS NpaB U 3aKOHHBIX MHTEPECOB 3asBHUTENEH, TODKHOCTHBIC
nuna MyHUIMIAIBHOTO apxwBa, padoTHUKM MODIL] HecyT OTBETCTBEHHOCTh B COOTBETCTBHUHU C
3aKoHoarenbcTBOM Pocculickon denepanum.

27. TlonmoxeHus1, XapaKTepU3YOIUe TPEOOBAHUS
K MOPSZIKY U popMaM KOHTPOJIS 3a MpelocTaBlieHneM MyHUIIMTIAIBHON YCIyTH,
B TOM YHCJIE CO CTOPOHBI TPAXK/IaH, UX OOBEAMHEHUIN 1 OpraHu3aIui

27.1. KoHTponb 3a mpeaocTaBieHUeM MyYHUIIUMIATBHOW YCIYTH OCYIIECTBISECTCS B MOPSAJKE U
(dbopmax, npeaycCMOTpEHHBIMHU TIOJIpa3aenaMu 24 u 25 HacTosIIero AJMIUHUCTPATUBHOTO PErJIaMeHTa.

27.2. KoHTponb 3a HOPSAAKOM NpeaocTaBlieHWs MyHUIUIAIbHON YCIYyTrd OCYLIECTBISETCS B
MOpPSAJIKE, YCTAaHOBJIEHHOM  paclopsskeHueM MMHHCTEepCTBa  TOCYJApCTBEHHOTO  YIIPaBIICHUS,
WHPOPMALIMOHHBIX ~ TEXHOJNOTMH M CBi3W  MockoBckoi — obmactu ot 30.10.2018
Ne 10-121/PB «O06 yrtBepxknenuu IlonoxkeHuss 00 OCYIIECTBICHUM KOHTPOJS 32 TMOPSIKOM
MIPEIOCTABJICHUS TOCYIaPCTBEHHBIX U MyHHUIMIIAJIBHBIX YCIYT Ha TeppUTOpur MOCKOBCKOM 00iacTuy,

27.3. I'paxnane, ux OOBEIMHEHHWS W OpTaHW3allMd I OCYIICCTBICHHUS KOHTPOJIS 3a
npenocTaBieHneM MyHHUIIMIIaIbHON YCIIYTH € LETbI0 COOTI0CHHS TOPSAKa €€ IPEeJ0CTaBICHUS UMEIOT
MIPaBO HAMpPaBIATh B MUHUCTEPCTBO TOCYNIaPCTBEHHOTO YIIPaBleHuUs, UHHOPMAIIMOHHBIX TEXHOJIOTUH U
cBs3M MOCKOBCKOI o0nacTu kamoObl HAa HapylIeHHE OKHOCTHBIMH JUIAMH MYyHUIIUTAIEHOTO
apxuBa, pabotHukamu MOIL] mopsaka npenocraBieHus MYHUIIUNAIBHON YCIyTH, MOBJEKILIEE e
HEINpPEJICTaBICHUE WIN TPEAOCTaBICHUE C HAapyLIEHHEM CpOKa, YCTAHOBJIEHHOIO HAaCTOSILIUM
AJMUHUCTPATUBHBIM PETJIAMEHTOM.

27.4. T'paxnane, uX OOBEIWHEHHWS W OPTraHU3ALUUHM ISl OCYIIECTBICHHS KOHTPOJS 3a
MpeIoCTaBIeHUEM MYHUIMIAIBHOM YCIYyIrd HMMEIOT MPaBO HAIpaBisiTh B MyHUIMNAIbHBINA apXUB,
M®II, yupenuremto MO uHmuBHAyadbHbIE W KOJJIEKTMBHBIC OOpAIICHHUS C TPEIJIOKCHHUSIMHU IO
COBEpIICHCTBOBAHUIO TOpSAAKA TMpeAocTaBieHus MyHHMIIMNAIbHOW YCIYTH, a Takke >KajloObl u
3asiBIeHUs Ha jeilicTBusa (6e3aeiicTBHE) MODKHOCTHBIX JHUIT MyHUIIMIANBHOTO apXHBa, PabOTHUKOB
M®I] v npuHATHIE MU PELLIEHHUS, CBSI3aHHBIE C MpeJoCcCTaBIeHuEM MyHUIIMNIANbHOW YCIYyTH.

27.5. KonTponp 3a mpenocraBieHHEM MyHUIIMNAIBHOM YCIYTd, B TOM YHCJIE CO CTOPOHBI
rpaxkJiaH, X OObEIMHEHUNA M OpTaHU3aINi, OCYILECTBISETCS MOCPEACTBOM OTKPHITOCTH ACSITEIbHOCTH
Mynununanssoro apxusa, M®ILI nmpu npenocraBnennn MyHUIIMNAIBHONW yCIIyTH, ITOJIYYEHUS TOJIHOM,
aKTyaJIbHOW W JIOCTOBEPHOW HMH(OpMAIMK O TMOpsIKEe MpeAocTaBlieHUs [ OCyIapCTBEHHOW YCIyrH H
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BO3MOKHOCTH  JOCYI€OHOTO paccMoTpeHust oOpamieHuidt (xano0) B mporecce MOTydeHHs
MyHHUIIMTIaTbHON YCIYTH.

V. JOCYJEBHBIN (BHECYJAEBHBIN) MOPSJTOK OBXKAJTOBAHUA
PEINIEHUH U JEVMCTBUM (BE3JIEUCTBUS) MYHUIITUIIAJIBHOI'O
APXMBA, JJOJIKHOCTHBIX JIUI] MYHUIIUITAJIBHOI'O APXHUBA, M®II,
PABOTHUKOB M®I]

28. Undopmanms 1Jis1 3aMHTEPECOBAHHBIX JIUI 00 MX NpaBe
Ha 10cyneOHoe (BHecy1eOHOoe) o0:kaioBaHue AeidcTBUil (0e31elcTBUA) M (WIH) peleHui,
NMPUHATHIX (OCYLIECTBJIEHHBIX) B X0/1€ MpeA0ocTaB/JeHus1 MyHMUMNAJBHON yCIyru

28.1. 3asBuTenp HMeeT MpaBO Ha JAocyneOHoe (BHecyneOHoe) oOxkaloBaHUE EHUCTBUMN
(OezmeiictBusl) ©  (MIM) peUICeHUWH, TPHHATHIX (OCYIIECTBISAEMBIX) B XOA€ NpPEICTaBICHHUS
MyHnununansHoil yciyru MyHUIIMDANbHBIM apXUBOM, JOJDKHOCTHBIMHM JIMIIAMU MYyHUIIUIIATBHOTO
apxuBa, M®II, paboraukamu M®I] (nanee — xxanobda).

28.2. B cmyuae, xorma »ano0a TOMAETCS uepe3 MpEeACTaBUTENS 3asBUTENS, B KayecTBE
JIOKYMEHTA, TOJATBEPKIAIOUIET0 ero MOJTHOMOYHS Ha OCYIIECTBICHHE EHCTBUN OT UMEHHU 3asiBUTEII,
MOTYT OBITh MPEICTABIICHBI:

28.2.1. OdopmneHHass B COOTBETCTBHM C 3aKOHOAATeNnbCTBOM Poccuiickoit denepanuu
JOBEPEHHOCTD (7151 GU3UYECKUX JTUIT).

28.2.2. OdopmneHHass B COOTBETCTBHHM C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTb, 3aBEPEHHAsl NeYaThlo 3asBUTENs (MpU HAIMYMK) U TMOJANUCAHHAS PYKOBOJIUTEIEM
3asBUTENS WIM YIIOJTHOMOYEHHBIM 3TUM PYKOBOAUTENIEM JIULIOM (17151 FOPUIUYECKUX JIUII).

28.2.3. Konus pemeHuss o HazHAueHUH WM o0 wu30paHuM JMOO TMpuUKa3a O HAa3HAUYECHUU
(U3NIECKOro JHIAa Ha JAOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM (pH3MUECcKoe JIMIO O0JIaZaeT MpaBoM
JIEHCTBOBATh OT UMEHU 3asBUTENS O€3 JOBEPEHHOCTH (IS FOPUAMUSCKHUX JIUIT).

28.3. 3asgBuTENbh MOKET 00PATUTHCA C KaT000H, B TOM YHCJIE B CICYIONMINX CIIydasx:

28.3.1. Hapymenue cpoka peructpanuu 3amnpoca o NpeAocTaBiIcHMM MyHUIMIIAIIBHOW yCIIyTH,
KOMIUIEKCHOTO 3arpoca, ykazaHHoro B cratee 15.1 @enepanbHoro 3akona ot 27.07.2010 Ne 210-P3
«O0 opranm3aiyy MpeaoCTaBICHHUS TOCYAAPCTBEHHBIX M MYHUIIUTIAIBHBIX YCITyTY.

28.3.2. Hapyuienue cpoka npegocraBieHuss MyHUIMNIAIBHOM yCITyTH.

28.3.3. TpeboBanme y 3asgBUTENS MOKYMEHTOB WWJIM WHPOpMAIUUA JTHOO OCYIIECTBICHHS
NEHCTBUM, MpEeNCTaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIYyCMOTPEHO 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu 115 npeaocTaBieHns MyHUIIMNAIbHON YCITyTH.

28.3.4. Ortkaz3 B T1pueMe€ JOKYMEHTOB, TMPEJOCTABICHUE KOTOPBIX MPEIyCMOTPEHO
3aKOHOJaTenbCcTBOM Poccuiickonn dexepanuu sl NpenocTaBlIeHUss MyHUIMNAIBHOM YCIyTH, ¥y
3asBUTENS.

28.3.5. Otka3z B mnpenocTaBieHUM MyHHIMIAIBHOW YCIyTH, €CJIM OCHOBaHUS OTKa3a HeE
MPEyCMOTPEHBI 3aKOHOAATENBCTBOM Poccuiickont Penepaunu.

28.3.6. TpeboBanue c¢ 3asBUTENsI NPU NPENOCTaBIeHUHM MyHHIMNAIbHOW YCIYTH IJIaThl, HE
MIpeAyCMOTPEHHOM 3aKkoHOAaTenbcTBOM Poccniickoit denepanun.

28.3.7. Otkaz MyHUIMIAIBHOTO apXWBa, IOJHKHOCTHOTO JHIa MyYHUIMIAIBHOTO apXuBa,
M®II, paborarka M®I] B ucnpaBieHU JOMYyIIEHHBIX OMEYATOK M OMMUOOK B BHIJAHHBIX B PE3yJIbTaTE
npenocTaBieHus MyHHUIIUIIAaTbHON yCITyTH JOKYMEHTaX J100 HapyIlIeHHue CpOKa TaKUX UCIIPABICHUN.
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28.3.8. Hapymienue cpoka win nopsijka BblJaud JOKYMEHTOB IO pe3yJibTaTaM MpPelOoCTaBICHUS
MyHHUIIMTIaTbHON YCIYTH.

28.3.9. IlpuocraHoBieHue npeAocTaBieHUs MYyHHIMNAIBHONW YCIYyTd, €CJIM OCHOBaHMS
MPUOCTAHOBJICHUS HE MPEyCMOTPEHBI 3aKOHOAATENLCTBOM Poccuiickoit denepanun.

28.3.10. TpeboBanue y 3asBUTENs IPU NpeAoCcTaBlIeHN MyHUIIUNAIBHON YCIIyTH TOKYMEHTOB
win  uHOpMalnMMU, OTCYTCTBHE€ U (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBaIUCh MPHU
MIePBOHAYAILHOM OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX IJIs MpeAoCcTaBiIeHus] MyHUIIMTIATbHON
yCIyTH, 100 B MpeaocTaBlIeHUd MYHUIIUIAIBHON YCIIyTH, 32 MCKJIIOYCHHEM CIy4yaeB, YKa3aHHBIX B
nyHkre 10.5.4 HacTosero AAMUHUCTPAaTUBHOIO PETJIAMEHTA.

28.4. XKanoba noyxkHa coAepKaTh:

28.4.1. HaumenoBanne MyHHUIIMIIAIBHOTO AapXWBa, YKa3aHWE€ Ha JOJDKHOCTHOE JIMIIO
MynunumnansHoro apxuBa, HauMeHoBanne M®II, yka3anue Ha ero pykoBoguTesst U (MiIM) paOOTHHKA,
pereHus U AecTBUsA (0e31eHCTBHE) KOTOPHIX 00KATYIOTCS.

28.4.2. ®amunuio, UMs, OTYeCTBO (IIPU HAJHMUWH), CBEICHUS O MECTE JKUTEIbCTBA 3asBUTEINS -
¢u3nueckoro auia 100 HAMMEHOBAaHUE, CBEJCHUS O MECTOHAXOXACHUU 3asBUTENS - IOPUAMUECKOTO
JMIa, a TaKke HoMmep (Homepa) KOHTakTHOro TtenedoHa, agpec (axpeca) 3MEKTPOHHOH MOYTHI (TIPH
HAJIMYHMK) ¥ TIOYTOBBIH ajjpec, M0 KOTOPBIM JI0JDKEH OBITh HAIIPABIICH OTBET 3asBUTEIIO.

28.4.3. Ceaernusi 00 0OKaTyeMbIX PEHICHUSIX W JNEHUCTBUAX (Oe3neiicTBur) MyHHIUIIATHHOTO
apxuBa, T0JKHOCTHOTO Jiniia MyHununansHoro apxusa, M®II, padotauka M®LI.

28.4.4. JloBoabl, HA OCHOBAHMHM KOTOPBIX 3asBUTENIb HE COIIACEH C PEUICHHEM U JIEUCTBHUEM
(6e3neiicTBueM) MyHUIIMTIATBHOTO apXWBa, MOJDKHOCTHOTO Jinila MyHunumnamsHoro apxusa, M®II,
pabotnuka MOII. 3asButenem MOTyT OBITh TPEACTaBICHBI JOKYMEHTHl (NP  HAIUYUH),
MOATBEPKIAOIIUE TOBO/IBI 3asBUTEIS, TUOO MX KOMUH.

28.5. XKanoba nmomaercst B MUCbMEHHOM (opMe Ha OyMa)kHOM HOCUTEIE, B TOM YHUCIIE Ha TMYHOM
npreme 3asBUTEINS, TI0 IOYTe, JIMOO B AIEKTPOHHOU (hopMme.

B cnyuae momaum kamoObl MpU JIMYHOM IMpHeMe 3asBUTENb MPEACTaBISET JIOKyMEHT,
YAOCTOBEPSIOMINI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickont denepannu.

[Ipu monaue anoObl B 3JEKTPOHHOM BHJIE IOKYMEHTHI, YKa3aHHbIE B ITyHKTE 28.2 HACTOSILErO
AJMUHHUCTPATUBHOTO PErJIAMEHTa, MOTYT OBITh MpPEICTaBICHbI B (POPME AIIEKTPOHHBIX JTOKYMEHTOB,
noAanucanHeiXx mnpoctor Ol ymomHomodeHHoro muna. [lpm 3TOM JOKYMEHT, yAOCTOBEPSIOIIMI
JUYHOCTb, HE TpeOyeTcs.

28.6. B sanexTponHO# (hopme xanoda MOKET ObITh TIOJJaHa 3asBUTEIIEM ITOCPEICTBOM:

28.6.1. OpunmansHoro caiita [IpaBurensctBa MockoBckoi obsactu B ceth IHTEepHeT.

28.6.2. OdunmanbHOro caiita MyHununansHoro apxuBa, MO®ILI, yupenutens M®PL] B ceru
HutepHer.

28.6.3. EIII'Y, 3a uckimtoueHueM >xano0 Ha pemieHus u AeiictBus (6esneiictBue) MOL u ux
pabOTHHKOB.

28.6.4. PIII'Y, 3a uckimoueHueM >xano0 Ha pemieHus u AcicTBus (O6esnerictBue) MOPI[ n nx
PabOTHUKOB.

28.6.5. ®epepanbHON TrocyJapCTBEHHOW WHGOPMAIMOHHONW CHCTEMBI, OOecIednBaroIen
mpouecc JaocynedHoro (BHeCyneOHOro) oOKaloBaHUS pelleHuid U AeicTBuid  (Oe3aeiicTBus),
COBEpUICHHBIX NPHU IMPENOCTABIECHUN I'OCYAAPCTBEHHBIX M MYHMIMIAIBHBIX YCIYT, 32 UCKIIOUEHUEM
XKayt00 Ha pemeHus u neicTrus (0esnericterue) M®IL] u ux paOOTHHUKOB.

28.7. B MynuuunansHoM apxue, MO®ILI, yupegurensmu MOPL[, MunucrepcTrBoM
rOCy/IapCTBEHHOTO YIPaBJICHUS, HH()OPMAIIMOHHBIX TEXHOJOTMM M CBA3M MOCKOBCKOW 00sacTu
OTIPEICTISIOTCS YIIOJTHOMOYEHHBIE IOJDKHOCTHBIC JTUTIA U (MIH) paOOTHUKH, KOTOPBIE 00CCTICUHBAIOT:
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28.7.1. Ilpuem u peructpammio xanoo.

28.7.2. HanpasieHue xaino0 B yIOJHOMOUYEHHBIE Ha X pacCMOTpeHre MYHUITUITAIbHBIN apXUB,
M®II, yupemuremo MODIL], MuHHCTEpCTBO TOCYAapCTBEHHOTO YIpaBJIeHUs, HWH(HOPMAIIMOHHBIX
TEXHOJIOTHH © CBsI3M MOCKOBCKOM 00JacTM B COOTBETCTBHM C IyHKTOM 29.1 Hacrosmiero
AJIMUHHUCTPATUBHOIO PErJIaMEHTA.

28.7.3. PaccmoTpenue kano0d B COOTBETCTBHH € TpeOOBaHUAMH 3aKOHOJaTenbCcTBa Poccuiickoit
denepauuu.

28.8. Ilo pesynbprataM paccMOTpeHMs >kajno0bl MyHuumnaneHbld apxuB, MOILI, yupeaurensb
M®II, MHHHUCTEPCTBO TOCYJApCTBEHHOTO YIpPAaBICHUS, WH(POPMALMOHHBIX TEXHOJIOTMH U CBS3U
MockoBCKOM 001aCTH MPUHUMAET OJTHO U3 CJICIYIOIINX PEIICHUMN:

28.8.1. Xamoba ynoBneTBOpsieTcs, B TOM dHciIe B (popMe OTMEHBI NPUHSATOTO PEIICHHS,
WCIIPABIICHUSI JIOMYILIECHHBIX ONEYaTOK W OIIMOOK B BBIJIAHHBIX B pE3yJbTaTe MpPeIOCTaBICHUS
MyHuIMNaneHOM yCIyru TOKYMEHTax, BO3BpaTa 3asBUTEINIO JEHEXHBIX CPEICTB, B3UMAHUE KOTOPBIX
HE NPEeIyCMOTPEHO 3aKOHOoAaTenbCcTBOM Poccuiickon denepanuu.

28.8.2. B ynoBineTBOpeHHMH KalOObI OTKa3bIBACTCA IO OCHOBAHMSIM, MPEAYCMOTPEHHBIM
IyHKTOM 28.12 HacTosAEero AAMUHACTPAaTUBHOIO PETIaMEHTA.

28.9. Ilpu ynoBneTBopeHHH kanodbl MynununaneHbeli apxus, M®ILI, yupenurenr MOII,
MUHHCTEPCTBO TOCYIaPCTBEHHOTO YIIPaBICHHsI, MHPOPMAIIMOHHBIX TEXHOJIOTHNA U CBSI3M MOCKOBCKOM
00JacTy MPUHUMAET MCUEPNBIBAIOLINE MEPHI 110 YCTPAHEHUIO BBISBICHHBIX HAPYIIEHUI, B TOM YHCIIE
10 BbIJIa4e 3asBUTENIO pe3yibTaTa MyHUIIUNIAIbHON ycinyrH, He mo3aHee S5 ([1atu) pabounx gHEH co
JTHS IPUHSATHS PELICHMS, €CIIM MHOE HE YCTAHOBIICHO 3aKOHOIaTeNbecTBOM Poccuiickoit denepanuu.

28.10. He mo3nHee nHA, CAEAYIOIIETO 3a JHEM MPHUHATHUS PEIICHUS, YKA3aHHOTO B MyHKTE 28.8
HACTOSIIEr0 AJMHUHHCTPATUBHOTO PETJIaMEHTa, 3asBUTENI0 B MHCBMEHHON ¢dopMe U MO KEeTaHHI0
3asBUTEINA B AIEKTPOHHON (hOpMe HANPABIIAETCSI MOTUBUPOBAHHBINA OTBET O Pe3yJIbTaTaX PacCCMOTPEHHS
KaJIOOBI.

OTBeT mTO pe3ylbTaTaM pPacCMOTPEHHUS JKAJIOObI TOINKMCHIBACTCS YIIOJHOMOUYEHHBIM Ha
paccMOTpeHHe >KajJoObl JIOJDKHOCTHBIM JIMIIOM MyHHUIMIANBHOTO apxuBa, paboTHukoM MOII,
yupeautenss MOIL[, ynoJlHOMOYEHHBIM JOJKHOCTHBIM JUIOM MMHUCTEPCTBA TOCYAAapPCTBEHHOTO
yHpaBiieHus, HHPOPMAIIMOHHBIX TEXHOJIOTUN U CBSI3U MOCKOBCKOM 00J1aCTH COOTBETCTBEHHO.

[lo >xemanuio 3asBUTENST OTBET IO pe3yJibTaTaM pPAaCCMOTPEHUS >KajloObl MOXKET OBITh
MIpPEe/ICTAaBICH HE MO3[HEEe THS, CIACAYIOUIEro 3a JHEM MPHHITHS pelieHus, B (opMe 3IEKTPOHHOTO
JOKyMeHTa, nojanucanHoro Ol ynmomHOMOYEHHOTO Ha pacCMOTpEHHE KaloObl JOKHOCTHOTO JTUIA U
(wmun) MynurnunansHoro apxua, M®ILl, yupemutens MOPIl, MuHucrepcTBa ToOCyAapCTBEHHOIO
yTpaBieHus,, ”HPOPMALMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOW 00J1aCTH, BUJ] KOTOPOH yCTaHOBIICH
3aKoHoarenscTBOM Pocculickon denepanum.

B cnyuae mpusHaHusg *anoObl MOJUIEKAIE yAOBIETBOPEHUIO B OTBETE 3asBUTENIO JaeTCs
nHpopMaIus o ACHCTBUAX, OCYIIECTBIIEMbIX MyHUIIUITAIbHBIM apxuBoM, M®DII, yupeaurenem MOI],
B LIEJIIX HE3aMEIJIUTEIbHOTO YCTPAHEHHUs BBIABJICHHBIX HapyLICHUM NPU OKa3aHMM MyHHIHINAIBHON
YCIIyTH, a TaKXkKe MPUHOCSATCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBA U yKa3bIBaeTCAd MHPOpMAIUI O
JAIbHEUIINX JEUCTBUAX, KOTOpbIe HEOOXOIMMO COBEPIIUTH 3asBUTENI0 B LEISAX MOIyYEHUs
MyHULUNIAIBHON YCIIYTH.

B cnyuae npusHaHus 5kano0bl, He TOJIEXKAIIEeH YI0BIETBOPEHUIO, B OTBETE 3asiBUTEIIO JAIOTCS
apryMEHTHPOBAHHBIE Pa3bsICHEHUS O MPUUMHAX MPUHATOrO PELIECHUs, a TaKKe MHPOopMalLys 0 IopsaKe
00aJIOBaHUS IPUHATOTO PELICHHUS.

28.11. B oTBeTe mo pe3ynbTaTamMm pacCMOTPEHUS KATOObl YKa3bIBAIOTCS:
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28.11.1. HaumenoBanre MynununansHoro apxusa, MOL, yapeaurenss MOLI, paccmoTrpesiiero
XKanoOy, JOJDKHOCTh, (haMuins, UMsI, 0TYECTBO (IIPHU HAIMYHMHN) TOJHKHOCTHOTO JIMIA U (MJIH) pabOTHHKA,
MIPUHSBILIETO PEIIeHUE 10 Kajoobe.

28.11.2. Homep, mara, MECTO NPUHSATHS PEIICHUS, BKJIKOYAs CBEIACHUSI O JOJLKHOCTHOM JIMIIE,
paboTHUKeE, pelieHne UK aencTBue (0e3neicTBIE) KOTOPOTo 00KaTyeTCs..

28.11.3. ®amunus, uMs, OTYECTBO (MPU HATUYNH) WK HaUMEHOBaHHUE 3asBUTEISL.

28.11.4. OcHoBaHus A7 IPUHATHUS PELISHUS 10 )Kajo0e.

28.11.5. [IpunsaToe no xanode pereHue.

28.11.6. B ciyuae ecnu xanoba mpu3HaHa OOOCHOBAHHOM - CPOKH YCTPAaHEHHs BBISBICHHBIX
HapylUIeHU, B TOM 4MCIE€ CPOK MPEAOCTaBICHUS pe3ysbTaTa MYHHUIMIAIBHOW YCIyI'M, a TaKke
nH(popmanys, ykazanHas B myHKTe 28.10 HacTodA1ero AAMMHUCTPATUBHOIO PETJIaMEHTa.

28.11.7. Uudopmarus o mopsiake 005kaioBaHUS MPUHATOTO T10 JKaJT00€ perieHusl.

28.12. Mynununanessiid apxuB, MOL, yupeaurens MOIL[, MuHucTepcTBO rocy1apCTBEHHOTO
yhnpaBieHusi, UHPOPMALMOHHBIX TEXHOJOTMH U CBA3M MOCKOBCKOH 00JacTH OTKa3blBaeT B
YIIOBJIETBOPEHUH 7KaJI00BI B CIEAYIOMINX CIyqasX:

28.12.1. Hanuuust BCTYNUBIIETO B 3aKOHHYIO CHUJIy PEIICHHUS CyAa, apOUTPa)KHOTO cyda MO
Kaso0e 0 TOM K€ MPEAMETE U IO TEM e OCHOBAHHSIM.

28.12.2. Tlogaun >xanoObl JUIOM, IIOJIHOMOYHUSI KOTOPOTO HE IMOATBEPKIEHBI B MOPSAIKE,
YCTaHOBJIEHHOM 3aKoHoAaTeslbcTBOM Poccuniickoit denepanun.

28.12.3. Hanuuus pemeHus mo xano0e, MPUHSATOTO paHee B COOTBETCTBHH C TPEOOBaHUSIMHU
3akoHoJarenbeTBa Poccuiickoit denepaniu B OTHOIIEHUH TOTO K€ 3asBUTENS U IO TOMY K€ MIPEAMETY
KaJOOBbI.

28.13. Mynununansssiii apxus, M®LI, yupeaurens M®L], MunuctepcTBo rocy1apcTBEHHOTO
ynpaBieHus, “HHOPMAIIMOHHBIX TEXHOJOTHHA U CBsI3M MOCKOBCKOM 00JIaCTH BIIPaBE OCTABUTH XKAJI00y
0e3 oTBeTa B CICAYIOMINX CIyYasX:

28.13.1. Hanmuuus B kano0e HEUEH3ypHBIX JINOO OCKOPOUTENBHBIX BBIPAKECHUH, YIpo3 KHU3HH,
3JI0pPOBBIO U UMYILIECTBY JOJKHOCTHOTO JIUIA, pAOOTHHUKA, a TAK)KE YWJIEHOB €T0 CEMBHU.

28.13.2. OtcyTcTBUS BO3MOXXHOCTH MPOYUTATh KAaKyIO-JIMOO 9acTh TEKCTa KaJIOObI, (haMuimio,
HMsI, OTYECTBO (ITPU HATMYUK) U (WIJIM) TTIOYTOBBIN afpec 3asBUTENs, yKa3aHHBIC B JKajlo0e.

28.14. Mynununanesasiid apxuB, MOL, yupeaurens MOIL[, MuHucTepcTBO rocy1apCTBEHHOTO
ynpaBieHusi, UHOOPMAIIMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOH 00sacTH coobOmaer 3asBUTENO0 00
OCTaBIIEHUH kajo0bl 63 oTBeTa B TeueHue 3 (Tpex) pabounx AHEH CO THS PETUCTPALIUU HKaTOOBI.

28.15. 3asgBuTens BIpaBe 00KaNOBaTh MPUHATOE MO Kanode pelieHue B CyJeOHOM MOpsIKe B
COOTBETCTBHUU C 3aKOHOAATENLCTBOM Poccuiickont denepanuu.

28.16. B cimyuyae ycTaHOBJIEHHS B XOJI€ WU 110 PE3yJIbTaTaM PACCMOTPEHUS KajloObl IPU3HAKOB
coCTaBa aJIMHUHHUCTPATUBHOIO TIPABOHApPYIIEHUS, TMpeaycMoTpeHHoro cratbeit 5.63 Kogekca
Poccuiickoit ®eneparuun 00 aIMUHHCTPATUBHBIX IPABOHAPYIICHHUSIX, WJIM TPU3HAKOB COCTaBa
NPECTYIJIEHNUs JOJDKHOCTHOE JIMLIO WIM Pab0OTHHUK, YMOJHOMOYEHHBIH Ha pacCMOTPEHHE XKajoo,
He3aMeIINTEIbHO HAMPABIIsET UMEIOIIHNECs MaTepHajbl B IPaBOOXPAHUTEIIbHBIE OPTaHBl.

B cnyuae ycraHOBIEHMS B XOJ€ WIM MO pe3yjbTaTaM pPAacCMOTPEHUs >KaloObl MPHU3HAKOB
COCTaBa aJMUHUCTPAaTUBHOIO IPAaBOHAPYLIEHMs, NpPeAyCMOTpeHHoro crarbsmu 15.2, 15.3 3akona
MockoBckoit obmactu Ne 37/2016-O3 «Kongexc MockoBckoil o0macté 00 aIMHUHHMCTPATUBHBIX
MIPaBOHAPYIICHHUSX), JOJDKHOCTHOE JIMIO WM PaOOTHHK, YIOJHOMOYCHHBIH Ha PacCMOTPEHHE Kajoo0,
HEe3aMeUIMTEIbHO HaIpaBiIsIeT MMEIOLIUECs] MaTepuaibl B OpraHbl MPOKYypaTypbl U OJHOBPEMEHHO B
MuUHHCTEPCTBO TOCYAAPCTBEHHOTO YIPaBlIeHUs, HHPOPMAITMOHHBIX TEXHOJOTHHA U CBSI3M MOCKOBCKOM
obacTH.
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28.17. MyHnununanbsseiil apxus, MO, yupenurenu M®PI] obecneunsaror:

28.17.1. OcHarieHue MeCT mprema xajoo.

28.17.2. NudopmupoBanue 3asBUTENEH O TOpsAAKe OOKaJOBaHUS PEIICHUH W JIEHCTBUN
(6e3neiicTBrsa) MyHUIIMTIATLHOTO apXWBa, JOJDKHOCTHBIX JUIl MyHunumnaisHoro apxuba, MO®II,
pabotHukoB M®II mocpeacTtBoM pa3MerieHuss HHPOPMALMU Ha CTEHIAX B MeCTaxX MpPeJOCTaBIICHUS
MYHUIIUIATBFHOW YCIyTH, Ha oQuUIManbHOM caiiTe MyHununanbHoro apxusa, MO®ILI, yupenuteneit
ML, PIITY, EIT'Y.

28.17.3. KoncynpTHpoBaHuEe 3asBHTENCH O TOPSAKE OOKAIOBaHHMS pEIICHUN M JEeHCTBHMA
(OezneiicTBUsl) MyHMIMDANBHOTO apXHBa, AOJDKHOCTHBIX JHIl MyHunumaibHoro apxumsa, MOII,
pabotarkoB M®LI, B ToM grcie 1o Tenedony, 3JeKTPOHHOU MOYTe, IPU JINIYHOM TPUEME.

28.17.4. 3aknroueHue COrjalleHuid 0 B3aMMOJAEMCTBUM B yacTu ocyulectBieHuss M®L] npuema
Kasio0 ¥ BbIIaYM 3asiBUTENSIM PE3YIbTaTOB PACCMOTPEHMS Kao0.

28.17.5. ®opmupoBaHME U TMPEICTABICHUE B TMOPAAKE W CPOKH, YCTAHOBJICHHBIE
3aKoHOJaTeabCTBOM Poccuiickoit depepannn, OTYETHOCTH O MOJYUYEHHBIX M PACCMOTPEHHBIX JKano0ax
(B TOM 4HCIIE O KOJIMYECTBE YAOBIETBOPEHHBIX U HEYJIOBIETBOPEHHBIX JKaj00), 3a UCKIIOYEHUEM Kano0
Ha pemieHus u aevicteus (6e3aeiicteue) MOLI, pykoBoaurens u (uian) paborHuka MOILI.

28.18. CsenmeHust 0 coAep)KaHUM KaJIo0 TOUIekKAT pa3sMELICHHI0O B  (eaepanbHOM
rOCYJapCTBEHHON  WH(POPMAIIMOHHON  cUcTeMe,  OOecmeuuBalomield  mpouecc  J0CyIeOHOTo
(BHECyeOHOro) oOXkajloBaHUSI peleHu U jaedcTBuUd  (0e31elCTBUSA), COBEPIICHHBIX IpHU
MIPEJOCTABIEHUN TOCYAAPCTBEHHBIX M MYHHUIMNAIbHBIX YCIYr, B COOTBETCTBMM C TPeOOBAHUAMU
[Tonoxenus o geaepanbHON rocy1apcTBEHHON HH(DOPMAITMOHHOW CUCTEME, 00ECTICUHBAIOIIEH MPOIIECC
nocyaeOHoro (BHecyAeOHOT0) 00kajJoBaHUs PEIICHUN U AeicTBuii (0e3AeiCcTBUS), COBEPIICHHBIX MPU
IIPEIOCTABJIICHNN TOCYIAapCTBEHHBIX M MYHULUMNAIBHBIX YCIYT, YTBEPXKIECHHOTO IOCTAaHOBIICHUEM
[IpaButensctBa Poccuiickoit @enepanuu ot 20.11.2012 Ne 1198 «O denepanbHoil TocyaapcTBEHHON
nH(OPMALIMOHHON CHUCTEME, 00eCTeUnBaIOIIeH TpoIece N0CyIeOHOro (BHECYneOHOro) 00XKaloBaHUs
pemeHnii ¥ JeicTBUil  (O€3MEHUCTBHSI), COBEPUICHHBIX IPH MPEJOCTABICHUH T'OCYIApPCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT.

29. Opranbl rocy1apcTBeHHOI BJIACTH, OPTAaHU3AUMHU U YIIOJTHOMOYEHHbIE
HAa PacCMOTPEHHe KAJI00bI JIMIA, KOTOPbIM MOKeT ObITh HANIPABJIEHA 7KaJ100a
3asiBUTe ISl B J0CyAeOHOM (BHecy1e0HOM) MOpPsI/AKe

29.1. XKanob6a nmomaercs B MyHnurnunansseiii apxus, M®II, npenocrapupmre MyHUIIUTIATBHYIO
yCIIyTy, TOPSIOK TMPEIOCTABICHUS KOTOPOW OB HApyIIeH BCIEJACTBUE pEIICHUNH U JeUCTBUI
(OezneiicTBrsl) MyHMIMDATBHOTO apXHBa, JOJDKHOCTHOTO Juila MyHunumagbHoro apxumsa, MO®II,
pabotHuka M®II, u paccmarpuBaeTcss MyHununaiabHbiM apxuBoM, M®IL] B nopsiike, yCTaHOBICHHOM
3aKoHoarenscTBOM Pocculickon denepanum.

29.2. KanoOy Ha pemeHus U AecTBUsA (Oe3nericTBre) MyHUIIMITAIBHOTO apXHUBa MOXKHO TOJIaTh
I'y6epnaTopy MockoBCKoO# 00J1aCTH.

29.3. JKanoba Ha pemenus wu paeWctBus (Oe3neiictBue) pabotHuka MOIL[ mnomaercs
pykoBoautento MOII.

29.4. Kanoba na pemenus u aeiictus (6e3neiicteue) ML nogaetcs yupeautento MOL] wiu B
MUHHCTEPCTBO TOCYIaPCTBEHHOTO YIIPABICHHSI, MHPOPMAIIMOHHBIX TEXHOJIOTHHA U CBSI3M MOCKOBCKOM
obnactu. B coorBercTBUU ¢ moctaHoBieHueM llpaBurensctBa MockoBckoit obmactu ot 02.09.2019
Ne 570/27 «O06 onpeneneHnn AOIHKHOCTHBIX JIUII, YIIOJTHOMOYECHHBIX HA MPUHSATHE JKAI00 HA PEIICHUS U
neiictBust (Oe3nelicTBUE) MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TI'OCYJapCTBEHHBIX U
MYHUIMNAJIBHBIX YCIYr, U BHECEHMM W3MEHEHMH B mnocTaHoBieHHe [IpaBurenbctBa MOCKOBCKOM



31

obmactu ot 08.08.2013 Ne 601/33 «O6 yrtBepxnenuu I[lomoxkeHuss 00 OCOOCHHOCTSX MOJAYU U
paccMOTpeHHsl JKajgo0 Ha pemeHuss W JAeUcTBUS  (0e3nelicTBHE) MCHOJHUTEIBHBIX OpPraHOB
rOCYJIapCTBEHHON BiacT MOCKOBCKOM 00J7acTH, MPEIOCTaBIAIONMX TOCYAaPCTBEHHBIE YCIYyTH, U UX
JNOJDKHOCTHBIX ~ JIMI, TOCYAApCTBEHHBIX TPaXJAAHCKUX CIYXKalIMX HCIOJHUTEIbHBIX OpPraHoB
TOCYJJapCTBEHHON BIAacTH MOCKOBCKOH OO0JIACTH» JOJDKHOCTHBIMH JIMIIAMM, YTIOJIHOMOYEHHBIMU Ha
MIPUHSTHE Kaj100 Ha pemieHus u neictsus (6e3aericreue) MOL SBASIOTCS MUHUCTpP TOCYJapCTBEHHOTO
yrnpaBieHusi, UHOOPMALIMOHHBIX TEXHOJOTUN U CBA3M MOCKOBCKOW 00JaCTH, 3aMECTUTENb MUHUCTpA
TOCYJTapCTBEHHOTO YIPaBICHHS, WH()OPMAIMOHHBIX TEXHOJOTHH H CBsA3M MOCKOBCKOW 001acTy,
KYPUPYIOIIUHI BOIIPOCHI Opranu3auuu aearenbaoctd MOLL.

29.5. Tlpwmem >xao06 B TUCbMEHHOW (opMe Ha OyMa)KHOM HOCHUTEJIE OCYIIECTBIISETCS

MynununansaeiM - apxuBoMm, M®I[, B Mecre, rae 3asBUTENb MNOAAaBaJ 3alpoc Ha IOJyYEHUE
MyHUIIMNATBHOM YCIyTH, HapylIeHHe MopsaKa KOTOpoi obOxaiyercs, Tubo B MecTe, e 3asBUTEIEM
MIOJIyY€EH PE3yJIbTAT yKa3aHHOM MyHHUIIMIIAIILHON yCIIyTH.

[Tpuem >xano® B nuchbMeHHOH (hopMe Ha OyMa)KHOM HOCHTENE OCYIIECTBISICTCS YUYpEIUTEIeM
M®I] B mecTe (hakTUUECKOTO HAXOXKIEHUS yupeauTens. Bpems npuema xano0 AOIKHO COBIAaTh CO
BpeMeHeM paboTsl yupeaurens MOILL.

[Tpuem »xano6 B mucbMeHHOM (opMe Ha OyMaKHOM HOCHUTEJIE OCYIIECTBIsAeTCS MUHHCTEPCTBOM
rOCYJJapCTBEHHOI'O YIPaBICHUSA, MH()POPMAIMOHHBIX TEXHOJIOTMH M CBs3M MOCKOBCKOW 0OOJIACTH IO
MecTy ero pabotsl. Bpems mpuema >xano0® IOKHO COBHAJaThb CO BpPEMEHEM paboThl YKa3aHHOTO
MuHMCTEpCTBA 110 MECTY €ro paboThI.

29.6. Xamoba (3a ucKiIOUYEHHEM >Kajlo0bl Ha pelmieHuss W aeiictBus (Oe3geiicteue) MODII,
pykoBoguTens u (win) pabotauka M®II) moxker ObITh IOaHa 3asBuTeneM uepe3 MOLI.

[Tpu moctyruienun xanoost M®IL] obecrieunBaer ee mepemadyy B MyHUIMIIAIbHBIN apXWB B
MOPSAJKE M CPOKH, KOTOPBHIE YCTAHOBJIEHBI COTJAIEHHEM O B3auMOJEHUCTBUU Mexay MOPL[ u
MyHUIMNaIBHBIM apXHUBOM (Jajiee - COIVIAIIEHUE O B3aUMOJCHCTBHHM), HO HE IO3[JHEE CIELYIOLIETO
pabouero AHA €O JIHS MOCTYIUIEHHUS KaJoOBbl, IIPU 3TOM CPOK PAaCCMOTPEHUS ’Kajao0bl UCUUCIIAETCS CO
JIHS perUCTpalyy xajno0sl B MyHUIMIIaIbHOM apXUBe.

29.7. Xanoba, mnocrynuBimas B MyHununaneueiii apxu, MO®Il, yupeautrenro MODII,
MUHHCTEPCTBO IOCYIaPCTBEHHOIO YIIpaBlIeHHsI, MHPOPMALIMOHHBIX TEXHOJIOIMHA U CBsI3M MOCKOBCKOM
00J1aCTH, TOJUIEKHUT PETUCTPAIIMU HE MO3AHEE CIEAYIOIEro paboyero JHs cO THS €€ MOCTYIUICHUSI.

’KanoGa paccmarpuBaercst B Teuenue 15 (IlsraagnaTi) pabodmnx JHEH co AHS €€ pEerucTparu
(ecnn Oojyee KOPOTKME CPOKHM PAaCCMOTPEHHS KaJloObl HE YCTaHOBJIEHbI MYHMIIMIAIBHBIM apXHUBOM,
M®I], yupenurenem MODILl, MuHHCTEPCTBOM TIOCYIapCTBEHHOI'O YIIPaBJICHUS, HH()OPMAILIMOHHBIX
TEXHOJIOTHI U CBsI3M MOCKOBCKOM 001aCTH).

29.8. B cnywae oOxamoBaHHMs OTKaza MyYHHIIMIAIBHOTO apXWBa, JAOKHOCTHOTO JIMIIA
MyHnununansHoro apxua, MO®ILl, pabdotHuka M®I] B mpueme IOKyMEHTOB y 3asBuUTeNs MO0 B
UCHPABJICHUU JIONYIIEHHBIX OMEYaTOK U OUIMOOK WM B ciyyae 00XajloBaHUs 3asBUTENIEM HapyIlIEeHUs
YCTAHOBJICHHOTO CPOKa TaKMX MCIPaBICHHN jkanoba paccmarpuBaercs B TeueHue 5 (Ilatu) paboumx
JTHEW CO JTHA €€ pETrUCTpaLMH.

B cnyuae ecnm kxanoba momana 3asBureieM B MyHunumnanbHbI apxuB, M®ILI, yupemgurernto
M®II, B KOMIETEHIMIO KOTOPOTO HE BXOJAUT IMPHUHATHE peleHus no sxainode, B teueHue 3 (Tpex)
pabounx AHEH cO JHS pErucTpalMyd TaKoH *ajloObl OHA HAIPABISAETCS B YNOJHOMOYCHHBIH Ha ee
paccMoTpeHHre rocymapcTBeHHbd opraH, M®IL], yupemuremo M®PII, o yem B muceMeHHou (opme
uHpopMHpyeTcs 3asBUTENb.

IIpu 3TOM CpOK paccMOTpeHHs KaJloObl MCUMCISETCSs CO JHS pPErucTpaluu KajoObl B
YIIOJIJHOMOYEHHOM Ha €€ PaCCMOTpPEHHUE rocyrapcrseHHom oprane, M®II, yupenurenem MOLI.
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30. Cnoco0b1 uHGopmupoBanns 3asiBuTeieil 0 NOPSAAKe MOAAYH
1 PacCMOTPEHHs xKaa00bl, B TOM YHcJIe ¢ ucnoab3oBanueM PIITY

30.1. 3asBurtenu HHGOPMUPYIOTCS O MOPAIKE TOJAYH U PACCMOTPEHHH KalloObI, B TOM YHUCIE C
ucnons3oBanueM EI'Y, PIIT'Y, cmnocobGamu, mnpeayCMOTPEHHBIMH MOJPAa3fesioM 3 HACTOAIIETO
AJIMUHHUCTPATUBHOIO PErJIaMEHTA.

30.2. Undopmanus, ykazaHHas B paszjene V HAcTOSIIEro AJIMUHUCTPATHBHOTO pPErJIaMEHTa,
MOANEXKUT oO0si3aTenbHOMy pasmemienuto Ha EINY, PIITY, odpuumansHOM caiite MyHunmunaibHOTO
apxXWBa, a TaKXKe B TOCYyJapCTBEHHOW WH(MOpMANMOHHOW cucteMe MockoBckoi obmactu «Peectp
TOCYJIapCTBEHHBIX U MyHHUITUTIATBHBIX yCIyT (PyHKIHI) MOCKOBCKON 00J1aCTH.

31. [lepevyeHb HOPMATUBHBIX MPABOBbIX AKTOB, PEryJTHPYIOUIUX MOPSAA0K J0CYAeOHOT0
(BHecy1e0HOI0) 00:Kka10BaHMs pelieHui u aeicTBui (0e3aeiicTBUs) MyHUIIUNIAJIBLHOTO
apxXuBa, J0JKHOCTHBIX JiuI MyHununajasHoro apxusa, M®II, paboranko M®PI]

31.1. JocyneOHsblil (BHeCyqeOHBII) MOPSAOK OOXanmoBaHUs AeicTBuii (Oe3aeicTBuUs) U (WIIK)
pelIeHu, TPUHATBIX B XOJA€ NpelACTaBieHUs MyHHIMNAIbHOW YCIyTH, OCYIIECTBISETCS C
cobomonennem TpeboBanuit DenepanpHoro 3akoHa or 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
NPEJOCTaBICHUSI TOCYAApCTBEHHBIX M MYHUIUMNAIBHBIX YCIYr» B TOPSJAKE, YCTAaHOBJICHHOM
nocraHoBierneM [IpaBurensctBa MockoBckoit ob6iactu ot 08.08.2013 Ne 601/33 «O0 yTBep)aeHUN
[Monmoxxennst 06 0COOEHHOCTSX MOAAYN M PACCMOTPEHUS Kalo0 Ha pemeHus u AeHcTBHs (0e3aeiicTBIE)
WCIIOJIHUTENIbHBIX OpPraHOB TOCYAAapCTBEHHOW BiIacTM MOCKOBCKOM 0051acTH, MPEeI0CTaBIISIIOIINX
rOCy/IapCTBEHHBIE YCIYyTH, U HUX JOJDKHOCTHBIX JIUI[, TOCYJApCTBEHHBIX TPaXKTAHCKUX CITy>KaIIUX
WCTIONIHUTENBHBIX ~ OPraHOB  TOCYJapCTBEHHOW  BiracTdé  MOCKOBCKOM — oOmacTtu, a  Takke
MHOTO(QYHKIIMOHATIbHBIX ILIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIUNAIBHBIX YCIYT
MocKkoBcKoif 001acTi 1 UX paOOTHUKOBY.
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[Ipunoxenue 1

K AIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEIOCTABJICHNS MyHULIIMITAJILHOW yCIIyTH
«BpI1aya apXUBHBIX CIIPABOK, aPXUBHBIX BBIIUCOK,
apXMBHBIX KOMHUNA U MHOOPMAIIMOHHBIX HA
OCHOBaHUU apXUBHBIX TIOKYMEHTOB, CO3/1aHHBIX C 1
ssHBaps 1994», yTBEpKAE€HHOTO OCTAHOBIEHUEM
aAMMHHCTpalu PaMeHCcKoro ropoJiIcKoro okpyra
MockoBckoit obmactu

OT «_ » 2021 Noe

®opma pemenns o npeaocTaBieHud MyHHIUNANBHON yCayru
(Odopmasiercs Ha opUIHATHLHOM OJaHKE aJMHUHUCTPAIH PaMEHCKOTO TOPOICKOTO OKpyTa
MoCKOBCKO# 001aCTH)

Komy:

(bamumust, uMs1, OTYECTBO (PU3UUECKOTO JIUIIA,
HHAWBHUIYaAJIbHOT'O npeaApUuHUMATCIIA NI
HAaMMEHOBAHHE IOPHIUIECKOTO JIMIIA)

PEHIEHUE
0 IpegocTaBiIeHu MyHUIMTIATBHON YCIyTH

MyHuLMnanpHelii apXWB IMPHUHSUI PELIEHHE O MPEeAOoCTaBICHUM MYHHUIMNAIBHOW YCIYTH:

(HaMMEHOBaHUE YCIYTH)

JIONOJTHUTENBHO UH(OPMUPYEM:

(yka3pIBaeTcs IOMOJIHUTENbHAS HH(DOPMAIUS IPH HATUYHH)

(YOJTHOMOYEHHOE TOKHOCTHOE JIUIIO (moamnuck, paMuus, HHUIIAATHI)
MyHUIIUTIATTEHOTO apXHBa)

« » 20 1.
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[Ipunoxenue 2

K AIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEIOCTABJICHNS MyHULIIMITAJILHOW yCIIyTH
«BpI1aya apXUBHBIX CIIPABOK, aPXUBHBIX BBIIUCOK,
apXMBHBIX KOMHUNA U MHOOPMAIIMOHHBIX HA
OCHOBaHUU apXUBHBIX TIOKYMEHTOB, CO3/1aHHBIX C 1
ssHBaps 1994», yTBEpKAE€HHOTO OCTAHOBIEHUEM
aAMMHHCTpalu PaMeHCcKoro ropoJiIcKoro okpyra
MockoBckoit obmactu

OT «__ » 2021 Ne

®opma apXuBHOIi cipaBKH’

(Ha3BaHME apXUBa)

(Ha3BaHUWE apXHWBa)
Axpecat
(mouToOBBIN aapec, MHAEKC, TeaedoH, ¢pakc,
aJpec 3JIeKTPOHHOI MOYTHI)

ApxuBHas cIipaBKa
Ne

(mara)

Ha Ne oT

OcHoBaHue:

PykoBonurens apxusa

(moamnuce) (pacmmdpoBKa MOIIHCH)
M.IL.

Ucnonaurens

Tenedon

dopma apxXMBHOH CHpaBKH yTBepkAeHa mpukazom @DenepanpHoro apxuBHoro areHtcrBa oT 02.03.2020 Ne 24
«O06 yrBepxaeHuu [IpaBuil opraHM3alny XpaHEHHs, KOMIUIGKTOBAHUS, y4eTa M HCIOJIb30BAaHUS JOKYMEHTOB APXHBHOTO
¢donna Poccuiickoit ®enepanuu u Apyrux apXuBHEIX JOKYMEHTOB B FOCYAAPCTBEHHBIX U MyHULHUIIAIBHBIX apXHBaX, My3esX
1 6uOIIMoTeKaxX, HAYYHBIX OPTraHU3ALINIX).
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[Tpunoxxenue 3
K AIMUHHUCTPaTUBHOMY PETJIaMEHTY

NPEOCTaBICHUS] MyHHUIUIIAIBHON yCIyTH
«Bblgaua apXUBHBIX CIIPaBOK, APXUBHBIX BBINUCOK,
ApXUBHBIX KON U MH)OPMAITMOHHBIX Ha
OCHOBaHUU apXUBHBIX JOKYMEHTOB, CO3JaHHbIX C |
saHBaps 1994», yTBEpKI€HHOIO TOCTAHOBIEHUEM
aJIMMHUCTpalMu PaMeHCKOro ropoJiIcCKoro okpyra
MockoBckoii 001actu

OT «_ » 2021 Noe

@®opma pemieHust 00 oTKa3e B NpeAocTaBJIeHUH MyHUIIMNAIBHON YCIyTH

(Odopmnsiercs Ha opUIHATEHOM OJaHKE aIMUHUCTpALud PaMeHCKOTo ropoACcKoro okpyra
MoOCKOBCKO# 001aCTH)

Komy:

(pamunus, umsi, 0TYECTBO (HU3HUECKOTO JIUIIA,
WHAVNBUAYAITBHOTO  TPEINPHHUMATES  HITU
HAaMMCHOBAHHE IOPHIUYECKOTO JIMIIA)

PEHIEHUE
00 oTKaze B peAocTaBlIeHM MyHUIIUTIIATBLHON YCIIyTH

MyHUIMNaabHBIN apXUB TNPUHSUT pelleHHe 00 OTKa3e B NPEOCTaBICHMH MyHHIMIAIbHOM

YCIIyTH:
(HaMMEHOBAHUE YCIYTH)
No HaumenoBanue ocHOBaHMS 17151 OTKa3a B Pa3zbsicHenne mpuuKH 0TKa3a B MPEAOCTABICHUN

IIyHKTA | cOOTBETCTBUU C AJIMUHUCTPATUBHBIM MyHHIIUTIaTBHON YCITYTH
peraaMmeHToM

13.2.1. | Hanmuuue mnOpOTHUBOPEUYMBBIX CBEACHUW B | YKa3aTh HCUYEPIBIBAIOLIUIMA MepeUCHb
3ampoce W NPWIOKEHHBIX K  HEMY | IPOTHBOPEUMI MEXKTY 3ampocom "
JIOKYMEHTaxX MPUIIOKEHHBIM K HEMY JJOKYMEHTOB

13.2.2. | HecooTBeTcTBUE  Karteropuu  3asBUTENS | YKa3aTb OCHOBaHUS TAKOTO BBIBOJA
Kpyry JHIl, YyKa3aHHBIX B Mojpasaene 2
HACTOSAIIETO AJIMUHUCTPATUBHOTO
periiaMeHTa

13.2.3. | HecooTBeTcTBUE TOKYMEHTOB, YKa3aHHBIX B | YKa3aTb MCYEPNBIBAIOIINI nepevyeHb
nojpasuene 10 HACTOSIIIETO | TOKYMEHTOB M HapyLIEHUH NPUMEHHUTENIbHO K

AJIMUHUCTPATUBHOIO  pPEIVIAMEHTa, 110
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dbopMe WM CONEPKaHUIO TPEOOBAHUSIM
3akoHoarenscTBa Poccniickoit denepanuun

KaXKJIOMY TOKYMEHTY

13.2.4.

3anpoc TOAAaH JIMIIOM, HE HWMEIOIINUM
MOJTHOMOYUH  TPEICTABISATh  MHTEPECHI
3asBUTENSA

YKka3zatbk OCHOBaHHUS TaKOI'0 BEIBOJIA

13.2.5.

OrcyrctBue B MyHHIMNATBHOM apXHBE
CcBeleHMH 00 omare MpeaoCTaBIECHUs
MyHHUIIMTIaTBHOM  YCIIYTM B TE€UEHHE S
pabouux JHEH ¢ JaThl HalpaBJICHUS
YBEIOMJICHUSI O HEOOXOJUMOCTH OIUIAThI
MyHununanbHOU yCIIyT" (npu
IIPEAOCTaBICHN MYHUIMNIAIBHONU YCIIyTH
Ha BO3ME3THOM OCHOBE)

13.2.6.

OT3bIB 3ampoca Ha NpeoCTaBICHHUE
yCIIyTH 110 UHULIUATUBE 3assBUTENS

MyHULUIIATBHOM yCIIYTH IIOCJIE YCTPAHEHMs yKa3aHHBIX OCHOBAaHMM U1 OTKa3a B IPENOCTaBICHUU

Bb1 BrpaBe mOBTOPHO 00paTUThcs B MyHMIMDAIBHBIA apXuB ¢ 3alpoCOM O MPEAOCTABICHUU

MyHHIIMTIaTbHON YCIYTH.

JlaHHBII 0TKa3 MOXKET OBITh 00’KaJIOBaH B TOCYACOHOM IMOPSAKE IyTEM HAlpaBJICHUS KaloObI B
MyHHUIMNIaIbHBIA apXUB B COOTBETCTBUU C pa3fesioM V AJIMHMHUCTPATUBHOIO PErjaMeHTa, a TaKkKe B

Cy/1eOHOM TIOpSIJIKE.

JIONOTHUTENBHO UH(DOPMUPYEM:

(yKaSHBaCTCH I/IH(1)OpMaI_II/I$I, HGOGXO)II/IMaH AJI yCTpaHCHHA TIPpUYMH OTKa3a B MHPCIOCTABIICHUU

MyHUIIMITaTBHOHN YCITyTH, a TAaK)Ke WHAs! TOTOJIHUTENbHAst WH(GOpMAIHS TP HATUIHN )

(YIOJTHOMOUYEHHOE JTOJKHOCTHOE JIMLIO
MyHUIIMNIATIBHOTO apXHBa)

(moanuce, pamMunus, MHULIKAAIbI)

« »




37

[Tpunoxxenue 4
K AZIMUHUCTPaTUBHOMY PEIJIAMEHTY

MIPEIOCTABIICHUS] MyHHUIIUIIATHLHON yCIyTH
«Bb1gada apXUBHBIX CIIPABOK, aPXUBHBIX BBITTUCOK,
APXUBHBIX KOMUH ¥ MH()OPMAIIMOHHBIX HA
OCHOBaHUU apXUBHBIX JOKYMEHTOB, CO3/IaHHBIX C 1
sHBaps 1994 ronay, yrBepKaeHHOTO
MMOCTaHOBJICHHEM aJIMUHHUCTpanuu PameHnckoro
TOPOJICKOTO OKpyra MOCKOBCKOW 00J1acTH

OT «__ » 2021 Ne

®opMma yBeIOMJIEHHSI 0 MIPOJIEHUM CPOKA npeaocraBjieHnss MyHMIUNAJIBLHON YCJIYyTH
(Odopmasiercs Ha opUIHATHEHOM OJaHKE aJMHUHUCTPAIH PaMEHCKOTO TOPOICKOTO OKpyTa
MockoBcKoi 0651acTH)

Komy:
(pammnus, AMA, OTYECTBO
(bu3IIecKoro JIUIIA, WHAWBUIYTHHOTO

NpeANpUHUMATEIS W HAaVMEHOBAHHE
FOPUTTYECKOTO JTUIIA)
YBenomieHue
0 MPOAJICHUH CPOKa MPeAO0CTaBIeHUs MyHULIUTTAIBHON YCITyTH
B X0J1e MPEIOCTABICHUS MyHuImnaisHON YCIIyTH

(HaMMEHOBaHUE YCIYTH)

MyHUIUIIaIBHBIM APXUBOM IIPUHATO PELICHHUE O MPOUICHUHM CPOKa IIPENOCTaBlIeHuss MyHUIUIIAIbHON
ycayrd Ha cpok 10 paboumx AHEW IO OCHOBaHMSAM, IPEIyCMOTPEHHBIM AJIMHUHUCTPATHBHBIM
pernaMeHToM [IPEOCTaBICHUS MyHunumnanpHoM yCIIyTH

(HaMMEeHOBaHUE YCITYTH)

YTBCPKACHHBIM ,

(mata, HOMEp, aBTOpP JOKYMEHTA)

(YrosIHOMOYEHHOE JIOJKHOCTHOE JIULO (moanuce, paMuaus, MHULAAIbI)
MyHUIIMNIATIBHOTO apXHBa)

« » 20_r.
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[Ipunoxenue 5
K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY

NPEJOCTaBICHUS] MyHHUIUIIANBHON ycimyTn «Bpiaua
apXMBHBIX CIPABOK, APXUBHBIX BBHIMHCOK,
apXMBHBIX KOMMIA U MHYOPMAIIMOHHBIX Ha
OCHOBaHUU apXHUBHBIX IOKyMEHTOB, CO3/IaHHBIX C |
sHBaps 1994y, yTBepKI€HHOTO TOCTAHOBJIEHUEM
aAMMHUCTpanu PaMeHCKOro ropoJIcKoro okpyra
MockoBckoit obnactu

OT «__ » 2021 Noe

IlepeyeHb HOPMATUBHBIX PABOBbIX AKTOB,
pPeryJiupylouux npeaocrasjieiue MyHMIMNAIbHON yCJIyIrH
(c yka3aHueM HX PEKBH3UTOB U HCTOYHUKOB 0(pUIIHAIBLHOTO ONY0JIHKOBAHHA)

IIpenocraBienne MyHUIIMIATBHON YCIYTHA OCYIIECTBIISAETCS B COOTBETCTBUH C:

1. Koncturynueit Poccuiickoit ®enepaunu («Poccuiickas razeta», 25.12.1993, Ne 237).

2. «OcHoBamu 3akoHOAarenbcTBa Poccuiickoit denepauuu o HoTapuate» («Bemomoctu CoBeta
Haponueix JlenyraroB u BepxoBHoro CoBera Poccuiickoit ®@epepaumn», 11.03.1993, Ne 10, ct. 357;
«Poccwuiickas razera», Ne 49, 13.03.1993).

3. I'paxnanckum komekcoMm Poccuiickoit denepanmu (CoOpanue 3akoHOmaTenbCcTBa Poccuiickoii
Oenepanun, 05.12.1994, No 32, ct. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickas razera», No 238-239,
08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. ®epepanbHbiM 3ak0oHOM OT 15.11.1997 Ne 143-®3 «OO0 akTax TpakIaHCKOTO COCTOSTHHS
(«Poccuiickas Tazera», Ne 224, 20.11.1997; «CoOpanue 3akoHomatenbcTBa Poccuiickoit demeparumny,
24.11.1997, Ne 47, ct. 5340).

5. «Konekcom Poccuiickoii @enepanuu 00 aMUHUCTPATUBHBIX MpaBoHapyiieHusx» ot 30.12.2001
No 195-®3 («Poccuiickast razera», Ne 256, 31.12.2001, «Ilapmamentckas razera», Ne 2-5, 05.01.2002,
«Co0Opanue 3akoHonarenscTBa Poccuiickoit @eneparum», 07.01.2002, Ne 1 (4. 1), ct. 1).

6. ®enepanbHbiM 3akoHOM OT 26.10.2002 Ne 127-®3 «O HecoCTOATETLHOCTH (OAHKPOTCTBE)»
(«CoOpanue 3axkoHomatenbcTBa Poccuiickont depepanumy», 28.10.2002, Ne 43, ct. 4190; «IlapnamenTtckas
razera», Ne 209-210, 02.11.2002; «Poccwutiickas razera», Ne 209-210, 02.11.2002).

7. ®enepanbabiM 3ak0oHOM OT 06.10.2003 Ne 131-®3 «OO6 00mux NpUHIMIAX OPTaHU3AIUN
MecTHOro camoymnpasienuss B Poccuiickoit ®enepanumn» (CoOpanue 3akoHonarenbcTBa Poccuiickoit
®enepaunn, 06.10.2003, Ne 40, ct. 3822, «I[lapnamentckas razera», Ne 186, 08.10.2003; «Poccuiickas
razeta», Ne 202, 08.10.2003).

8. @enepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®@3 «O mopsinke paccMOTpeHUs oOpaiieHun
rpaxnaan Poccuiickoit @enepaunn» (Cobpanue 3akoHoaarenbcTBa Poccuiickont @eneparum», 08.05.2006
rona, Ne 19, ct. 2060, «Poccuiickas razera», Ne 95, 05.05.2006, «Ilapmamentckas razera», Ne 70-71,
11.05.2006).

9. ®enepanpubiM 3akoHOM OT 27.07.2006 Ne 149-®3 «O6 wundopmanuu, HHPOPMAIMOHHBIX
TeXHOJOTHsIX M o 3amute uHpopMmanuu» (CobpaHue 3akoHomarenscTBa Poccuiickoit denepanuu,
31.07.2006 roma, Ne31 (1 u.), cr.3448, «Poccuiickas razera», Ne 165, 29.07.2006, «[lapnamenTtckas
raszera», Ne 126-127, 03.08.2006).
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10. ®enepanbubiM 3ak0oHOM OT 27.07.2006 Ne 152-@3 «O nepcoHanbHbIX JaHHBIX» («Poccuiickas
razera», Ne 165, 29.07.2006, «Cobpanue 3akoHoaarenbctBa Poccutickont deneparun», 31.07.2006, Ne 31
(1 4.), ct. 3451, «IlapmamenTtckas razera» Ne 126-127, 03.08.2006).

11. ®enepanbapiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeaOCTaBICHUS
rOCyJapCTBEHHbIX M MYyHMLUMNAIbHBIX ycinyr» («Poccuiickas raszera», Ne 168, 30.07.2010, CoGpanue
3akoHojaarenbcTBa Poccuiickoit denepanuny, 02.08.2010 roga, Ne 31, ct. 4179).

12. ®enepanbabiM 3aKk0HOM OT 06.04.2011 Ne 63-D3 «O06 anexTponHoi noanucuy» («IlapiamenTckas
razetay, Ne 17, 08-14.04.2011, «Poccwuiickas razera», Ne 75, 08.04.2011, CoOpanue 3aKOHOIATEIHCTBA
Poccutickoit ®eneparuu, 11.04.2011, Ne 15, cT. 2036).

13. ®epepanbubiM 3akoHOM OT 13.07.2015 Ne 218-®3 «O rocynapCTBEHHOW perucTpanuu
HenBmwxuMocTn» (CoOpanme 3akoHomatenscTBa Poccmiickoit @epepammu, 20.07.2015, Ne 29 (wacts 1),
cT. 4344y Poccuiickas razeta», Ne 156, 17.07.2015).

14. denepanbabiM 3akoHOM OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jaene B Poccuiickoi
Oenepanum» («Ilapnamentckas razeran, Ne 201 ot 27.10.2004, «Poccuiickas razera» Ne 237 ot 27.10.2004,
«Co0Opanue 3axkoHonatenscTBa Poccuiickoit @eneparum» ot 25.10.2004 Ne 43 ct. 4169).

15. IlocranoBnenueM IlpaButenbctBa Poccuiickoit ®enepaunn ot 22.12.2012 Ne 1376
«O06 ytBepxkaenuu [IpaBun opranu3anuu JesTeIbHOCTH MHOTO()YHKIIMOHAIBHBIX [IEHTPOB MPEA0CTaBICHHS
TrOCYJapCTBEHHBIX M MYHHIIMNANBHBIX yciayr» («Poccuiickast razera», Ne 303, 31.12.2012, «Cob6panue
3akoHonarenscTBa Poccuiickoit deneparumy, 31.12.2012, Ne 53 (4. 2), ct. 7932).

16. TIlocranoBnenuem IlpaButensctBa Poccuiickoir ®epepamuu ot  27.09.2011 Ne 797
«O B3auMOAEHCTBUM MeXIy MHOrO(QYHKUMOHAJIBHBIMH LEHTPAaMU MPEJOCTaBICHHUS TOCYAAPCTBEHHBIX U
MYHHIIMITATBHBIX YCIOYT U (heepaabHbIMUA OpraHaMH UCTIOTHUTEIBHON BIACTH, OPraHaMU TOCYAapCTBEHHBIX
BHEOIO/DKETHBIX (DOHIOB, OpraHaMu TOCYJapCTBEHHON BiacTH cyObekToB Poccuiickoit ®Deneparum,
OopraHamMu MecTHOro camoymnpasienus» («CoOpanue 3akoHomatenbcTBa Poccuiickoit ®@enepanumny,
03.10.2011, Ne 40, ct. 5559, «Poccutiickas razetan, Ne 222, 05.10.2011).

17. TlocranoBnenuem IlpaButensctBa Poccuiickoit ®epepanuun ot 25.01.2013 Ne 33
«O0 UCIIONB30BaHUU TTPOCTON AJIEKTPOHHOM MOJIMUCH TIPU OKa3aHWU TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX
yeiyr» («Cobpanue 3akoHomaTenbeTBa Poccuiickoit denepanumny, 04.02.2013, Ne 5, ct. 377).

18. IToctanosnenunem IlpaBurensctBa Poccuiickont ®enepamuu ot 16.08.2012 Ne 840 «O mopsinke
MoJauud W PACCMOTPEHHUs Kajgo0 Ha pemeHus u JedcTBus (OesmericTBue) (enepanbHBIX OpPraHOB
WCTIOTHUTENIbHON BJIACTU M WX JOJDKHOCTHBIX JIHI, (DemepalbHBIX TOCYJIApPCTBEHHBIX CIYKAIlMX,
JOJIKHOCTHBIX JIMI] TOCYJapCTBEHHBIX BHEOIOKETHBIX (GoHI0B Poccuiickoit denepanuu, rocy1apcTBEHHBIX
KOpIOpanuii, HaJEJICHHBIX B COOTBETCTBUM C (eAepalTbHBIMU 3aKOHAMH MOJHOMOYHUSMHU IO
MPEIOCTABIICHUIO TOCYJAPCTBEHHBIX YCIYT B YCTAaHOBIIGHHOW cdepe AeATeIbHOCTH, U UX JOJHKHOCTHBIX
JIUI, OpraHu3aIui, MpeayCMOTpeHHBIX 4YacThio 1.1 ctateu 16 depepanbHoro 3akoHa «OO0 opraHuzanuu
MPEAOCTABICHUS] TOCYJAPCTBEHHBIX W MYHHUIMIAIBHBIX yCIyr», W WX pa0OTHHKOB, a TaKxke
MHOTO(YHKIIMOHATIbHBIX ILIEHTPOB MPENOCTABICHUS TOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT M HX
pabotaukoB» («Poccuiickas razera», Ne 192, 22.08.2012, «CoOpanue 3akoHOAaTeNbCcTBA Poccuiickoi
Ddeneparumy», 27.08.2012, Ne 35, ct. 4829).

19. TlocranoBnenuem IIpaButensctBa Poccuiickoit ®enepauun ot 18.03.2015 Ne 250
«O06 yTBepkIeHUH TpeOOBaHWN K COCTABICHUIO M BbIIaue 3asABUTENSAM JOKYMEHTOB Ha OyMaskKHOM
HOCHUTEJIC,  TOATBEPXKAAIIINX  COACPNKAHHE  JJICKTPOHHBIX  JIOKYMEHTOB,  HANpaBICHHBIX B
MHOTO(DYHKITMOHAJIBHBIA IIEHTP TMPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIUMNAIBHBIX YCIYT IO
pe3yabpTaTaM MpeAoCTaBICHUS TOCYIAPCTBEHHBIX U MyHUIIUIIATBHBIX YCIYT OpraHaMu, MPEA0CTaBIISIONTIMU
roCy/JapCTBEHHbIE YCIYI'M, M OpraHaMH, MPEJOCTaBISIOUIMMH MYyHHIMIIAIbHbIE YCIYTH, U K BblJaye
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3asBUTENISIM HAa OCHOBaHMHM WH(OpPMAIMK W3 HH()OPMAIMOHHBIX CUCTEM OPTraHOB, MPEIOCTABIISIOMINX
TrOCYJapCTBEHHBIC YCIYTH, W OPraHOB, MPEAOCTABIISIIONIUX MYHHUIUNAIBHBIE YCIyTH, B TOM 4YHUCJIE C
UCIIOJIb30BaHWEM  HMH(OPMAIIMOHHO-TEXHOJIOTMYECKOH W KOMMYHHUKAlIMOHHOW  HMH(PaCTpyKTyphl,
JIOKYMEHTOB, BKJIIOYasi COCTaBJIEHHE Ha OyMa)XHOM HOCHUTEJE U 3aBEPEHHE BBIITUCOK U3 YKa3aHHBIX
nHpopMalmoHHbIX cucTeM» («Cobpanue 3akoHonaTenbeTBa Poccuiickoit denepanum», 30.03.2015, Ne 13,
ct. 1936).

20. IlocranoBnenmem IIpaButensctBa Poccuiickoit ®enepauun ot 26.03.2016 Ne 236
«O TpeboBaHUAX K MPEAOCTABICHHUIO B 3JICKTPOHHOW (pOpME roCcydapCTBEHHBIX W MYHUIIUTAIBHBIX yCITyT»
(«Poccmiickas razera», Ne 75, 08.04.2016, «CobOpanue 3akoHomarenscTBa Poccwuiickoit denepanuny,
11.04.2016, Ne 15, ct. 2084).

21. IMpukazom Mwunduna Poccum ot 12.11.2013 Ne 1070 «OO6 ytBepxnenuu IlpaBun yxazaHus
nHbOpMallMl B PEKBU3UTAX PACMOPSIKEHUI O TepeBOJAE JCHEKHBIX CPEJICTB B YIUIATy IUIaTeXeld B
oromkeTHyI0 cuctemy Poccuiickoit denepanum» («Poccuiickas razeran, Ne 15, 24.01.2014).

22. Ilpuka3 ®enepanbHoro apxuBHoro arenrcrsa ot 02.03.2020 Ne 24 «O6 ytBepxkaenuu IlpaBun
OpraHM3alliyl XpaHEHHUs, KOMILJICKTOBaHMS, ydeTa M HCIHOJIb30BaHUS JIOKyMEHTOB ApxXuBHOro (oHaa
Poccuiickoit ®Penepauyu U APYrMX apXMBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX M MYHHIMIIAIBHBIX
apxuBaxX, My3esX W OMOMMOTEeKaX, HAYYHBIX OpraHm3anusax» (opuIMambHBI WUHTEPHET-MOPTAT MPABOBOM
uHpopMmaruu http:// www.pravo.gov.ru, 21.05.2020).

23. 3akonom MockoBckoit obmactu ot 05.10.2006 Ne 164/2006-O3 «O paccMOTpeHUH oOpaleHuit
rpaxaan» («ExenneBasie HoBoctu. IToamockoBwey, Ne 189, 11.10.2006).

24. 3axonom MockoBckoit obmactu ot 25.05.2007 Ne 65/2007-O3 «O06 apxuBHOM Jene B
MocxkoBckoii oomactn» («ExxemneBapie HoBocTu. [TogmockoBbe», Ne 97, 02.06.2007).

25. YcraBoM PameHcKoro ropoackoro okpyra MockoBCKo# 001acTH, YTBEPKIEHHBIM PEIIEHUEM
Cosgera nemyraTtoB PameHckoro ropojackoro okpyra MockoBckoit oomactu ot 22.01.2020 r. N1/1-CI
(Omy6nmkoBano B razere "Pognuk" Ne23 ot 03.03.2020);

26. Ilonoxxenuem 00 ApxuBHOM ynpaBiieHuH, [Tonoxerrem 06 oTaeme mo padoTe ¢ JOKyMEHTaMH
MYHUIIUIIATEHOTO 00pa3zoBanusi, [lonoxxeHnem o0 otnaene mo paboTe ¢ JOKyMEHTaMHU, OTHOCAIIIUMHUCS K
cobcTBeHHOCTH MOcKoBCKo obmacth, [TomoxerneM o cekTope mo paboTe ¢ TOKyMEHTaMH, OTHOCSIIIMMUCS
K COOCTBEHHOCTH MOCKOBCKOW 007acCTH, JOKHOCTHOM WHCTPYKIIMEH HaYaJIbHUKAa APXUBHOTO
yIOpaBleHUs aIMUHUACTpaMi PaMeHCKOro ropoJICKOTo OKpyra, yTBep:KIeHHbIMU PacropsikeHuem
aaMuHUcTpanuu Pamenckoro ropoackoro okpyra Ne257-x ot 08.07.2020 rona.
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[Ipunoxenue 6

K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY
NPEJOCTaBICHUS] MyHHUIUIIANBHON ycimyTn «Bpiaua
apXMBHBIX CIPABOK, APXUBHBIX BBHIMHCOK,
apXMBHBIX KOMMIA U MHYOPMAIIMOHHBIX Ha
OCHOBaHUU apXHUBHBIX IOKyMEHTOB, CO3/IaHHBIX C |
sHBaps 1994y, yTBepKI€HHOTO TOCTAHOBJIEHUEM
aAMMHUCTpanu PaMeHCKOro ropoJIcKoro okpyra
MockoBckoit obnactu

OT «__ » 2021 Ne

®opma (mpumepHasi) 3anpoca 0 NpeJoCTABJICHUHN APXUBHOH MHGOPMALHH 0 cTaxe padoThbl HJIH

0 pa3mepe 3apadoTHOI MIATHI

(HanmeHOBaHNEe MyHHUIMITAIEHOTO apXHBa)

®.1.0. 3asButens

TIOYTOBBII ajipec (TIpH HEOOXOAUMOCTH)

(KOHTaKTHBIN Teae(oH)

(axpec >NMeKTPOHHOM MOYTHI)

(pEeKBH3HUTHI JOKYMEHTA, YAOCTOBEPSIOIICTO
JIUYHOCTH )

(PeKBU3UTHI JOKYMEHTA, YOCTOBEPSIIONIETO
TIOJTHOMOYHSI IPE/ICTABUTEIS)

(PEKBU3UTHI FOPUIUIECKOTO JIUIIA)

3ASBJIEHUE

0 MPEOCTABICHUHN apXUBHON WH(OPMAITUU O CTa)Ke pabOThI WM O pa3Mepe 3apaboTHOM TIaThI

[Ipomy mnpenocTaBUTh apXWMBHYIO  CIPaBKY, AapXHUBHYIO

BBIIIHUCKY,

apXMUBHYIO

KOIIHIO,

MHPOPMALIMOHHOE THCBMO (YKA3amb HYMHCHbIU OOKyMenm) NJsl TONTBEPKACHUS CTaka pabOThl HIU

3apabOTHOM IJIATHI.

Ha nepuopn 3anpammBaemoit nadopMmariu Most hamunst Obu1a (*):

[TonHOE Ha3BaHWe opraHu3aIy (Ha mepuoi padotsl) (*):

B mocnenyromem opranu3aiys CMEHHIIa CBO€ HAMMEHOBAHHE Ha:
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CrtpykrypHOe noapasaenenue (*):

3aHumaeMast TOJDKHOCTh (*):

Anpec mecta paboTsl (*):

JlaTta Hayana paOoThl B opranuzanuu (*):

JlaTta oxoHuaHus pabOTHI B opranuzaru (*):

[Tepuon, 3a KOTOPBII HEOOXOAUMO MOATBEPIUTH CTaXK paboTHI (*) ¢ 1o

[Tepuon, 3a KOTOpPBIA HEOOXOAMMO MOATBEPAUTH 3apaboTHYIO IuiaTy (*) B ciyyae, €Cld 3alpaliuBaeTcs

uHpopManus o 3apabOTHOM TuIaTe: ¢ 1o
Howmep mpukaza o mpuéme Ha padoTy: , JlaTa MOANMCaHU MIPUKa3a o MpuémMe Ha paboTy:
Howmep npukaza 06 yBOJbHEHUU: , JlaTa MOAMICAaHuUs TTPUKa3a 00 YBOJIbHEHHUH:

Wuble cBeieHUs 0 IpeIMeTe 3ampoca

PesynpTatr yciyru npoury npeiocTaBUTh B KOJTHYECTBE AK3eMILIApa(oB).

K 3asBnenuto npunararo:

—

(Yka3bIBaeTcs IEPEUEHD TOKYMEHTOB, IPEIOCTABIIAEMBIX 3asIBUTEIIEM )

Ha o00paboTky MOuX NEpCOHAJBHBIX MAHHBIX, COMACPKAIIUXCS B 3asBICHUM W TNPWIATAEMBIX K HEMY

JOKYMCHTAax, COriiaccH.

*00s3aTeIbHBIE U 3aII0JIHEHUS 10JIS

ITonnuce PacmmdpoBka

Jlara 20 1.
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[Ipunoxenue 7
K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY

NPEJOCTaBICHUS] MyHHUIUIIANBHON ycimyTn «Bpiaua
apXMBHBIX CIPABOK, APXUBHBIX BBHIMHCOK,
apXMBHBIX KOMMIA U MHYOPMAIIMOHHBIX Ha
OCHOBaHUU apXHUBHBIX IOKyMEHTOB, CO3/IaHHBIX C |
sHBaps 1994y, yTBepKI€HHOTO TOCTAHOBJIEHUEM
aAMMHUCTpanu PaMeHCKOro ropoJIcKoro okpyra
MockoBckoit obnactu

OT «__ » 2021 Noe

®opma (mpuMepHasi) 3anpoca o NpeA0CTABJICHUN APXUBHOM NHGPOPMALIMH B OTHOILIEHUU
HeIBUKMMOI0 UMYIeCTBA

(HanmeHOBaHMEe MyHHUIMITAIEHOTO apXHBa)

®.1.0. 3asButens

MTOYTOBBIN ajpec (Tpr HEOOXOAMMOCTH )

(KOHTaKTHBIN Tene(oH)

(ampec >MEeKTPOHHOM MOYTHI)

(PeKBU3UTHI JOKYMEHTA, yJOCTOBEPSIOIIETO
JIMYHOCTB)

(PEKBHU3HTHI JOKYMEHTA, YJOCTOBEPSIOIIETO
TIOJTHOMOYHSI IPE/ICTABUTEIS)

(PEKBU3UTHI FOPUIUIECKOTO JIUIIA)

3ASBJIEHUE
O MPeIOCTaBJICHUN apXUBHOM HH(OpMALMK B OTHOIIEHUH HEABUKMUMOT'O UMYILIECTBA

[Ipoury mpenocTaBUTh MHE apXUBHYIO CIIPaBKy, ApXWBHYIO BBIMHCKY, AapXWBHYIO KOIIHIO,
nH(pOpMaITMOHHOE MUCHMO (yKa3aTh HYKHBIA JJOKYMEHT) 110 BOTIPOCY MPEIOCTABIECHUS CBEICHUN 00 0ObEKTE
HE/IBI>KUMOTO UMYIIIECTBA.

Anpec oobekra (*):
I'on Hayana Bnagenus (*):
HanmeHnoBanue opraHu3aiiu, Ipe1oCTaBUBIICH 00BEKT HEABMKUMOCTH (*):

Bun o6bekra (kBapTHpa, 3eMENbHBIN y4acToK U Ap.) (*):
Bung W pekBU3WTHI  3amlpallMBaeMOro  JOKyMeHTa (IIOCTaHOBIEHHE, JoroBop #u  1p.) (*)

ABTOp 1OKyMEHTA:
JlonoaHUTeNbHBIE CBEAECHUS O IIPEAMETE 3arpoca:
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Pesynbrar yciryru npoiiy peiocTaBUuTh B KOJIUYECTBE 9K3eMILIApa(oB).

K 3asBnenuro npunarato:

(Yka3pIBaeTCs NepeyeHb JOKYMEHTOB, IPEIOCTABIIAEMbIX 3asiBUTEIIEM )

Ha o0pa®oTky MOHMX NEpCOHANbHBIX NTAHHBIX, COAEPXKAIIUXCS B 3asBICHUU M TNPUIATaeMbIX K HEMY
JIOKyMEHTaX, COIJIaceH.

*00s3aTeNIbHbIE JJIA 3aIIOJTHCHUA I10J1A

[Toanuce Pacumdposka

JHara 20 1.
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[Ipunoxenune 8
K AZIMUHHUCTPaTUBHOMY PETJIAMEHTY

NPEJOCTaBICHUS] MyHHUIUIIANBHON ycimyTn «Bpiaua
apXMBHBIX CIPABOK, APXUBHBIX BBHIMHCOK,
apXMBHBIX KOMMIA U MHYOPMAIIMOHHBIX Ha
OCHOBaHUU apXHUBHBIX IOKyMEHTOB, CO3/IaHHBIX C |
sHBaps 1994y, yTBepKI€HHOTO TOCTAHOBJIEHUEM
aAMMHUCTpanu PaMeHCKOro ropoJIcKoro okpyra
MockoBckoit obnactu

OT «__ » 2021 Noe

®opma (mpuMepHasi) 3anpoca 0 NoJy4YeHUH HHbIX APXUBHBIX CBeeHUI

(HanMeHoBaHNe MYyHHUIMIIAIBHOTO apXUBA)

®.1.0. 3asBUTEIA/TI0THOE HAMMEHOBAHUE
HOPUANYICCKOIo Jinia

MIOYTOBBI ajipec (TIpH HEOOXOAUMOCTH)

(KOHTaKTHBIN Teae(oH)

(axpec >NeKTPOHHOM MOYTHI)

(pPEeKBH3HTHI JOKYMEHTA, YIOCTOBEPSIOIETO
JIUYHOCTH )

(PEKBU3UTHI JOKYMEHTA, YOCTOBEPSIIONIETO
TIOJTHOMOYHS ITPEACTABHUTEIIS )

(PEKBU3UTHI FOPUIUIECKOTO JIUIIA)
3ASBJIEHUE
O MPCAOCTABJIICHNU UHBIX apXHUBHBIX CBC,Z[CHI/Iﬁ

[Ipomry mnpenocraBUTh MHE apXUBHYK CIPaBKy, AapXMBHYIO BBINKMCKY, apXHWBHYIO KOIIHIO,
MHPOPMALIMOHHOE THUCHMO (yKa3aTh HYXHBIM JOKYMEHT) IO BONPOCY TPENOCTABICHHUS CBEICHUH O

(YKaSaTL OpeaAMET 3alpocCa U CBCACHUA, HCO6XO,I[I/IMBIG JJIs ITIOUCKa I/IHCI)OpMaI_[I/II/I)

B ciydae ychiHOBIICHUS:
damunus, UMsi, OTYECTBO yChIHOBUTENEH (*)
I'on yceiHoBeHus (*)

B ciydae 3anpoca cBefeHuit 06 akTax rpa)JIaHCKOTO COCTOSIHUS:
Damunus, M, OTYECTBO YeJ0BeKa, 0 KOTOPOM 3aMpammBaroTCs CBEICHUS (™)

['on coObITHS (pOKaeHMs, OpaKocoYeTaHus cMepTH U T.A.) (*)
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MecTto coObiTus (*)

B ciydae 3anpoca JaHHBIX O perucTpaluy 3aXOpOHEHUM:
damunus, M, OTYECTBO YeJI0BEeKa, 0 KOTOPOM 3ampantuBalOTCs CBEIICHUS (*)

I'on 3axoponenust (*)
MecTto 3axopoHeHus (¢ ykazaHueM kinaaouiia) (*)

B ciydae 3ampoca JaHHBIX O COICP)KaHUM 3aBEIIAHMS
damunus, UMs1, OTYECTBO 3aBerarens (*)
I'on cocraBnenus 3aBemanus (*)

HanmenoBanue oprana, opopMHUBIIETO 3aBemanue (*)

B ciyuae 3anpoca JaHHBIX O HarpaKACHUU:
Ha3Banue opraHu3anuu, B KOTOpPOM 3asBUTENb paboTan B MEpUOA €ro HarpaxaeHus (*):

HaumenoBanue Harpajpl WK MOYETHOTO 3BaHus (*):
log marpaxnaenus (*):

B cirydae 3ampoca WHBIX JTaHHBIX B CBOOOIHOM (hopMe onucars MMEIONIHECs CBEACHUS 00 00BEKTE 3ampoca.

Pesynbrar yciryru npoury nperocTaBuTh B KOJINYECTBE 9K3eMIuLApa (OB).

K 3agBienuro Impuiararo:

(YKaSBIBaeTCSI MNEpCUCHb JOKYMCHTOB, IIPCIOCTABIISICMbBIX 3aSIBI/ITeJ'ICM)

Ha O6p360TKy MOHUX ICPCOHAJIBHBIX JIAaHHBIX, COACPKAIIUXCA B 3adBJICHHU W IPpUIAraCMbIX K HEMY
JOKYMCHTax, COIIaCcH.

*00s3areNbHbIE UTS 3AII0JTHEHMS OIS

[Toamuce Pacmmdposka

Jarta 20 1.




Onucanne 10KyMEHTOB, HeOOXOAMMBIX /ISl IpeAocTaBAeHUs] MyHUIMNAJIBHON yCJIYIH
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[Tpunoxenue 9
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY MPEJOCTaBICHUS

MYHULUIIAJIBHOMN YCIIyTH «Bbljaua apXuBHBIX CIIPABOK,

APXWUBHBIX BBIITMCOK, APXUBHBIX KOMIUM 1 I/IH(l)OpMaIII/IOHHI)IX

Ha OCHOBaHUH apXHUBHBIX TIOKyMEHTOB, CO3/IaHHBIX C |
ssHBapA 1994, yTBEpKIEHHOTO MOCTAaHOBIECHUEM

AAMUHUCTpalluN Pamenckoro TOpPOACKOTO OKpyTa

MockoBCKOM 001aCcTH

OT «__ »

2021 Ne

Kiacce AOKYMCHTa

Buner nokymenra

OO01ue onucanus JOKYMEHTOB

[Ipu anekTpoHHOM
nogaye uepe3 PIII'Y

[Ipu nuuHOM OgAYE

Jdoxkym

€HTBI, MpeJAocTaBIsieMble 3asiBUTe/IeM (Mpeac

TaBuTeJIeM 3asiBUTEJIs)

3anpoc o npeaocTaBieHH MyHUIIMTATIBHON 3anpoc gomkeH ObITh odopmiteH 1o dopme, | [Ipu nojade | 3anpoc JOJKEH OBITh IMOIUCaH
yCIyTH YKa3aHHOU B IIpunoxkeHusx | 3an0JIHAETCS COOCTBEHHOPYYHOW  TOAINHUCHIO
6-8 K AIMUHHUCTPAaTUBHOMY pPErIaMEHTY WHTEPAKTUBHASA 3asBUTENS WIM TPEICTABUTENA
¢dbopma 3ampoca 3asBUTENS, YIIOJIHOMOUYEHHOI'O HA

MOANKCAHUE JTOKYMEHTOB
JIoKyMeHT, [Tacnopt [lacnopt nmomxeH ObiTh odopmien B | [lpu nonaue | [IpenocraBnsercs OpUTMHAaI
YAOCTOBEPSAIOIINN rpakJlaHUHA COOTBETCTBUU c MTOCTAHOBJICHUEM | ITPEAOCTABIISACTCS JOKyMEHTa JUIsl CHSTUSL  €ro
JINYHOCTh Poccniickoit [TpaButenscTBa Poccuiickolt denepamuu OT | 3JEKTPOHHBIA — 00pa3 | KOMuWU. Komns 3aBepsAeTCs
denepaunu 08.07.1997 Ne 828 «OO0 yTBepKICHUH | TOKyMEHTa HOAMNKUCHI0 HOJDKHOCTHOIO JIHIIA

[lonoxxenns o  macmopre  rpakJaHUHA MyHHUIMIIATBHOTO apXHUBa

Poccuiickoit denepanuu, oOpasia OnaHka u
ONHCaHUsI rnacrnopra rpaxJaHuHA

Poccuiickoit Denepanum»
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Knacc nokymenra

Bunasl nokymenTa

OO6mme onrcanus TOKYMEHTOB

[Ipu snekTpoHHOM
nogaye uepe3 PIII'Y

[Ipu nuuHOM ogaUe

[Tacniopt
rpaxaanuHa CCCP

Obpazenr macmopta rpaxaanuHa Coro3a
Coserckux Conumanuctuyeckux PecryOnuk u
OTHCaHue nacropTa YTBEPKICHBI
nocraHoiennem  Cosmuna CCCP ot
28.08.1974 Ne 677 «OO06 yTBEepKICHUH
IlonoxeHus O DACHOPTHOM CHUCTEME B
CCCP».

Bompoc o0 [eHCTBUTENBHOCTHM  MacropTa
rpaxgannaa CCCP  o6pasua 1974 roma
pemiaeTcss B 3aBUCUMOCTH OT KOHKPETHBIX
00CTOSTETLCTB (mocTaHoOBIICHHE
IIpaBurensctBa Poccuiickon Penepauyu Ot
24.02.2009 Ne 153 «O  npuszHaHuu
NEeUCTBUTENIbHLEIMU 10 1 wmrong 2009 .
nacrioptoB rpaxkaannaa CCCP o6pasmna 1974
roja JUTSt HEKOTOPBIX KaTeropuii
WHOCTPaHHBIX  TIpaXigaH W  Jun  0e3
TPAKJIAHCTBAY)

[penocraBiseTcs
AJIEKTPOHHBI  00pa3
JTOKYMEHTa

[IpenocraBnsiercs
AOKYMCHTAa JJISL CHATHUA €ro
KOITHH. Konust 3aBepsAeTCs
OOAIINCBHKO AOJDKHOCTHOI'O JIHIIAa
MyHHIIUTIaTBHOTO apXHBa

OpHUT'MHAJI

Bpemennoe
YAOCTOBEpPEHUE
JUYHOCTH
rpakJlaHHA
Poccuiickoit
denepaunu

®opma yTBepxkeHa npukazoM MBJ[ Poccun
or 13.11.2017 Ne 851 «OO6 yTBepxkIeHUH
AJIMAHHACTPAaTUBHOIO periiaMmenTa
MuHucrepcTBa BHYyTpeHHUX el Poccuiickon
denepaunn o MPEIOCTABICHUIO
roCyJJapCTBEHHOM yCIyTH MO BblJaue, 3aMEHE
MacrnopToB rpakJIaHuHA Poccuiickoit
@denepanvu, YJIOCTOBEPSIOUIUX  JIUYHOCTH
rpaxaanuHa Poccuiickoit ®epepanuu  Ha
teppuropun Poccuiickoit denepanum»

[Ipenocrapisiercs
AJIEKTPOHHBIA  00pa3
JIOKyMEHTA

[IpenocraBnsercs
AOKYMCHTAa JJISL CHATHUA €ro
KOITHH. Konust 3aBepsAeTCs
OOAIINCBHKO AOJDKHOCTHOI'O JIHNIIAa
MyHHIIUTIaTBHOTO apXHBa

OpUTHHAJ
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Bunasl nokymenTa

OO6mme onrcanus TOKYMEHTOB

[Ipu snekTpoHHOM
nogaye uepe3 PIII'Y

[Ipu nuuHOM ogaUe

Boeunnrlit ounner

@®opmbl  yctaHoBneHbl MucTpykmueit mo | [IpemocraBmnsiercs [IpenocraBnsiercs OpUTHHAT

obOecrieueHnI0 (PYHKIIMOHUPOBAHUSI CHUCTEMBI | SJICKTPOHHBIM ~ 00pa3 | JOKyMEHTa [UIsl CHSATHUS ~ €TO

BOMHCKOTO yuyeTra rpaxiaaH PoccHilckoi | JOKyMeHTa KOIIHH. Konust 3aBepsAeTCs

denepanuu ¥ NOpsJiKa MPOBEACHUS CMOTPOB- MNOJAMKCHIO JIOJHDKHOCTHOTO JIMIIA

KOHKYpPCOB Ha  Jy4lIyl0  OpraHH3alHIo MyHHUIMIIATBEHOTO apXHUBa

OCYILECTBICHUS BOMHCKOTO y4yerTa,

YTBEPKICHHOMN MPUKa30M Munuctpa

oboponsl  Poccmiickoit ~ ®enmepauuu 0T

18.07.2014 Ne 495 «OO06 yTBepKICHUH

Wuctpykimu o 00eCTeYeHHIO

GYHKIIMOHUPOBAHUSI  CHCTEMbI  BOMHCKOIO

yuera rpaxnaH Poccuiickoit dPenepauuu u

MOpsJIKa IPOBEJCHUSI CMOTPOB-KOHKYPCOB Ha

JAy4dlIyl0  OpraHu3aluio  OCYIIECTBICHUS

BOMHCKOTO YYETa»
Bpemennoe 3anosHAETCSI B COOTBETCTBUM C TipukazoM | [IpemocraBusiercs [Ipenocrasnsiercs OpUTHHAT
yIOCTOBEpEHHUE, Munuctpa o6oponsl Poccuiickoit @enepanuu | S7eKTPOHHBI ~ 00pa3 | JOKyMEHTa [UIsl CHATHUA  €rO
BbllaHHOe B3aMeH | oT 18.07.2014 Ne 495 «OO0 yTBep)KIeHUM | JOKyMEHTa KOITNU. Komns 3aBepseTcs
BOCHHOI'0 Ouiiera WucTpykuuun 1o 00ecne4eHuIo MOJIMUCKHIO JIOJDKHOCTHOTO JIUIIA

(GYHKIIMOHUPOBAHHUSI CHCTEMBI  BOMHCKOTO MyHULMIIaTBEHOTO apXKBa

yueta rpaxnaH Poccuiickoit denepauuu u

MOPsIIKa TPOBEICHUSI CMOTPOB-KOHKYPCOB Ha

JYUYIIyl0O  OpPraHM3alfi0  OCYIIECTBICHHS

BOMHCKOTO Y4YeTay
VY nocroBepenue 3anoJIHAETCs] B COOTBETCTBUHU C [IpenocraBnsiercs [IpenocraBnsiercs OpUTHHAT
JTUYHOCTH noctaHoByieHreM [IpaButenbpcTBa JIEKTPOHHBIA  00pa3 | IOKyMEHTa I CHSATUS  €ro
BOEHHOCITYXAaIero Poccuiickoit ®eneparuu ot 12.02.2003 JOKyMEHTA KOIIHH. Komusa 3aBepseTcs
Poccuiickoit Ne 91 «O6 yaocToBEpeHUHU JIMYHOCTU INOANKCHIO JIOJPKHOCTHOIO JIMIA
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Bunasl nokymenTa

OO6mme onrcanus TOKYMEHTOB

[Ipu snekTpoHHOM
nogaye uepe3 PIII'Y

[Ipu nuuHOM ogaUe

denepaunu BOCHHOCIIyXaiero Poccuiickon @enepaunny» MyHHUIIMIIaIBHOTO apXuBa
Pazpermenne Ha | @opma yTBepxaeHa npukazom MB/I Poccuu | IIpenocrasnsercs [Ipenocrasnsercs OpUTMHAaI
BPEMEHHOE or 27.11.2017 Ne 891 «OO0 yTBepXIEHHH | IEKTPOHHBIH  00pa3 | MOKyMEHTa JJIsi CHATUS  €ro
IIPOXKUBaHUE, AIMUHUCTPAaTUBHOTO periaamMeHTa | TOKyMeHTa KOIIUHU. Konus 3aBepseTcs
BbIZIaBaeMoe JiMly | MuHHCTEpCTBAa BHYTpEHHUX el Poccuiickon MOAIUCHI0 JOJDKHOCTHOIO JIMLA
6e3 rpaxxaanctsa (c | Pepepaunn o IIPEIOCTABIICHUIO MyHUIMIIATIBHOTO apXHUBa
OTMETKOH O | TOCyJapCTBEHHOW  yCIyI'M 10  BbIJaue
paspeleHun Ha | MHOCTPaHHbIM TpaKAaHaM U Junam 0e3
BPEMEHHOE IPAKJAHCTBA PA3PEIICHUs] Ha BPEMEHHOE
MIPOKUBAHHE) npoxuBanue B Poccuiickon dDenepanuu, a

TaKke POpM OTMETKHU U OJIaHKA JOKyMEHTa O

paspellleHn Ha BPEMEHHOE IPOKUBAHUE B

Poccuiickoit denepanum»
CBHzETENBCTBO O ®opma yrBepxkacHa npukasoM MB/JI Poccun | IIpenocrasnsercs [Ipenocrasnsercs OpUTMHAI
paccMOTpeHUH ot 21.09.2017 Ne 732 «O cBHUAETENBCTBE O | IMEKTPOHHBIK  00pa3 | TOKYMEHTa JJIsi CHATUS  €Tr0
XoJaTaicTaa o pPacCMOTPEHMM XOJaTalCTBa O IPHU3HAHUM | JOKyMEHTa KOIIUHU. Konus 3aBepseTcs
[IPU3HAHUH JIULA OexeHlleM Ha Tepputopun  Poccuiickoit MOAIUCHI0 JOJDKHOCTHOIO JIMLA
OeXKeHIIeM Ha @enepau MO0 CyHIECTBY»  (BMecTe C MyHUIMIIATIBHOTO apXHUBa
TEPPUTOPUHU «[lopsimxom odopmiteHusi, BbIJaud U 0OMeHa
Poccuiickoii CBUJIETEIBCTBA O PACCMOTPEHUN XOJATaNCTBa
denepanyu 1no O TpU3HAHUM OEKEHLEM Ha TEPPUTOPUU
CYLIECTBY Poccuiickoii @enepaliuu o CymecTBy»)
Bun Ha | OOpazen 6manka ytBepkaeH npukazom MBJI | [Ipenocrasnsercs [Ipenocrasnsercs OpHTMHAI
JKUTEJIBCTBO, Poccun ot 09.08.2017 Ne 617 «OO0 | 27neKTpoHHBIH  00pa3 | JOKyMEHTa [uId CHATHUS  €ro
BBIJIJaBa€MOE yTBepKIeHNH (opM OJaHKOB BHAA Ha | JOKyMEHTa KOITNU. Komns 3aBepseTcs
MHOCTPaHHOMY KUTEIBCTBO» MOJIUCBHIO JIOJDKHOCTHOTO JIMIIA

IPAKJIAHUHY

MyHUIIMIIATIBHOTO apXUBa
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Bunasl nokymenTa

OO6mme onrcanus TOKYMEHTOB

[Ipu snekTpoHHOM
nogaye uepe3 PIII'Y

[Ipu nuuHOM ogaUe

(mybnukatr BUAa Ha

JKUTEJILCTBO)
Bup Ha xurensctBo | OOpasen 6maHka yTBepxkaeH npukazoM MBJI | IIpenocrasnsercs [Ipenocrasnsiercs OpUTHMHAJ
auna 6e3 | Poccum ot 09.08.2017 Ne 617 «OGO | >neKTpoHHBI  00pa3 | JOKyMEHTa JUIsl CHSTHS ~ €ro
IPaXX1aHCTBA, yTBepkJIeHMH (opM OJaHKOB BUAA HA | JTOKyMEHTa KOIIUHU. Konus 3aBepseTcs
coJieprKaluit KUTEIBCTBOY HNOANKCHIO JIOJPKHOCTHOIO JIMIIA
JJIEKTPOHHBIN MyHUIMIIATBHOTO apXHUBa
HOCHTEIIb
uHbOopMaIuu
CnpaBka o | ®opma crpaBku yTBepkAceHa npukazom MBJI | [Ipenocrasnsercs [Ipenocrasnsercs OPUTHUHAI
pPacCMOTPEHUH Poccun ot 28.09.2017 Ne 741 «OO6 | 27neKTpoHHBIH  00pa3 | JOKyMEHTa [uId CHATHUS  €ro
3asiBieHUS O | YTBEp)KJIEHUHU [opsanka oopmIIeHHUS, | JOKYMEHTa KOIUHU. Konus 3aBepseTcs
IIPEIOCTABICHUHN BbIJaYd M OOMEHa  CBHUJETEIbCTBA O MOJIUCBHIO0 JIOJDKHOCTHOTO JIMIIA
BPEMEHHOI'0 MIPEIOCTABJIIEHUN BPEMEHHOI'0 YyOeXulla Ha MyHHUIMIIATBHOTO apXHUBa
yoexuria Ha | Tepputopun Poccuiickoit @eneparuu u hopm
TEPPUTOPUU JOKYMEHTOB, BbIABAa€MbIX HMHOCTPAHHBIM
Poccutickoi rpaxaaHaM W JdinaMm 0e3 TpakIaHCTBa,
Denepannu 00paTUBIINMCS 3a MIPEAOCTABICHUEM

BPEMEHHOr0  yOexullla Ha TEppUTOPUHU

Poccuiickoit ®enepanum»
CeugnerensctBo o | dopma Onanka yTBepkaeHa npukazom MBJL | IIpenocrasnsercs [Ipenocrasnsercs OpUTMHAaI
IPEIOCTaBIECHUN Poccum ot 28.09.2017 Ne 741 «OO0 | onekTpoHHBI  00pa3 | JOKyMEHTa Ui CHSTHS  €ro
BPEMEHHOI'O YTBEPKICHUH Ilopsanka odopmieHus, | JOKyMeHTa KOIIUHU. Konus 3aBepseTcs
yoexunia Ha | BBIJAYd W OOMEHa CBHJICTEIhCTBA O HNOANKCHIO JIOJDKHOCTHOIO JIMIA
TEPPUTOPUU NPEJOCTaBIECHUN BPEMEHHOIo YOeKuIla Ha MyHUIMIIATIBHOTO apXHUBa
Poccniickoit tepputopuu Poccuiickoit denepaunu u popm
denepanyu JOKYMEHTOB, BBIIABAEMBIX HMHOCTPAaHHBIM

rpakJaHaM W JunaM 0e3 TpakJIaHCTBa,
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[Ipu snekTpoHHOM
nogaye uepe3 PIII'Y

[Ipu nuuHOM ogaUe

oOpaTUBIIUMCS 3a MPEAOCTABICHUEM
BPEMEHHOTO  yOCXKHIa Ha  TEPPUTOPHH
Poccuiickoit denepanum»
CnpaBka o | ®opma ytBepxkaeHa nmpukazoM MBJI Poccuu | [Ipenocrasnsercs IIpenocrasnsiercs OPUTHUHAI
IPUHATUU K| or 09.11.2017 Ne 846 «OO0O yTBep>KACHUM | JIEKTPOHHBIM 00pa3 | JOKyMEHTa [uId CHSITHUSA €ro
pPaccMOTPEHUIO AJIMUHHACTPATUBHOIO periaMeHTa | JOKyMeHTa KOIIHH. Kommus 3aBepAeTCs
3asgBneHus 0 | MunucrepcTBa BHyTpeHHHUX Jea Poccuiickoi MOAINNCHIO JIOJDKHOCTHOI'O JIMIIA
BblJaue BHAa Ha | Penepaunu 110 MPEIOCTABICHUIO MyHHIIMTIaTBHOTO apXHBa
JKUTEIBCTBO rOCyJapCTBEHHON  yCIyrdu 1O  BblJaue
(mpo/uteHNM  BUJA | MHOCTPAHHBIM TpaxkaaHaM U JHIaM 0e3
Ha YKUTEIBCTBO) TPOXJAHCTBA BHJAA HAa JKUTEIbCTBO B
Poccuiickoit denepanum»
JloKkyMeHT, JloBepeHHOCTH JloBepeHHOCTh noMkHa ObITH odopmieHa B | [IpegocraBusieTcs [Ipenocrasnsercs OpUTHHAI
YAOCTOBEPSIOIINI COOTBETCTBUH c TpeOOBAaHUSMU | DIICKTPOHHBIA  00pa3 | MOKyMEHTa I CHATUS  €ro
TOJTHOMOYHS 3aKkoHonarenscTBa Poccuiickoir Pepepauuu, | JTOKyMEHTa KOITHH. Komms 3aBepseTcs
MPEeACTaBUTES B ToM umucie cr. 185, 185.1 I'paxxmanckoro IMOAIMCHIO JTOJDKHOCTHOIO JIMIIA
3asiBUTEIIS konekca Poccuiickoit denepanuu MynununansHoro apxuBa (71100
KOMHUS JOKYMEHTa, 3aBEpEHHAas
Wubie noxkymentsl, | Odopmisiores B COOTBETCTBUH c HaJJIeKalM o0Opa3om B
MOJITBEPIKIAIONTNE | TPEOOBAHUAMH, YCTaHOBJICHHBIMU COOTBETCTBUH c
IOJTHOMOYHS 3akoHozaTenbeTBOM Pocceuniickon denepanuu 3aKOHOJATENLCTBOM Poccuiickon
IIPEACTABUTENS ®deneparn)
3asgBuTens
OrnekyHCKOE BrimaeTcst opranoM oneku U NONEYUTENBCTBA, | [IpenocTaBngercs [Ipenocrasnsercs OpUTHHAI
YAOCTOBEpPEHUE UMEEeT CepUI0, HOMEp U JaTy BblIauu. B | onekTpoHHBIM 00pa3 | JOKyMEHTa [UIsl CHATHUA  €ro
KaxaoM cyOwsekte Poccuiickoit ®Denepanuu | TOKyMEHTa KOIIMH. Komus 3aBepsAeTCs

yCTaHaBJIMBAETCS CBOS popMma.

HOJIIKUCHI0  JIOJDKHOCTHOTO JIMIIA
MynununansHoro apxusa (Jindo
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Bunasl nokymenTa

OO6mme onrcanus TOKYMEHTOB

[Ipu snekTpoHHOM
nogaye uepe3 PIII'Y

[Ipu nuuHOM ogaUe

KOIIUS JIOKyMEHTa, 3aBEpEHHas
HaAJIeXKaluM o0pazom B
COOTBETCTBUU c
3aKoHOaTensCcTBOM Poccuiickoit
denepanyn)
[Toneunrensckoe Beiaercs opraHom OoneKku M NONEYUTENbCTBa, | IIpenocrasisercs [Ipenocrasnsercs OpUTMHAaI
YAOCTOBEPEHUE UMEeT CEepuio, HOMEep M JaTy Bbliaud. B | anekTpoHHBIM 00pa3 | JOKyMeHTa [uid CHSATHUS  €ro
KaxaoM cyOwekte Poccuiickoit ®Denepanuu | TOKyMEHTa KOIIMH. Komnus 3aBepsAeTCs
yCTaHaBJIMBAETCS CBOS (hopMma. MOJIUCBHIO0 JIOJDKHOCTHOTO JIMIIA
MyHUIIMIIATIBHOTO apXUBa
JIOKyMEHTHI, CBHzETENBCTBO O dopma CBUJIETEIBCTBA ycra”osineHa | [Ipenocrasnsercs [Ipenocrasnsiercs OpHUTHMHAJ
MTOATBEPK IAFOIIHN POXJIEHUH npukazoM Muniocta Poccun ot 13.08.2018 | snexTpoHHBI  00pa3 | JOKyMEHTa Ui CHSTHS  €ro
POJICTBO C YEJIOBEKOM, O Ne 167 «O06 ytBepxkaeHun ¢GopMm OIaHKOB | TOKyMEHTa KOIIUHU. Konus 3aBepseTcs
KOTOpPOM 3ampaliuBaroTCcs CBUJIECTEILCTB 0 rocyAapCTBEHHOU HOJIHUCKHIO JIOJDKHOCTHOTO JIMIIA
CBEICHMS, perucTpanuu aKTOB IPaXIaHCKOIO MyHUIMIIATIBHOTO apXHUBa
coctossHust W [lpaBun 3amonmHeHHs Qopm
JIOKyMEHTHI, OJJaHKOB CBUJETENBCTB O TOCYJapCTBEHHOM
MO/ITBEP K IAIOLINE perucrpanuu aKTOB IPaXIaHCKOTrO
MIPUHAJIEKHOCTD K COCTOSIHUSI»
HacJIeIHUKaM IepBOn CBHIETENBCTBO O dopma CBHJICTEIILCTBA ycraHoBieHa | [Ipegocrasisercs [Ipenocrasnsercs OpHTMHAI
ouepean 3aKiIoueHur Opaka | mpukazoM Muniocta Poccum ot 13.08.2018 | snexkTpoHHbIi  00pa3 | JOKyMEHTa [ CHSTHS  €ro
Ne 167 «O06 ytBepxkneHun (GopMm OJAHKOB | JOKyMEHTA KOITUH. Komust 3aBepseTCs

CBHUJIETEIILCTB 0 rocyJapCTBEHHOM
perucrpanuu aKTOB IPaXIaHCKOIO
coctossHuss u IlpaBun 3amonHeHus Qopm
O7aHKOB CBUJETENBCTB O TOCYNAPCTBEHHOMN
perucTpanuu aKTOB IpaXkJTaHCKOTO
COCTOSIHUSI»

MOJIUCBHIO0 JIOJDKHOCTHOTO JIMIIA
MyHUIUIATBHOTO apXUBa
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[Ipu nuuHOM ogaUe

JIoKyMeHT, CBUIIETEIBCTBO O dopma CBHUJICTEILCTBA ycraHoBieHa | [IpegocraBnsercs [Ipenocrasnsercs OpUTHHAI
TOATBEPKAAIONIMI hakT | CMEPTH npukazoM Muniocta Poccun ot 13.08.2018 | anexTpoHHBI  00pa3 | JOKyMEHTa [UIsl CHSATHUS  €TO
CMEPTH YeNOBEKa, O No 167 «O6 ytBepxkaeHuu Gopm 6naHKoUB JIOKyMEHTA KOITHH. Kormus 3aBepseTCs
KOTOPOM 3ANPAIIHBAITCA CBHJICTEIILCTB 0 roCyJ1apCTBEHHOM MOJIMChIO JOJPKHOCTHOTO JIWIIA
perucTpauuu aKTOB rpak IaHCKOTO MyHHUIIMTIaTBHOTO apXKBa
CBENCHNA cocrossHuss u llpaBun 3amonHeHust (opm
OJIAaHKOB CBHUJETEIBCTB O TOCYJAAPCTBEHHOU
perucTpanuu aKTOB TPaKJIAHCKOTO
COCTOSTHUSI»
Cornacue ycerHOBUTENeH | Cornacue Odopmisiercs B COOTBETCTBUU c|- [IpenocraBmnsieTcss HOTapUaIbHO
YCBIHOBUTEJIEN 3aKoHozaTenbCcTBOM Poccuniickon denepaunun 3aBEPEHHOE corjacue
YCBIHOBUTEJIEH
CrpaBka 00 OTKPBITHH Cmpaska Hotapuyca | Odopmisercs B COOTBETCTBUU ¢ | [Ipenocrasnsiercs [Ipenocrasnsiercs OpUTHHAI
HACJIEICTBEHHOTO JIeNa 00 OTKPBITHHI 3aK0HO1aTeILCTBOM Poccuiickoit deneparuu | SIEKTPOHHBIN  00pa3 | JOKyMEHTa
HaCJIeJICTBEHHOTO JIOKyMEHTA
nena
JloKyMeHTBI, JoroBop Kymuu- Odopmasitorest B COOTBETCTBUHU ¢ | IIpenocraBnsiercs [IpenocraBnsercs OPUTHHAI
CoJIep KaIle CBEACHUS O | MPOJaXKH, pEIICHUE | 3aKOHOAATENbCTBOM Poccuiickoit denepanuu | SJEKTPOHHBIA ~ 00pa3 | IOKyMEHTa Il  CHATHUS  €T0
HEJIBI>KUMOM UMYIIECTBE | Cy/1a, MUPOBOE JIOKyMEHTA KOITHH. Komust 3aBepseTcs

(ecnu mpaBa He
3apETUCTPUPOBAHEI B
EI'PH)

corjainleHue u
WHBIE IOKYMEHTHI B
COOTBETCTBUH C
3aKOHOJaTEIILCTBOM
Poccuiickoi
denepaunu

MOAIMHMCHIO JTOJPKHOCTHOTO JIHIIA
MyHunumnansHoro apxuBa (J1u6o

KOIUSL JIOKYMEHTa, 3aBepeHHAas
HaJIEKAIIAM obpazom B
COOTBETCTBUHU c

3aKOHOJATENLCTBOM Poccuiickon
denepanyn)
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A

OKYMCHTBI, 3alIpalliINBA€MbI€ B IMOPAAKE MEKBEIOMCTBCHHOI'0 HH(t)OpMaIIHOHHOFO B3aNMO/JelCTBHA

[IpaBoycTanaBIuBaroImue
1 (WIH) IPaBOyI0CTOBE-
psromue T0KyMEHTEI Ha
00BEKT (0OOBEKTHI)
HEABUXHUMOCTHU

Brimucka n3z EI'PH

®opma Beimuckn u3 EI'PH  ycranomnena
MpUKa3oM MHUHHCTEPCTBA SKOHOMUYECKOIO
pazButust Poccun ot 25.12.2015 Ne 975 «O6
yTBEPKICHUH (GOpM BBIMHCOK U3 EnuHOro
rOCyJapCTBEHHOTO PEECTpa HEABUKUMOCTH,
COCTaBa COACPIKAIINXCA B HHUX CBGI[CHI/Iﬁ )41
Mopsiika  MX  3aloJHEHus, a  Takke
TpeOoBaHuii K  (opmMaTy  JTOKYMEHTOB,
COZEpKALINX CBEJICHUSA Enunoro
roCyJJapCTBEHHOT'0 peecTpa HEABUKUMOCTH U
MIPEAOCTABIIAEMBIX B JJIEKTPOHHOM BHJIE»

ITo COOCTBEHHOM
WHULMATUBE

ITo coOCTBEHHONM MHULINATUBE
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ITpunoxxenue 10
K AIMUHUCTPaTHBHOMY PETrJIaMEHTY

NpPEeJOCTaBIEHUs] MyHHIUIIAIBHON ycinyTu «Bpinaua
APXUBHBIX CIPABOK, APXUBHBIX BHIIHCOK,
apXMBHBIX KOMHIA U MHOOPMAIIMOHHBIX HA
OCHOBaHUU apXUBHBIX JOKYMEHTOB, CO3JaHHbIX C |
saHBaps 1994», yTBEpKIEHHOIO TOCTAHOBICHUEM
aJIMUHHUCTpalMKi PaMeHCKOro ropoickoro okpyra
MockoBckoii o01actu

OT «__ » 2021 Ne

@®opma pemieHust 00 0TKa3e B IpueMe JOKYMEHTOB, He00X0AMMBIX [JIsl IPe10CTABJICHHUS
MyHUIUNIATBHOM YCJIYTH

(Odopmisiercst Ha opuIATBHOM OTaHKE aMUHUCTpAIUU PaMEHCKOTO TOPOJICKOTO OKpyTa
MoCKOBCKOM 001acTH)

Komy:

(pamunusa, wuMsa, oOT4ecTBO (NIpU HATUYHMH)
(bu3IIecKoro T, WHINBHUTY ATBHOTO
MpearnpUHIMATENS W HaUMEHOBaHUE

FOPUTTYECKOTO JTUIIA)

PEILIEHUE

00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsI TPEIOCTABICHUS
MyHHIIMTIaTEHON YCIYTH

«

».

B npumemMe OKyMEHTOB, HEOOXOMUMBIX JUISI TPENOCTaBIcHUS MYHHIMIIAIBRHOW  YCIyTH
« » Bam 0TKa3aHo 10 ClIeTyIOIUM OCHOBAHUSIM:
Ne HaumeHnoBanue ocHOBaHMS 1Sl OTKa3a B Pa3psacHeHre npuynH OTKa3a B IpueMe
IIyHKTa COOTBETCTBUU C AIMUHUCTPATUBHBIM
periiaMmeHToM *
OOpamenre 3a TpeNOCTAaBICHWEM WHOH | YKa3arh, Kakod OpraH  MpeJoCTaBIseT
12.1.1. | mynurmmaneHo#t yenyru yCIyTy, yKa3aTh HWH(QOPMAIHIO O MecTe
HAaxO0JICHUH
12.1.2. | 3asBuUTENeM  MPEACTABICH  HEMOJHBIA | YKa3zaTh HCUYEPIBIBAIOIINN MepeyeHb
KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JUISl | TOKyMEHTOB, HE MpEeACTaBICHHBIN
MpeAO0CTaBIeHUs] MyHUIIMIIAIBHON yCIIyTH | 3asBUTENIEM
12.1.3. | JIOKyMeHTBHI, HEO0OXOIUMBIE g | Ykasate HCUYEPIBIBAIOIINN NepeyeHb
MIPEAOCTABIICHUS MyHunansHOM | JOKYMEHTOB, YTPATUBIIHUX CUITY
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YCIIYTH, YTPATHUIN CUITY

12.1.4. | lokyMeHTBl coaepXkaT MOAYUCTKH MU | YKa3aTh UCYEPIBIBAIOIIUI [IEpEUYECHb
UCIPABIICHUSl TEKCTa, HE 3aBEPEHHBIE B | JIOKYMEHTOB, COJEp)KallUX IOAYUCTKH U
MOPSATIKE, YCTAaHOBJICHHOM | UCIIPABJIEHUS TEKCTa, HE 3aBEPEHHBIE B
3aKOHOJIaTEJIbCTBOM Poccniickoii | mopsake, YCTaHOBJICHHOM
denepaunn 3akoHoJaTenbcTBOM Poccuiickoit deneparuu

12.1.5. | JIoOKyMeHTBI  COIEp>KaT  TOBpEXACHUS, | YKa3aTh WCUYEPIBIBAKOIINN TEpEYEHb
HaJIM4ue KOTOPBIX HE MO3BOJIAET B IIOJHOM | IOKYMEHTOB, COAEPIKAIIMX TIOBPEXKICHUS
o0beMe UCIOoJIb30BaTh HMHGOPMAIMIO |
CBEICHMs, COAEpXkalluecs B JOKyMEHTax
IUIg  TIpEfoCTaBlIeHus MyHUIMIAIBbHOU
YCIIyTH

12.1.6. | HexoppekTHoe 3amosiHeHHe 00s3aTeNbHbIX | YKa3aTh HOJds 3ampoca, HE 3aloJHEHHBIE
noJsiei B 3arpoce 3asiBUTENEM MO0 3aIMOTHEHHBIE HE B TIOJTHOM

o0beMe, JMOO C HapylleHHeM TpeOOBaHHIA
YCTaHOBJICHHBIMU AJMUHUCTPAaTUBHBIM
peraamMeHToM

12.1.7 | HexoppekTHoe 3anojHEHHE 00s3aTENbHBIX | YKa3aTh MCYEPIBIBAIOIINN nepeyeHb
noJjieil B (hopMe MHTEPAKTHBHOTO 3ampoca | SJEKTPOHHBIX 00pa3oB  JTOKYMEHTOB, HE
Ha PIIT'Y (oTcyTrcTBHE  3amojHEHUS, | COOTBETCTBYIONIUX YKA3aHHOMY KPUTEPHIO
HEZOCTOBEPHOE, HEIOJIHOE 1100
HENPAaBWJIBHOE, HE  COOTBETCTBYIOIIEE
TpeOOBaHUM, YCTaHOBJICHHBIM
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM)

12.1.8. | [IpencraBieHne SIEKTPOHHBIX 00pa30B

JIOKYMEHTOB MOCPENCTBOM PIIT'Y,
KOTOpbIE HE MO3BOJISIOT B MOJHOM 00beMe
NpOYUTaTh TEKCT JIOKYMEHTa  W/HIu
pacrno3HaTh PEKBU3UTHI TIOKyMEHTA

12.1.9. | Ilomaya 3ampoca ¥ HMHBIX JTOKyMEHTOB B

ANEKTPOHHOH (opMe, TOANMUCAHHBIX C
ucrnonb3zoBanueM Jll, He mpuHaIeKaIEH
3asBUTEIIO W MIPEICTaBUTEIIO
3asBuUTENSA
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12.1.10. | [Toctynnenue 3ampoca, aHAJIOTUYHOIO
paHee 3aperucTpupoBaHHOMY 3arpocy,
CpPOK TIpefocTaBiieHHs | ocyaapCTBEHHOM
YCIIyTH TI0O KOTOPOMY HE UCTEK Ha MOMEHT
MOCTYIUIEHHS TaKoro 3arpoca

JlomoyHUTENbHO UHPOPMUPYEM:

(yxaspiBaercss mHGpopManus, HeoOXoxumas A YCTpaHEHHs NPUYMH OTKa3a B TNpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX Ul NpeAocTaBleHHs MyHHUIUNANBHOM YCIyTM, a TaKXkKe HHas JONOJHUTENbHas
UHpOpPMAaLIUS TPU HATTMYUH )

(ynoaHOMOUYEHHOE JOJKHOCTHOE JIAIIO (moamuck, paMuus, HHALIAAIIHI)
MyHUIIUTIATTEHOTO apXHBa)

« » 20
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ITpunoxxenue 11

K AI[MI/IHI/ICTpaTI/IBHOMy PEriIaMCHTY MPEAOCTABJIICHUA

MYHHULUTIATBHON ycIyru «Bblgaua apXuBHBIX CIIPaBOK,

ApXMBHBIX BBIIHMCOK, ApPXUBHBIX KONMHUH U MHPOPMAITMOHHBIX

Ha OCHOBAHUHU apXUBHBIX JOKYMCHTOB, CO3JJaHHBIX C 1 sIHBaps

1994, yTBEp>KI€HHOTO TOCTAHOBICHUEM
aJIMHHHCTpai PaMEeHCKOT0 TOPOJICKOTO OKpyTa

MoCKOBCKOH 001acTH
OT «_ »

2021 Ne

Ilepedens u conep:kanue AAMMHUCTPATHBHBIX J1eCTBHI, COCTABJISIIOIINX aAMHHUCTPATHBHbIC IPOLETYPbI

I. IlopsiioK BHINOJIHEHUS AAMUHUCTPATHBHBIX JIelicTBUIl Ipu oOpamennu 3asBurenas nocpeacrsom PIITY

1.  IIpuem m perucrpanus 3anpoca u J10KyMEHTOB
MecTto BbinonHeHus: | AqmuHucTpaTuBHBIE |  CpenHuil cpok Tpynoemkocts | Kpurepuu npuHATHS pEIICHUI ConepxaHnue eHcTBUS,
nporexypsl/ NeCTBUS BBIIIOJIHEHUS CBEZCHHUS O I0JDKHOCTHOM
ucnonszyemas UC JM1E, OTBETCTBEHHOM 32
BBITIOJTHEHHE
aIMUHUCTPATUBHOI O
NENCTBUS, pE3yNbTaT
aIMUHUCTPATUBHOI O
JEHCTBUS U NOPSIOK €TI0
nepeaadu, crnocod puxcanuu
pe3yJibTara
PIIT'Y/Monayns [Tpuem u 1 pabouwmii ness | 15 MuUHYT CooTtBercTBHE 3anpoc (mo hopmam coriiacHo
MOI] ENC | npenBaputenbHas (He BKIIIOYaeTcs B IpEICTaBICHHbIX 3asButeneM | [Ipunoxenusm 6-8 K
OY/MyHHIMDIABHBIN | IPOBEpKa o0mIuii cpok JIOKYMEHTOB TpeOOBaHUAM, | AIMUHUCTPATUBHOMY
apxuB JOKYMEHTOB IIPEIOCTABJICHUS YCTaHOBJICHHBIM pEriaaMeHTy) U INpuiiaraeMsle




I'ocynapcTBenHoI 3aKOHOAATEIHCTBOM JOKYMEHThl ~ MOCTYyNaloT B
YCITYTH) Poccuiickoit  ®denepamuu, B | uHTErprpoBaHHbii ¢ PIITY
TOM yucie | Monyns MO®I[ ENC OV
AJIMUHUCTPATUBHBIM MyHHIUTIaTBHOTO apXHBa.
pernaMeHTom Pesynbrarom
aMUHUCTPATUBHOT O
JNEUCTBUS  SIBJISIETCSL  TIPUEM
3ampoca.
Pesynbrar (Quxcupyercs B
AJICKTPOHHOU dhopme B
Monyne MOII ENC OY
MyHuIMnaIbHBINA [IpoBepka B ToT %€ nenn 10 MunyT CooTBeTcTBHE [IpencraBieHHbIE TOKYMEHTHI
apxu/Moayns M®L] | KOMIIIEKTHOCTH IPEJICTaBICHHBIX 3asBUTENIEM | IPOBEPSIOTCA Ha
ENCOY/PIITY JTIOKYMEHTOB o JIOKYMEHTOB TpeOOBaHMAM, | COOTBETCTBHUE MEPEYHIO
MIEPEYHIO YCTaHOBJIEHHBIM JOKYMEHTOB, HEOOXOJUMBIX
JOKYMEHTOB, 3aKOHOJIaTEIbCTBOM JUTSt IIPEA0CTABIICHUS
HEOOXOIUMBIX  JIJIst Poccuiickoit  ®Penepauyy, B | MyHUIHIIAIBHON YCIyTH.
KOHKPETHOTO TOM yucie | B ciyyae orcyTcTBHSA KaKoro-
pe3yJnbraTta AJIMUHHUCTPATUBHBIM 60 JIOKyMEHTA,
MIPEAOCTABIICHUS periIaMeHToM MOJIEKALIETO
MyHuIMnaasHOM MPEACTaBICHUIO 3asiBUTEINIEM,
yCIyrd, TpOBEpKa a TaKkKe TNpU  HaJIUYUHU
Ha npeaMeT OCHOBaHUN i1 OTKa3a B
HaJU4Msl OCHOBAaHUU npueme JIOKYMEHTOB,
JUTSt OTKa3a B HEO0OXOTUMBIX JUTSt
npuemMe MPEAOCTABIICHUS
JOKYMEHTOB, MyHunumnaabHOM yCIyTH,
HEOOXOAUMBIX IS yKa3aHHBIX B Mojpasnaeie 12
MPEAOCTABICHUS AJIMUHHUCTPATUBHOTO
MyHuImMnaisHOM periaMeHnTa, JOJLKHOCTHBIM
YCIYTH JULOM MyHununaibsHOro
Peructpanus 30 MuUHYT apxuBa dbopmupyercs
3ampoca b0 OTKa3 penieHrne o0 OTKa3e B MpUEMe
B perucTpanuu JOKYMEHTOB, HEO0O0XOAMMBIX
3anpoca I e IIPEIOCTABIICHUS




MyHUIUIIaIBHOM YCIIyTH, IO

hopme COTJIACHO
IIpunoxxenuro 10 K
AJIMUHUCTPATUBHOMY
perJIaMeHTy.

Pemenne 06 oTkase B mpueme
3anmpoca U JIOKyMEHTOB
MOJNUCHIBACTCSl  YCHIJIEHHOM

KBaJTM(UIIUPOBAHHON Ol
YTIOJTHOMOYEHHOT O
JOJPKHOCTHOT'O iZic|

MyHUIMNaIpbHOTO apxuBa |
HE TI03/IHEe TIEPBOro pabodero
JHS, CIIEAYIOUIEro 3a JHEM
noJjauu 3anpoca,
HarpasjsieTcs 3asBUTENO B
JInunerii kabunet Ha PIITY.

B ciydae OTCYTCTBHUS
OCHOBAaHMHM JUIsi OTKa3a B
npueme 3ampoca u
JOKYMEHTOB, HEOOXOJUMBIX
JUTSt IIPEA0CTABIICHUS
MyHunumnaabsHOM yCIyTH,
3anpoc  PErucTpupyercss B
Monyne M®I[ EUC OY
MyHHUIIUTIaIBHOTO  apXHBa, O
yeM 3asiBUTENb YBEIOMIISIETCS
B JluyHomM KabuHeTre Ha
PIIT'Y. Pesynbraramu
aIMUHUCTPATUBHOT O
JIeCTBUSA SIBJISIFOTCS
peructpauus  3ampoca O
MpeA0CTaBICHUN
MyHunumnaabHoOM YCIIyTU
160 OTKa3 B €ro




PErucTpaLyH.

Pesynbrar  dukcupyercs B
INEKTPOHHOU dopme B
Monyne M®I[ EUC OV, a
taxxe Ha PIITY.
OcyiecTBisieTcs Mepexoq K
aJIMUHUCTPATUBHOMN
npouenype «PopmMupoBaHUE
u HarpaBJiEHUE
MEXBEJOMCTBEHHBIX

MH(POPMALIMOHHBIX 3alPOCOB
B opranel (OpraHW3alllH),
y4acTBYIOLIUE B
IIPEJOCTaBIECHUI
MyHULIUIIATBHON YCIIyTH»

2. @opMHupoOBaHUE U HATIPABJICHUE MEKBEIOMCTBEHHbIX HHPOPMAIMOHHBIX 3aIIPOCOB
B OPraHbl (OpraHu3anuu), y4acTBYOIIHE B IPeA0CTaBIeHuM MyHNINNIAJIbHON YCIYTH

MecTo BBIIOITHCHUS
MIPOIIe Ty Phl/UCTIOB3y eMast
HcC

AJIMUHUCTpPATHUBHBIE
IEeUCTBUSA

Cpennuii Cpok
BBITIOJTHCHUA

TpynoemMkocTb

Kpurepun
MMPUHATHA
pelieHui

ConepxaHue 1ecTBHS,
CBCACHHUA O JOJDKHOCTHOM JIMIIC,
OTBETCTBEHHOM 32 BBINIOJIHEHUE
aIMUHHUCTPATUBHOTO JICHUCTBHS,
pe3ynbTaT aAMMHUCTPATUBHOTO

HCﬁCTBHﬂ " IOpAAO0K €ro nepecaaiu,
croco0 (huKcaIuu pe3ysibrara




MecTo BBITNIOJIHEHUS AnmunuctpatuBHele | CpenHuil cpok TpyroemkocTsb Kpurepun CopepxaHnue neicTBuS,
MIPOLIEY PBI/UCTIONb3Yy eMast JIEHCTBHUS BBIITOJIHEHUS MIPUHATUSA CBEJICHHUS O JOJDKHOCTHOM JIUIIE,
ncC pelieHni OTBETCTBEHHOM 32 BBIIIOJIHEHNE
aIMUHUCTPATUBHOTO ACHCTBUSA,
pe3ynbTar aAMMHUCTPATUBHOIO
JIEHCTBHS U MIOPSAJOK €ro Nepeaayu,
cnocob Qukcanyum pe3ynprara
MyHuIUTIaTbHBIA ApXUB Omnpenenenne cocrara | 0,5 pabouero 15 munyT Hannune B | Jlo;okHOCTHOE JIALIO
/Moayns ML EMC OY | 10KyMeHTOB, IHS IIEpEYHe MyHununaibsHOro apxuBa
MOJIEKALUX 3aIIPOCy JIOKyMEHTOB, dbopmupyer u HaIpaBJsieT
y OpraHoB, HEOO0XOIUMBIX MEXBEAOMCTBEHHBIN
OpraHH3alnil, TUIS WH(DOPMAIMOHHBIN  3ampoc, ecu
HaIpaBJIEHUE 3aIpoca MIPEIOCTABIIEHUSI | OTCYTCTBYIOT JIOKYMEHTHI,
MyHuIMnanbHOM | yKa3aHHble B mojapaszaene 11
YCIIyTH, AJIMUHUCTPAaTUBHOTO PETJIAMEHTA, U
JIOKyMEHTOB, OHH HEOOXOUMBI JUTSt

HaxXoJsAMIUXCSI B
pacnopsLKeHUU  y
(benepanbHBIX
OpraHoB
MCHOJHUTEIBHOMN
BJACTHU

IpeAocTaBlIeHuss MyHUIUINIAIBbHON
yCIIyTH.

B Moayne M®I EHUC OV
IIPOCTABIISETCA OTMETKa 0
HEOOXOIUMOCTH  OCYILECTBIICHUS
3ampoca JOKYMEHTa y OpraHa,
OpraHu3alii ¥  HampaBlseTCA
MEXBEIOMCTBEHHBIHN
MH(POPMALMOHHBIN 3a1poc.
Pe3ynbraToM  aAMHUHUCTPATUBHOTO
JICWCTBUS  ABISICTCS HAlpaBlICHUE
MEXBEIOMCTBEHHOI'O
MH(POPMALIMOHHOTO 3a1poca.
Pesynbrar buxcupyercs B
AJIEKTPOHHON (opme B cucreme
MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJCUCTBUS

KonTpons
MPEAOCTABJICHUS

1 paGounii neHb
(5 pabounx

Hannune B
nepeyHe

[IpoBepka MmocTyIsIeHHs] OTBETOB Ha
MEKBEJIOMCTBEHHbIE




MecTo BBITNIOJIHEHUS AnmunuctpatuBHele | CpenHuil cpok TpyroemkocTsb Kpurepun CopepxaHnue neicTBuS,
IIPOLIE Ly pbl/UCIIOIb3y EMast necTBus BBINOJIHEHUS HPUHATHS CBEJICHUS O JOJKHOCTHOM JIMIIE,
ncC pereHui OTBETCTBEHHOM 32 BBIIIOJIHEHHUE
aJIMUHUCTPATUBHOTO JeHcTBUS,
pe3yabTaT aAMUHUCTPATUBHOTO
JIeMCTBUS U TOPAIOK €ro Mnepeiadm,
cnoco0 (pUKcaluu pe3ysbTaTa
pesyibpTata  3ampoca | JHel) JOKyMEHTOB, MH(POPMALMOHHBIE 3aMIPOCHL.
(oB) HEOO0XOIUMBIX PesynpTaTroM  agMUHUCTPATUBHOTO
ISt NEUCTBUSL  SABISETCA  IOJIyYEHUE
MPEJOCTaBICHUS | OTBETa HA  MEKBEJIOMCTBEHHBIN
MyHununansHoi | HHOOPMAITMOHHBIN 3apoC.
yCIyTH, Pesynbrat ¢bukcupyercs B
JOKyMEHTOB, IEKTPOHHOM (opMe B cucreme

HaxXoIAIInuXcAa B
pacropsDKeHUH Y
OpraHoB,
OpraHu3anui

MEKBEIOMCTBEHHOI'O JJIEKTPOHHOT'O
B3aUMOJICUCTBHSL.

IIpy nDocTymuieHMH OTBETOB Ha
3alpoChl OCYILIECTBIISIETCA NEPEXOM
K aJIMHHUCTPAaTUBHOM Ipoueaype
«Omnpenenenue BO3MOKHOCTH
IIpeAocTaBlIeHuss MyHUIUIIAIBHON
YCIYTH»

3. OnpeaesieHne BO3MOKHOCTH NpeAocTaBJIeHNs] MyHHIIUIIAJIBHON yCJIyrH

MecTo BBINOTHEHUS AnmunuctpatuBHele | Cpennumii cpok | Tpynoemxocts | Kputepuu npuHsaTus Copnepxanue nencTBus,
MIPOIIE Ty PhI/UCTIOB3y eMast JNEUCTBUSA BBIITOJIHCHUS penieHuin CBEJICHNUS O JIOJDKHOCTHOM JIMIIE,
ncC OTBETCTBEHHOM 32 BBIIIOJIHEHHE
aIMUHUCTPATUBHOTO JACUCTBUA,
pe3yJIbTaT aIMUHUCTPATUBHOTO
JEUCTBHS U MOPSAOK €T0 NEpPeadn,
cnocob Qukcalyu pe3ynprara
MyHuIUIIaIbHBIN ApXUB ITpoBepka OTCYTCTBHS | S5-if paboumii OtcyTtcTBHE nmy | J1oJKHOCTHOE JIALIO
/Moayns MOIL] EVIC OY | unu HaaW4us | JCHb HaJIMYW€ OCHOBAaHUSA | MyHULIMIIAIIBHOTO apxuBa Ha
OCHOBAaHUI JUTSt JUISL OTKa3a B | OCHOBAaHHU COOpPaHHOI0 KOMILIEKTa




MecTO BBITOIHEHUS

AJMUHHUCTpPAaTUBHBIE

Cpenunuii cpok

TpyroemkocThb

Kpurepun npusstus

Coneprxanue 1elcTBus,

AJIMUHHUCTPAaTUBHBIM
periaMeHTOM

IIPOLIE Ly pbl/UCIIOIb3y EMast JNEUCTBUS BBITIOJTHCHUS pelIeHni CBECHMS O TOJDKHOCTHOM JIMLIE,
nC OTBETCTBEHHOM 32 BBIIIOJIHEHNE
aMMHHUCTPATUBHOIO JCHCTBUS,
pe3ynbTar aAMMHUCTPATUBHOIO
NEUCTBYS U MTOPALIOK €T0 Mepeayn,
cnoco0 puKcanuu pe3ynbraTa
OTKa3a B IIPEIOCTABICHUN JOKYMEHTOB, UCXOZs U3 KPUTEPUEB
IIPEI0CTaBICHUU MyHnununanbHOU IIpEeAOoCTaBlIeHUss MyHUIUIIAIBbHON
MyHunmnaapsHOu YCIIyTH B | YCIIyTH, YCTaHOBJICHHBIX
yCIIyT! COOTBETCTBUU C | HACTOSALIUM  AJMUHHUCTPATUBHBIM
3aKOHOJATEIBCTBOM | PETIIAMEHTOM, onpezesnser
Poccuiickon BO3MOYKHOCTb IIPEAOCTABIICHUS
®enepanun, B TOM | MyHUIIMTIATIBHOM YCIyTH u
qucie dopmHpyeT TMpOEKT  pe3ylibTara

MIPEAOCTABIICHUS YCIYTH.
Pe3ynapTaTroMm agMUHHCTPATUBHOTO
JICHCTBUSI SABIISIETCSI YCTAHOBJICHUE
HaJIM4us WIH OTCYTCTBHS
OCHOBaHUI U1 OoTKazsa B
IIPEAOCTaBICHU MyHUIUIIAIBbHON
YCIyrd,  TOArOTOBKAa  IPOEKTa
pelieHus 0 IIPEIOCTABICHUN
MyHuIMnaaIsHOM yeiayru no hopme
cormacHo  [lpunoxennto 1 K
AJIMUHHCTPAaTUBHOMY DPETJIAMEHTY

Wi 00 OTKa3e B ee
MIPEA0CTaBICHUH 1o hopme
cormacHo  [lpunoxenuto 3 K

AJIMUHUCTPAaTUBHOMY PETVIAMEHTY .
Pesynbrar ¢ukcupyercs B Buie
IIPOEKTa pelIeHns 0
IIPEAOCTaBICHU MyHUIUIIAIBbHON
ycayrd wid o0 OTKaze B ee
IIPEIOCTABICHUYI




4. IlpuHATHE pellIeHHUs O NMPeI0CcTABIeHNH (00 0TKAa3€e B MPeI0CTABJICHNH)
MyHuMIunaabLHO’ yeJayru u opopmileHne pe3ybTaTa npeaocrapjieHuss MyHMIUNAIBLHON YCJIYTH

MecTO BBITOTHEHUS

MIPOLIEY PBI/UCTIONb3Yy eMast

ncC

AJIMUHHCTpPATHUBHbBIE
NEUCTBUA

Cpennuii cpok
BBITIOJTHEHHS

TpynoemkocTs

Kpurepun npunsarus
peleHui

Coneprxanue elcTBUs,
CBEJICHHS O JOJKHOCTHOM JIHIIE,
OTBCTCTBCHHOM 34 BBIIIOJIHCHHUEC
aIMHHUCTPATUBHOTO ICHCTBUS,
PE3YJIbTAT AAMUHUCTPATUBHOI'O

JEWCTBHSA U MTOPSIIOK €To MepeaadH,
cnoco0 puKcanmu pe3ynbraTa

MyHuIUNAIBHBIN apXUB/

NC VHII

OnpeneneHue
HEOOXOIMMOCTH u
pasmepa oruiaTel 3a
MPEIOCTABICHUE
MyHuIUIaIbHON
YCITyTH.

dopMupoBaHue
KBUTAHLIUH
HE0OXOTUMOCTH)

(pu

0,5 pabouero
THSA

40 MUHYT

JlomxHOCTHOE JIAI0
MyHUIMIIaJIBHOTO apXHBa MPOBOAMT
IPOBEPKY Ha MPEAMET OTHOLIEHUS
NOCTYIUBIIETO 3ampoca K IUIATHBIM
3ampocaM, B  COOTBETCTBUU C
pacnopsAUTENbHBIMA  TOKYMEHTAMU
ompenenser  pa3Mep  IIAThl WU
dopmupyer kutanimio B MC YHII
(Ipu HEOOXOTUMOCTH).

Pesynprarom SIBIISIETCS
chopMUpOBaHHAs KBUTAHLHUA.
PesynbraT puxcupyercs 8 UC YHIIL.
B cnywae, ecium MyHununanbHas
yciyra MpeaocTaBisieTcs OecIIaTHO,
JIOJIKHOCTHOE IO
MyHULMNIATBHOTO apXUBa TOTOBUT
MPOEKT PEIICHUS O MPEAOCTABICHUH
MyHUIIUIIATBHON  yCIYyTH WiIn 00
OTKa3€ B €€ MPEJOCTABICHUHN

MyHuIMIaabHbIN apXuB/

PIIT'Y

Hanpasnenue
KBUTAHIIMU 00 OIuIaTe
3asaBUTEIIO

0,5 pabGouero
JTHST

20 MUHYT

JlomKHOCTHOE U0
MyHHUIIMTIaTBHOTO apXKBa
HATPAaBIIsIeT KBUTAHIUIO 00 oriaTe B
JInuneiii kabuHeT 3asBUTEISA Ha
PIIT'Y.




MecTO BBITOIHEHUS

MIPOLIEY PBI/UCTIONb3Yy eMast

ncC

AJIMUHHUCTpPATHUBHbBIE
NEUCTBUA

Cpennuii cpok
BBITTOJTHEHHS

TpyroemkocTs

Kpurepun npunsarus
peleHui

Coneprxanue elcTBUs,
CBEJICHHS O JOJKHOCTHOM JIHIIE,
OTBCTCTBCHHOM 34 BBIIIOJIHCHHUC
aIMHHUCTPATUBHOTO JCHCTBHS,
PE3YJIbTAT AAMUHUCTPATUBHOT'O

JEWCTBHSA U MTOPSIIOK €To MepeaadH,
cnoco0 puKcanuu pe3ynbraTa

Pe3ynbpTaToM sABisE€TCS HAIpaBICHUE
KBUTAHIMU B JINUHEI KaOUHET
PIITY.

PesynbraT Quxcupyercs B
37eKTpOHHOM BuJe Ha PIIT'Y

MyHHIHUITATBHBIA apXUB/

NC VHII

[TpoBepka daxTa
OILJIaThI 3a
MPEIOCTABICHUE
MyHuIMIIaIbHON
YCIYTH.

B Teuenue

5 pabounx
IHEH Iociie
HaIpaBJCHUs
KBHTAHIIUU

20 MUHYT

JlomKxHOCTHOE U0
MyHUIIUIIaTBHOTO apXKBa MPOBEPSET
B C YHII ¢axkr orumater 3a
IpeaocTaBiieHue MyHUIUnaibHOU
yeayru. [lpu Hanmuyum oriaTel
JOJKHOCTHOE JIULO
MyHuIMNaaIsHOTO apXuBa
(hopMHUpyeT TPOEKT PEIIeHUs O
IIpeA0CTaBICeHUY MyHULIIUITAIBHON
YCIYTH.

Ecnmu  ommara  He
JIOJIKHOCTHOE IO
MyHuIuUnagIbsHOrO apxuBa
obopmiisier perieHue 00 OTKase B
[IPEAOCTaBICHUH  MyHUIUIIAIBHOU
yCIyTH

MIOCTYIHIIA,

MyHuLUIIaIbHBIN APXUB
/Monayns ENC OY

Paccmotpenue
MPOEKTa pe3ysbTara
MPEIOCTABICHUS
MyHuIMIIaIbHOU
YCIyTH

0,5 pabouero
JTHST

CooTBeTCTBHE
MPOEKTa pelieHus
TpeOOBaHUAM
3aKOHOJATEILCTBA
Poccuiickoit
denepanuu,
Yyucie

B TOM

Y1o1HOMOYEHHOE JOJKHOCTHOE
aMIo  MyHUIMNAIBHOTO  apXuBa
paccMaTpuBaeT INMPOEKT PEIICHUS Ha
IpeMeT COOTBETCTBUS TPeOOBaHUAM
AJIMUHUCTPATUBHOTO periaMeHTa,
IIOJIHOTHI u KauecTBa
IpefocTaBieHus  MyHUIMnanbHOU




MecTO BBITOIHEHUS
MPOIIE Y PBI/KCTIONB3Yy eMast
ncC

AJIMUHHUCTpPATHUBHbBIE
NEUCTBUA

Cpennuii cpok
BBITTOJTHEHHS

TpyroemkocTs

Kpurepun npunsarus
peleHui

Coneprxanue elcTBUs,
CBEJICHHS O JOJKHOCTHOM JIHIIE,
OTBCTCTBCHHOM 34 BBIIIOJIHCHHUC
aIMHHUCTPATUBHOTO JCHCTBHS,
PE3YJIbTAT AAMUHUCTPATUBHOT'O

JEWCTBHSA U MTOPSIIOK €To MepeaadH,
cnoco0 puKcanuu pe3ynbraTa

AJIMUHUCTPATUBHOMY
periiaMeHTy

YCIYTHM, a TaKXe OCYIIECTBISIET
KOHTPOJIb CPOKOB IIPEIOCTABIICHUS
MyHunmnaisHON YCIIYTH.
[loanuceiBaeT MNpPOEKT peuieHus o
MpENOCTaBICHN  MyHUIUNAIBHOMN
ycnyrd  wuim o0 OTKaze B ee
MPENOCTABICHUH C HCIIOJIb30BAaHUEM
yCUJICHHOM kBanuguiupoanHoi 11
B Moayne MO®I[ EWUC OV u

HarpasJisieT YIIOJIHOMOYEHHOMY
JIOJDKHOCTHOMY JIAILY
MyHununaaIbsHOro apxuBa IS
HaIpaBJICHUSA pe3yJibTaTa

[IpPEeNOCTaBlIeHuss  MyHUIMIIAIBHOU
YCIyTH 3asiBUTEITIO.

PesynpTaToM  agMUHHCTPATUBHOTO
JNEUCTBUS SIBIETCA MOANNCAHUE, B
TOM qucie YCUJICHHOM
kBanuduimpoBanHoit D11, pemenus o
[IPENOCTaBICHUH  MyHUIUNIAIBHOU
ycayru  wid o0 OTkaze B ee

MPEI0CTaBICHUU.
Pesynabrar  Qukcupyercs B BHIE
peuieHus 0 MPEeA0CTaBICHUN

MyHUIMNaIBHOW  yCIYyTH WIH 00
OTKa3€ B €€ MPEJOCTABICHUHI

5. Beinaua pe3yJabTaTa npegocraBiaeHuss MyHHIMNAIbHON yCIyru 3assBUTEIIO




MecTO BBITOIHEHUS

AJIMUHHUCTPATUBHBI

Cpennuii cpok

TpynoemkocTs

Kpurepun npunsarus

CopaeprxaHue 1ecTBus,

MIPOLIEY PBI/UCTIONb3Yy eMast € 1ecTBus BBIITOJIHEHUS pemeHui CBEJICHUS O JOJHKHOCTHOM JIUIIE,
ncC OTBETCTBEHHOM 32 BBITIOJIHEHHE
aIMUHUCTPATUBHOTO ACUCTBUS,
pe3yabTaT aAIMUHUCTPATUBHOTO
JEUCTBHUS U MOPSAOK €ro NepeIayn,
croco0 (UKcaluu pe3ysibTaTa
Moayns MOI[ EMC Brimaua wm | 0,5 pabouero COOTBETCTBHE JlomkHOCTHOE JINAIIO
OY/PIIT'Y HaIlpaBJICHUE JHS [IPOEKTa peuieHust | MyHULIMITAIBHOTO apxuBa
pe3yabTaTa TpeOoBaHUAM HaIpasJisieT pe3yabpTaT
IIPEIOCTABIICHUS 3aKOHOJIaTEIbCTBA npeaocTaBiieHuss ~ MyHUIMIAIbHOU
MyHuIMIaIbHON Poccuiickoit ycayrd B (GOpMe  DJIEKTPOHHOTO
YCIIyTH 3asiBUTEINIO denepan, B TOM | JOKYMEHTA, MOAMUCAaHHOTO
qucie ycuieHHoM kBanuduimpoanaon DI
AJIMMUHHCTPAaTUBHOMY | YIIOJITHOMOYEHHOTO  JOJIKHOCTHOIO
periiaMeHTy mua  MyHMIIMNAIBHOIO apxuBa B

JInuneiii kabuuer Ha PIITY.

3asiBUTEINb yBEAOMIISIETCS 0
MOy YEHU U pe3yibraTa
NpeaocTaBieHuss  MyHUIMNIATBHOU

ycnyrd B JluuHOM KaOuHeTe Ha
PIIT'Y.

3asiBUTEINDb MOKET MIOJIy4YUTh
pe3yJbTar IPEOCTaBICHUS
MyHUIIUIIATIBHON  YCIIyTH B JIOOOM
M®II MockoBckoit 00JacTH B BHJIE
pacreyaTaHHOro  Ha  OyMa)KHOM
HOCHUTENE HK3EMIUIIpa 3JIEKTPOHHOTO
JIOKYMEHTA. B 3TOM  Ccly4ae
pabotarkom M®I] pacneuarsiBaeTcs
3 Moagyns M®PI[ EUC OV Ha

OyMa)XHOM  HOCHTENE  DK3EMIUISIP
AJIIEKTPOHHOTO JIOKyMEHTA,
MIOAIUCAHHBIN YCUJICHHOU

KBaJTM(PHULIUPOBAHHON €)1




MecTO BBITOIHEHUS
MPOIIE Y PBI/KCTIONB3Yy eMast
ncC

AJIMUHHUCTPATUBHBI
€ IEeHCTBUA

Cpennuii cpok
BBITTOJTHEHHS

TpynoemkocTs

Kpurepun npunsarus
peleHui

CopaeprxaHue 1ecTBus,
CBEJICHHS O JIOJDKHOCTHOM JIHIIE,
OTBCTCTBCHHOM 34 BBIIIOJTHCHHUEC
aJIMIHHCTPATUBHOTO JICHCTBUS,
pe3yjabTaT aAMUHUCTPATUBHOI'O

JEUCTBHSA M MIOPSIIOK €ro MepeaadH,
croco0 (UKcaluu pe3ysibTaTa

YIIOJTHOMOYEHHOTO  JOJIKHOCTHOTO
muua  MyHUIUMDAAbHOTO — apXuBa,
KOTOPBII  3aBepsAETCS  MOJIHUCHIO
YIOJHOMOYEHHOro padoTHuka M®IL]
u nedatbio MOII.

3a WCKIIOYEHUWEM clydas, Korja

JOJIKHOCTHOE JIUIIO0
MyHULIANIAIBHOTO ~ apXHWBa  BBIAACT
3asBUTEIO pe3yJibTaT

[IPENOCTaBIeHUss  MyHHIMIIAIILHOU
YCIyTH IO BOINPOCY YCHIHOBJICHUS
(ymouepenus) B opme OyMakHOTO
JIOKYMEHTA, MIOANIACAHHOTO
YIOJTHOMOYEHHBIM JIOJIKHOCTHBIM
aunoM  MyHHMIMIIAIBHOrO — apXuBa.
IIppy »>TOM mpoBOAUTCS  CBEpKa
JIOKYMEHTOB.

PesynpTaToM  aAMHMHHUCTPATUBHOIO
JNEUCTBUSL  SIBISIETCS  YBEIOMIICHHE
3asiBUTENS O IOJYUYEHUHM peE3yJbTaTra
npeaocTaBieHus:  MyHUIUNIATBHOU
yCIyTH, IOJIydeHHE  3asBUTEIIEM
pesynbTara.

Pesynbrar ¢ukcupyercs B Monyne
M®I] EMC OV, Jluunom kaOuHETE
Ha PIII'Y




[Ipunoxenue 12
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MPEeI0CTABIICHUS] MYHULIMITAIbHON YCIIyTH
«Bb11ada apXuBHBIX CITPABOK, aPXUBHBIX
BBITIMCOK, aPXUBHBIX KOMUU U
MH(GOPMAIIMOHHBIX Ha OCHOBAaHUU apXUBHBIX
JIOKYMEHTOB, CO3/TaHHbIX C 1 ssHBaps 1994y,
YTBEPKJAEHHOT'O MMOCTAaHOBJIEHUEM
aJMUHUCTpanuu PaMeHCKOro ropoJickoro
okpyra MocKkoBCKo# obnactu

OT «__ » 2021 Ne

CnpaBoyHas uHgopManus 0 MecTe HAXO0KIeHUs1, rpaduKe padoThl, KOHTAKTHBIX TeJedoHax,
aapecax 1eKTPOHHOI MoYThl MYHUIIMIIAJIBHOTO AaPXHUBA

Mecto HaxoxaeHus: MockoBckas o0macTh, I'. Pamenckoe, KoMmcomonbckas miomanb, I. 2.
IMouTtoBslii aapec: 140102, MockoBckas o0macts, T. Pamenckoe, KoMmcomonbckas miomansp, a. 2.

Konrakthble TeneoHbl: 8(496)463-39-76, 8(496)463-20-84, 8(496)461-63-62, 8(496)463-34-66,
8(496)463-00-76,08(496)466-49-40.

I'paduk padorsi:

- ITg. —yt. ¢ 09.00 mo 18.00
- IIt. ¢ 09.00 no 17.00

- ITepepsis ¢ 13.00 no 14.00

I'padmk mpuema TpaknaH HavYalbHUKA APXHMBHOTO YIPAaBICHUS aJMHHHUCTpAanud PaMeHCKOro
TOPOJICKOTO OKpyTa JJjisi KOHCYJBTHPOBAHUS W TpHEMa >Kajlo0d MO MPEeJOCTABICHUIO MYHHUITUIATHHON
ycinyru «Beiaua apXuBHBIX CITPaBOK, aPXUBHBIX BBITTUCOK, APXUBHBIX KOMUN U MH()DOPMAITMOHHBIX TTHCEM
Ha OCHOBaHUU apXUBHBIX JOKYMEHTOB, CO3/1aHHbIX ¢ 1 siHBaps 1994 roga»:

[IepBeiit BropHHK Mecana ¢ 10.00 xo 12.00.

OdunmanbHbIi CaT B MH(POPMALMOHHO-KOMMYHHKAIIMOHHOM ceTu «nTepHEeT:
www.ramenskoye.ru

AJipec 3IEeKTPOHHOM MOYTHI B ceTh MHTepHeT:
ramadm@ramenskoye.ru




